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AJIMUHUCTPALMS MYHULIMIIAJIBHOT'O OBPA3OBAHUS
T'OPOJICKOM OKPYT «OXMNHCKHWI»

INIOCTAHOBJIEHHUE
or 07.05.2014 Ne 287
r. Oxa

O BHeceHMHM WU3MEHEHHMM M JONOJHEHUH B
IIOCTaHOBIICHUE aJIMUHUCTpaIuU
MYHHUITUTIATILHOTO ~ 00pa3oBaHMsI  TOPOJCKOMU
okpyr «OxuHckuit» ot 13.06.2012Ne 455 €06
aIMUHHACTPATUBHOM periiaMeHTe
MPEI0CTaBIICHUS roCyJapCTBEHHON yCIyTru
«Ha3HaueHrue  yOpaBISIIONMIETO  UMYIIECTBOM
NoJ0neYHoro (JIMia, MPU3HAHHOTO OE3BECTHO
OTCYTCTBYIOIIIUM)>.

B cootBerctBuum ¢ @enepanbubiM  3akoHoM or 27.07.2010r. Ne 210D3 «O6
OpPraHM3ali TPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX YyCIyr», YKa3oMm
[Ipesunenta Poccuiickoii @enepamuu ot 07.05.2012Ne 601 «D6 OCHOBHBIX HANpPaBICHUSX
COBEPILICHCTBOBAHUS ~ CHUCTEMBI ~ TOCYAAPCTBEHHOTO  YIpPABICHHS»,  [TOCTAaHOBICHHEM
[IpaBurensctBa Poccuiickoit @enepanuu ot 25.01.2013Ne 33 «O6 ncnoiab30BaHMM MPOCTOM
JIEKTPOHHOW TOJIKCH MPU OKa3aHWU T'OCYAAPCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT», YCTaBOM

MYHHITUTIAILHOTO 00pa30BaHMs TOPOJACKON OKPYT «OXHHCKUN,

[NOCTAHOBJIAIO:

1. BHectn B aJIMHHHCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS roCyIapCTBEHHOU
yeiayrn  «HasHaueHue ympaBIsIONIEro HMMYIIECTBOM IOAOMEYHOro (JIMIa, MPU3HAHHOTO
0€e3BeCTHO OTCYTCTBYIOIIIUM)>»,  YTBEPXKJCHHBIH  MOCTAHOBJICHUEM aMUHUCTpaIIU
MYHUIIUTIAIBHOTO 00pa3oBaHusl ropoickoil okpyr «OxuHckuit» ot 13.06.2012Ne 455 €06
aMUHHCTPATUBHOM pErjlaMeHTe NPENOCTaBIE€HUsl ToCyAapCcTBeHHOW yciayrn «HasHaueHue
YIPABJISIFOIIETO0 UMYIIECTBOM MOJONEYHOro (JIMIa, MPU3HAHHOTO OE3BECTHO OTCYTCTBYIOIINM)»
CJeNyIOlIre JOTOTHEHUS U U3MEHEHUS:

1.1.paznen Il «CocraB, nociaenoBaTenbHOCTh U CPOKHU BBITTOJIHEHUS aIMUHUCTPATHUBHBIX

npoueayp (newcTBuii), TpeOOBAHUS K MOPSAAKY MX BBITOJIHCHUS JOTIOJHUTD TyHKTOM:



3.6. €©©*co0eHHOCTH PEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYT B MHOTO()YHKITMOHATBHBIX
LIEHTPax.

3.6.1.Pa3merienue uHpopMaIuu o MopsaKe MPeIOCTaBICHNUS TOCYIapCTBEHHON YCIyru
B TOMEIIEHUH MHOTO(YHKIMOHAIBHOIO LE€HTpa MPEJOCTaBIECHUS TOCYJapCTBEHHBIX U
MYHUIUIATBHBIX yeayT (manee — MOII):

B M®II omnpenenensl MecTa, NpeaHazHaueHHbIC A7 HH(MOPMUPOBAHHS O TMOPSIKE
IPEJOCTaBICHHUS TOCYIapCTBEHHON YCIYTH, KOTOPbIE BKIIOYAIOT B CeOsi:

a) HH(POPMAIMOHHBIC CTCHIBI.

WNHpopmanoHHbIE CTEHbI COAEPKAT AKTYAJIbHYIO U MCUEPIBIBAIOLIYI0 MH(POPMALUIO,
HEOO0XOUMYIO /IS TTOJTyYEHHsI TOCYAapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYT, MPEI0CTABISIEMbIX
B MHOTO()YHKIIMOHAJILHOM IIEHTpPE, B TOM YHUCIIE!

- 0 TIEpEeYHE TOCYJAPCTBEHHBIX (MYHHUIMIIAIBHBIX) YCIYT, IPEIOCTABISIEMbIX B LICHTPE, a
TaKXe O TePPUTOPHUAIBHBIX OpraHax (hefepalibHbIX OPraHOB UCIIOJHUTENILHON BJIACTH, OpraHax
UCIIOJTHUTENLHONW BiacTH cyObekra P®, opranax MecTtHoro camoympasieHuss U (Win)
OpraHM3alMaX, yYaCTBYIOIIMX B IPEJOCTABICHUH TaKUX yCIYT;

- 0 CPOKax MPEJOCTABICHUS TOCYAapPCTBEHHBIX (MYHHUIUIIAIBHBIX) YCIIYT;

- 0 IEepeyHsIX JOKYMEHTOB, HEOOXOIUMBIX [UIi TOJY4YEHHUS TOCYAApCTBEHHBIX
(MyHULIMTIAIBHBIX) YCIIYT;

- 0 pa3Mepax TOCyJapCTBEHHBIX IOIUIMH M MHBIX IUIATEXKEH, CBA3aHHBIX C MOJIyYEHUEM
TOCYJIapCTBEHHBIX (MYyHUIIMIAIBHBIX) YCIYT, MOPSIIKE UX YIUIATHI,

- 0 mopsiaKe oOkanoBaHus AeWcTBUi (0e31eiCTBHA), a TaK)Ke PEHICHUH JOKHOCTHBIX
JHL TEPPUTOPHUATBHOIO oOpraHa (eaepaJbHOrO0 OpraHa MCIOJHHUTEIbHON BJIACTH, OpraHa
UCIIOJTHUTENILHONW BiacTh CcyObekTa P®, oprana MectHoro camoynpaBieHus u (Win)
OpraHu3aluy, yIaCTBYIOUICH B PEIOCTABICHHU FOCYAapCTBEHHBIX (MYHHIUIIAIBHBIX) YCIIYT;

- aAMMHHCTPAaTHBHBIE  DEIVIAMEHTHI  IPENOCTABJICHUA  TOCYNAapCTBCHHBIX U
MYHHUIUTATBHBIX YCIYT (MM KpaTKue GOpMBI MO KaXKIOMY aJMHHUCTPATUBHOMY PEriIaMEHTY,
coZieprKallye KIIUeBYI0 HHPOPMAIIHIO sl TOTpeduTeneit ycuyr);

- PUCYHKH, OJOK-CXeMbl aJIMHUHHMCTPATUBHBIX MpPOLEAYp TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX  YCIYT, MPEIOCTABISIEMbIX B MHOIO(QYHKIMOHAJBHOM LIEHTPE U HHBIE
rpapuueckue H300paKEHHs, OMHUCHIBAIOIIME M Pa3bsICHAIOLUIME MpaBUiIa U OCOOCHHOCTH
MOJIyYEHUS TOCYJapCTBEHHBIX U MYHHULIUIAIbHBIX YCIIYT;

- rpaduk (pexkum) pabotel M®ILI, HOMEpa eAMHOrO CIpaBOYHOro TenedoHa, aapec
odpunmansHoro MuTepHeT-caiiTa u 31eKTpoHHOM mouTsl M®II;

- TOYTOBBIM anpec, TenedoH, agpec SIEKTPOHHOM IMOYTHI U AAPEC PETMOHAIBHOTO

[IOpTaJla TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT;



- gpyrue  WH(POpPMAIMOHHBIE  MaTepUalbl, HEOOXOAMMBIE  JJs  MOJy4eHUs
rOCYIapCTBEHHBIX M MYHUITUTNIAIBHBIX YCIYT B MHOTO(QYHKIIHOHATHHOM IIEHTPE.

0) undopmanmonnsii kuock  (MHdpomar) — mporpamMMHO-anmapaTHBIH KOMILICKC,
npelHa3HauYeHHbIH 11 oOecreyeHruss BO3MOKHOCTH JOCTyIa 3asBUTENEH K HHQOpMaluu o
rOCY/IapCTBEHHBIX (MYHUIMITAIBHBIX) YCIYrax U X0Je UX mpeaocTaBieHus B MOILI.

3.6.2. Tlomawya 3asgBUTENEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEJ0CTaBIICHUS TOCY1apCTBEHHON YCIYTH:

[Ipu moctymuieHnu 3asBiIEHUS O MPEJOCTABICHUH FOCYIapCTBEHHON YCIYTH CIIEHUaINCT
MOII:

- pEruCTpHpYyeT 3asBICHHWE M NPEACTABICHHBIE JOKYMEHTBI B COOTBETCTBHH C
yCTaHOBJIEHHbIMU B M@ nmpaBriiamu 1e10npou3BO/ICTBa,;

- yCTaHaBJIMBAaeT MNpeaMeT oOpalleHusi 3asBUTENs, MPOBEpSAET COOTBETCTBUE
IPEJICTABICHHBIX JOKYMEHTOB TpeOOBaHMSIM, YCTAHOBJIEHHBIM B  aJIMHUHUCTPATHBHOM
periaMeHTe MpeIoCTaBICHUs TOCYAaPCTBEHHOM YCIYTH;

- CBEpseT TPEICTABICHHBIC SK3EMIUISIPHl OPUTHHAIOB W KON JIOKYMEHTOB, TIpHU
HEO0OXOIUMOCTH MPOU3BOJUT KOMUPOBAHUE JOKYMEHTOB,;

- IpU YCTAaHOBJIEHUU (PAKTOB OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB HH(OPMUPYET
3agBUTENsT 00 OSTOM M NPEAYNPeXIaeT O BO3MOXKHOM OTKa3e B MPEJOCTaBICHUH
rOCYJapCTBEHHOM YCIIYTH;

- BHOCHT HH(OPMAIIHIO O PUEME 3asIBJICHUS B AJICKTPOHHYIO 0a3y naHHbix M®DII;

- B cllydyae IOJIHOTO KOMIUIEKTa JOKYMEHTOB BHOCHT HH(OpPMAIHIO O KOHTPOJIHHOM
CpOKE BBLAAYM pe3yJbTaTa NpeA0CTaBICHHs TOCYy1apCTBEHHON YCIYTH 3asBUTEIIO;

- odopmisier ABa 3K3EMIUIApa PACIUCKUA O TpHEME JIOKYMEHTOB, IepelacT OJIUH
3asBUTEIIO, BTOPOM 9K3EMILISP PaCIUCKU OCTABIISAET y cels;

- IpHUCBauBaeT UACHTU(PUKAIIMOHHBIM HOMEp 3asBJICHHIO, BBOJUT B JIEKTPOHHYIO 0a3y
naHHbIX MOI] muuHbIe NaHHBIC 3aSBUTENS U OMHICH JOKYMEHTOB, MPEACTABICHHBIX 3asIBUTEIIEM,
CKaHUPYeT 3asBIICHUE M OMUCH JOKYMEHTOB, TONYyYEHHBIX OT 3asBHUTENs, IS (GOPMUPOBAHUS
3IEKTPOHHOTO JIMYHOTO JIeJia 3asBUTES;

- perucTpupyeT ACHTU(PHUKAIMOHHBII HOMEp 3asiBJIeHUs U (aKT MpruemMa JOKyMEHTOB OT
3asiBUTENS B JKypHaye perucrpamuu npuemMa u BeIIauu JOKYMEHTOB;

- opMHpYeT JTUYHOE JIEJI0 3asiBUTENS], KOTOpPOE NMPEACTaBiIsieT co00il cOpOLIIOpOBaHHBIIM
U TOJIIUTHIM B OOJOXKY JMYHOTO Jiela KOMIUIEKT JOKYMEHTOB, IOMEIIAeT B JIMYHOE JIEJ0

3asBUTENSI BTOPOIl 9K3EMIUISIP PACIIUCKH O MIpUEME T0KYMEHTOB;



- TepeaeT JIMYHOE  JIeJ0  3asABUTENSl  CHEHHAUCTy, OTBETCTBEHHOMY  3a
JIEJOMPOU3BOJICTBO I TOCIEAYIOUIEH Mepefayd B OpraH MECTHOIO CaMOYIPAaBIICHHUS,
HCIIOJIHSIOLUN TOCYIaPCTBEHHYIO YCIYTY.

Cnenuanuct M®ILI, 0oTBETCTBEHHBIN 3a AEIONPOU3BOACTBO:

- BBOJUT B 3JIEKTPOHHYIO 0a3y JaHHBIX J1aTy OTNPABKHU JOKYMEHTOB 3asiBUTEINS B OpraH
MECTHOT'O CaMOYTIPABIICHUsI, UCTIOJTHSIOIINNA TOCYJapCTBEHHYIO YCIYTY;

- KOHTPOJHUPYET U (PUKCUPYET B JIEKTPOHHOM 0a3e NaHHBIX (aKT JOCTaBKU JOKYMEHTOB
3asBUTENS B OPraH MECTHOTO CaMOYIIPaBJICHUS, UCIIOJIHSAIOINHN TOCYJapCTBEHHYIO YCIIYTY.

3.6.3. Ilpuem u peructpamus JOKyMEHTOB, OCTymHUBIIHX 13 M®II;

Cnenuanuct opraHa MECTHOTO CaMOYIPaBJICHUS, HCIOIHSIOIETO TOCYIapCTBEHHYIO
yCHYyTY, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB 0T M®ILI:

- npu nonydyeHur oT MOPIL] HOKyMEHTOB 3asiBUTENEH, MPOBEPSIET MX KOMIUIEKTHOCTD,
pEeruCTpUpYeT MPUHATHIE 3asBICHUS M JOKyMeHTHl B JKypHane perucrpanuu 3asBICHHIMA
rpaxnaas, noxy4yeHHbix or MOILJ;

- B CJly4ya€ HECOOTBETCTBHS KOJIMYECTBA MOJYUYEHHBIX JIOKYMEHTOB OIHUCHU BIIOKECHMS,
BO3BpallaeT naker JokyMeHToB B M®DI];

- TOCJIe HaJIOXKEHUs PE3O0JIIOLMK PYKOBOJUTEIEM OpraHa MECTHOTO CaMOYIPaBJICHHUS,
MPEAOCTABISAIONIETO TOCYJAPCTBEHHYIO YCIYry, IepeJaeT JOKYMEHTbI Ha pPacCMOTpPEHUE
CIELUATUCTY, OTBETCTBEHHOMY 32 UCIIOJTHEHUE TOCYIapPCTBEHHOM YCIIYTH.

3.6.4. TlogroroBka TmakeTa JOKYMEHTOB C  pPe3yJbTaTOM  MPEJOCTABJICHHS
rOCyIapCTBEHHOM yCiyru ajisa nepenaud B MOLI:

Crnenuanuct, OTBETCTBEHHbBIN 32 UCTIOJTHEHUE MYHUIIMTIATBHON YCIyTH:

- paccMaTpUBaeT MOTYYCHHOE 3asiBICHHUE U IOKYMEHTHI, TIOJrOTaBIMBAET CBEICHUS TNOO
MOJArOTaBIMBaeT MHGOPMAIMI0O O HEBO3MOXKHOCTU IOATOTOBKM CBEACHHUM IO OCHOBaHUSIM,
YCTaHOBJIEHHBIM B aJMHUHHUCTPATHUBHOM pETJIAMEHTE IO MPEIOCTABICHUIO TOCYIapCTBEHHOMN
YCIIYTH,

- TOATOTOBJICHHBIC CBEACHUA MO0 HWHPOpPMAIMS O HEBO3MOXHOCTH MOATOTOBKU
CBEJICHUI IMepeAaroTcsl Ha PacCMOTPEHUE M YTBEPKIECHHE PYKOBOAMTENIO OpraHa MECTHOIO
CaMOYIpPaBJIEHUS, UCTIOIHSIIOIIET0 TOCYAapCTBEHHYIO YCIYTY;

- MOCJ€E COIVIACOBAHMS PYKOBOAMUTEIEM OpraHa MECTHOIO CaMOYIMPABIICHHS CBEACHUI
160 nHGOPMALIMKA O HEBO3MOXHOCTHU TMOJATOTOBKH CBEICHUM, CIICIUATHNCT, OTBETCTBEHHBIN 3a
UCIIOJTHEHUE TOCYJAapCTBEHHOM YCIyrH, CHEIHaMCT, OTBETCTBEHHBIM 3a JEIONPOU3BOCTBO,
yBenomiiieT M®PL] 0 TOTOBHOCTH pe3yibTaTa Mpel0CTaBICHUS TOCYTapCTBEHHON YCIYTH.

3.6.5. Brimaua pesynbraTa rocy1apcTBEHHON YCIyTH:

Cneunamuct M®LI, oTBETCTBEHHBIH 32 IET0NPOU3BOJCTBO:



- PpEruCTpUpyeT IOJyYeHUE JOKYMEHTOB OT OpraHa MECTHOTO CaMOYIPAaBIICHHUS,
UCTIOJHAIONIETO TOCYAAPCTBEHHYIO YCIYTy, B 3JEKTPOHHOH 0a3e manHbix M®I[ u ornpasiser
3asIBUTEIIIO YBEAOMIICHUE;

- B ciaydyae HE0OXOIMMOCTH Nepeqadyd JOKYMEHTOB 3asBUTENIO JIUYHO, WH(GOPMHUPYET
3asiBUTENSI O BO3MOYKHOCTH TOJYYEHHs] JTOKYMEHTOB JIMYHO, BPEMEHHM M MECTE IOIYy4YEHUs
JOKYMEHTOB yKa3aHHBIM B 3asfBJICHMM cIIOcOOOM U mepenaer crneuuanucty MOI],
OTBETCTBEHHOMY 32 Bbl1auy IOKYMEHTOB.

Cnenuanuct M®L, 0OTBETCTBEHHBIN 32 BbIJJAYy IOKYMEHTOB:

- perucTpupyetr (hakT MOJy4eHHS JTOKYMEHTOB KIMEHTCKOW CITy>KO0OH B 3JIEKTPOHHOMN
0ase manubix MOILJ;

- TpU JIMYHOM OOpamieHuu 3asBUTENs (IPEACTABUTEINS 3asBHTEINS) MEpelacT eMmy
JIOKYMEHTBI NIPU MPEAbIBICHUU:

JOKYMEHTA, YAOCTOBEPAIOIINNA JTUUYHOCTD 3asiBUTENS MO0 ero npeacTaBUTeNs;

JOKYMEHTA, MIOATBEPKAAIOIIETO [TOJIHOMOYUS IPEACTaBUTENS 3asIBUTENS;

- IeaeT OTMETKY B AJIEKTPOHHOU 0a3e nanHbix M®I] o Beigaue JOKyMEHTa 3asBUTEIIIO.

3asBUTENb MOATBEPKIAET (PAKT MOTYUeHHs] JTOKYMEHTOB JIMYHOW moanuckio B JKypHaie
perucTpanuu npueMa 1 Bbl1auu 10KyMmeHToB M®DII.

3.6.6. OCcoOCHHOCTH BBINIOJHEHUS BBIIICYKA3aHHBIX JEHCTBUN OCYIIECTBISIOTCA C
YU4E€TOM  3aKJIIOYEHHOI'O  COIJIAIIEHHWs MEXAY OpraHOM  MECTHOIO  CaMOYIpaBJICHHS,
MPEIOCTABIIAIONIETO TOCYAAPCTBEHHYIO yeiuyry, 1 M®OL[».

1.2. B pazgene V. «JlocyneOHblii (BHECYICOHBIN) MOPSAOK 00XKaIOBaHUS PEUICHUH M
neiictBuii  (0e3meiicTBHS) oOpraHa, MPEIOCTABISIONIEr0 TOCYJAPCTBEHHYIO YCIYry, a TakKxkKe
JOJKHOCTHBIX JIUI], MyHULIMITAJIbHBIX CITY>KAILIAX»!

1.2.1. nyakr 5.12. <lomKHOCTHBIE JWIIA OpraHa MECTHOTO CaMOYIpaBJIEHUS,
Ha/IeJICHHBIE  TOJIHOMOYMSMHU II0  PACCMOTPEHHIO JKajlo0 Ha  HapylIeHHE TMOpsIKa
MPEIOCTABIICHUS TOCYIapCTBEHHON YCIIYTH, MOPSJIKA UIIM CPOKOB PACCMOTPEHUS KasloObl, TO0
HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOI'O JOJDKHOCTHOTO JIMLIAa OT HIPHUHATHA €€ K
PacCMOTPEHHIO HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C HacTsAMH 3 M S cTaThu 5.63 Komekca
00 aJIMUHUCTPATUBHBIX MpaBOHApYIIeHUsAX Poccuiickoit deneparun» U3I0XKUTh B CIEAYIONICH
penaKkuuu:

«Jl0JKHOCTHBIE JIMIIA OpraHa MECTHOTO CaMOYIPABJICHUS, HAJCIEHHBIE ITOJTHOMOUYUSIMU
[0 PACCMOTPEHHIO Kajlod Ha HapylUIeHHe MOpsAKa IPeaoCTaBIeHUS TOCYyJapCTBEHHON YCIyTH,
3a HapyllIeHUE TOpPsIKa WM CPOKOB PACCMOTPEHHs >KajoObl, JIMOO HE3aKOHHBIM OTKa3 WM
YKJIOHEHUE YKAa3aHHOI'O JOJDKHOCTHOTO JMIA OT HPHHATHSA €€ K PAaCCMOTPEHHI0 HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C YacTsiMu 3 M 5 cTatbu 5.63Konekca 00 aAMUHUCTPATHBHBIX

npaBoHapyuieHusix Pocculickoit @enepanun»;



1.2.2. nononauTth nyHkToM 5.13.cnenyromiero cogepraHus:

«[Tonoxxerre 00 0COOCHHOCTAX MOAAYM M PACCMOTPEHUS Kaja00 Ha pEIIeHUs U IeHCTBUS
(Oe3melicTBHE) OPraHOB MECTHOT'O CAMOYIPABJICHUS MYHHIIMIIATBHOTO 00pa30BaHUs TOPOACKOM
OKpyr «OXUHCKUU» U UX TOJKHOCTHBIX JIUI], MyHULIUIAJIbHBIX CIYXallUX OPraHOB MECTHOIO
CaMOYTIPaBIIEHUS MYHUIIUIIATHLHOTO 00pa30BaHUs TOPOJCKON OKpyr «OXUHCKUN» YTBEPKIACHO
MOCTAaHOBJICHUEM  aJMHHHCTpPAllMM  MYHHUIMIAIBHOTO O0pa3oBaHUA TOPOJCKOM  OKpyr
«OXUHCKUN».

2. OnyOnuKkoBaTh HAcTOSIIEE IOCTAaHOBJIEHUE B razere «CaxaluHCKUN HEPTAHUK» U

pa3MecTUTh Ha OQHIIMATBHOM caiiTe aaMUHUCTparn WWwW.adm-okha.ru

3. KOHTpOJ’II) 3a MCIIOJTHCHUEM HACTOAMICTO PACIIOPAXKCHHUA BO3JIOKHUTH HA 3aMCCTUTEIIA

IJIaBbl MyHUIIMTIAILHOTO 00pa30BaHus ropockoi okpyr «Oxunckuii» C.H. CBupuaoBy.

I'maBa MyHHIMIIAJIBLHOTO 00pa30BaHHUA A.M. lIxpadanok
ropoackoii okpyr «OXuHCKHI»



