AIMAHUCTPALINS MYHUITHITAJIBHOI'O OBPA3OBAHUA
I'OPOJCKOU OKPYT " OXUHCKHUHU"

MOCTAHOBJIEHUE
ot 14 maa 2014 r. N 306

O BHECEHMUU UBSMEHEHWH U JONOJTHEHUI
B AIMUHUCTPATUBHBIU PETJIAMEHT IIPEJJOCTABJIEHUS
MYHHUIIUIIAJIBHOM YCJIYT! " TEPEJAYA KHIBIX IOMEIIIEHAN
MYHUIIMIIAJBHOI'O )KHJIUIIHOI'O ®OHJIA B COBCTBEHHOCTH
T'PAXKJIAH (ITPUBATU3ALINSA)" , YTBEP)KIEHHBIN IOCTAHOBJIEHUEM
AJIMUHUCTPALIUU MYHULIUIIAJIBHOI'O OBPA3OBAHUS
T'OPOJCKOM OKPYT "OXUHCKHHM" OT 19.12.2013 N 1037

B coorBerctBun ¢ ®epepanpHbiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEOCTABIICHUS] TOCYNApPCTBEHHBIX W MYHHIMNAIBHBIX YCIyr', TOCTaHOBieHUueM [IpaBuTenbcTBa
Caxamunckoit oomactu ot 04.10.2013 N 570 "O BHeceHnu u3MeHeHHH B noctaHoBienue [IpaBurenscTBa
Caxamuackorr obmactu ot 21.06.2011 N 233 "O pa3paboTke W YTBEP)KIECHWU AAMHUHUCTPATHBHBIX
pPETTIaMEHTOB HCTIOTHEHHsI TOCYIapCTBEHHBIX (DYHKIMNA W TPEIOCTaBICHUS TOCYAApCTBEHHBIX YCIyr",
YcTraBoM MyHUITUTTATEHOTO 00pa30BaHMs TOPOICKOM OKPYT "OXUHCKHIA" TTOCTAaHOBIISIO!

1. BHecT B aMUHUCTPATUBHBIN PETIaMEHT MPEIOCTaBICHUS MyHUIIMNANbHOU yciyrn "llepenada
KHUJIBIX MOMEIICHUN MYHHIIMIIATBHOTO XHIUIIHOTO (POHIA B COOCTBEHHOCTh TpakiaaH (mpuBaTu3anus)”,
YTBEPKACHHBIA TMOCTAHOBJICHUEM AIMUHHCTPAIIMH MYHHIMIIAJLHOTO OOpa3oBaHUS TOPOJICKON OKpYT
"Oxunckuit”" ot 19.12.2013 N 1037, cnenyromue U3MEHEHUS U JTOTOTHEHUS

11. Pasmen Il "CocraB, mocnemnoBaTeqIbHOCTh W CPOKH BBIMOJHEHUS AIMUHUCTPATUBHBIX
mpoueayp, TpeOOBaHUS K MOPSAKY UX BBIOJHEHHS, B TOM YHCIE B 3JIEKTPOHHOU (hopme" MOTOTHUTH
MyHKTOM 3.9 CIIeNYIOMIEro CoAep>KaHus:

"3.9. OcoGeHHOCTH MTPEIOCTaBICHUS MyHHIIMIIATBHBIX YCIYT B MHOTO()YHKITHOHAJIBHBIX LIEHTPAX.

3.9.1. Pasmemenne wuHbOpPMAIIUU O TOPSAKE TMPEIOCTABICHUS MYHUIMITAIBHOW YCIYyTd B
MOMEIIEHUU MHOTO(YHKIIMOHAILHOTO IEHTPa MPEIOCTABICHHS TOCYAapCTBEHHBIX U MYHUIIUTATBHBIX
yenyr (manee - M®OLI).

B M®II onpenenensl MecTa, MpeJHa3HaAuYCHHBIE 7151 HHPOPMUPOBAHUS O MOPSAIAKE MPEAOCTABICHHS
MYHHIIMIIATBHON YCIIYTH, KOTOPBIE BKIIIOYAIOT B CeOs:

a) nH(POPMAIIMOHHBIC CTEH/IBI.

WudopmalinoHHbIe CTEHJBl COJAEpKaT aKTyalbHYI0O U  HMCUYEpIBIBAIOLIYI0 HH(OpMaluio,
HEOOXOMUMYI0 Ui TOJNYYCHHS] TOCYAApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, MPEAOCTaBISEMBIX B
MHOT0(YHKIIMOHAJILHOM LIEHTpPE, B TOM YHCIIE!

- 0 MepeyUHe TOCYAAPCTBEHHBIX (MYHHIIMIIATBHBIX) YCIIYT, TMPEAOCTABISEMbIX B IICHTPE, a TAKKE O
TEpPUTOPUATBHBIX OpraHax (efepaibHbIX OPraHOB UCIIOJHUTEIHHON BIACTH, OPTaHax MCIOJIHUTEIHHON
BiIacTu cyObekta P®, opranax MecTHOro camoympabiicHHs W (WJIM) OpraHU3alUAX, YYaCTBYIOIIUX B
MIPEIOCTABIIEHUHU TaKUX YCIYT;

- 0 CpPOKax MPEIOCTABJICHUS TOCYAAPCTBCHHBIX (MyHHUIIUIAIBHBIX) YCIYT;

- 0 MepeyHsIX JOKYMEHTOB, HEOOXOIMMBIX [UIS TOJYYCHHs TOCYIAPCTBEHHBIX (MYHHIIMIAIbHBIX)
YCIyT,

- 0 pa3Mepax TOCYJapCTBEHHBIX IMONIUIMH W WHBIX IJIATeXKEH, CBSI3aHHBIX C IOJy4Y€HHEM
rOCYJapCTBEHHBIX (MYHHIIMIIATIBHBIX) YCIYT, MOPSIKE UX YIUIATHI;

- 0 mopsake o0)KaaoBaHUSA AeUCTBUE (Oe3melCTBHs), a TaK)KE PEHICHHH JTOJDKHOCTHBIX JIHIL
TEPPUTOPUATHFHOTO OpraHa (enepalbHOTO OpraHa WCIOJHUTEILHON BIACTH, OpraHa HCIOJHUTEITHHON
BiIactu cyonekta P®, opraHa MecTHOro caMoympaBicHHs W (WJIM) OpraHM3allid, Y4acCTBYIOIICH B



MPEOCTABJICHUH TOCYIaPCTBEHHBIX (MYHUIIUITAIBHBIX) YCIIYT;

- aJMUHHCTPATUBHBIC PETJIAMEHTHI MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHULIUIMAIBHBIX YCIYyT
(nmm  xpatkue (GOpPMBI MO KaXIOMy aIMHHUCTPATUBHOMY PpErJIaMEHTY, COJACPIKAIHe KITFOUEBYIO
uHbOPMAIIHIO [T IOTPEOUTEICH yCIyT);

- pUCYHKH, ONOK-CXEMBbI AJMHHHCTPATHBHBIX MPOIEIYp TOCYJAPCTBEHHBIX W MYHUIIUIAIBHBIX
YCIIYT, MPEIOCTaBIIEMbIX B MHOTO()YHKIHMOHAJILHOM IIEHTpE, M HHbIE Trpaduueckue H300pakeHus,
ONUCHIBAIOUINE W PA3bACHSIOMIME TIpaBWIa U OCOOCHHOCTH TOJYYEHHUS TOCYIapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT;

- rpaduk (pexum) paborst M®ILI, HOMepa enuHOro crpaBoYHOro Teiedona, aapec oHUIHATBLHOTO
WHTEPHET-calTa u 3JEeKTPOHHOU mouThl MOILJ;

- TOYTOBBIA azapec, TenedoH, aapec 3NEKTPOHHOW IMOYTHl U aJPeC PErHOHAIBHOTO IOpTaia
roCy/IapCTBEHHBIX 1 MYHHUIIUIAIBHBIX YCIYT;

- Japyrue MH(QOPMAIMOHHBIE MaTepHalibl, HEOOXOAWMBIE IS TOMYYEHUS TOCYJapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHOM IIEHTPE;

0) nHpOpMaMOHHBIH KHOCK (MH(OMAT) - MPOrpaMMHO-aINapaTHbI KOMIUIEKC, peTHa3HaAYCHHBIN
s olOecriedeHHs BO3MOXKHOCTH —JOCTyma 3asBUTeNed K HHQOpMalMM O TOCYIapCTBEHHBIX
(MyHUIMIIAIBHBIX) YCIyrax H X0/ uX npenocrasicHus B MOLI.

3.9.2. Tlogaya 3asBUTENEM 3alpoca M HHBIX JOKYMEHTOB, HEOOXOMMMBIX JIS MPEIOCTABICHUS
MYHHIIUITATEHOU YCITYTH.

[Ipu nmocTynaeHuu 3asBiICHUS O MPEIOCTABICHUN MYHULIIMIIATBHON yciryru cneruanuct MOI;

- PETUCTPUPYET 3asBICHUE U IMPEJCTaBICHHBIC TOKYMEHTHl B COOTBETCTBUU C YCTAaHOBJICHHBIMU B
M®I] npaBusiamMmu 1€JI0NPOU3BOACTBA;

- YCTaHaBJIMBAET IMpEAMET OOpaIlCHUs 3asBUTENS, HPOBEPSET COOTBETCTBHE MPEICTABICHHBIX
JOKYMEHTOB TpeOOBaHMSIM, YCTAHOBJICHHBIM B aJIMUHUCTPATHBHOM pErJaMEeHTE MpeAOCTaBICHUS
MYHHIIUITATIEHON YCITYTH,

- CBepsET MPECTaBICHHbIE YK3EMILIAPhl OPUTHHAIOB U KOMUN JOKYMEHTOB, IPU HEOOXOIUMOCTH
MIPOU3BOJIUT KOMMPOBAHHUE JTOKYMEHTOB;

- TIPY YCTAHOBJICHUH (PAKTOB OTCYTCTBHSI HEOOXOAMMBIX JOKYMEHTOB MH(POPMHUPYET 3asIBUTENS 00
3TOM H MPEIYNPEkKAAET O BOSMOKHOM OTKA3€ B MPEAOCTABICHUN MYHUITUIIAILHON YCIIyTH,

- BHOCUT UH(OPMAIIUIO O TTPUEME 3asIBIICHUS B DJIEKTPOHHYIO 0a3zy gaHHbIX MOIL];

- B CIy4yae MOJHOTO KOMIUIEKTa JTOKYMEHTOB BHOCHUT MH(OPMAIMIO O KOHTPOJBFHOM CPOKE BbIJIauu
pe3ynbTaTta NpeoCTaBIeHUS] MyHUIIMTIAIBHON YCIYTH 3asBUTEINIO;

- o(OopMIISIET J1BA IK3EMILUISpA PACIIUCKU O ITPUEME TOKYMEHTOB, IEPEAaeT OJUH 3asiBUTENIO0, BTOPOM
AK3EMILISAP PACIUCKU OCTaBISIET y cels;

- TPUCBaWBaeT HJICHTU(UKANUOHHBIA HOMEp 3asBICHHUIO, BBOJUT B JJIEKTPOHHYIO 0a3y JaHHBIX
M®OI] nuuHble NaHHBIE 3asBUTENS U ONHUCH JOKYMEHTOB, MPEICTABICHHBIX 3asSBUTEIEM; CKaHUPYET
3asBJICHHE M OIHUCh JOKYMEHTOB, IOJYYCHHBIX OT 3asBUTENs, AN (OpMHUpPOBAHUS DJICKTPOHHOTO
JUYHOTO JieJia 3asBUTES;

- pETUCTPUPYET HICHTU(UKAIIMOHHBIA HOMED 3asiBICHUS U (PAKT MpreMa JOKYMEHTOB OT 3asiBUTEIsS
B XKypHaine perucrpauuu npruemMa U BbIIaYd TOKYMEHTOB;

- (¢dopMmHpyeT IMYHOE JeN0 3asBUTEN, KOTOPOE TPEACTaBIsIET COO0H COpPOIIIOPOBAHHBIA H
MOAIIUTBHIA B OOJIOKKY JIMYHOTO Jefla KOMILJIEKT JOKYMEHTOB, IOMEIIAEeT B JIMYHOE JIEI0 3asBUTENS
BTOPOM AK3EMIUIAP PACIIHCKH O NPHEME IOKYMEHTOB;

- IepeaeT JMYHOE JENI0 3asBUTENs CIEeNUAINCTy, OTBETCTBEHHOMY 3a JIEJIONPOU3BOJCTBO, IJIs
MOCIIEAYIONIEH Tepeadr B OpraH MECTHOTO CaMOYIIPABJICHHSI, UCIIOJHSAIOMINN MYHULIUTIATHHYIO YCIIYTY.

Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 AEIOMPOU3BOJCTBO:

- BBOJUT B DJIEKTPOHHYIO 0a3y JaHHBIX JATy OTIPABKU JOKYMEHTOB 3asBUTENSI B OPraH MECTHOTO
caMOyMpaBlieHUs, UCTIONHIIONINA MyHUIIUITAIbHYIO YCIYTY;

- KOHTPOJIUPYET U (PUKCHPYET B ANEKTPOHHOU 0a3ze MaHHBIX (DAaKT JOCTABKU JOKYMEHTOB 3asiBUTEIS
B OpraH MECTHOTO CAMOYTPAaBIEHUS, UCTIONHSIOMNNA MyHUIIUTIATIBHYIO YCIIYTY.



3.9.3. [Ipuem u peructpanyst TOKyMEHTOB, ocTynuBmux u3 M®OLI.

Cnenuanuct oOpraHa MECTHOTO CaMOYIPABIEHHUs, MCIOJIHAIOMIETO MYHHUIMNAIBHYIO YCIIYTY,
OTBETCTBEHHBIN 3a IIpUEM JOKYMEHTOB 0T MOII:

- ipu nojiydeHur otr M@ 1OKyMEHTOB 3asiBUTEIICH, TPOBEPSAET UX KOMIUIEKTHOCTh, PETUCTPUPYET
MPUHATBIE 3asBJICHUS U JOKYMEHTHl B JKypHalle perucrpauuu 3asBICHUN TpaxaaH, MOIYyYEHHBIX OT
M®ILJ;

- B CJIy4yae HECOOTBETCTBUS KOJIMYECTBA MOJYUYECHHBIX JOKYMEHTOB OIMKCH BJIOKEHHUSI, BO3BpAIIaeT
nakeTr JokyMeHToB B M®DI];

- TOCI€ HAIOXKEHHWS PE30JIOLUMM PYKOBOJIUTEIEM OpraHa MECTHOIO CaMOYIPaBJIECHHUS,
MPEAOCTABIIAIONIET0 MYHHUIIMNAIBHYIO YCIYTy, NEpelaeT AOKYMEHTbl Ha PAaCCMOTPEHHME CIEHHAINCTY,
OTBETCTBEHHOMY 32 UCIIOJIHEHHE MYHULIMTIAIIbHOW YCIIYTH.

3.9.4. [loarotoBka makera JOKYMEHTOB C Pe3yJIbTaTOM IPEAOCTaBICHUS MYHULUINAILHONU YCIYyTH
11 iepenayn B MOL.

Cnenuanuct, OTBETCTBEHHBIN 32 HCIIOJIHEHUE MYHUIUTIATbHON YCITYTH:

- paccMmaTpuBaeT IMOJIYYCHHOE 3asBIIEHUE U JOKYMEHTBI, MOJTOTABIUBACT CBEACHUS JIMOO
MOATOTAaBIMBAaET MHPOPMAIIMI0O O HEBO3MOKHOCTH IOATOTOBKM CBEJACHUIl 1O OCHOBaHUSM,
YCTaHOBJICHHBIM B aJIMUHUCTPATUBHOM PEIJIAMEHTE 110 MPEA0CTABICHUIO MYHUIIMTIAIBHON YCIIYTH;

- TOATOTOBJIEHHBIE CcBeleHUsi 100 uHPOpMalUs O HEBO3MOKHOCTH IOATOTOBKH CBEICHHIA
NIEpPEAalOTC Ha PACCMOTPEHHUE M YTBEPXKIECHUE PYKOBOJIUTENIO OpraHa MECTHOIO CaMOYNpaBJIE€HUS,
WCIIOJTHSIOIEr0 MYHULIUTAJIBHYIO YCIIYTY;

- TOCJIE COTJIACOBAHMSI PYKOBOJUTENIEM OpraHa MECTHOTO CaMOYIpPAaBICHHUS CBEICHHH JIMOO
nH(pOpMaLlUd O HEBO3MOKHOCTHU TMOATOTOBKHM CBEACHUM, CIEUAINUCT, OTBETCTBEHHBIM 3a HMCIOJHEHUE
MYHULUNAIBHON YCIYI'H, CIELHAIUCT, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO, yBemomisier M®PII o
TOTOBHOCTH PE3YJIbTATA MPEJOCTABICHUS MYHUIUIIAIBHON YCIYTH.

3.9.5. Beiava pesynbTata MyHUIUIIAIBHON YCIIYTH.

Cnennamuct MO®LI, 0OTBETCTBEHHBIN 32 JEIOMPOU3BOJCTBO:

- PErUCTpHUpYET MOJIydeHUE AOKYMEHTOB OT OpraHa MECTHOI'O CaMOYIPABJICHHS, UCIOJHSIOIIETO
MYHUITUTIAIBHYIO YCIIYTY, B 3JIEKTpOHHOU 0ase manHbix M®I] u oTnpaBisieT 3assBUTEINO YBEIOMIICHUE,

- B cIyyae HEOOXOAMMOCTH Tepefadyn JOKYMEHTOB 3asBUTENIO JIMYHO, UHHOPMUPYET 3asIBUTENS O
BO3MOKHOCTH TOJIYYE€HHS JJOKYMEHTOB JIMYHO, BPEMEHHU U MECTE IMOIYYEHUs JOKYMEHTOB YKa3aHHBIM B
3asiBJIICHUU CIIOCOOOM U mepenaet cnernuanucty M®OIL, oTBeTCTBEeHHOMY 3a BBIA4y JOKYMEHTOB.

Cnennamuct MO®LI, 0TBETCTBEHHBIN 32 BbIJIaYy IOKYMEHTOB:

- peructpupyetr (akT MOTyueHUs: JOKYMEHTOB KIMEHTCKOM CIy)00i B 3JIEKTPOHHOM 0a3ze JaHHBIX
M®ILJ;

- NP JINYHOM OOpaIieHuu 3asBuTeNs (MPEACTaBUTENS 3asBUTENS) MEPEIacT eMy JTOKYMEHTBI MPH
MpEAbIBICHUU!

JIOKYMEHTA, YIOCTOBEPSIOIIETO TUIHOCTH 3aSBUTEINSI TUOO €0 MPeCTaBUTEIIS,

JIOKYMEHTA, MOJITBEPHKAAIOLIErO TOJTHOMOYMS IPEICTABUTEIIS 3asBUTES;

- IeJIaeT OTMETKY B DJIEKTPOHHOU 0a3e manHbix M®I] o BbIgaue JOKyMEHTA 3asSBUTEINIO.

3asBUTENb TMOATBEpKIaeT (aKT TMOJIydeHUs JOKYMEHTOB JHM4YHOM mnoamuchkio B JKypHane
perucTpanuy nprueMa 1 Bblgauu 10KyMeHToB MOII.

3.9.6. OcoOcHHOCTH BBITIOJIHCHHS BBIINICYKA3aHHBIX JCHCTBUN OCYIIECTBISIIOTCA C  YYETOM
3aKJIIOYEHHOTO COTJIAIIEHHs] MEXJYy OpPraHOM MECTHOTO CaMOYIpaBIEHHUS, MPEAOCTaBISIONINM
MYHUITUTIATBHYIO yeryTy, 1 MOILL.".

1.2. B paznmene V "Jlocyne6Hoe (BHecyneOHOE) OOKalOBaHHE 3asBUTEIIEM PEIICHUI W JeHCTBUI
(6e3neiicTBUs) OpraHa, MPEAOCTABISIONICTO MYHHIHUIAIbHYIO YCIYTy, JODKHOCTHOTO JIMIlA OpraHa,
NPEJOCTABIIAIONIETO MYHHUIMIAIBHYIO YCIYTy, JMOO MYHUIMNAIBHOrO ciyxamero” myHKT 5.11
W3JI0KUTH B CIEAYIOLIEH PEAAKIIUN:

"JIOJDKHOCTHBIE JIMIIA OpraHa MECTHOIO CaMOYIpaBJiCHUs, HAJCICHHbIC IOJTHOMOYHUSIMU 10
PaccMOTPEHHMIO )kajio0 Ha HapyIIEHHE MOPSAIKa MPEIOCTaBICHN MYHUIIUIATBHON YCIYTH, 32 HaApyLIEHUE



NopsiIka WM CPOKOB PACCMOTPEHHs KayloObl MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOTO
JOJPKHOCTHOTO JIMIIAa OT INPHHATUS €€ K PACCMOTPEHUI0 HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
gactasMu 3 U 5 crarbu 5.63 Komekca 00 aaMHUHUCTpAaTHBHBIX IpaBOHapylIeHUsX Poccuiickoit
denepanun’”.

1.3. Pasmen V "JlocyneOHoe (BHecymeOHOE) OOKaloOBaHHE 3asBUTEICM pCEIICHUNH W JeHCTBHUI
(OGezneiicTBus) opraHa, MPEIOCTABISIFONICTO MYHHIUITATBHYIO YCIYTy, IOJDKHOCTHOTO JIMIIAa OpraHa,
MPEJOCTABIISAIONIET0 MYHHIMIIATIBHYIO YCIYTY, TU00 MYHHUIMIIAIBHOTO CIY>KAIlero" JOMOJHUTH ITYHKTOM
5.12 cnenyromiero conepKaHus:

"5.12. Tlonoxenne 006 OCOOCHHOCTSAX MOAAYM M PACCMOTPEHHS Kalnod Ha peleHHs U JeHCTBUA
(OGe3nelicTBUE) OPraHOB MECTHOTO CaMOYIPABJICHUS MYHHIHUIIATEHOTO OOpa30BaHHs TOPOJCKOH OKpYT
"OXMHCKHI" ¥ UX JOJKHOCTHBIX JIML], MyHULIUIIAIBHBIX CIY)KALUX OPraHOB MECTHOT'O CaMOYIIpaBJICHHUS
MYHUITMIIAIBHOTO  00pa3oBaHMsl TOPOACKOW OKpyr "OXWHCKHH' yTBEPKICHO TIOCTaHOBJICHHUEM
aJIMUHUCTPAIMY MYHUIIUIIAJIHLHOTO 00pa30BaHUs TOPOACKOM OKpyr "OXuHCKuit".

2. Omy0JIMKOBaTh HACTOSIIEE TTOCTAaHOBIIEHNWE B razere "CaxamnHCKU HEPTSIHUK', pa3MECTUTh Ha
opunmanbHOM caiTe aIMUHUCTPALMM MYHUIMIAIBHOTO 00pa3oBaHUsl TOpoJCcKoi OKpyr "OxuHCKHi"
www.adm-okha.ru.

3. KoHTposb 32 MCMOJHEHWEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOKUTH HAa MEPBOTO 3aMECTHTEINS
IJIaBbl MYHUIIUTTAILHOTO 00pa3oBaHus Topoackoit okpyr "Oxunckuii” B.M.Hukynuna.

['maBa MyHHLIMIIAJIBHOTO OOPa30BaHUS
ropoJcKoi okpyr "OXHUHCKHH"
A.M.IIkpabamtox



