AJIMUHUCTPALIUSI MYHULIUITAJIBHOI'O OBPA3OBAHNSI
TOPOJICKOM OKPYT «OXUHCKUI»

IHOCTAHOBJIEHUE

or 29.04.2016 No 267
r. Oxa
OO0 yTBep)KIEHHWH aIMHHUCTpA-
TUBHOTO pErjlaMeHTa IMPEI0CTaB-
JIEHUs MYHHMIMNAIBHOW YCIIYyI'M
«McronHeHne CyaeOHBIX aKTOB
0 OOpaIlleHUI0 B3BICKAHUS Ha
cpe/icTBa Or0KeTa MyHHUITUITAIb-

HOTO 00pa3oBaHUD»

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®D3 «O06 opranuzaruu
IIPEIOCTABIICHUSI TOCYJApCTBEHHBIX M MYHMLMHNAIBHBIX Yyciuyr», @DenepanbHbIM 3aKOHOM
Poccuiickoit @eneparun ot 06.10.2003 Ne 131-03 «OO0 o0mMX HpUHLHMIIAX OpraHU3aLUU
MECTHOro camoymnpasieHuss B Pocculickoi ®denepanum», B COOTBETCTBHHM C PaCHOPSKEHHEM
IIpaButenbcrBa Caxanuuckoil obmactu ot 15.09.2015 Ne 459-p «OO6 yTBepkJIe€HHUH THUIOBOTO
aJIMUHUCTPATUBHOTO PErjlaMeHTa IMPeIOCTaBICHUS TOCYIapCTBEHHBIX (MYHHIMIIANBHBIX) YCIyT

opraHaMy MECTHOTO CaMOYTPAaBIICHUSI MyHUIIMTTAIBHBIX 00pa3oBannii CaxaquHCKOM 00J1acTy

ITOCTAHOBJIAIO:

1. YTBepauTh agMUHUCTPATUBHBIN PEIIAMEHT MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYI'H
«Mcnomnenne CcyAeOHBIX aKTOB 1O OOpamieHWI0 B3BICKAHWSA Ha CpeACcTBa  OroJpKeTa
MYHUIIUTATBHOTO 00pa30BaHMs (MIpHUIaraeTcs).

2. C MOMeHTa BCTYIUICHUS HACTOSIILIETO TOCTAaHOBJICHUS MPU3HATh YTPATUBIINMHU CHITY:

MOCTAHOBJICHWE aJMHHHUCTPAIlMM  MYHHIIMIIAJHHOTO O0Opa30BaHUS TOPOJICKOH  OKpyrT
«OxuaCcKHi» oT 25.01.2012r. Ne 22 «OO0 yTBepkaeHUH AJMUHHCTPATUBHOTO pEriaMeHTa IIo
MIPEJOCTABICHUIO0 (PMHAHCOBBIM YIIPaBIEHUEM MYHUIUNAIBHOTO OOpa30BaHMs T'OPOACKOH OKpYT

«OXHUHCKUN» MYHHHHHaHBHOﬁ yCiIiyru 1o HCIIOJIHCHUIO Cy,HC6HLIX dKTOB IIO0O HCKaM K



MYHHIIMIIAIEHOMY 00pa30BaHUIO TOPOACKOH OKpYr «OXHHCKUI» B pe3ylbTaTe NPUUMHEHUS Bpeaa
HE3aKOHHBIMH JeUCTBUSIMHU (O€3eHICTBHEM) OPraHOB MECTHOTO CAMOYIPABIECHUS MyHHUITUTIAIIEHOTO
o0pa3oBaHMs TOPOACKON OKPYT «OXUHCKUN» HITU UX JTIOJDKHOCTHBIX JIHII, B TOM YHCJIE B PE3yJIbTaTe
W3JIaHUsl OpraHaMHU MECTHOTO CaMOYIPaBJICHUS MYHUIIMIAIBHOIO 00pa3oBaHMs TOPOACKONW OKpPYT
«OXUHCKUI» aKTOB HE COOTBETCTBYIOIIUX 3aKOHY WJIUM MHOMY HOPMATHBHOMY aKTy, CYJIEOHBIX
aKTOB TI0 MHBIM HMCKaM O B3BICKAHWU CPEJCTB 3a CUET OIOKeTa MYHHIIMIIAJBLHOTO 0Opa3oBaHUs
TOpPOJICKON OKpyr «OXHHCKHUI», a TakXKe HCIOJHCHHE CYACOHBIX aKTOB, MPETyCMaTPHUBAIOIINX
oOpallleHue B3bICKAHUSI Ha CpeACTBa OIO/PKETa MYHMIIMIIAJILHOTO OOpa3oBaHUsl TOPOJCKOM OKpyr
«OXUHCKUI» 1O JEHEKHbIM 00f3aTeNbCTBAM  Ka3eHHBIX YUPEKICHUH MYHULHUIAIHHOTO
00pa3oBaHMs TOPOJCKON OKPYT «OXUHCKUNY;

MMOCTAHOBJICHHE aJMHUHHUCTPAIIMA MYHUIUINATBHOTO OOpa30BaHHUS TOPOJCKOH  OKpYr
«Oxunckuit» ot 31.10.2012 Ne 798 «O BHeceHWHM M3MEHCHHH B IOCTAaHOBJICHHE aMUHHUCTpAIlUU
MYHHIIMIIATBEHOTO 00pa3oBaHusl TOPOJACKON OKpyr «OxuHckuit» oT 25.01.2012r. Ne 22 «O6
YTBEPKACHUM AJIMUHUCTPATHBHOTO PETIAMEHTA IO TMPEJOCTaBICHUIO (PMHAHCOBBIM YIPABICHHEM
MYHHUIMIIAJILHOTO 00pa30BaHus TOPOJACKOM OKpyr «OXMHCKUN» MYHULIUIIAIIBHON YCIIYTH;

MOCTAHOBJICHHE AJMHUHUCTPAlMM MYHULMUIAIBHOTO OOpa30BaHHUS TOPOJCKON  OKpYr
«Oxunckuit»y ot 27.05.2013 Ne 402 «O BHeCEHWH M3MEHCHHH B IOCTAHOBIICHUE aJIMUHHUCTPALIMHI
MYHUIIUIAIBHOTO 00pa3oBaHusi ropoickor okpyr «Oxwuuckuid» or 25.01.2012r. Ne 22 «O6
YTBEPKACHUN AJIMHUHUCTPATUBHOTO PETJIAMEHTA IO MPEJOCTaBICHUIO (DMHAHCOBBIM YIIPABICHUEM
MYHHIIMIIATIEHOTO 00pa30BaHus TOPOJACKOM OKpYyTr «OXUHCKUN» MYHUIIUTAIBHON YCITYTH.

3. Ony06nukoBaTh HacTosillee MOCTaHOBIEHHE B rasere «CaxaluHCKUA HEPTIHUK» U
pa3MecTuTh Ha OPHUIIHATBHOM caiiTe aaMuHucTparmun WWw.adm-okha.ru.

4. KoHTpOJIb 332 WCIOJIHEHWEM HACTOSIIETO IMOCTAHOBJICHHUS BO3JIOKHTH Ha HaYallbHUKA
(bMHAHCOBOTO YIpPaBlIEeHUs MYHHUIIMIAILHOTO 00pa3oBaHMs TOPOACKOM okpyr «OxunHckuin» O.B.

3anyeHKo.

I'naBa mynuumnaiasHoro o6pasoBanusi A.M.lIxkpabdanok
ropoACKoi OKpyr «OXuHCKHID)



IIpunoxenue
K ITOCTAHOBJICHUIO aIMUHUCTPALINH
MYHHUIIUIIAJIBHOTO 00pa30BaHUs

TOpOACKON OKpyT « OXHHCKHI»
ot 29.04.2016 Ne 267

AI[MI/IHI/ICTPATI/IBHl)Iﬁ PEI'JIAMEHT
NpeaocTaBjeHusi MyHUIMNAJIbHOU ycayru «cnoiHeHHe cy1e0HbIX
AKTOB 110 00palleHNI0 B3bICKAHMS HA CPe/ICTBa Ol0IKeTa
MYHUIMTIAJIBHOT0 00pa30BaHMsI»

Paznen 1. OBIIME ITOJIOKEHM A

1.1. Tlpenmer peryiupoBaHUs aIMUHUCTPATUBHOTO PEerjaMeHTa

AJIMUHUCTPATUBHBIA PETNIAMEHT MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH
«McnonmHeHnue cyneOHbIX aKTOB MO OOpalIEHUIO B3bICKAHUSA Ha CPEACTBA OMOIKETa
MyHULIMOAIBHOTO oOpa3oBaHus» (Jajiee — aIMUHHUCTPATHUBHBIA  pPETJIAMEHT)
pa3paboTaH B  IEIAX  YHOPSIOYCHHS  aJIMUHUCTPATUBHBIX  TPOLEAYyp U
aIMUHHCTPATUBHBIX  JEHUCTBUM, IOBBIIICHHUS KAa4eCTBA MPENOCTABICHUSA W
JOCTYITHOCTH MYHUIIMITAIIbHOW YCIYTH, YCTPAHEHHUs] W30BITOYHBIX JCUCTBUN W
M30BITOYHBIX aIMUHUCTPATUBHBIX MPOLIEYpP, COKPALICHUSI KOJIMYECTBA JOKYMEHTOB,
MPEACTABIAEMBIX  3asBUTEISIMM I TOJYYEHUS  MYHULHNAIBHOM  YCIYTH,
IPUMEHEHUSI HOBBIX ONTUMU3UPOBAHHBIX (POPM JOKYMEHTOB, CHUKEHUS KOJIMYECTBA
B3aUMOJICMCTBUM 3asiBUTENICH C JOJDKHOCTHBIMU JIMIIAMHU, COKpPAIIEHUs CpOKa
IIPEIOCTABJIEHNS] MYHULIMIIAJIBHON YCIIYTH, a TAKKE CPOKOB MCIIOJHEHUS OTIEIBbHBIX
aIMUHUCTPATUBHBIX TMPOLUEAYP H AaJAMUHUCTPATUBHBIX JEUCTBUM B paMmKax
MIPENOCTABIECHNS MYHULIMITAJIbHON YCIIYTH, €CIIU 3TO HE NPOTUBOpeUnT DerepaabHbIM
3aKOHaM, HOpPMAaTUBHBIM MpaBoBbIM aktam lIpesunenta Poccuiickon ®denepanuu u
[IpaBurenscrBa Poccuiickon ®enepanuy, HOPMATUBHBIM IIPABOBBIM  aKTaM
CaxannHcKol 00JaCcTH, MyHUIIMITAJIbHBIM ITPABOBBIM aKTaM (J1ajiee — MyHHUILIMAIbHAS
yciyra).

[Tonq MyHUIUIIANBHONW YCJIYTOMl HMCHOJHEHUS CYIEeOHBIX AaKTOB ITOHHUMAETCS
MPOLIECC OpPraHM3alMM HCIIOJHEHUS JODKHUKOM TpeOOBaHUI CylAeOHOro akra Io

MNEPECUNCICHHUIO ACHCKHLBIX CPEACTB B IIOJIB3Y  B3BICKATCIIsA, B COOTBCTCTBHUU C



IIOPSKOM, YCTAaHOBJIEHHBIM brojpkeTHbIM KosekcoM Pocceniickon @enepanun.

Hcnonnenne cyaeOHbIX akTOB IO 0OpAIleHNIO B3bICKaHMsI Ha CpeiCTBa O0KeTa
MYHULIMNIAIBHOIO  OOpa3oBaHUsl TOpPOJICKOM OKpyr «OXuHCKui» (manee —
MyHUILIMIATbHOE 00pa3oBaHue) MpeaycMaTpuBaeT co0oil:

- UCIIOJIHEHUE CYAE€OHBIX aKTOB M0 MCKaM K MyHHUIMIIAJILHOMY OOpa30BaHUIO O
BO3MEIICHUH Bpena, NMPUYMHEHHOTO HE3aKOHHBIMHM JeHCTBUSAMHU (Oe3aeiicTBrEM)
OpPraHOB MECTHOTO CaMOYIPAaBIICHUS WM MX JODKHOCTHBIX JIMI, B TOM 4YHCIIE B
pe3yspTaTe M3AaHHUS OpraHaMM MECTHOTO CaMOYIIPaBJICHHUS MYHHUIMIIAIBHBIX
MPABOBBIX aKTOB, HE COOTBETCTBYIOIIMX 3aKOHY WM HWHOMY HOPMAaTHBHOMY
MIPaBOBOMY aKTy, a TaK)Ke CyZCOHBIX aKTOB 10 MHBIM MCKaM O B3BICKaHUU JICHEKHBIX
CPEICTB 3a CUET CPEJCTB Ka3Hbl MyHHUIMNAJIBHOTO 00pa30BaHuA (32 UCKIIOYEHHUEM
CyIeOHBIX aKTOB O B3BICKAHHHM JEHEXXHBIX CPEICTB B TOPSAKE CyOCHMAMapHOU
OTBETCTBEHHOCTH IJIaBHBIX PACHOPSAUTENICH CPEACTB MECTHOTO OIOJIKETA), CYJCOHBIX
aKTOB O IMPHUCYXKJIECHWU KOMIICHCAIlUM 3a HapylIeHUWE [paBa Ha MCIOJIHEHUE
CyJ1Ie0HOTO aKTa B pa3yMHBII CPOK 3a CUET CPEICTB MECTHOTO OFOJIPKETA JJOKYMEHTHI;

- UCIIOJIHEHUE CYAEOHBIX aKTOB, IPEIyCMAaTPUBAIOLIMX OOpallleHUue B3bICKAHUS
Ha cpeAcTBa OropKeTa MYHHIIMNIAJIFHOTO  00pa3oBaHUs MO0  JIEHEKHBIM
00s3aTeNIbCTBAM ~ MYHULIMMAIBHBIX  KA3€HHBIX  YUPEXKJIECHUH  MYHUIIMIAIBHOTO
oOpa3oBaHus;

- UCIIOJIHEHHE PEILIEHUs HAJIOrOBOrO OpraHa O B3bICKAaHMM Hajora, cOopa, meHei

u mrpadoB.

1.2. Onucanue 3asaBUTENEH, a Takxke GU3HMUECKUX JIUL, UMEIOLIUX MPaBO B
COOTBETCTBHH C 3aKOHOIaTeThCTBOM Poccuiickoit deneparinu 160 B CUITY
HAJICJICHUS UX 3aSBUTEISIMU B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOATEIBCTBOM
Poccniickon @enepanuu, OJTHOMOYHAMY BBICTYNIaTh OT UX UMEHU
IIPY B3aMUMOJEHCTBUU C COOTBETCTBYIOIMMHU OpPTraHAMH
VCIIOJTHUTEIIbHOM BJIACTH M MHBIMHU OPraHU3alUsAMU IPH MPEI0CTABICHUN

MYHULIMIIAIBHOU YCIIyTH



3asBUTENAMHU SBJSIOTCS MOMYyYaTed MYyHHUIUNAIBHON yCIyTH, a TakXke HX
MPEICTaBUTENH, ICUCTBYIOIINE B CHUIIY IMMOJTHOMOYMN, OCHOBAHHBIX Ha O0()OPMIIEHHON
B YCTAaHOBJIEHHOM 3aKOHOJAaTeNbCcTBOM  Poccuiickoit  ®Denepanmu  HOpsIKe
JIOBEpEHHOCTH, Ha yKa3aHUH (eAepaibHOro 3aKoHa JH00 Ha aKTe YIOJIHOMOYEHHOTO
Ha TO TOCYJApCTBEHHOI'O0 OpraHa WM OpraHa MECTHOIO caMOyIlpaBiieHus (janee —
IPE/ICTaBUTEIIN ).

[lomydarensitMi MYHULMINATBHOW YCIYyTHU SBIAIOTCS IOPUIWYECKUE U
dbuzndeckue nuua (ganee — B3bICKaTeNu (IIPEACTaBUTENIN B3bICKATEIICH)), KOTOPHIM B
COOTBETCTBUM €  3aKoHojarenbCcTBOM  Poccumiickon — @enepaumu  BblAaH
WCTIOJTHUTENIbHBIN JIMCT, MPeAyCMaTPUBAIOIINK OOpallieHue B3BICKAHHS HA CPEICTBa
OrojkeTa MYHUIUIAIBHOIO OO0pa3oBaHMs B pe3yjbTaTe MPUYMHEHUS Bpenaa
HE3aKOHHBIMH JIEHCTBUSMU (0€3/1eiCTBHEM) OPTaHOB MECTHOTO CaMOYIPABJICHHUS WIIH
UX JOJDKHOCTHBIX JIMI, B TOM YHCJE B pe3yJbTaTe W3/aHUs OpPraHaMU MECTHOIO
CaMOYIIpaBJIEHUS MYHUIIUTIATBHBIX MPABOBBIX aKTOB, HE COOTBETCTBYIOIIUX 3aKOHY
WM WHOMY HOPMAaTHMBHOMY IPaBOBOMY aKTy, a TakXe CYJCOHBIX aKTOB MO WHBIM
MCKaM O B3bICKaHUU JIEHEKHBIX CPECTB 3a CUET CPEACTB OIO/KETa MyHUIIUIIAIbHOTO
oOpa3oBaHusl (32 UCKIIIOUEHUEM CyI€OHBIX aKTOB O B3bICKAHUU JICHEKHBIX CPEICTB B
nopsike CcyOCHMAMApHOM OTBETCTBEHHOCTH TJIABHBIX PACIOPSIUTENEH CpeliCTB
MECTHOTO Or0JIKEeTa), Cy/IeOHBIX aKTOB O MPHUCYKICHUHA KOMIICHCAIIMHU 34 HApPYIICHUE
MpaBa Ha UCTOJIHEHHE CyJeOHOTO aKkTa B pa3yMHBIA CPOK 3a CUET CPEACTB MECTHOTO
OrojkeTa JOKYMEHTBI, HCIOJHEHHE CYJEOHbIX aKTOB, IpelycMaTpUBAOLINX
oOparieHue B3BICKaHH Ha CpeACTBa OIO/KeTa MYHUIIMIAIBHOTO OOpa30BaHHUS TIO
JICHEKHBIM 00s13aTeTbCTBAM MYHHIIMITATbHBIX Ka3eHHBIX  YUPEKICHHUM
MYHHUITUTIATBHOTO 00pa3oBaHus (fajee —IOJDKHUKH), JIMIEBBIE CYETa KOTOPBIX
OTKPBITHl B YNPAaBICHUHM, a TaKKe HCIOJIHCHHE DEIIeHWH HaJOorOBOTO OpraHa o

B3BICKAHHMH Hajiora, coopa, eHeu u mrpados.

1.3. TpeboBanus Kk mopsAKy HHGOPMUPOBAHUS O TTOPSIAKE

MIPEAOCTABIEHNS MYHHUIUIIAJIBHON yCIIYT U



1.3.1. Undopmanus o mecte HaxoxaeHHS W rpaduke padoThl (HUHAHCOBOTO
YOPABJICHUS MyHUITUNIATHHOTO 00pa30BaHUs TOPOJACKON OKpYyT « OXUHCKHID (Hanee —
VYrpasieHue), NpeloCTaBISIONIEr0 MYHHUIIMIAIbHYIO YCIYTY, €ro CTPYKTYpPHBIX
MOApa3ICNICHN, Y4YacTBYIOIIUX B TPEIOCTABICHUH MYHHUIIUIAIBHOU YCIIYTH,
crioco6ax moiydeHus: nHpopMammu, CpaBOYHBIX TelnedoHax, aapecax dJICKTPOHHOU
MIOUTHI COJEPKUTCS B MpUokeHUH Ne 1 K aIMUHUCTPAaTUBHOMY PETJIaMEHTY.

1.3.2. UudopMmaiiuio 0 MOpsiAKE MPEIOCTABICHUS MYHUITUTIATBHOW YCIYTH

MOJKHO ITOJIYUUTh:

NoNe HanmenoBanue crocoba noiayyeHus Anpec

/1 nHpopmaruu

1 | Ha opuUIIUATBLHOM caiiTe AIMHHHCTPAIIUN www.adm-okha.ru
MYHHUIIAITAIBHOTO 00pa30BaHUs TOPOICKOM
OKpYyT «OXUHCKUI»

IIPH JINYHOM OOpallleHHH B (PUHAHCOBOE
YIPaBJICHUE MYHUIIATAIEHOTO
00pa3oBaHUsI TOPOACKON OKPYT
«OXUHCKHN»

C MICTIOJIb30BAaHUEM CPEJICTB TeIe(HOHHOM
CBSI3U 110 HOMEPY (PMHAHCOBOTO
yIpaBJICHUS MYHHUITUTIATEHOTO
00pa3oBaHUsI TOPOJICKOM OKPYT
«OXUHCKUN»

r. Oxa, yn. Jlenuna, .13,
k.301. (3 aTax)

8 (42437)2-49-39;
8(42437)2-43-40

r.Oxa, yiu. Jlenuna, 1.13,
k.301. (3 aTax)

Ha MH(QOPMAIIMOHHBIX CTEHJaX,
PacToJIOKEHHBIX MPU BXOE B PUHAHCOBOE
yIpaBleHUE MYHUITUTIATBHOTO
00pa3oBaHUs TOPOACKON OKpYT
«OXUHCKUIN»

MIpY MMCbMEHHOM OOpAI[eHHUH T10 TTOYTE B

694 490, CaxanuHckas

(brHaHCOBOE YIpPaBJICHUE
MYHHITUTIATBHOTO 00pa30BaHUs TOPOJCKON
OKpYyT «OXUHCKUI»

obsactb, ropos Oxa, yiI.
Jlenuna, 1.13, x.301.

MIPY TUCbMEHHOM OOpaIleHHUH 110
AJIIEKTPOHHOM MouTe B (PHAHCOBOE
yMpaBJeHUE MyHUITUTTATEHOTO
o0pa3zoBaHUs TOPOJCKON OKPYT
«OXUHCKUIN

fu650600@sakhalin.ru

B PETHOHAJILHOM FOCYAapCTBEHHOM
nHpopmarmorHoi cucteme «IlopTan
rOCYJIapCTBEHHBIX U MYHUIIMTIATbHBIX
yeayr (byukiuit) CaxaqauHCKol o0s1acTu

https://uslugi.admsakhalin.ru




3 | B (heaepaibHOM rocy1apCTBEHHOM http://www.gosuslugi.ru
uHpopMarmonHou cucrteme «EaunbIit
opTaj rocy/1IapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((yHKITH)

1.3.3. CreneHust 0 X0/1€ MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH MOXKHO

MOJTyYHUTh:

NoNe HanmenoBanue crocoba noiayyeHus Anpec

/1 nHpopmaruu

1 | opu muuHOM ObOparieHnu B GUHAHCOBOE r. Oxa, yn. Jlenuna, 1.13,

YIPABJICHUE MYHULUIAIEHOTO k.301. (3 aTax)
00pa3oBaHUsI TOPOACKON OKpYT
«OXUHCKHIN
C WCIIOJIH30BAaHUEM CPEJICTB TEICPOHHOM 8(42437)2-43-40

CBSI3U 110 HOMEPY (DMHAHCOBOTO
yIpaBJICHUS] MYHUILIUTAIEHOTO
00pa3oBaHUs TOPOJCKON OKPYT

«OXHHCKUI»

P MMCbMEHHOM OOpAIleHUH T10 TTOYTE B 694 490, CaxanuHCKas
(MHAHCOBOE YIIpaBIECHUE obnacte, ropoa Oxa, yi.
MYHUIMIIATBHOTO 00pa30BaHUs FTOPOICKOM Jlenunna, n.13, x.301.
OKpYT «OXUHCKUI»

P TUCHMEHHOM OOpaIeH!H 1o fu650600@sakhalin.ru

AJIEKTPOHHOM NoYTEe B (PHAHCOBOE
yIpaBJICHUE MYHUIIUTIATIEHOTO
00pa3oBaHMs TOPOJCKON OKPYT
«OXUHCKHUI»

1.3.4. UudopmupoBaHue npoBOAUTCS B GopMe:
- YCTHOr0 MHQOPMHUPOBAHUS;
- IUCbMEHHOTO0 UH()OPMHUPOBAHUS.
1.3.4.1. VYcrHoe uwHGOPMUPOBAHHME  OCYIIECTBISETCS  CIECIHMATUCTAMU
VYrpaBieHus mpu oOpallieHu 3asiBUTeNeH 3a nHGOopMaIre TNYHO WUIIH 0 TeIehOoHy.
Creunanuctsl YTpaBieHUs, OCYIIECTBISIIOIIME YCTHOE WH(OPMUPOBAHHE,
OPUHUMAIOT BCe HEOOXOAMMbIE MEPBI JJIA Ja4M MOJHOTO M ONEPAaTUBHOIO OTBETA HA
ITOCTaBJIEHHBIE BOIIPOCHI.
YcerHoe MHDOPMUpOBaHME KaXKIOTO 3asBHUTENS OCYIIECTBISETCS B TEUEHUE

BpEMEHHU, HEOOXOIMMOTO ISl €r0 UH(POPMUPOBAHUS.



1.3.42. Ilpm orBerax Ha TenedOHHbIE 3BOHKU CIELHUANTHUCTHI YTPaBICHHUS
noJpoOHO, B KOPpPEKTHOH ¢dopMe, MHOOPMUPYIOT OOPATUBIIUXCS 3asgBUTENECH MO
UHTEpECYIOIUM UuX BompocaM. OTBET AOMKEH HayuMHAThCS € HHGOPMALMHU O
HAUMEHOBAHMM OpraHa MECTHOTO, B KOTOpPBIH oOOpaTHiics 3asBUTENb, (hamMumum,
UMEHH, OTYECTBE U JOJKHOCTH CTICIIMAIIMCTA, TPUHSIBIIETO TEIEPOHHBINA 3BOHOK.

[Ipu yctHOM OOpaienuu 3asButens (1o tenedoHy) CreruantucTbl Y IpaBieHUs
Jal0T OTBETHI caMocToATeNbHO. Ecnu cnenumamuct VYmpaBiaeHHs, K KOTOPOMY
oOpaTuiics 3aBUTEINb, HE MOXKET OTBETUThH HA BOIIPOC CAMOCTOSITEIHLHO, TO 3asIBUTEIb
JIOJKeH OBITh HampaBieH K JPyroMy CHEIUAINCTY YIpPaBICHUS WIH K
oOpaTuBLIEMYCSl 3asBHUTENIO JOJDKEH OBITh COOOIIEH TeNeQOHHBIA HOMEp, IO
KOTOPOMY MOHO HOJYYUTh HEOOXOAUMYIO HH(POPMAIIHIO, TUOO CIELUATUCT MOXKET
MPEJIOKUTH 3aIBUTEIIO O0PATUTHCS TUCHMEHHO.

1.3.4.3. IlucbMeHHOE MH(POPMUPOBAHUE OCYUIECTBIIAECTCS IyTEM HalpaBJICHUS
OTBETOB  IIOYTOBBIM  OTHPABJIEHUEM WJIM  [OCPEACTBOM  HMH(POpPMAILIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH OOIIEero moiap30BaHus (MO ANEKTPOHHOW MOYTEe, TO
(akcy) ucxozs U3 BEIOPAaHHOTO 3asBUTENIEM CIOcO0a HAIPaBJIECHUS! €EMY OTBETA.

OtBer Ha oOpallleHHE 3asiBUTENS MPEIOCTABISICTCS B MNPOCTOM, YETKOU H
NOHATHOM ¢opMe C ykazaHweMm (aMWIMK, WHULNKAAIOB, HOMepa TenedoHa
CIIeIMagvcTa Y IpaBJICHUS.

OTBeT HampaBnsieTcss B MHCBMEHHOM BHAE B 3aBHCHUMOCTH OT croco0a
oOparieHus 3asBUTENs 32 HHGOPMAIIMEH WiIN crocoda JOCTaBKU OTBETA, YKA3aHHOTO
B TUCbMEHHOM OOpaIieHuu 3asBUTES.

OTBeT Ha oOpaimieHue 3asgBUTENs, NOCTynHBIIEe B (GopMe DIECKTPOHHOTO
JOKYMEHTOO0OpOTa, HampaBisercs B (opMe 3JEKTPOHHOTO JAOKYMEHTa MO aaApecy
AJIEKTPOHHOW TOYTHI, YKAa3aHHOMY B OOpallleHWH, WM B MHCBMEHHON ¢opMme To
MOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlieHuH.

1.3.5. Tlopsnok, dopMa m MecTo pasMmemieHuss HHGOPMAIUHM II0 BOIPOCAM
NPEI0CTAaBICHUS MYHUITUTIATBHON YCITYTH.

1.3.5.1. UWudopmarmoHHblii CTeHA YTOPABICHUS COACPKUT  CICTYIONIYIO

uH(pOpMAIHIO:



- 0 MeCTe HaxOXACHUs U rpadpuke paboThl YIpaBieHHUA, a TAKKE O CIOC00ax
MOJTyYeHUs yKa3aHHOU HH(OpMaLUK;

- 0 CTIPaBOYHBIX TenedoHax YIpaBIeHHUS;

- 00 agpece opuIMANBHOTO caiiTa YTpaBieHus B cetu VIHTepHET;

- 00 azipece AIIEKTPOHHOM MOYTHl Y IpaBIEHUS;

- 00 ampecax Iloprana rocymapCcTBEHHBIX ¥ MyHUIIUTIAIBHBIX yCIyT ((QyHKITHI)
CaxanuHckoi obnactu, EamHoro moprana rocyJapCTBEHHBIX U MYHHUIIUIAIBHBIX
yeuyr (hyHKIUR);

- 0 TOpsAKe MoyyeHus: MHGOpPMAIMU MO MPEIOCTABICHUIO MYHHUIUMAIBHOMN
YCIIyTH;

- oOpazel 3aI0JIHEHUS 3asBIICHUS;

- W3BJICUCHUS W3 HOPMATUBHBIX IMIPABOBBIX AaKTOB, COJEPXKAIIUX HOPMBI,
PETyJIUPYIOIINE ACSITEILHOCTD M0 MPEAOCTABICHUIO MyHULIUIIAIILHON YCIIyTH;

- KpaTKO€ U3JI0KEHHE MPOLENYp NPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

- TIepeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUTIAIBHON
yCITyTH.

1.3.5.2. OduumanbHblii caldlT OpraHa MECTHOTO CaMOYMPABIECHUS COJEPKHUT
CICAYIOITYI0 HH(pOpMAITHIO:

- 0 MECTe HaXxOXJeHUs U rpaduke padoThl YTIPABICHUS, a TAKKE O CIocoOax
MOJTyYeHHs yKa3aHHOW nH(OpMaLnu;

- 0 CHPaBOYHBIX TeredoHax YIpaBlIeHUs;

- 00 agpece IEKTPOHHOUM MOUTHI Y IpaBieHuUs;

- 00 agpecax mopTalia TOCYAapCTBEHHBIX U MYHUIMMAIBHBIX YCIAYT ((PyHKIIMIT)
CaxanuHckot obOrnactu, EguHoro moprana rocyJapCTBEHHBIX M MYHHUIIMITATBHBIX
yeayr (QyHKImit);

- 0 TOpsAAKE TMOMydeHUs: WHPOPMAIMH IO TMPEIOCTABICHUIO MYHHUIIUIAILHOM
YCIIyTH;

- oOpasel] 3aroIHEHUs 3asBJICHHUS;

- TIEPEYCHb JIOKYMEHTOB, HEOOXOIUMBIX NJIsl MPEJOCTABICHUS] MYyHUITUTIATHHOM

YCIIyTH.



1.3.5.3. Epunbiii mopran TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT
(pyHkuMif) W mOpTan TrOCYAApCTBEHHBIX W MYHMIMIAIBHBIX yCIyr ((GyHKIuiN)
CaxannHCKOM 001aCTH COJEPKUT CIIEAYIONYI0 HHPOPMAIHUIO:

- 0 MecTe HaxOxXJeHHUs U rpaduke paboThl YIpaBlleHUs, a TaKXke O crocodax
HOJyYeHUs YKa3aHHOU MH(pOpMaluy;

- 0 CIIPAaBOYHBIX TenedoHax YIpaBieHHUs;

- 00 azapece oQUUUANBHOTO caiiTa opraHa MECTHOTO YIpPaBJIECHUS B CETU
WHTEepHET U azfipece ero MEeKTPOHHON OYTHI;

- 00 aapece EnmHoro moprana rocyIapCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT
(pynxmit);

- 0 NOpSAAKE MOJydyeHUs MH(POPMalUU MO MPEAOCTaBICHUIO TOCYJapCTBEHHOM

(MyHUIIUIIAJIBHOW) YCIIYTH, CBEICHUHN O XOJ€ UCIIOJTHEHUS MYHUIIUTIAIbHON YCITYTH.

Paznen 2. CrangapT npenocTaBieHuss MyHULIMIAIbHON YCIIYTH.

2.1. HaumeHoOBaHVE MYHUIIUNIATLHOW YCITYTH.

HanmMeHnoBanne MyHUIMnaiabHOW yciyru «VcnosHeHne cyaeOHBIX akTOB IO

O6paHl€HI/IIO B3bICKaHH Ha CPCACTBA 6IOI[>K€Ta MYHUIHUIIAJIbHOT'O O6paBOBaHI/I$I>).

2.2. HammeHoBaHHME OpraHa MECTHOTO CAaMOYIIPABJICHHUS MYHHIIUTIAITBHOTO
oOpa3oBaHus TOPOACKOM OKpyT « OXUHCKUIDY, HEMOCPEJCTBEHHO MPEI0CTABISIONIECTO

MYHHULUIIAIBHYIO YCIIYTy

[IpenocTaBieHne MYHULHMMNAIBHON YCIYTH OCYIIECTBISETCS (PUHAHCOBBIM
yOpaBICHUEM MYHUIIMIAILHOTO OOpa3oBaHUsI TOPOJCKOM OKpyr «OXUHCKUI» B
JUIIE OTACa IMPeaBAPUTEILHOTO KOHTPOJIS U IIaTexel u3 OromKeTa.

VYmpaBienue He BOpaBe TpeOOBATh OT 3asBUTENST OCYIIECTBICHUS EUCTBUM, B
TOM YKCJI€ COTJIaCOBaHUM, HEOOXOAUMBIX IS MOJYYCHUSI MyHUITUITAIbHON YCIIYTH U
CBSI3aHHBIX C OOpalIeHHMEeM B HMHBIE TOCYJIapCTBEHHBIE OpPraHbl, OPTaHbl MECTHOTO

CaMOYIIPAaBJICHUA W OpraHru3alii, 3a UCKIIOYCHHUCM ITOJYUYCHHUS YCIYI, BKIIOYCHHBIX



B IE€pPEUEHb YCIYr, KOTOpBIC SBIAIOTCS HEOOXOAMMBIMH M 00S3aTE€IbHBIMU IJIs
MPEIOCTABICHUS MYHMIMIAIBHBIX YCIYT, YTBepXKACHHbINH perienneM CoOpaHus

MYHUIIUTIATBHOTO 00pa30BaHuUs TOPOJICKON OKPYT «OXUHCKUI.

2.3. Pe3ynbTaT npenocTaBiIeHUs MyHUIIUTIATLHON YCIYTH

Pe3ynbTaTom nmpegocTaBiaeHUsS MYHUITUTIATLHON YCIIYTH SIBJISCTCS:
- TepeydrciieHue JOHKHUKOM JACHEXKHBIX CPEJICTB B MOJIb3Y B3bICKATEIS B MIOJIHOM
00beME B COOTBETCTBUU C TMOPSAJIKOM, YCTAHOBJICHHBIM bBIOJIKETHBIM KOJIEKCOM
Poccuiickon @enepaiuu;
- 00OCHOBaHHBIA OTKAa3 B MPEAOCTABICHUU MYHHUIIMMAIBHOW YCIyTU W BO3BpaT

B3BICKATCIIIO WJIK B Cyd DOKYMCHTOB, ITIOCTYIIMBIINUX HA UCITIOJITHCHUC.

2.4. CpoK npenocTaBlIeHUS MyHULIIUIAIBHON YCITyTH

HcnonHenue cyaeOHbIX akTOB IO OOpPALEHUIO B3bICKAHUS Ha CpEACTBa
Oro/pKeTa MYHULMIIAJBHOTO O0pa3oBaHUsA TOpPOACKON OKpyr «OXHHCKUW» WU
pe3yibTara NpeJOoCTaBICHUsT MYHMIUIIAJBHON YCIYI'M OCYILIECTBIISIETCS B TEUYEHUE
TPEX MECSALIEB CO IHS MOCTYIUICHUS JOKYMEHTOB, COTJIACHO IIEPEYHIO, YKA3aHHOMY
B nojpaszzene 2.6 HaCTOAILIEro aAMUHUCTPATHUBHOIO PETIIAMEHTA, B YIIPaBICHUE HA

HCIIOJTHCHUC.

2.5. IIpaBOBbIE OCHOBAHUSA ISl IPEAOCTABICHUS MYHULIIUTIIATBHON
YCIIyTH, IIPEAYyCMATPUBAIOIINE IEPEYEHb HOPMATHBHBIX MPABOBBIX
aKTOB, HEITOCPEJCTBEHHO PETYJIUPYIOLINX IIPEIOCTABICHUE
MYHHIIMIIAJIBHON YCIIYTH, C YKa3aHUEM WX PEKBU3UTOB U UCTOYHUKOB O(PUIINATIBLHOTO

OmyOTMKOBaHUS

IIpenocraBieHre MyHULIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU CO

CICAYIOIIMMHA HOPMATHUBHBIMHU ITPABOBBIMH AKTaMU:



-  bromkernpim  komekcom  Poccumiickoit = ®epepanuu  (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit @enepannu ot 31.07.1998 No 145-D3, 1998, Ne 31,
ctT. 3823; 1999, Ne 28, c1. 3492; 2000, Ne 1, ct. 10, Ne 32, ct1. 3339; 2001, Ne 1, cT. 2,
Ne 33, c1. 3429, Ne 53, ct. 5030; 2002, Ne 22, ct. 2026, Ne 28, ct. 2790, Ne 52, crt.
5132; 2003, Ne 28, ct. 2886, c1. 2892, Ne 46, c1. 4443, cT. 4444, Neo 50, cT. 4844, No
52, ct. 5036, ct. 5038; 2004, No 34, ct. 3526, cT. 3535, Ne 52, ct. 5277, ct1. 5278;
2005, Ne 1, cr. 8, ct. 21, Ne 19, ct. 1756, Ne 27, ct. 2717, Ne 52, ct. 5572, cT. 55809,
ctT. 5602; 2006, Ne 1, cT. 8, c1. 9, Ne 2, cT. 171, Ne 6, c1. 636, Ne 43, cT. 4412, Ne 45,
cT. 4627, Ne 50, ct. 5279, Ne 52 (4. I), ct. 5503; 2007, Ne 1 (u. 1), cT.

28, Ne 17, c1. 1929, No 18, ct. 2117, Ne 31, ct. 4009, Ne 45, ct. 5424, No 46, ct. 5553;
2008, Ne 30 (u. 1), ct. 3597, Ne 30 (4. 1), ct. 3617);

- ApOGuTpakHBIM IIpoLEeccyalbHbIM KoJiekcoM Poccuiickoit @enepanmu
ot 24.07.2002 Ne 95-®3, (Cobpanue 3akoHopaTenbcTBa Poccuiickoit deneparuu,
2002, Ne 30, ct. 3012; 2004, Ne 45, ct1. 4377; 2005, Ne 14, ct. 1210; 2006, Ne 1, cr.

8; 2007, Ne 41, ct. 4845; 2008, Ne 18, ct. 1941, Ne 24, ct. 2798, Ne 30 (u. I), cr.
3594);

- I'paxmanckuM mpoleccyalbHbIM  KOJiekcoM Poccuiickoir  dDenepannu
(Cobpanue 3akoHomatenbcTBa Poccuiickoit ®@eneparnuu ot 14.11.2002 Ne 138-D3,
2002, No 46, ct. 4532; 2003, No 27 (u. I), ct. 2700; 2004, Ne 24, ct. 2335, Ne 31, cr.
3230, Ne 45, ct. 4377; 2005, Ne 1 (u. I), ct. 20, Ne 30 (u. I), ct. 3104; 2006, Ne 1, cr.
8, Ne 50, ct. 5303; Ne 31, ct. 4011, Ne 41, ct. 4845, Ne 43, ct. 5084, Ne 50, ct. 6243;
2008, No 24, ct. 2798, Ne 29 (u. 1), ct. 3418, Ne 30 (u. I), ct. 3603);

- ®enepanpubiM 3ak0oHOM OT 02.10.2007 Ne 229-®3 "OO6 HUCHOJIHUTEIHLHOM
npowu3BojicTBe" (CoOpanue 3akoHoaarenscTBa Poccniickont denepanuu, 2007, Ne 41,
cT. 4849; 2008, Ne 20, ct. 2251);

- ®enepanbHbiM 3aKk0HOM OT 08.05.2010 Ne 83-D3 «O BHeCeHMHU U3MEHECHHUH B
OTJENIbHBIC 3aKOHOJATeIbHbIE akThl Poccuiickon @enepanuu B CBSI3HM  C
COBEPIIICHCTBOBAHUEM IPABOBOI0 TMOJIOKEHUSI TOCYIAPCTBEHHBIX (MYHHUIUIIATBHBIX )

yupexaenuin» (Cobpanue 3akoHomarenbcTBa Poccuiickont deneparuu, 2010, Ne 19,

cT. 2291);



- ®epnepanbabiM 3ak0HOM OT 10.01.2002 Ne 1-®3 "O06 snexTpoHHON 1TUBPOBOI

noamucu" (Cobpanue 3akoHopaTenbcTBa Poccmiickoit ®denepanun, 2002, Ne 2, cT.
127).

2.6. I/IC‘ICpHBIBaI-OHII/Iﬁ IMCPCUYCHb JOKYMCHTOB, HGO6XOI[I/IMI>IX B COOTBCTCTBHH C
3aKOHOAATCIIbHBIMH WUJIKM MHBIMHW HOPMATUBHBIMUA ITPABOBBIMH dKTaMU

I IIPCAOCTABIICHUA MYHI/IHI/IHaJII)HOﬁ yCiIyru

2.6.1. Ins monydyeHUsT MYHULIMIIAILHOM YCIyTHW 3asBUTENb IPEICTABISECT B
VYrpaBiieHUE CIIEIYIOIINE JOKYMEHTHI:

- THUCbMEHHOE 3asIBJICHUE B3BICKATEIS C YKa3aHUEM PEKBU3UTOB OAHKOBCKOIO
cdyeTta B3bICKaTeNsl (BKJIIOYAs COOTBETCTBEHHO JIMIICBOM WM pPACUYETHBIA CYET
B3BICKATEISA, IOJTHOS HAUMCEHOBAHHME U MECTOHaxoXaeHue 0anka, BUK,
KOppecnoHJeHTCkui cuetr (wim cyocder) O6anka, MHH, KIIII B3bickaTens (s
B3BICKATEJNS - OpPTaHMU3aIMK)), HA KOTOPBIM JTOJDKHBI OBITH MEPEUYUCIICHBI CPE/ICTBA,
nojyiexxaiue B3bickaHuio ([IpuMepHbIit oOpaser] 3asBJCHUSI B3bICKATENsl yKa3aH B
[Tpunoxenun Ne 2 K HACTOSIIIEMY PETJIAMEHTY).

B cnyuae oOpamenusi B3bickatens (TIPEICTABUTENs B3bICKATENs) B CY]
X0JIaTaiiCTBa Mepe/l CyI0M O HalpaBJICHUU UCTIOTHUTEIBLHOTO JIUCTA Ha
UCIIOJIHEHHUE, K 3asBJICHUIO B3BICKATENSI JOJDKHBI OBITh MPUIIOKEHBI JTOKYMEHTHI,
MOATBEPXKIAAIONINE TMOJYyYeHUE CYAOM XOJaTailcTBa B3bICKATeNs (MpeacTaBUTENs
B3BICKATEIA);

a) JIOBEPEHHOCTh, BBIJIAHHAS  HA WMS TPEACTABUTENS B3bICKATENSA, WIU
HOTapUaJIbHO YJOCTOBEpPEHHAsl KOMHUS JIOBEPEHHOCTHM WM HWHOW JOKYMEHT,
YAOCTOBEPSIIONINNA TOJTHOMOYHUS TPEACTABUTENS] B3bICKATENsl (€Clu  3asBJICHUE
B3BICKATEJIS MOJIMCAHO €ro IMPeJCTaBUTENEM), - MPEJACTABISICTCS MPEICTaBUTEIEM
B3BICKATEJIS,

0) WCHOJHUTEIHHBIN JOKYMEHT (MCIIOJHUTEIBHBIA JIUCT, CyeOHBIN TTPUKa3) U
pelIeHus HaJIoTOBOTO OpTraHa O B3bICKaHWU Hajiora, coopa, rneHei u mrpadosB (1anee

— PpCUICHUC HAJIOI'OBOI'O opraHa) C YKa3zaHUCM CYMM, MMOIJICIKAIINX B3bICKAHUIO B



Bammore Poccuiickonn ®Penepanuy, a TakKe B COOTBETCTBUM C YCTaHOBJIEHHBIMU
3aKOHOJATeNbCTBOM Poccuiickoii @enepanuu TpeOOBAHUSIMH, MPEABSIBIIEMBIMU K
UCTIOJIHUTENbHBIM ~ JIOKYMEHTaM, CpOKaM  MIPEIbABICHUS  HCIIOJTHHUTEIIbHBIX
JOKYMEHTOB, TEPEPhIBY CpPOKA MPEIBSABICHUS HCIOJHUTENbHBIX JOKYMEHTOB,
BOCCTAHOBJICHHIO  MPOMYIIEHHOTO  CpOKa  MNPEAbABICHUS  HCIOJHUTEIbHBIX
nokymeHToB. Ilpu HampaBlieHMH  Ha HCHOJHEHHUE AyOJMKaTa UCIOIHUTEIBHOTO
JUCTA K HEMY IIPHJIaraeTcsl KOs ONpPENESIEHUs Cy/1a O €ro BblAaue - MPeACTaBIsETCS
3asiBUTEJIEM (TIPECTABUTEIIEM B3bICKATEIIS);

B) KOMUsl CyAeOHOro akTa, HAa OCHOBAHWU KOTOPOTO BBIAAH HCIOTHUTEIbHBIN
JOKYMEHT (3a UCKIIIOUEHUEM CYJeOHOTO MpHuKa3a), - MPEACTaBISACTCS B3bICKATEIEM
(mpencraBUTeNnEM B3bICKATEIS).

2.6.2. 3asgBIICHME W  JOKYMEHTBI, IPEIyCMOTPEHHBIE  HACTOSIIUM
aJIMMHHUCTPATUBHBIM PETJIAMEHTOM, TMOAAIOTCS B3bICKaTeNeM (IIpelICTaBUTEIIEM
B3bICKATENs ) HA OyMa)KHOM HOCHUTEJIE.

3asgBiIeHUE TOMANUCHIBACTCA B3bICKAaTEIEM JHOO €ro MpeACTaBUTEIEM C
OPWIOKEHUEM  JTOBEPEHHOCTH WM  HOTapUaJbHO  YAOCTOBEPEHHOW  KOIHHU
JOBEPEHHOCTH, YJIOCTOBEPSIONIEH MOTHOMOYUS MTPEACTABUTEIS.

3asgBIEHUE W NPWIOKEHHbIE K HEMY JOKYMEHTBl HE JIOJDKHBI COJEpXkKaTh
NOIYUCTOK, IPUITMCOK, 3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIIPABICHUH,
TEKCThI B HUX JIOJKHBI ObITh HAaMKMCaHbl pa300pUYUBO, O€3 COKpAILICHUIA.

Jlis MCTIOJHEHUS CYJEOHBIX aKTOB MO MCKaM K MyHMIIMIIaJIbHOMY 00pa30BaHUIO
0 BO3MEIICHUIO Bpeaa, MPUUMHEHHOTO HE3aKOHHBIMHU JeUCTBUSIMU (O€37eHCTBHEM)
OpraHOB MECTHOTO CAMOYIPABJICHHUS WM WX JIOJDKHOCTHBIX JIMI[, B TOM YHCIIE B
pe3ynbTate M3JaHUs OpraHaMd MECTHOTO CaMOYIPaBJICHUS MYHUIMIAIBHBIX
MPaBOBbIX AaKTOB, HE COOTBETCTBYIOIIMX 3aKOHY WJIM HHOMY HOPMAaTUBHOMY
MIPaBOBOMY aKTy, a TaK)Ke CyZEOHBIX aKTOB 110 MHBIM MCKaM O B3bICKaHUHU JICHEKHBIX
CPEICTB 3a CUET CpeACTB Ol KeTa MyHUIIUIIAIBHOTO 00pa30BaHus (3a UCKIIOUEHUEM
CylleOHBIX aKTOB O B3bICKAHUU JICHEKHBIX CPEJCTB B MOpsAKE CyOcHIuapHOU
OTBETCTBEHHOCTH TJIaBHBIX pacHopsauTeNell CpeACTB MECTHOro  OrojKera),
CylleOHBIX aKTOB O MPUCYKIECHUN KOMIIEHCAllUM 33 HapylleHUe IpaBa Ha

HUCIIOJTHCHHUC CYI[G6HOFO adKTa B pa3YMHBIﬁ CPOK 3a CUCT CpCACTB MCCTHOI'O 6IOI[)KeTa



JOKYMEHTBI, YKa3aHHble B TMojpaszaene 2.6. HACTOSIIEro aIMUHHCTPATUBHOIO
perjiaMeHTa, HalpaBJISIIOTCS 111 UCTIOJHEHUS B Y TIpaBIICHHE.

['naBHBIA pacnopsAUTENb CPEICTB OMOKETa MYHMUIIMIAIBHOTO O00pa3oBaHUs,
MIPEACTABIISIIONININ B Cy/Ie MHTEPECHl MYHUITUTIATLHOTO 00pa30BaHUS B COOTBETCTBHH
¢ myHkToM 3 ctathu 158 bromxkerHoro koaekca Poccuiickort denepanuu, o0s3aH
HanpaBuTh B YTpaBiieHne WHGOPMAIIMIO O pe3ysbTaTax
paccMoTpeHust nienia B cyAe B TedeHue 10 nHell mocne BbIHECEHUS (MPUHSITHUSA)
CyJ1Ie0OHOTO aKTa B OKOHYATeJIbHOU (hopMme.

[Ipu yaoBIETBOPEHUH CYJOM UCKOBBIX WJIM UHBIX TPEOOBAHUM, MPEIBABISIEMbIX
K MYHMIIMIIAJTLHOMY OOpa30BaHUIO M YIOBJIETBOPSIEMBIX 3a CYET OrojkeTa
MYHHUIIUTIAIBHOTO O0pa30BaHUs, TJaBHBI paclopsauTelb CpPEICTB OroKeTa
MYHULIMIATBHOTO 00pa30BaHuUsl, MPECTABISIBIINNA B CYy/I€ HHTEPECHI
MYHHUIIUTIATBHOTO 00Opa3oBaHus, Takxke HWH(popMupyer VYmpapieHHEe O HaJIu4YUH
OCHOBaHHM /7151 00KaI0OBaHUs CyIeOHOTO aKTa.

[Ipy Hamuuuum OCHOBaHUM 1 OOXKaJIOBaHMS CyAeOHOrO akTa TJIaBHBIN
pacnopsiMTesab CpeACTB  Ol/KEeTa MYHHUIMIIAIBHOTO Oo0pa3oBaHus  00s13aH
MPEJCTaBUTh B YIpaBieHue UHPOPMAIUIO O pe3ysibTaTax 00KalOBaHUS HE MO3/HEe
OJIHOTO MeCSIIa CO JIHS BCTYIJICHUS CyIecOHOTO aKTa B 3aKOHHYIO CHITY.

VcriomHUTENbHBIN JIMCT, CYAeOHBIM MPHUKa3, MPeAyCMaTPUBAIONINKA oOpaleHue
B3BICKAHMSI HAa CPEACTBA MYHUIMIAIBHOTO KA3€HHOTO YUYPEXKICHUS — JOJDKHUKA,
CyneOHBIN aKT HampaBisieTCs B YTPABJICHHE CaMUM B3BICKATEIEM WJIH CYJIOM TIO
XOJIaTalICTBY B3bICKATEIIS.

B cnydae HampaBieHuss  B3bIcKaTeiaeM  (MPEACTaBUTENIEM  B3BICKATEJs)
XoJlaTalicTBa (3asBJICHUSI) B CyJ O HAMpaBlIEHUH B YTPABICHHUE HCIOTHUTEIHHOTO
aucTa, CcyneOHOro Tmpukasza, CyAeOHOro akTa, JJAOKYMEHTHI, MEepPEeUHCIICHHbIC
MoAMyHKTaMu 0), B) myHKTa 2.6.1. B YmpaBiieHue B3bIcKaTeleM (MpeCTaBUTETIEM
B3BICKATEJISA) K 3a8BJICHUIO HE MPEJICTABISIOTCS. A K  3asBIICHUIO B3bICKATEIIA
(mpeacTaBUTeEN B3bICKATENS), MIPEJACTABISIEMOTO B YIIpaBJICHUE MPUIAraeTcsl KOMUs
JOKYMEHTa, TOATBEPKAAIONIETO HAMNpPABJICHUE B3bICKATEIEM (MPEICTaBUTEIEM
B3BICKATEJIs) XOJaTaicTBa (3asBJICHHMS) B CyJ O HalpaBJICHUU B YIIPaBJICHHE

HCIIOJJHUTCIIBHBIX JTOKYMCHTOB.



HcnomHuTenbHbIN TUCT, Cy1eOHbIA TpUKa3, CyACOHBIM aKT MOKET HapaBIsAThCS
CYJIOM I UCHIOJTHEHHs B (hOpME BJIEKTPOHHOTO JOKYMEHTA, MOAMNKUCAHHOTO Cy/ben
YCUJICHHOW  KBaJM(UUUPOBAHHONM  JJEKTPOHHOM  MOJANUCBIO B TOpPSAKE,
YCTAaHOBJICHHOM 3aKOHOJATeNbCTBOM Pocculickont denepanumu.

Pemenne HanoroBoro oprasHa, npeaycMaTpHUBArOILee B3bICKAHME Ha CPEICTBa
MYHUIMIIAIBHOTO Ka3¢HHOTO YUYPEXKICHUS — JOJDKHHMKA, HAIPABIIETCS HAJIOTOBBIM
OpPraHOM B OpraH, OCYLIECTBIIIOIIMNA OTKPBITUE W BEICHHE JIMLEBBIX CUETOB
JOJDKHUKA — YTIPaBIICHHUE.

2.6.3. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

- IPEACTABJICHUS] JOKYMEHTOB U MH(GOPMALMU WM OCYIIECTBIICHUS ICHCTBUH,
IPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE INPENYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMU AKTaMH, PETYJUPYIOIMIMMHU OTHOIICHHS, BO3HHUKAIOIIUE B CBS3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

- TPEACTABJIEHUS JOKYMEHTOB M HH(pOpPMAIMH, KOTOPbIE B COOTBETCTBUH C
HOPMAaTUMBHBIMM NIPaBOBBIMH akTamu Poccuiickon @Penepanuy, HOPMATHBHBIMU
NpaBOBbIMHU akTaMu CaxalMHCKOW 00JIaCTH M MYHULIMIIAIbHBIMU [IPABOBBIMU aKTaMHU
HaXOAATCSA B PacCIOPSKEHUN OpraHoOB MECTHOTO CaMOYyIIPaBJICHHUS,
IPEIOCTaBISAIOIUX MYHHUIMIAIBHYIO YCIYTy, TOCYJIapCTBEHHBIX OPraHoB M (WJIM)
NOJIBEIOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM H  OpraHaM  MECTHOIO
CaMOyIpaBJIEHNs OPTraHU3alNi, YYaCTBYIOIIMX B IPEAOCTABIEHUN IOCYAapCTBEHHBIX
WIM MYHULUIIAJIBHBIX YCIIYT, 32 UCKIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6
ctatbu 7 3akoHa Ne 210-03 «OO0 opraHuzaiuu MpeaocTaBlIeHUs TOCYIapCTBEHHBIX U

MYHHUIUMAIBHBIX YCITYT».

2.7. WcuepnbiBaroluii mepeueHb OCHOBaHUM NJisi OTKa3a
B TIpHEME JTOKYMEHTOB, HCOOXOUMBIX JUISI MPEIOCTABICHHUS

MYHULIMIIAIBHON YCIyTH

OcHoBaHuil 711 OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIst

MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH HE MPEAYCMOTPEHO.



2.8. HcueprpiBaromniuii mepeueHb OCHOBaHHWM JUis OTKas3a

B IPEAOCTABICHUM MYHMIUIIAJBHON YCIIYTH

OcHoBaHuMeM g OTKa3a B MPEJOCTABICHUH MYHUUUNAIBHON  YCIIyTH
VYrpaBiieHUEM U BO3BpATa B3bICKATENO JOKYMEHTOB, TOCTYNUBIINX HA UCIIOJIHEHUE,
SABJISICTCA:

- HENpPEJCTaBICHUE KaKoro-Tubo JOKYMEHTa, YKa3aHHOTO B MYHKTe 2.6
HACTOSILErO PETJIaMEHTa;

- HECOOTBETCTBHE JOKYMEHTOB, YKa3aHHbIX B IYyHKT€ 2.6 HaCTOSIIEro
periamMeHTta TpeOOBaHUSM, YCTAHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepannu;

- OTCYTCTBHE€ JIMILIEBOTO CYETa MYHHUIMNAIBHOTO OIOKETHOTO YUpEekKIACHUS
MYHHUIIUTIATBHOTO 00pa30BaHUsA TOPOJACKON OKpyr «OXHHCKHUI», OTKPBITOTO B
yIpaBJICHUH;

- OTCYTCTBHME B MCIOJHUTEIBHOM JOKYMEHTE (PUKCHUPOBAHHBIX  JICHEKHBIX
CyMM, TMOJICKAIIUX B3BICKAHUIO (JIEHEKHBIX CYMM, IO KOTOPBIM HE Tpedyercs
TEKyIIMid MO0 TMOCHEeAYIOIMA pacyeT NpU HUCHOJHEHHH HCIHOJHUTEIBLHOTO
JTIOKYMEHTA);

- YKa3aHW€ B HCIOJHUTEIBHOM JOKYMEHTE JCHEKHBIX CYMM, MOJJIEKAIINX
B3bICKAHWUIO, B MHOCTPAHHOW BAJIOTE;

- HEBEPHOE YKa3aHME B 3asIBJICHUN PEKBU3UTOB OAHKOBCKOTO CUETA B3BICKATEIIS;

- TPEACTABJICHUEM B3bICKATEIEM 3asiBICHUS 00 OT3bIBE HCIOJHUTEIBHOTO
JOKYMEHTA;

- HApyLICHWE YCTAaHOBJIEHHOI'O 3aKOHOAATENbCTBOM Poccuiickont denepaunu
CpOKa NpeabsBICHUS UCTIOJHUTEILHOTO JOKYMEHTA K UCTIOJTHEHUIO.

OcHoBaHueM J1si BO3BpaTa B Cy/l HCIIOJIHUTENIbHBIX JOKYMEHTOB, MMOCTYHUBIINX
Ha UCTIOJTHEHUE, SIBJISICTCS:

- TIpEeACTaBJICHHE CYJOM 3asiBiieHUs (1100 cyneOHOro akra) 00 OT3bIBE
WCTIOJTHUTENLHOTO JIOKYMEHTA;

- MpeACTaBJCHUE JOHKHUKOM, JIMOO B3bICKATENEM, JIMOO CYJOM JTIOKYMEHTa,

OTMEHSIOILETO CyIeOHBIN aKT, MOJIEKAIIUNA UCTIOTHEHHIO;



- HCBO3MOJKHOCTb OCYHICCTBUTL BO3BpAT JAOKYMCHTOB, IIOCTYIIMBIIMX Ha
HUCIIOJTHCHHUEC, B3bICKATCIIIO.

OcHoOBaHUSIMHU JJIs1 BO3BpaTa B3bICKATCIIIO UJIKM B CYA JOKYMCHTOB, IIOCTYIIMBIINX
Ha HCIIOJIHCHUC, ABJIAIOTCA HCBO3MOKHOCTBL INICPCUHHUCICHHA IACHCKHBLIX CPCIACTB 110
PCKBU3UTAM 0aHKOBCKOTO CucCTa, YKAa3aHHOI'O B3bICKATCIICM H (I/IJ'II/I) CyaioOM B
HUCIIOJIHUTCIbHOM OOKYMCHTC, H OTCYTCTBHCM B TCUCHUC 30 IIHeﬁ CO JHA
HalpaBJICHUA B3bICKATCIIIO WJIM B CYJA YBCAOMIICHHA 00 YTOYHCHUHU PCKBU3UTOB
OAaHKOBCKOTI'O CUYCTa B3BICKATEIIA.

OcHoBanueM A1 IMIPUOCTAHOBJICHWA B IIPCAO0CTABJICHUU MYHHHHHaHBHOfI
YCIIyru ABJIICTCA BBIHCCCHHUC CYJIOM, BbIJdBIINM HUCIIOJTHUTEIbHBIN AOKYMCHT,

OIIPCACIICHUA O IIPUOCTAHOBJIICHHH, OTCPOYKC, PACCPOYKC HCIIOJHCHHUSA PCIICHUA

cyna.

2.9. Pa3mep miatel, B3UMaeMOM C 3asIBUTEIS

IIPU IIPEAOCTABIEHNHA MYHULIMIIATbHON YCIIYyTH

HpGIIOCTaBJ'IGHI/IC MYHHHHHaHBHOﬁ YCIYIrH OCYHICCTBIIACTCA YHpaBHGHI/ICM

OecIuIaTHO.

2.10. MakcumanbHBIA CPOK OXKUJAHUS B OUEpEAM MPH TOJade 3ampoca
0 TPEAOCTaBICHUUA MYHUITUTIAJILHON YCIYTH U MIPU TIOJTYYCHHUH

pe3yabTara MpeJOCTaBICHUS] MYHULMIIAJIBHONW YCIYTH

MaxkcumanbHbIi CPOK 0KUIAHKS B OUEPEAU IIPU M01a4e 3ampoca B YIPaBICHUE
O MPEIOCTABICHUN MyHULUIIAIIBHOW YCIYTH U NPHU MMOJTYyYCHUN
pe3ysibTaTa MPEIOCTABICHUS MYHULMIAIBHOM YCIyI'M  3aABUTEIIEM HE JOJDKEH
MPEBBIATH 15 MUHYT.

Cpoxk oOXugaHuss B O4YEpPEAW I TOJYyYEHUS KOHCYJbTALMM HE JOJIKEH
npeBblIaTh 15 MHUHYT; CpPOK OXHAaHUS B O4Yepeld B Ciydae IpuUeMa [0

NPEABAPUTEIBLHOM 3aIMCU HE JOJDKEH NMpeBbIaTh 10 MUHYT.



2.11. Cpok peructpaiuu 3amnpoca 3asiBUTeNs 0 MPEA0CTaBICHUN

MYHULIANAIBHOMN YCIIyTH

Peruncrpanus 3anpoca 3asBUTEN O NMPEAOCTABICHUA MYHULUIIAIIBHOW yCIIYyT'H
OCYILECTBIISIETCA B ICHBb IIOCTYIUICHUS 3alpoca B Y IIPABJICHUE.
Cpok perucTpanuu 3ampoca 3asBHUTEN O NPEJOCTaBICHUM MYHHUIMIIAIBHON

YCIIYTH HE TOJKEH NPEBBIIATh 15 MUHYT.

2.12. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEJOCTABISAETCS
MYHULANAIbHAS yCIIyra, K 3aJIy 0KUJAHUsA, MECTaM ISl 3all0JIHEHUS 3aIIPOCOB O
PEIOCTaBIEHUN MyHUIIUIIAIBHOMN YCIIyT, HH()OPMALIMOHHBIM CTEH1aM ¢ 00pa3amMu
UX 3aII0JIHEHUS U IEPEYHEM IOKYMEHTOB, HEOOXOAUMBIX JJIs1 TPEIOCTABICHUS
MYHULIUNIATBHON YCIYTH, B TOM YHCIIE K 00ECIEUEHUIO JOCTYITHOCTH JIJIsl MHBAJIU/IOB
yKa3aHHbBIX 00BEKTOB B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoil

denepanyy 0 COMAIBHOM 3aIUTE UHBATUIOB

TpeGoBaHUs K MOMEIIEHUAM MPEJOCTABICHHS] MYHULIMTIAIBHON YCIIYTH.

1) TpeGoBaHus K MECTaM IIpreMa 3asBUTEICH:

CIIy’)KeOHbIE KAaOWMHEThl CHEIUAINCTOB, YYAaCTBYIONIUX B MPEIOCTABICHUH
MYHUIUTNAIBHOW YCIIYTH, B KOTOPBIX OCYLIECTBISETCS MPHUEM 3asiBUTEICH, JOJKHBI
ObITH 000PYZIOBAaHBI BHIBECKAMU C YKa3aHHEM HOoMepa KaOuHeTa u (paMuIuu, UMEHH,
OTUYECTBA U JOJIKHOCTH CIELMAIACTA, OCYLIECTBISIONIETO MPUEM;

MecTa I TNpueMa 3asBUTENe  000pYyIylTCS CTYJIbSIMH U  CTOJaMH,
OCHAINAIOTCS KAHIEISIPCKUMU TPUHAIIICKHOCTIIMHU N7 00€CTIeUeHUsT BO3MOKHOCTH
ohopMIICHUS JOKYMEHTOB.

2) TpeboBanMs K MECTaM JJIS OXKHUTAHHS:

MecTa JIJIsl OKUIaHMS B OUepen O0OPYAYIOTCS CTYJIbSIMU U (UJTH) KPEeCeTbHBIMHU
CEKIIMSIMU;

MecTa Il OXKHMJAHWUS HAXOASATCS B XOJUIE WM HWHOM  CIEIHAIBHO

MIPUCIIOCOOJICHHOM TOMEIICHUH;



B 3/1aHUM, TJI€ OPraHU3yeTCsl MPUEM 3asBUTEINICH, MPEayCMaTPUBAIOTCA MecTa
00111€CTBEHHOTI'O MOJIb30BaHUs (TyaJeThl), MECTA JJISI XPAHEHUSI BEPXHEHN OJI€K/IbI;

3/1aHKe, B KOTOPOM OpPTaHU3YeTCs MPUEM 3asiBUTENEH, 000pyayeTcsl CpecTBaMu
MOKAPOTYILICHUSI ¥ ONOBEIICHUSI O BOSHUKHOBEHUH YpPE3BbIYaiHON CUTYyaIUH.

3) TpeGoBaHus kK MecTam JJisi UHPOPMUPOBAHUS 3aIBUTEIICH:

o00OpyIyIOTCS BH3yaJbHOH, TEKCTOBOM wuHGOpMaIMe, pa3MenaeMol Ha
MH(GOPMALIMOHHOM CTEHJIE;

O0OpYAYyIOTCSL CTYJBSIMA M  CTOJAaMH JUIsl BO3MOKHOCTH  O(OpPMIICHHS
JIOKYMEHTOB;

MH()OPMAIIMOHHBIN CTEHJ, CTOJBI pa3MENIAlOTCs B MeCTaX, 00ECIeYMBAIOIIUX
CBOOOJTHBIN JIOCTYTI K HUM.

4) TpeOoBanus K OOECIEUEHUIO JOCTYMHOCTH JJII MHBAJIUIOB MOMEIICHUM,
MECT Uil OXHJaHus W HUHQOPMUpOBaHHUS  3asBUTENCH  MPEAOCTaBIICHUSA
MYHULAMAIBHOM YCIyTH B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoil
denepany 0 COUUAIBHOMN 3aIUTE NHBAJINIOB:

[ToMemienus, npeiHa3HauYEHHbIE JJIS PEJOCTABICHNUSI MYHUIIMIIAIbHOW YCIIYTH,
JOJDKHBL  YIIOBJIETBOPSTH TpeOOBaHUSM 00 oOecreueHuu OecnpensiTCTBEHHOTO
J0CTyNa HMHBAJIUAOB K OOBEKTaM COIMAIBHOW, WHXEHEPHOW H TPaHCIOPTHOM
UHOPACTPYKTYp M K TPEAOCTaBIIEMbIM B HHUX YCIyraM B COOTBETCTBHH C
3aKOHOATENLCTBOM Poccuiickoint denepaiun 0 COLMATBHOM 3aIIUTE UHBATUIOB.

B 3manuu, B KOTOPOM NPEIOCTaBISETCS MYHUILIMITAIbHAS YCITyTa, TOJKHBI ObITh
CO3JIaHbI YCJIOBUS JIJIsl MPOX0/1a MHBAINUJIOB U MAJIOMOOWJIBHBIX TPYII HACEICHUS, B
TOM YHCJI€ BO3MOXKHOCTh OECIPEISITCTBEHHOTO BX0/1a U BBIXO/a U3 MOMEIICHUH.

NuBanuaam B 1iemsix  oOecrieyeHust JOCTYITHOCTH MYHUIIMIIAIBHON YCIyTH
JI0JDKHA OBITh OKa3aHa MOMOIIb B TIPEOJIOJICHUN PA3IMYHBIX 0apbepoB, MEIIAIOIINX B
MOJYYEHUH WMHM MYHULMOAIbHON YCIYyrd HapaBHE C JIpyrUMHU Juuamu. Bxox B
3MaHMe JOKeH ObiTh 00opymoBaH maHmycoMm. [lomemieHus, B  KOTOPBIX
PEeAOCTABISACTCS MYHUITUIIAJIbHAS yCIIyTa, JOJKHBI UMETh PACIIUPEHHBIC MPOXOIbI,
MO3BOJISIONINE OOECMEeYnTh OeCHPENsSTCTBEHHBINH JIOCTYNl WHBAJIUAOB, BKIIIOYAS
WHBAJIUJIOB, UCTIOJB3YIOIIUX Kpecaa-KoJsACKU. [ JTyXOHeMbIM, HHBAJIUAM T10 3PEHUI0

u Jpyrum JmngaMm C OrpaHM4CHHBIMHU (I)I/IBI/I‘-IGCKI/IMI/I BO3MOXHOCTAMHA  IIPpHU



HEOOXOMMOCTH OKa3bIBAETCSI IOMOIIB 1O MEPEIBUKEHUIO B TOMEIIEHUSIX.

B nensix GecnpensTCTBEHHOTO JOCTyMa MHBAIUAOB U MAJIOMOOWJIBHBIX TPYIII
HaceleHus K HMH(OpManmuu O MYHUIMNAIBHOW yCiyre, pa3MelleHHe HOCHTEeJel
uHpOpMallMd O TOPSAKE TPEJOCTABICHUS YCIYTH TMPOU3BOAUTCA C YUYETOM
OTpaHUYEHUN UX JKU3HEACSTEIBHOCTH, a TaKKe AyOJMpOBaHHE HEOOXOIUMOU IS
MHBAJIUIOB 3BYKOBOM M 3pHUTEIBHON HMH(pOpMAIMM, a TakXKe HAANUCEH, 3HAKOB U
MHOM TEKCTOBOU M Tpadudeckoil HHPOPMAIUN 3HAKaMH, BHITIOJTHEHHBIMH pelibeHO-
TOYEUHBIM mpudrom bpaiins, JOMYCK CYpIIOTIepEeBOUMKA u
TU(DIOCYPIOTIEPEBOTUHKA.

HNuBannaam obecrieunBaeTcs JOMYCK K 0OBEKTaM, B KOTOPBIX MPEI0CTaBISETCS
MYHULIMNIATbHASL ~ yCiIyra, CcoOOaKkM-IIPOBOJHUKA NPU  HAJIMYUU  JOKYMEHTAa,
MOJTBEPKIAIOLIETO €€ ClelualIbHOe 00yUeHHE.

(B cnyyae HEBO3MOXXKHOCTH 00€CIIEUeHHsl BBIILICIIEPEUUCIICHHBIX TPEOOBAaHUN B
OJJHOM  00bEeMEe  YyKa3bIBalOTCA  YCIOBUS  JOCTYNHOCTH JUIsl  MHBAJIUAOB
MYHHIIMIIATBHOW yCIyTH, oOOecleueHHble YTpaBlIeHUEM, I YyIOBICTBOPCHUS
MUHUMAaJIbHBIX TOTPEOHOCTEN MHBAIUAOB, JIN0O, KOTJA 3TO BO3MOXHO, YKa3bIBAETCSI

Ha MIPEI0CTaBIEHUE HEOOXOAUMBIX YCIYT M0 MECTY KUTEJIbCTBA MHBAIH/IA).

2.13. IToka3arenu JOCTYIMHOCTH U KauyecTBa

MYHULHANIAIBHON YCIyTH

2.13.1. Pe3ynpTaTr 0OKa3zaHWss MyHULUMIIAIIBHON YCIYTH U3MEPSAETCS MOKA3aTENSIMU

KadyeCTBa N JOCTYITHOCTH.

2.13.1.1. [TokazaTenu KauecTBa MPEIOCTABICHUS MYHHUIIUTIAIIBHON YCITYTH:
- TOJISL  3asIBUTEJICH, YAOBJIETBOPEHHBIX  Kay€CTBOM npoiiecca
MIPEIOCTABIICHUS MYHUITUTIATLHON YCITYTH;
- KOJIMYECTBO >Kajlo0 Ha Ka4eCTBO MPEIOCTABJICHUS MyHUIIUITAIIBHOW YCIyTH
OT 00IIIeTO YnCca 3asBUTEIICH.

2.13.1.2. Iloka3zaTenu JOCTYIMHOCTH NPEAOCTABICHUS MyHUIIUNIATLHON YCIYTH:



- Q0N 3asiBUTENIeH, YIOBIETBOPEHHBIX KayeCTBOM HH(OpPMALMU O TMOPSAKE
MIPEAOCTABIIEHUS MyHULIMIIAJIbHON YCIIYTH.

2.13.2. 3asBuTeNb HMMEET BO3MOXKHOCTh TOJyYeHHUs] HHPOpPMALMU O XOJIe
MIPEAOCTABICHUS MYHULUIIAIBHON YCIyrd, OOpaTUBUIMCH B YNPABICHUE JUYHO, IO
TtenedoHy, uepe3 ceTh MHTepHeT, a Takke ¢ HCHOJb30BaHUEM (eaepaabHOi
rocyJapcTBeHHOM MHPOPMAIIMOHHON crcTeMbl « EMMHBIN OpTaj TOCy1apCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT U PErHOHANbHOM TOCYAapCTBEHHONW HH(OpMAIIMOHHON
cucteMbl «[lopTam TOCYHapCTBEHHBIX M MYHUIUIAIBHBIX YyCIyr (yHKIMIT)
CaxanuHCcKOM 001acTu.

2.13.3. KomudecTtBO B3aMMOJEHUCTBHU B3BICKATEId C JOJDKHOCTHBIMHM JIMIIAMH
VYpasieHus pu IPENOCTABICHUM  MYHMIMNAIBHOW YCIYTH U UX
MPOJIOJKUTEIBHOCTh: OJTHOKPAaTHOE OOpallleHne Mpu MoJadye JIOKYMEHTOB Ui
OPEJOCTAaBICHUS] MYHHUIMIIAIBHOM YCIYrH MpOJOJKUTEIBHOCThIO HE Oonee 15
MUHYT.

2.13.4. IlpemoctaBieHre MYHHIIMIAIBLHOW YCIYyTH B MHOTO(YHKIIMOHATHHOM

LHCHTPC HACTOAIINM aIMHUHUCTPATUBHBIM PCTJIAMCHTOM HC IIPECAYCMOTPCHO.

Paznen 3. Cocras, nocienoBaTebHOCTh U CPOKHU
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOLETyp, TPEOOBaHUS K TMOPSAKY HX
BBITIOJTHCHHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJTHEHUS aIMUHUCTPATUBHBIX

POLIETYP B AIEKTPOHHOU (hopme

3.1. UcuepmnbiBatomnuii nepeueHs aAIMUHUCTPATUBHBIX TMPOLEAYP — JOTHIESCKH
000CcOOJIEHHBIX TTOCJIEIOBATEIHLHOCTEH aIMUHUCTPATUBHBIX
JNEUCTBUN TIPU MPEIOCTABICHUM MYHULMIIAIBHOW YCIYTH, UMEIOLIUX
KOHEYHBIN pe3yibTaT, OTIIMYAOIIMXCA IPYT OT Apyra MepeYyHEM BXOISIINX
JOKYMEHTOB, aIMUHUCTPATUBHBIMU JACHCTBUSMHU U BBIAEISIEMBIX B PAMKaX

MMpCa0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIyTu

3.1.1 IlpenocTraBieHne MyHULIMOAIBHON YCIIYTU BKIIOYAeT B ce0s CIEAyIOLIue

aJIMUHHUCTPATUBHBIE TPOLIEAYPHI:



- TPHUEM U PETUCTPalUs HCHOIHUTEIbHBIX JOKYMEHTOB;

- OCYIIECTBIJIEHUE MPABOBOI 3KCIIEPTU3bI UCIIOIHUTEIbHBIX JOKYMEHTOB;

- perucTpanys HUCHOJHUTEIbHBIX JIOKYMEHTOB B IIPOIPAMMHOM KOMIUIEKCE
«bromxer KCy» (pa3znen «cronmHUTENbHbBIE TOKYMEHTBI»);

- BO3BpaT B3bICKATENIO0 JIMOO B CyJ HCIOJHUTENBHOIO JIOKyMEHTa 0€3
UCIIOJTHEHMUS;

- YBEIOMJICHHE JTOJKHUKA O MOCTYIUICHUH UCTIOTHUTEILHOTO IOKYMEHTA;

- yueT uHGOpMaluK T0JKHUKA;

- ydeT uH(pOpMalMK O BBIJCICHUU JOMOJHUTENIBHBIX JUMHUTOB OIOKETHBIX
00s3aTeNnbCTB (OFOJKETHBIX ACCUTHOBAHMM) M (WiaM) 00bEeMOB (DMHAHCHUPOBAHUS
pPacxo/10B B COOTBETCTBUU C 3aPOCOM-TPeOOBaHUEM;

- TIEPEUYUCIICHUE JCHEKHBIX CPEJCTB B MOJIb3Yy B3BICKATEIIS;

- BO3BPAT HCIIOJHUTEJIBHBIX JOKYMEHTOB B CJIy4da€ HEBEPHO YKa3aHHBIX
PEKBU3UTOB OAaHKOBCKOTO CUETa B3bICKATEJIS;

- IPUOCTAaHOBJICHNE UCTIOJTHEHUS TPEOOBAaHUI HCIIOIHUTEIBHOTO JOKYMEHTA,

- MPUOCTAHOBJICHUE OCYILECTBICHUS ONEpalUid MO PacxXxoJ0BaHUIO CPEJCTB Ha
JMIIEBBIX CUeTaxX JOJDKHUKA,

- YBEIOMJICHHE B3bICKATeNId O HEHCIOJIHEHUN JOJDKHUKOM TpeOoBaHUM
UCTIOJTHUTENIBHOTO IOKYMEHTA;

- 3aBCPIHICHUC UCITOJIHCHUA TpG6OB3,HHI71 HUCITIOJIHUTCIIBHOTIO JOKYMCHTA.

3.2. ConepxaHue Kaxa0W aIMUHUCTPATUBHOU MPOLENYPHI,

MpeayCMaTpUBAIOILEe CIAEAYIOINE 00s13aTeIbHbIE 2JIEMEHTHI

3.2.1 Ilpuem u perucrpanuisi HCIIOJIHUTEIBHBIX TOKYMEHTOB

3.2.1.1. 3asaBiieHre MOXKET OBITh TIPEICTABIICHO 3aABUTEJIEM B YTIPABIICHUE
JIMYHO, Yepe3 JOBEPEHHOE JIUIIO MJIW HAIIPABIICHO B BUJE MIOYTOBOI'O OTIIPABIICHUS,
3JICKTPOHHOM MOYTOM.

3.2.1.2. JJOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALUIO

HUCIIOJIHUTCIIBHBIX JOKYMCHTOB, ABJISACTCA CIICHUAIUCT HpHeMHOﬁ YHpaBHeHI/IH, B



JOJHKHOCTHBIE O0S3aHHOCTH KOTOPOTO BXOAMT MPUEM M PETHCTPAUS BXOMASAIIUX
JOKYMEHTOB, IMOCTYNAOUIMX B YTIpaBjeHue (Jajee - CIeUanucT MPUEMHON).

3.2.1.3. CrneunaJuCcT TPUEMHOW PETUCTPUPYET 3aSBICHUE W IpPUJIAracMble K
HEMY JIOKYMEHTBHI B CJIEIYIOLIEM MOPSIJIKE:

-  TpPUCBAMBAET  3asBIICHUI0  PETUCTPAlMOHHBIA HOMEpP B  CHUCTEME
nokyMeHTooOopoTa «Ciry:keOHast KOpPECTOHICHIIUS;

- B IpPaBOM HWXHEM YIJIy NEpBOM CTPaHULBl 3asBJICHUS MPOCTABIISIET
PETUCTPAllMOHHBIN [ITaMI YIPaBJIEHUS C YKAa3aHHEM JaTbl U PETUCTPALMOHHOTO
HoMepa. B ciiydae ecnum mecTo, NMpeJHa3HAYEHHOE MJIs IITamia, 3aHATO TEKCTOM
3as1BJIEHUS, IITAMII MOXET OBbITh MPOCTABJIEH B MHOM MECTE, 00ECIEeUHBAIOLIEM €ro
IPOYTEHUE.

3.2.1.4. IIpOnOIKUTENBHOCTD BBINOJHEHN aAMUHACTPATUBHOM MPOLEAYPHI - B
JI€Hb TIOCTYIUICHMS 3asBJICHUS B YIIpaBICHUE.

3.2.1.5. KputepusiMmu mnpuHSATHS  pelieHHss B paMKax  HaCTOSLIEH
aAMUHUCTPATUBHOM MPOIIEAYPHI ABIISAIOTCS:

- HaJIm4re oOPMIIEHHOTO 3asiBJICHUS WM CYJ€OHOr0o IpuKasa;

- HamnuKe (OTCYTCTBUE) JIMLEBOIO CYETA JIOJHKHHUKA, OTKPBITOTO B Y TIPABJICHHH.

3.2.1.6. Pe3ynbTaToM aAMUHUCTPATUBHON MPOUEAYPHI SIBISIETCS HCIOJIHEHUE
TpeOOBaHMII HWCMOJHUTENBHBIX JOKYMEHTOB WJHM BO3BpPAT  HCIOJIHHUTEIbHBIX
JOKYMEHTOB B3bICKATEIIO 0€3 UCTIOTHEHUSI.

3.2.1.7. Cnocobom ¢Qukcanmuu pe3ynbTaTa aJIMUHUCTPATUBHON MPOIEIYPHI
aisierca coorBercTBytomue otMmetkn B IIK «broomxer KC» u Ha opurunnaie

HUCIIOJTHUTCIBbHOTO JOKYMCHTA.

3.2.2. OcytiecTBiieHNE TPABOBOI SKCIIEPTUIBI

HUCIIOJTHUTCIIBHBIX JIOKYMCHTOB

3.2.2.1. OcHOBanueM [IJs Hadaja aJIMHUHHCTPATUBHOM MPOLEAYpPHl IO
IIPOBEJICHUIO IPABOBOM 3KCHEPTU3bl HCIOJHHUTENBHBIX JOKYMEHTOB SIBJIETCS

rnepeaada UCIOJIHUTCIbHBIX JOKYMCHTOB CIICHUAINCTOM HpH@MHOfI moa poCIurcCh



CHEIHUAUCTy OTHeNa MpPEeIBAPUTENILHOTO KOHTPOJS M IUIaTeXxed u3 OroKera
VYrpaBiaeHus, 0 4eM JEJaeTcs OTMETKAa B JKypHaJe ydyeTa IOJY4YEHUs BXOMSLIEH
KOPPECTIOHAEHIIUU.

3.2.2.2. llpaBoBass »JKCIEpTH3a HWCHOJHUTEIBHBIX JOKYMEHTOB COCTOUT B
IPOBEPKE IPEACTABICHHBIX HWCIOJHUTEIbHBIX JTOKYMEHTOB Ha COOTBETCTBHE
TpeOOBaHMII K HHUM, YCTAaHOBJICHHBIM JICUCTBYIOIIUM  3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanum.

3.2.2.3. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPOBEICHUE MPaBOBOMU
AKCIEPTU3bl HCIIOIHUTENBHBIX JOKYMEHTOB, SIBJSETCS CHEUAIHCT, ONpPEAEIICHHBII
HayaJIbHUKOM OTJENA MPEABAPUTEILHOTO KOHTPOJIS U IJIaTeXel n3 OrokeTa (nanee
— CHELHUAINCT OTAEIIA IIIaTEXEN).

3.2.2.4. KpurepusMu TNpPUHATHUS  PEIICHHS B  paMKax  HACTOALIEH
aAMUHUCTPATUBHOW MPOLIEAYPBI SABIIFOTCS:

- OTCYTCTBHE€ B MWCIOJHUTEIBHOM JIOKYMEHTE, BBIIAHHOM Ha OCHOBAaHWUU
Cyl1IeOHOTO aKTa, AEMCTBUI 00A3BIBAIOLIEIO XapaKTEPA U UHBIX, HE BXOAIIUX B
KOMIIETEHIINIO YTIpaBJIeHUs, KpOME 0OpaIlleHUs B3bICKAaHUSI Ha CPEJCTBA JIOJKHUKA;

- CPOK MPEIbSABICHUS UCIIOTHUTEIBHOTO JOKYMEHTA K UCIIOJIHEHHUIO;

- COOTBETCTBHE HCIOJHUTEIBHOTO JIOKYMEHTa TpeOOBaHUSIM, PEAbIBIIEMbIM
K HEMY 3aKOHOJaTebCTBOM Poccuiickoit denepaunu;

- HaJM4Me 3asBJICHUS B3bICKATEINS C YKA3aHUEM PEKBU3UTOB OAHKOBCKOIO cYeTa
B3bICKATENs,, HAa KOTOPBIA JOJKHBI OBITH MEpPEUHCIEHBl CPEACTBA, MOJJIEKALINe
B3bICKaHUIO B BamtoTe Poccuiickoit denepanniu.

3.2.2.5. TIpoaomKUTEeNTbHOCTh BBIOJHEHUS aMUHUCTPATUBHON MPOLETYPHI -2
pabouux JAHEN co JHS MOCTYIUICHUS! UCTIOJIHUTEIbHBIX TOKYMEHTOB B Y IIpaBIICHUE.

3.2.2.6. Pe3ynbraTOM aJMUHHCTPATHUBHOTO JEWUCTBUS SABISETCA  NPHUHATOE
pellieHre O MPUHITUUA HCIIOJHUTEIBHBIX JOKYMEHTOB K HMCIIOJHEHHUIO JIMOO BO3BpaT
VCIIOJIHUTEJIBHBIX TOKYMEHTOB B3bICKATEIIIO UIIU CY1y.

3.2.2.7. Cnoco0oM ¢uKkcanuu pe3yyibTaTa BBIMOJHEHUS aJIMUHUCTPATUBHOU
MpOLIEYpbl  SBJIAETCA IPOCTABICHUE Ha 3adBJICHUM IITaMIla OTAENa IIaTeXen
«IIpoBepeHo» ¢ yka3zaHMeM JAaThl MPOBEPKH, JHOO MOATOTOBKA 3aKIIOYECHHS, B

KOTOPOM YKa3aHO ITPaBOBOC OCHOBAHHC IJIsI BO3BpATa UCIIOJHUTCIIbHBIX JJOKYMCHTOB,



IMOCTYIIMBIINX Ha HCIIOJIHCHHC. 3aKJIroueHne Ha 6YMEDKHOM HOCHUTCJIC XPAHUTCS B

JieJie OT/Aela IUIaTEXKEH.

3.2.3. Perucrpanus UCIIOJHUTEIBHBIX JOKYMEHTOB B IPOIPAMMHOM KOMILIEKCE

«bromxer KC» (paznene «cnonHUTENbHBIE TOKYMEHTBI )

3.23.1. OcHoBaHWeM s HayajJla aAMUHUCTPATHUBHOM MpOLEAYypbl IO
pEerucTpalvyd UCHOJHUTEIBHBIX JOKYMEHTOB B MPOrpaMMHOM KoMmiuiekce «bromxer
KC» (paznene «UcnonuurtenbHbie HokyMeHTbD» (manee - IIK «bromxer KCy»))
ABJISIETCSI PETHCTPALlMs BCErO NMaKeTa UCHOJHUTEIBHBIX IOKYMEHTOB  CIELHUAIUCTOM
OTJIEJIa TUIATEKEN.

3.2.3.2.  JIOJIDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  PErUCTPALUIO
ucnoaHuTeNnbHbIX T0KyMeHTOB B [IK «bromker KC» sBnsiercs cnenuanuct oTaena
IUIaTeXEeH, B TOJKHOCTHBIE 00513aHHOCTH KOTOPOTO BXOAMUT HCIOJHEHHUE CYyAeOHBIX
penieHuii (Janee - CneuruagucT OTAeNa IIIATeXeN).

3.2.3.3. ChneuMajuct OTAENa IUIaTEXKEH PErucTpUpPyeT HCHOJIHUTENbHBIC
nokyMeHThl B [IK «bromxker KC».

3.2.3.4. TIpoaoKuTeIbHOCTh BBHITIOJHEHUS aJIMUHUCTPATUBHON MPOIEAYpPHI -3
paboumx JAHEN co JHS MOCTYIUICHUS! UCTIOJIHUTEIbHBIX TOKYMEHTOB B Y IpaBJICHUE.

3.2.3.5. KpurepusiMmn  npuHSATHS  pelieHHs B paMKax — HaCTOSILEH
aIMUHUCTPATUBHOM MPOIIEAYPHI SABJISIOTCS:

- HaJM4Me 3asBJICHUS B3bICKATEN C YKa3aHUEM PEKBH3UTOB OAHKOBCKOIO CUETa
B3bICKATENsl, HAa KOTOPBIM JOJDKHBI OBITh NEPEUUCIIEHBbl CPEICTBa, MOJJIEKAIINe
B3bICKaHUIO B BamoTe Poccuiickoint Penepanuu;

- HaJIWYWE HaJUIeKaluM 0O0pa3oM 3aBEpEHHON KONuU CyAeOHOro akTa, Ha
OCHOBAaHHWM KOTOPOTO BBIJIaH UCIIOJIHUTEIbHBIN JOKYMEHT.

3.2.3.6. Pe3ynpTaTOM aJIMUHHCTPATUBHON MPOLEAYpPHI SIBISETCA PETHCTPAIIUS
UCTIOJHUTENBHBIX JOKYMEHTOB B 1K «bromxer KCy.

3.2.3.7. Cnocobom ¢ukcaruu pe3ynbTaTa BBITIOJHEHUS aIMUHUCTPATUBHOM
IpOLEYphl SIBISIETCS BHECEHUE COOTBETCTBYIOIIMX CBEICHUN B DJIEKTPOHHOU (hopme

B [IK «bromxer KCx».



3.2.4. Bo3sBpar B3bIcKaTemto 1100 B Cya

JTOKyMeHTa 0€3 UCTIOTHEHUS

3.2.4.1. OcHoBaHueEM JUIsl Ha4YaJla aIMUHUACTPATUBHON NPOLETYpPHI IO BO3BpaATy
B3bICKATENIO JIMOO B CyJ MCIOJHUTEIBHOTO JOKYMEHTA SIBJISETCS nepeaayda
3aKJIIOYEHUS]  CIENMAIMCTa  OTJAeNia IUIaTeXed O  BO3BpaTe  B3BICKATEIIO
WCIIOJIHUTEJIbHBIX TOKYMEHTOB C YKa3aHUEM MIPUYNH BO3BpaTa.

3.2.4.2. JIOMKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32 BO3BpAT HCIIOJHHUTEIIbHBIX
JOKYMEHTOB B3bICKATEIIO UJIU B CyJl SIBISIETCA CIIELUAIMCT OTJIENa IMIaTeXeH.

3.2.4.3. Kpurepusmu INPUHATHS  PEIIEHUS B  paMKax  HacCTOSLIEH
aAMUHUCTPATUBHOM  NIPOLEAYpbl JUIsl  BO3BpaTa  B3BICKATENIO  JOKYMEHTOB,
MOCTYNHBIINX HA UCIIOJHEHUE, BIISIOTCS:

- HETIPE/CTaBIECHUE KAaKOro-1100 JOKYMEHTA, YKa3aHHOTO B M. 2.6 HACTOAIIETrO
aIMUHHUCTPATUBHOTO PEIVIAMEHTA;

- HECOOTBETCTBHE JOKYMEHTOB, YKa3aHHbIX B 1. 2.6 HacTOSIIEro
aIMUHHUCTPATUBHOIO periameHTa, TpeOOBaHUSM, YCTaHOBJICHHBIM
3aKOHOIAaTeNbCTBOM Poccuiickoint @enepanuu;

- OTCYTCTBHE JIMIEBOTO CYETa MYHUIUNAIBHOTO OIOPKETHOTO YUPEXKICHUS
MYHHULIMNIATIBHOTO 00pa3oBaHUsl TOpPOACKOW OKpyr «OXMHCKHID», OTKPBITOTO B
Ynpasnenue;

- OTCYTCTBUE B MUCIIOJHUTEILHOM JIOKYMEHTE (PUKCUPOBAHHBIX JECHEXHBIX CYMM
(IeHEXKHBIX CyMM, MO KOTOPHIM HE TpeOyeTCs TEKYIIUM MO0 MOCIEeAYIOMHI pacyeT
MIPU UCTIOJTHEHUHU UCIIOJIHUTEIBHOTO JOKYMEHTA);

- yKa3aHu€ B HCIIOJHUTEIBHOM JIOKYMEHTE JEHEXHBIX CYMM, IOJICKAIUX
B3bICKAHUIO, B MTHOCTPAHHOW BaJIOTE.

- HEBEPHOE yKa3aHUeE B 3asBJICHUU PEKBU3UTOB OAHKOBCKOI'O CUETa B3BbICKATEJIS;

- TPEICTaBICHUEM B3bICKATENIEM 3asBICHHUS OO0 OT3bIBE HCIHOJHUTEIHLHOTO
JOKYMEHTA;

3.24.4. Kpurepusmu NPUHATHS  PENIEHUsT B paMKaX  HacTosIel
aAMUHUCTPATUBHOM MPOUEAYPHI JUIsl BO3BpaTa B CYyJl UCIOJIHUTEIbHBIX JOKYMEHTOB,

MMOCTYIIMBIINX HA UCITOJIHCHUC, SABJISACTCA:



- TpeacTaBlieHWe CcynoM 3asBiaeHus (b0 cymeOHOTO akta) 00 OT3bIBE
WCIIOJIHUTEJIBHOTO JOKYMEHTA;

- TpEeNICTaBIICHUE JTOJDKHUKOM, JIMOO B3bICKAaTelleM, JIMOO CyJIOM JOKYyMEHTa,
OTMEHSIONIETO CYAEOHBIN aKT, MOIeKAIINI UCIIOJTHEHUIO;

- HEBO3MOYKHOCThb OCYIIECTBUTH BO3BpaT JOKYMEHTOB, NOCTYNHUBIIMX Ha
UCIIOJTHEHNE, B3bICKATEIIIO;

3.2.4.5. Cnenupanuct otaena IjaTeXell TOTOBUT YBEIOMJIEHHE O BO3BpAILlCHUH
JIOKYMEHTOB B3bICKaTENI0 0€3 HCIOJHEHHs (fajee - YBEJOMIIEHHE O BO3BpATE) C
yKa3aHHEeM NOpUYMH Bo3Bparta, AenaeT oTMeTrky B I[IK «bromxer KC» o mare u
MpPUYMHAX BO3BpaTa MCHOJIHUTEIBHBIX JOKYMEHTOB W MEpEAaeT HCHOJHUTEIbHBIC
JOKYMEHTBI BMECTE C Y BEIOMJIEHUEM O BO3BPATE CIELMAINCTY IPUEMHOM.

3.24.6. CroneuyanucT NOPUEMHOM, TMOJYYMB YBEAOMJIEHHE O BO3BparTe,
pEruCTpUpyeT yKa3aHHOE YBEIOMJIEHHE B CUCTEME IOKYMEHTOO000pOTa
«CnyxeOHasi KOppPECHOHJACHIM», MPOCTABISAET PETUCTPALMOHHBIN HOMEp, AaTy U
HaIIpaBJIsieT €ro 3aKa3HbIM MTUCBMOM C YBEJIOMJICHHEM B aJpeC 3asBUTENS WU CyAa,
100 nepeaaeTcs JMYHO B3bICKATEINIO CIIEHUATNCTOM OT/eNa IUIaTexel noa
pOCHHCh C MPOCTAaBICHUEM JaThl €r0 TMOJYYEHUS B KONUU YBEIOMIICHUS O
BO3Bpare.

3.2.4.7. Konust yBeOMJIEHUSI O BO3BpATE XPAHUTCS B JE€JI€ OT/IENa MIaTEXKEN.

3.2.4.8. IlpomgoJKATENBHOCTh BBINOJHEHUS HACTOSIIEH aJMUHHACTPATHBHON
npoueaypbl — He mo3aHee S5 pabouux JHEH, co AHS MOCTYIUIEHUS HCIOJHUTENbHBIX
JNOKYMEHTOB B YIIpaBJICHHUE.

3.2.4.9. Pe3ynbraTOM aIMUHUCTPATUBHOW MpPOLEAYpPHI SBISAETCS BO3BpAT
UCIIOJIHUTEIIBHBIX JOKYMEHTOB B a/Ipec B3bICKATEISI HIIU CYy/1a.

3.24.10. Cnocobom ¢uxcamuu pe3yiabTaTa BBINOJTHEHUS aJIMUHUCTPATHBHON
MpoLEAYypHl sIBIsieTCsa peructpauus yBeaomieHus o Bo3pare B [IK «bromxer KC» n

cucteMe JoKyMeHToobopoTa «Ciy:keOHast KOpPECTIOHICHITHS .

3.2.5. YBeomiieHHE TOJKHUKA O MTOCTYIIJIEHUU

HCIIOJHUTEIBbHOIO JOKYMCHTA



3.2.5.1. OcHoBaHueM [ HayajJla aAMUHUCTPATHUBHOM MpOLEAYypbl IO
YBEJIOMJICHHIO JOJDKHUKA O MOCTYIUICHHH WCHOJHUTEIBHOTO JOKYMEHTA SBIISIETCS
NOCTYIUICHUE HCIIOJHUTEIbHBIX JOKYMEHTOB B OTIEN IUIATEKEW C OTMETKOU
crennaiicra iarexen «lIposepeHo».

3.2.5.2. JOJKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 YBEIOMJIEHUE IOJDKHHKA O
NOCTYIUICHUM HCIHOJHUTEIBHOTO JOKYMEHTA, ABJISIETCA  CIELHMAIKNCT OTAENa
TIJIATEXKEN.

3.2.5.3. CienuaanucT oTAea IIaTeKeu:

- TOTOBUT YBEIOMJIEHHE JOJDKHUKY O TOCTYIUIEHUM  HMCHOJHUTEIBHOIO
JOKyMEHTa W O JaTe €ro mnpueMa K HCIHOJHEHUIO (nanee - YBEIOMJIEHHE O
MOCTYIUIEHUH) C IPUIOKEHUEM 3asBJICHUS B3bICKATES;

- nemaet otmeTky B IIK «bromker KC» o nmare nampaBneHus YBEIOMIICHUS O
NOCTYIUICHUU JOJIKHUKY;

- mnepelaer  YBEIOMJIEHHE O TMIOCTYIUIEHUH C 3asBJICHUEM B3bICKATEIS
CICUHUAIUCTY MPUEMHOW JJIsI HampaBJEHUs 3aKa3HbIM MUCHMOM JIOJDKHUKY (WU
nepeaeT MNpPEACTABUTEN0 JOJDKHHKA JIMYHO TOJ POCHUCh, IPOCTABISIEMYIO B
Pacniucke momkHUKA O MOJMy4eHUU YBEIOMIIEHHS O MOCTYIUIEHHH HCHIOJHUTEIBHOTO
nokymeHTta (nmamee — Pacmucka)). Kommsi Pacrimcku xpanuTcs B Jiene otaesa
IIJIATEKEM.

3.25.4. B VYBemomieHHMH O TOCTYIUIEHWW, HAIMPABISIEMOM JOJDKHHKY,
yKa3bIBa€TCsI Ha HEOOXOIUMOCTh TMPEACTAaBICHHS B YmpaBieHue B TeueHue 10
pabouux JOHEW €O AHS TOJYyYEHHs] JODKHUKOM YBEIOMJIEHUS O THOCTYIUICHUH
CHEAYIOIIUX TOKYMEHTOB:

- nHpOpMAINH JOJKHUKA, BKIIOUAIOIICH CPOKHU €KEMECAYHBIX TUIATEeKEH, eCIu
BBITIJIATHI IO UCTIOJIHUTEIIBHOMY JJOKYMEHTY HOCAT MEPUOIUUECKUN XapaKTep;

- IJIATEHOTO JTIOKYMEHTa Ha TepeunciieHne OI0/HKETHBIX CPEJICTB ISl TIOJTHOTO
00 YACTUYHOTO UCTIOTHEHUS TPeOOBAHUN UCIIOIHUTEILHOTO JOKYMEHTA.

3.2.5.5. Crneuuanuct NPpUEMHOW HAMpaBisieT YBEAOMJICHHE O MOCTYIUJIEHHH B

aJIpCC NJOJDKHUKA B ICHDb MOJYUYCHUA €0 OT COTPYAHUKA OTJCIIA MJIaTeXKEH.



3.2.5.6. IIpoaoiKUTENBHOCTh BBINOJHEHUS HACTOSALIEH aAMUHUCTPATHBHOU
IpoLEeypbl — HE TMOo3Hee 5 pabouyux AHEHN CO JHSA NOCTYIUIEHUS UCHOJHUTEIBHOTO
JOKYMEHTa B Y TIPaBJICHHUE.

3.2.5.7. Kpurepusimn  npuHATHS pemieHns B paMKax — HACTOSLIEH
aAMUHUCTPATUBHOU MPOLIEAYPBI SABIIFOTCS:

- HaJIM4ue 3asBJICHMSI B3BICKATENS C YKa3aHUEM PEKBU3UTOB OAHKOBCKOTO cueTa
B3bICKATENsl, HA KOTOPBIA JOJKHBI OBITh IEPEYMCIIEHbl CPEACTBA, MMOJJIEKAIIUE
B3bICKaHUIO B BalltoTe Poccurickon denepanuu;

- Hamu4Me HaJJIeXalmuM o0pa3oM 3aBepeHHONM KOMUHU CyJeOHOro akra, Ha
OCHOBAaHHUH KOTOPOTO BbIJIaH UCIIOJIHUTEIbHBIN JOKYMEHT.

3.2.5.8. Pe3ynbTaTtoM agMUHUCTPATUBHON MPOLEAYPHI SBIISIETCS HAIPABJICHHUE B
aZpec NOJDKHUKA Y BEIOMIIEHUS O TOCTYIUICHUH.

3.2.5.9. Cnocobom (ukcanuu pe3ysbTara BBIIOJHEHUS aIMUHUCTPATUBHOU
OPOLEIYPHI SIBISETCS OTMETKA O HAIPaBJICHUU YBEAOMIIEHUsS O nocryruieHnu B 11K
«bromxer KC», pocniuce npeacraBuTens N0DKHMKA B Pacnucke, mubo peructpanus
VBenomiieHUss O TOJNyYEHUH B CHUCTEME JOKyMeHTooOopora «CmyxeOHas

KOPpPECHOHEHIMS» (B Clly4ae HAMpaBJIeHUs Y BEIOMJIEHUS O MOJTYYEHUU TTOUTOM).

3.2.6. Yuet undopmanuu J0JKHUKA

3.2.6.1.0cHOBanveM Ui Hadajla aJIMUHUCTPATUBHOW NPOLEAYPHI IO YYETY
uH(bOpMAIIUK JOJDKHUKA SIBIAETCA TIOJNy4eHHE OT JOJDKHUKA uHMopmaiuu 00
HUCTOYHUKE 00pa30oBaHMs 3aJ0JDKEHHOCTH M O KOJax OFOIKETHOM KiacCHUHKAINH
Poccuiickoii @eaepannu, Mo KOTOPHIM JIOJKHBI OBITh IPOU3BEACHBI PACXObI
Oro/keTa MYHMIMIIAIBHOTO OOpa3oBaHMsI MO HCIOJHEHUIO HCIOJIHUTEIBLHOTO
JIOKYMEHTa IPUMEHUTENILHO K OI0JKeTHOU Kiaccudukaiuu Poccutickoit @enepanuu
TEKyIero (MHaHCOBOTO roja.

Ecnu  BbIIIaTBI 1O HWCIOJHEHUIO MCIHOJHUTEIBHOIO JIOKYMEHTa HMEIOT
NEPUOJUYECKUNA XapaKTep, NOJDKHUK OAHOBPEMEHHO ¢ MH(pOpManuel, yka3aHHOU B
ab3alle MepBOM HACTOSLIETO IMyHKTa, MPEJACTaBiIseT B YMmpaBiieHHEe MH(OPMALIUIO O

Jare €XKEMECSYHOM BBIIIATHI 11O JAaHHOMY HCIIOJJTHUTCIBbHOMY JOKYMCHTY.



3.2.6.2. JIOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a YyuyeT uHOopMauu
JOJDKHUKA, SIBJISIETCS] CIICLIMAIMCT OTJIENa MIaTexeu.

3.2.6.3. Cnenuanuct OTAeNa MiIaTexeld yUUThIBAET MUChbMEHHYI0 MH(POPMAIIUIO
JNOJDKHMKA TyTeM BHeceHHsi cooTBeTcTByromux cBefeHuid B IIK «bromker KCy.
Nudopmanus nomKHUKA TOHKHA OBITH MOANKCAaHA PYKOBOAUTENEM (3aMECTUTENIEM
PYKOBOJIUTEIISI, UHBIM YIIOJTHOMOUYEHHBIM JUIIOM). MIHpopMalus TOHKHUKA XPAHUTCS
B JIeJIE OT/EJIA IUIATEKEH.

3.2.6.4. Yuyer urdopmainuu AOJKHUKA JTOJDKEH OBITH MPOW3BEIEH HE IO3JIHEE
30 nHEeW co JHS MOMYYEHHUS JOJDKHUKOM Y BEIOMIIEHUS O IOCTYIUICHUH.

3.2.6.5. KpurepussMu TNOpUHATHUSA  pEIICHHS B  paMKax  HACTOALIEH
aIMUHHUCTPATUBHOMN MPOLIEAYPHI SBIISIOTCS:

- HAJIMYWE 3asBJICHUS B3bICKATENS C YKa3aHUEM PEKBU3UTOB OAaHKOBCKOTO cUeTa
B3bICKATENI, HAa KOTOPBIA JIOJDKHBI OBITH TEPEUUCICHBI CPENICTBA, MOJJISKAIINE
B3bICKaHUIO B BalltoTe Poccurickon denepanuu;

- HaJWM4Me HaJJIekaluM o00pa3oM 3aBEPEHHOM KOMUU CYyJIeOHOro axkTa, Ha
OCHOBAaHHUH KOTOPOTO BbIJIaH UCIIOJHUTEIbHBIA TOKYMEHT.

- Hajguyue UHPOpPMAIMU JOKHUKA, BKIIOYAIOMIEM  CPOKU €XKEMECSUHBIX
IJIaTEXKEM, €CIM BBIIUIATHI 110 UCHOJHUTEIBHOMY JTOKYMEHTY HOCST MEPUOANYECKUIA
Xapakrep.

3.2.6.6. Pe3ynapTaToM aAMUHUCTPATHUBHOW MPOUEAYPHl MO Y4YETy HH(POpMALMU
JIOJDKHUKA SBISIETCSl BHECeHUeE cBefieHu (rpaduka miarexeit) B I[IK «bromker KCy.

3.2.6.7. Cnocobom (ukcanuu pe3yjbTata BBIMOJHEHUS aJIMUHUCTPATUBHOM
MPOIIEAYPHI SBJISIETCS 3aMKUCh O HOMEPE YBEAOMIICHUS O MOCTYIUIGHUM U O
rpadguke TMaTeKedl MO HCIOTHUTEIBHOMY JOKYMEHTY, €CJIM BBIIUIATHI HOCST

nepuoandeckuil xapakrep, B I1IK «bromker KCy.

3.2.7 Yuet undopmaiuu 0 BbIACICHUN JOTIOTHUTEIHHBIX JIUMUTOB OFOJKETHBIX
00s13aTeNHCTB (OFOIKETHBIX aCCUTHOBAHUMN) U (UJT) 00BEMOB (PMHAHCHPOBAHUS

pacxoaoB B COOTBECTCTBHUU C BaHpOCOM-TpC6OBaHI/I€M



3.2.7.1. OcHoBaHueM Uil Hayajda aAMUHUCTPATHBHOM NPOLEAYpPHI MO YYETY
nH(OpMAIUHU O BBIJCICHUH TOTIOJIHATEIHLHBIX TUMHUTOB OFOKETHBIX 0053aTEeIHLCTB
(OrOKETHBIX acCUTHOBaHMM) W (WiM) OOBbEeMOB (PUHAHCUPOBAHMS PACXOJOB B
COOTBETCTBHHM C 3allpOCOM-TPEOOBAHHMEM, HAINPABICHHBIM JOJKHUKOM TJaBHOMY
pacnopsuTento  (pacmopsiiUTeNo)  CPeACTB  OO/pKeTa  MYHHUIUMIAIBHOTO
o0pa3oBaHusl, B BEJICHUH KOTOPOTO OH HAXOJUTCS, IBJISIETCS OTCYTCTBUE WUITU
HEJIOCTATOYHOCTh ~ COOTBETCTBYIOIIUX  JIMMUTOB  OIO/DKETHBIX  OOS3aTEIIbCTB
(OrOKETHBIX aCCUTHOBaHWN) W (WiIM) 00BEMOB (PMHAHCHPOBAHUS PACXOJIOB IS
WCIIOJTHEHHSI TPEOOBAHUS UCTIOJIHUTEITHHBIX JOKYMEHTOB.

Opran  MECTHOTO  CaMOYIIPaBJICHMS,  OCYIIECTBISIOMMI  OIOJKETHbBIC
MOJIHOMOYHS TJIABHOTO PACTIOPSAUTENS (PACHOPSIUTENS) CPEACTB MECTHOTO
Or0/pKeTa, B TPEXMECSIIHBIN CPOK CO JHS MOCTYIUICHHUS UCTIOJHUTEILHOTO JOKYMEHTA
B YrmpaBieHue, o0O€CleUMBAET BbBIJCICHUE JHMMHUTOB OIOKETHBIX 0053aTelbCTB
(OromKeTHBIX acCUTHOBaHWM) W (WiM) o0O0BEeMOB (PUHAHCUPOBAHMSI PACXOJOB B
COOTBETCTBHH C 3aIIPOCOM-TPEOOBAHUEM.

3.2.7.2. JIOM>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a y4yeT HWHGOpMAIu IO
yaery uWH(OpPMAIMU O BBIACICHUN JIOMOJHHUTEIBHBIX JUMUTOB OIOHKCTHBIX
00s13aTeNbCTB (OIOJKETHBIX ACCUTHOBAaHMM) M (MM) 00bEeMOB (DMHAHCUPOBAHUS
pacxoJlOB B COOTBETCTBHU C 3allPOCOM-TPEOOBAHHEM SBJISIETCS  CIIELUATUCT
O10/PKETHOTO OT/Iea Y IIpaBieHus (Janee — CenuanucT OKETHOTO OT/IeNa).

3.2.7.3. Crenuanuct OIOJDKETHOTO OTJAeNa YYUTHIBAET HHQPOPMAIIHUIO,
coepKalIyrocsi B KOMHUHU 3ampoca-TpeOOBaHUS O HEOOXOAUMOCTH BBIJCICHHS
JTOMOJTHUTENIBHBIX ~ JIMMHUTOB OIOJIKETHBIX  00s13aTeNbCTB  (OIOJIKETHBIX
aCCUTHOBaHMI) U (WiK) 00BEMOB (PMHAHCUPOBAHMS PACXOJOB B IIEJISIX MCHOIHEHUS
WCIIOJTHATEIILHOTO  JIOKYMEHTa,  HaMpaBJIEHHOTO  JOJDKHUKOM  TJaBHOMY
pactopsuTento  (pacmopsiIUTEN0)  CPEACTB  OrO/pKeTa  MYHHUIIUMIIAIBLHOTO
oOpa3oBaHusi, B BEJICHUH KOTOPOTO OH HAXOJMTCS, a TAaKKE€ O BBIJICICHUU JINMHUTOB
OIOJDKETHBIX  00s13aTeNbCTB  (OIOJKETHBIX aCCUTHOBaHUM) U (Wid) 0oOBEMOB
(dbuHaHCUPOBaHUS, TPOU3BEIACHHBIX TJIABHBIM paCHopsauTeseM (pacrmopsauTesieM)
CpeICcTB Or0JKETa MYHHIIMIIAIIBHOTO 00pa30BaHM), B BEICHUH KOTOPOTO HAXOIUTCS

JOJDKHUK, HAllpaBUBIINN 3ampoc-TpedoBanue, B [IK «bromker KCy.



3.2.7.4. Kpurepuem NpUHATUS pelIeHus 00 ydere MH(OpMalUU O BbLACICHUU
JIOTIOJTHUTENIBHBIX JIMMUTOB OIOJKETHBIX  00S3aTENIbCTB (OrOIKETHBIX
accUrHoBaHuil) U (Mam) 00beMOB (PMHAHCUPOBAHUS PACXOJIOB SIBISETCS MOCTYIUICHHE
B YIIpaBieHUE KOMUH 3arpoca-TpeOOoBaHUS JOIKHUKA.

3.2.7.5. TIpoaomKUTEeNTbHOCTh BBIOJIHEHUS a]MUHUCTPATUBHOMN MIPOLIETYpPhI —

HE To37/Hee 3 MEeCAILIEB CO JHS MOCTYIUICHUS! JOKYMEHTOB B YTIpaBJiieHUE

3.2.7.6. Pe3ynbTaTOM aJIMHHHCTPATUBHOW MPOLIEAYpPHl SBISETCA YBEIUUYECHHUE
JIUMHUTOB OFO/KETHBIX 0053aTeIbCTB (00 PKETHBIX ACCUTHOBAHMM) U (UJIH)
00beMOB (PTHAHCUPOBAHMSI PACXOI0B, OTPAKCHHBIX HA JIMIICBOM CYUETE JIOJDKHHUKA B
IIK «bromxet KC».

3.2.7.7. Cnocobom dukcanuu pe3yJbTaTa BBINOIHEHUS aIMUHUCTPATHUBHOM
MPOLEAYPHI SIBISECTCSA OTpaKeHUE Ha JuleBoM cueTe nobkHuka B [IK «bromker KC»
JIOTIOJTHUTENBHBIX JIUMUTOB OIOJIKETHBIX 003aTENbCTB (OFOIPKETHBIX aCCUTHOBAHUM)

U (1) 00beMOB (PMHAHCUPOBAHUS PACXOIOB.

3.2.8. Hepe‘-II/ICJIeHI/Ie ACHCKHBIX CPCACTB B I10JIb3Y B3bICKATCJIA

3.2.8.1.0cHoBaHueM U1 Hayajga aJMHHUCTPATUBHOM NPOUEAYPHl IO
MEPEUYUCIICHUIO JICHEXKHBIX CPENICTB B IMOJIb3Y B3BICKATENS SIBJISCTCS MPEACTaBICHUE
JTOJKHUKOM B YTIpaBJICHUE MJIATEAKHOTO JOKYMEHTAa Ha IMEpPEUYUCIICHUE B
YCTAHOBJICHHOM TOPSJIKE JEHEKHBIX CPEJICTB Ha OAHKOBCKHI CYET B3BICKATES,
yYKa3aHHBINA B €r0 3asBJICHUU JIJISl TIOJTHOTO JINOO YaCTUYHOTO HUCIIOTHEHHS JOKYMEHTa
HE TI03[IHEE CIEAYIONIero paboyero MHs MOCcie JHS MOJYy4YeHUs B YCTAaHOBJICHHOM
MOPSIIKE JTUMUTOB OIOJUKETHBIX 00s13aTeNbCTB (OIOJIKETHBIX aCCUTHOBAHUM) U (MJIM)
00beMOB (DMHAHCHUPOBAHUSI PACXOJOB IO COOTBETCTBYIOIIMM KOJiaM OFOKETHOM
kiaccudukanuu Poccuiickoit denepanuy, B COOTBETCTBUM C MPEICTABICHHOMN
TOJDKHUKOM B TedeHue 10 pabouumx pgHEH cO JHSA TIOJIY4YEHUs] YBEIOMIICHHS
uHpopmaruu 00 MCTOYHUKE OOpa30BaHUS 3aJI0JDKEHHOCTH W O KOAaX OFOJKETHOM

knaccupukanuu Poccuiickoit denepaiinu, Mo KOTOPHIM JOJKHBI OBITh MTPOU3BEIECHBI



pacxoapl  OmJKETa  MYHHIMIAIBHOTO  00pa3oBaHUSl MO  HMCIOJIHEHHIO
HCIIOJIHUTEJIBHOTO JOKYMEHTA.

3.2.8.2. JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 TMEPEUUCICHUE JECHEKHBIX
CPEICTB B MOJIb3Y B3bICKATEIS], ABJISIETCS CHEIUAIHNCT OT/AEIIA IIaTEXEH.

3.2.8.3. Ilepeuncnenue qEeHEKHBIX BBITLIAT, HOCSIIUX MEPUOINYECKUN XapaKTep,
OCYIIECTBJISIETCSI B COOTBETCTBUU C MPECTABICHHON HH(pOpMaLIUEH JOKHUKA.

3.2.8.4. IlpueM 1UIaTEKHBIX JOKYMEHTOB, CBSI3aHHBIX C HCIIOJHEHHEM
TpeOOBaHMI HUCHOJHUTEIBLHOTO JIOKYMEHTA, MPOU3BOJUTCS CIEHHAIUCTOM OTJesa
TIJIATEXKEN.

3.2.8.5. Onepanuu 1o miaTeXHbIM JOKYMEHTAM, IOCTYIIMBIINM B Y IPaBJICHUE B
NIEPBOM ITOJIOBUHE JIHS, IPOU3BOASATCSA B TEUEHHE 3TOTO ONEPALMOHHOTO JIHS.

Onepanu Mo MJIaTEXKHBIM JOKYMEHTAM, NOCTYNUBIIMM B YTpaBlIEHHE BO
BTOPOH IOJIOBUHE OINEPALMOHHOIO JIHS, MPOU3BOIATCS CIEAYIOIIMM OIEpaliOHHBIM
JTHEM.

3.2.8.6. IlnarexxHplii JOKYMEHT HE MOXET ObITh MPUHAT K MCIOJHEHUIO B
cirydae, ecllu:

- YKa3aHHbIE B IJIATEKHOM JOKYMEHTE MOKa3aTeau OI0KETHOW KIacCU(pUKALIMH
Poccuiickoii @eaepannu He COOTBETCTBYIOT MH(GOPMAITUH T0JKHUKA,;

- CYMMBI, YKa3aHHbIE B IUIATEXHOM JIOKYMEHTE JOJDKHMKA Ha OCYIIECTBIICHHE
KacCOBOTO pacxoja, MPEBBIIAIOT OCTAaTOK JIMMHUTOB OIOJKETHBIX 0053aTENbCTB
(OrOmKEeTHBIX aCCUTHOBaHMM) u (Wiu) 0OBEeMOB (PMHAHCHUPOBAHMS PACXOJOB,
OTPAXXEHHBIX CPEJICTB HA €T0 JIMLIEBOM CYETE.

3.2.8.7. B cnydyae HEBO3MOXHOCTH MNPHUHATUSA IUIATEKHOTO JOKYMEHTa K
UCIIOJIHEHUIO CHELUAINCT OTAeNa IUIATeKEed B TEUYEHHE ONEPALMOHHOIO JHS
HaIpaBJsieT JOHKHUKY OTKa3 OT CAHKIIMOHUPOBAHUS OIIaTbl B CHCTEME
nokyMeHTooOopoTa «CiyxeOHass KOPPECMOHACHIU» C YKa3aHHEeM NMPUYMH OTKaza
MIPUHATUS IJIATEKHOTO JTOKYMEHTA.

3.2.8.8. Ilpu kaxa0M NEpPEUUCICHUN CPEACTB B MOJb3Y B3bICKATEISI CIIEIAAIUCT
OTJeNa IUIaTeXel B JeHb MOJIyYeHUsS HHPOpPMAIMU O MEePEUYUCICHUU JEHEKHBIX
CPEIICTB B3bICKATEIIO MPOCTABIISIET HOMEP, 1aTy U CYMMY IUJIaTEKHOTO JIOKYMEHTa B

1K «bromxetr KCx».



3.2.8.9. NUndopmarusi 0 mMepeyUCICHHONW B3BICKATETI0 CyMME IO HCIOJHCHUIO
TpeOOBAHUI HMCIOJHUTEIBHOTO JIOKYMEHTa YKa3blBAa€TCA CHELUAIMCTOM OTAeNa
IUIaTEeXKEN B MOUIMHHUKE UCTIOJIHUTELHOTO JOKYMEHTA IyTEM  MPOCTABIICHUS
OTMETKH O JIaTe NEPEUNCIEHUS, HOMEPE IIIATEKHOIO TOKYMEHTA U CYMME IJIaTeXka.

3.2.8.10. B ciryuae Bo3BpaTa KpEeAUTHOW OpraHU3allMEH IUIATEKHOTO MOPYYECHUS
B CBSI3U C HEBO3MOXXHOCTBIO 3aYUCJICHHS JIEHEKHBIX CPEACTB (3aKphIT OaHKOBCKUMN
CYET, YKa3aHHBIA B3bICKATENIEM; OAHKOBCKMN CUET OTKPBIT APYrOMYy JIUIY WU T.II.)
CHEIUAIUCT OTJEea IUIATeKEeW TOTOBUT B3BICKATENI0 MUCHMO C MpPEMJIOKEeHHEM 00
YTOYHEHUH PEKBU3UTOB OAHKOBCKOIO CUETA B3BICKATEIIS.

3.2.8.11. IluceMo 00 yTOYHEHHH PEKBH3UTOB OAHKOBCKOIO CUETa MEPENACTCS
CHEUUaIUCTy HnpueMHOW. CenualucT NPUEMHOW PETUCTPUPYET  IMHCbMO B
cucreMe JOKyMeHTooOopoTa «Ciry)keOHasi KOppECIIOHACHIIU» U HAPABIIAET MUCbMO
B aJ]peC B3bICKATEN 3aKa3HBIM IUCBMOM C YBEJIOMIICHUEM.

3.2.8.12. Tlocne mnonyueHuss OT B3bICKATENs 3asABICHUS OO0 YTOUHEHHUH
PEKBU3UTOB  OAHKOBCKOTO  cueTa  B3bICKaTeNsl  MOpPOUEAypa  MCIOJIHEHHS
UCTIOJTHUTENIBHOTO JOKYMEHTa OCYIIECTBISIETCS B COOTBETCTBUU C TPEOOBAHUSMU
HACTOSIIEr0 a/IMUHUCTPATUBHOTO PErVIAMEHTA.

3.2.8.13. IIpo0mKUTENBHOCTD BBIMIOJIHEHUSI aIMUHUCTPATUBHON MPOUEAYPHI —
HE T037Hee 3 MECALIEB CO JHS NMOCTYIUIEHUS JOKYMEHTOB B Y IIPaBJICHHUE.

3.2.8.14. KpurepusiMmu npuHATHS peuieHuss B paMKax HacTosLIEeH
aJIMMHHUCTPATUBHOMN MPOLEAYPHI SBISETCS HAJTUUKE IPEICTaBICHHOTO JOJKHUKOM
B YMpaBiieHHWE IUIATEKHOTO JOKYMEHTa O NEPEUUCICHUU JIEHEXHBIX CpPEICTB Ha
OaHKOBCKHMI CYeT B3bICKATENsl 3a MCKIIOYEHHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX
nyHKTOM 3.2.8.6. HACTOSIIEr0 aAMUHUCTPATUBHOIO PErIaMEHTA.

3.2.8.15. PesynbraToM  agMUHHCTPAaTHUBHOMN IPOLIEAYPBl  SBIIAETCS
[IEPEUYHCIICHNE JEHEXHBIX CPEACTB B IIOJIb3y B3BICKATENSI B COOTBETCTBHHM C
HCIIOJIHUTENIbHBIM JIOKYMEHTOM, MOCTYMHBIIUM Ha UCIIOJHEHUE.

3.2.8.16. Cnocobom (pukcanuu pe3ysibrara agMUHUCTPATUBHOM MPOIEAYpPHI MO
MEPEYHCIICHUIO CPENCTB B MOJB3Yy B3bICKATENS SBISETCA OTMETKA O COBEPIICHHH

mnarexa B IIK «bromker KC» u Ha opurnHaie HCIIOJIHUTEIBHOTO TJOKYMEHTA.



3.2.8. Bo3Bpar uCHOTHUTENBHBIX JOKYMEHTOB B CIy4ae HEBEPHO YKa3aHHBIX

PCKBHU3UTOB 0AHKOBCKOT'O CYEeTa B3bICKATEIS

3.2.9.1. OcHoBaHueM JuIsl Ha4Yajla aIMUHUACTPATUBHON NPOLETYpPHl IO BO3BpPaATy
B3bICKATENIF0 HMCIOJIHUTEIBHOIO JIOKYMEHTAa B CIIy4yae HEBEPHO YKa3aHHBIX
PEKBU3UTOB OAHKOBCKOIO ~ CYeTa  B3bICKATENsl SBISIETCS HEMPEICTABICHUE
B3BICKATEJIEM YTOUYHEHHOW HH(POPMAILIMU O PEKBU3UTAX €ro 0AHKOBCKOTO CUETa.

3.2.9.2. JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BO3BpPAT HUCIOJHUTEIBHOTO
JOKYMEHTA B3bICKATEIIO, SIBJIAECTCS CIIELMAIACT OTIEIA IIATEKEN.

3.2.9.3. Crneuuanuct OTAENa MIATEXKEW HAPABIISIET B3BICKATEIIO Y BEIOMIICHUE
O BO3BpaTe€ HCIOIHUTEILHOTO JIOKYMEHTAa B CBSI3M C HEBEPHO YKa3aHHbIMU B
3as1BJICHUM PEKBU3UTAMU OAHKOBCKOI'O CUETa, Ha KOTOPBIM CIEA0BAJIIO MPOU3BOAUTH
NEPEYUCIIEHUE JEHEXKHBIX CpEICTB, C YKA3aHHMEM MPUYMH BO3BpaTa, BHOCHUT
cooTBeTcTByomyt0 uHpopmamuio B IIK «bromker KC»  u mepemaer ero
CHEUUATUCTyY IPUEMHOMN JI OTIPABKU YBEIOMJIEHUSI O BO3BpaTe€ C MPUIOKEHUEM
UCIIOJTHUTEIBHOTO JOKYMEHTA B aIpEC B3bICKATES.

3.2.9.4. Cneunanuct NPUEMHOM PETUCTPUPYET YBEIAOMIIEHHME O BO3BpaTe B
cucTemMe JoKyMeHToobopora «Ciy:keOHasi KOppEeCHOHACHIIMS B TEUEHUE JHSI C
MOMEHTAa €ro IOJYYEHHs OT CHEUUaJucTa OTHAeNia IUIaTeKEHd | HalpaBsieT
YBenoMIIeHHE O BO3BpATE 3aKa3HOM MOYTOM B apeC B3bICKATEIIA.

3.2.9.5. TIpomomKUTEIbHOCTh BBIOJIHEHUS aIMUHUCTPATUBHOW MPOLEAYpPHI —
HE MO3/IHEE cienyromero padouero nus ucteueHus 30 THEH co THS MOTyYeHUS
B3bICKATEJIEM MUChbMa O MPEJICTABICHUH YTOUHEHHBIX PEKBU3UTOB OAHKOBCKOIO
cyera B YIIpaBJICHUE.

3.29.6. KpurepusMu TNpUHATHUS  pEIICHHS B  paMKax  HACTOALIEH
aIMUHHUCTPATUBHOMN MPOLIEAYPHI SBIISIOTCS:

- HETIpEeJICTaBJICHUE B3bICKATENIEM YTOYHEHHOW MHPOPMAIIUU O PEKBU3UTAX €T0
0aHKOBCKOI'O CUeTa.

3.2.9.7. Pe3ynbTaToM aIMUHHCTPATHUBHON MPOLEAYpPHl SBISAETCS  BO3BpaT

HCIIOJHUTCIIBHOIO JOKYMCHTA B3bICKATCIIIO.



3.2.9.8. Cnocobom dukcaru pe3ysibTata BBITOJIHEHHUS aIMUHUCTPATUBHOMN
MpoLeIypHl sABIIsA€TCA 3anuch B 31eKTpoHHOM BHje B IIK «bromxer KC» u cucreme

IoKyMeHToo0opoTa «Ciry:keOHasi KOpPECIOHICHIIUSD .

3.2.10. IIpuoctaHOBNEHUE UCHOTHEHHUS TpeOOBaHUI

HUCIIOJIHUTCIIBHOTO OOKYMCHTA

3.2.10.1. OcHoBaHueM [uisi Haudajga aJMHHUCTPATUBHOW MPOLEAYPHl IO
MPUOCTAHOBJICHUIO MCIOJHEHUSI HUCIOJHUTEIBHOTO JOKYMEHTA, HaxOJsIIerocs Ha
WCTIOJIHEHUU B YTIpaBJICHUE, SIBJISECTCS MPEACTABICHUE B YIPaBICHUE JOKYMEHTa O
MIPUOCTAHOBJICHUH UCTIOJIHEHUSI UCIIOTHUTEIBHOTO JOKYMEHTA.

3.2.10.2. JI0JDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IIPUOCTAHOBJICHHUE U
BO300HOBJICHHE TPEOOBAaHUM HCIIOJHUTEIBHOTO JOKYMEHTA, SIBISIETCS CHELUATUCT
OT/eJa MJIaTEKEM.

3.2.10.3. JIokyMeHTBI, TOCTYNIMBIINE B YTPABJICHUE OT B3BICKATEISA, TOLKHUKA
WO Cyla 10 TMPUOCTAHOBJICHUIO UCIIOTHEHUS  HMCIHOJHUTEIBHOTO JIOKYMEHTA,
PETUCTPUPYIOTCS CIICIIUATUCTOM IPUEMHOM B ICHb MOCTYIUICHUS UX B YIIpaBJICHUE U
MepeIatoTCs O POCIHUCH B OT/ACH IIaTEXKEH.

3.2.10.4. Cnenuanuct I1atexxed He mno3aHee 2 pabouyux JHEH Cco  JIHS
MOCTYIJICHUS  JIOKYMEHTOB O TPHOCTAHOBJICHUW HCIIOJHEHUS HCIOJIHUTEIbHBIX
JIOKYMEHTOB TPOCTAaBIISIET Ha JOKyMeHTax Imrami «lIpoBepeHo» ¢ yka3zaHUEM IaThl
MIPOBEPKH.

3.2.10.5. Ilpu mnocTymieHMd B  OTHOEJ]  IJIATEXKEH  JTOKYMEHTOB O
MPUOCTAHOBJICHUM  UCTOJHEHHUS  UCHOJHUTEIBHBIX  JOKYMEHTOB B  MEPHOJ
MPUOCTAHOBJICHUSI ONEpalMii 1O PacXOJIOBAaHUIO CPEJACTB Ha JMIEBBIX CcUETax
JIOJDKHUKA B CBSI3M C HEUCIIOJHEHHEM TPeOOBAaHMI HMCIOJHUTEIBHOTO JTOKYMEHTA,
CIIEMAIIUCT OTJeNIa TIaTeKel B JIeHb MOCTYIJICHUS IOKYMEHTOB O MPUOCTAHOBJICHUHU
WCTIOJTHUTENIbHBIX JIEUCTBHI BO300HOBIISIET OCYIIECTBICHUE OIEPAIIHid 1o

pacxoa0BaHHIO CpE€acCTB Ha JIMICBOM CUCTC AOJKHHKA, OTKPBLITOM B



VYmpasnenune, u ¢opMupyeT YBEAOMIIEHHEC O BO30OHOBJICHHH OIEpaIuii 1o
PacXoJOBaHUIO CPEACTB (mayiee - YBeIOMJICHHE O BO300OHOBJICHHH), MPOCTABIISET
coorBercTByromue 3anucu B I[IK «bromker KC» u mepemaeT BbllIE€yKa3aHHOE
YBenomiieHHe AOJKHUKY TOJ POCIHUCH B KOMUU YBEAOMJIEHUS O BO30OHOBJICHUH,
b0 HampaBisieT JOJDKHUKY TeleoHorpaMMmy, JMOO TmepeaaeT YBeIOMIICHHE
JOJDKHUKY TIOCPEICTBOM (PaKCUMHIIBHOM CBSI3M (B Ciy4yae €ro HaXOXKJICHHS BHE
MIPEACIIOB MyHUITUTIATHBHOTO 00Pa30BaHUsI TOPOICKON OKPYT «OXHUHCKUN ).

Komus VYBenomieHuss 0 BO30OHOBJIEHMM BMECTE€ C CYIE€OHBIM aKTOM B €ro
000CHOBaHUE XPAHUTCS B JIETIC OT/IEJIA IJIATEKEH.

3.2.10.6. Omepamuu 1O PacxoJIOBaHUIO CPEACTB HE BO30OHOBISIOTCS, a
VYBenomieHne 0 BO30OHOBICHUN HEe (JOPMUPYETCS B CITy4ae MOTYyUYEHUs 3aKIIOUCHHUS
OT/eJIa IIJIaTeXEeW, COTJIaCHO KOTOPOMY CYACOHBIM akT HE COOTBETCTBYET
pEeabABIIEMbIM 3aKOHOAAaTENbCTBOM Poccuiickoit deneparuu TpeboBaHusIM MO0
npenanojaraeT  MHYH ~ JaTy  [PUOCTAHOBIICHWS  HUCIHOJIHEHUS  TpeOOoBaHUI
WCTIOJTHUTENIHOTO IOKYMEHTA.

3.2.10.7. Hcnonxnenue TpeOOBaHMI HCIIOJTHUTEIBHOTO JOKYMEHTA
BO300OHOBJISIETCS] C HACTYIJIEHUEM OOCTOSITENILCTB, ONPECICHHBIX B CyJAeOHOM
aKkTe B KadyecTBE OCHOBAaHMM K BO300OHOBIICHUIO UCIOJHEHUS TpeOOBaHUU
UCIIOJIHUTEIFHOTO JOKYMEHTA JTUOO B CBSI3M C OTMEHOW YKa3aHHOTO CYJ€OHOTO aKTa.

3.2.10.8. KpurepueM npuUHATHS  pElIEHHs B  paMKax  HACTOSUIEH
aIMUHHUCTPATUBHOMN MPOLIEAYPHI SABIAIOTCA TOKYMEHTBI, IOCTYIUBIIKE B Y IPABICHHUE
OT B3bICKaTeNs, JOKHUKA WIM CyJa 10 TMPUOCTAHOBICHUIO HWCIOJHEHUS
WCTIOJTHUTENILHOTO JIOKYMEHTA.

3.2.10.9. Pesynprarom aIMUHUCTPATUBHOU MIPOLETYPBI ABJISECTCS
MPUOCTAHOBJICHUE WCIOJHEHUS HUCIOJIHUTEIBHOTO JOKYMEHTA, HAaXOJSAIIErocs Ha
WCIIOJTHEHUH B YTIPaBJICEHHE HA CPOK, YKA3aHHBIA B JOKYMEHTaX O NPHOCTAHOBJICHUU
HUCIIOJTHUTEJIbHBIX JEUCTBUH.

3.2.10.10. IIpuocTaHOBIECHHE HCHOJHUTEIBHBIX ACHCTBUUA MPOUZBOAUTCS HE
Mo37HEe TpexX padoumx JHEW, CIASAYIOIMHMX 3a JHEM TOCTYIUICHUS B YIIpaBJICHHE
JIOKYMEHTOB O TIPUOCTAHOBJIEHUH UCIIOJTHUTEIBHBIX JEHCTBUI Ha CPOK, YKa3aHHBIN B

OIIPCACIICHNH Cyaa O IIPUOCTAHOBJICHUHN PCHICHUA Cyaa.



3.2.10.11. CnocoboM ¢ukcanuu pe3yabTaTa BBINOJIHEHUS aJIMUHUCTPATUBHOMN
nporenypsl sBisiercs: 3anuch B [IK «bromxer KC» o mpuoctanoBneHnu TpedboBaHmiA

HUCIIOJIHUTCIBbHOI'O JOKYMCHTA.

3.2.11. [IprocTaHOBJICHUE OCYIIECTBICHHS OIEpaIfii MO pacX0J0BaHHUIO

CpCaACTB Ha JIMICBBLIX CUCTAX HJOJDKHHKA

3.2.11.1. OcnoBanuem U1 Hayajga aJIMUHHCTPATUBHOM MPOLEAYPHI IO
MIPUOCTAHOBJICHUIO OCYIIECTBICHUSI OIEpaldidi MO PacXoJ0BaHUIO CPEACTB Ha
JIMIIEBBIX cUETaxX JOKHUKA SBIISIETCS:

- HEMpEeJCTaBJICHUE MOJDKHUKOM HHMOpMaluu 00 HMCTOYHHKE O0Opa30BaHUS
3a/I0JKEHHOCTU U 0 KoJlax OrojkeTHOU kinaccudukanmu Poccuiickoit deaepaiuu, mo
KOTOPBIM JIOJKHBI OBITHh IIPOM3BENCHBI pacxoabl OMKETa MYHHUIIUITAIBHOTO
00pa30BaHuUs MO UCTIOTHEHUIO UCTIOTHUTEIBLHOIO JOKYMEHTAa MPUMEHUTEIIBHO K
O10/>KeTHOM Kitaccuukanuu poccuiickoit deaeparu TeKyero (MHaHCOBOTO TOJ1a;

- HENpEACTaBJICHUE JOJDKHUKOM IUIATEKHOTO JOKYMEHTA Ha TMEPEYUCIICHUE
CpPEACTB B pa3Mepe MOJHOIO0 WM YaCTUYHOTO HCIOJHEHUSI HCIOJHUTEIBHOTO
JOKYMEHTa B TIpejesiaX OCTaTKa JIMMHUTOB OIOJKETHBIX 00s3aTeabCTB (OHOMKETHBIX
ACCUTHOBaHMWI) U (Uau) 00beMOB (DMHAHCUPOBAHUS PACXOAOB, OTPAXKEHHBIX Ha €ro
JULEBOM CYeTe, [0 COOTBETCTBYIOUIUM KOJaM OIODKETHOW Kiaccu(UKauu
Poccuiickon denepanuuy;

- HETMpEJCTaBJICHUE B YTIpaBlieHHEe HHPOPMAIIMKU O J1aTe €KEMECIUHON BBITIIATHI
110 UCIOJHUTEILHOMY JOKYMEHTY, €CJIM BBIIJIATHI IO HEMY HMEIOT MEPUOAUYECKUIN
XapakTep;

- HapyIlIeHUE CPOKa €XKEMECIYHOMN BBITUIATHI IO UCIIOJHUTEILHOMY JIOKYMEHTY,
yKa3aHHOMY B HH(OpPMAIIUU JOJDKHUKA.

3.2.11.2.  JO/KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPUOCTAHOBIICHUE
omepaluii Mo PacxoJI0BaHHMIO CPEACTB Ha JIMIEBBIX CUETaX JOJDKHUKA, SIBIISETCS
CIEIMAINCT OT/eJIa MIaTeKEH.

3.2.11.3. Cpoeuuamuct oTAena IUIATEKEH TMpU  HAJIMYMKM  OCHOBAHUM,

npenycMoTpeHHbsix  1.3.2.10.1. HacTosIero aaMUHHUCTPATHUBHOTO PEIJIAMEHTA,



COCTaBJIIET YBEJOMJIEHUE O MPUOCTAHOBIICHUH OIIEpPALlMi MO0 PACXOJOBAHUIO CPEJICTB
(manmee - YBegomiieHuE O OPHOCTAHOBIEHUHM), mnpocTtaBiaser B IIK

«bromxer KC» ero Homep M JaTy UM OJHOBPEMEHHO MEPENACT BBIMICYKA3aHHOE
YBEIOMJICHHE JOJDKHUKY MOJ POCHHUCH B KOIHMM YBEIOMIICHHS O IPUOCTAHOBJICHUU
WIN [epeNacT YBEAOMIICHUE CIEHUAIUCTY IIPUEMHOM I OTIPABKU €ro IO I0YTE B
aapec JOJDKHUKA.

3.2.11.4. KpurepussMu NOpUHATHS PELIECHUS MPUOCTAHOBIICHUS OIEpauui o
pPacXOJOBAaHUIO CPEACTB Ha BCEX JMUEBBIX CYETax JOJDKHMKA, OTKPBITBIX B
VYropaiaenue (3a HMCKIOYEHUEM ONEpalMil IO MCHOJHEHHUIO HWCIOJIHHUTEIbHBIX
JOKYMEHTOB) SIBJISIIOTCA HE MPEJCTABIECHUE JOJDKHUKOM Ha CIEAYIOMMI padoumii
JIEHb 110 UCTEYEHUH CPOKa:

- “H(pOpMaLUU JOJHKHHUKA;

- IUIATEXHOI0 JIOKYMEHTa Ha NEPEUUCIICHUE ACHEXKHBIX CPEICTB JUISl IIOJHOTO
(4acTUYHOr0) UCTIONHEHUS UCTIOJHUTENIBHOTO IOKYMEHTA;

- IUIATEKHOTO TOKYMEHTA Ha IEPEUNCIICHUE IEHEKHBIX CPEJICTB B COOTBETCTBUU
¢ rpaMKOM IJIaTeXEW, yKa3aHHOM B HH(OPMALIUU JOJDKHUKA.

3.2.115. PesynberaTom aAMUAHHUCTPATUBHOMN IIPOLIEAYPBI ABJISIETCS
IPUOCTAHOBJIEHUE ONEpalMii 0 PACXOJOBAHMIO CPEJCTB Ha BCEX JIMLEBBIX CUETAX
JOJDKHUKA, OTKPBITBIX B Y IPABIICHUU.

3.2.11.6. MakcuMaJIbHBIA CPOK BBIITOJHEHUS AJIMUHUCTPATUBHOW NPOLIEAYPHI —
3 Mecs1a co JHS NOCTYIUIEHUS! UCIIOJHUTENBHBIX JOKYMEHTOB B Y IPABIICHHUE.

3.2.11.7. Cnocobom (ukcauuu pe3ynbTara BbIIOJHEHUS aIMUHUCTPATHUBHOM
npouenyps! asisiercss 3anuch B [IK «bromxker KC» 0 mpuocTtaHOBI€eHUN omnepanuii

I10 JIMIOCBBIM CUCTaM OOJIDKHMKA, OTKPBITHIM B YHpaBHeHI/IH.

3.2.12. YBenomieHHE B3BICKATEISA O HEUCIIOJIHEHUHN JO/DKHUKOM

Tpe6OBaHHﬁ HCITOJIHUTCIIbBHOT'O JOKYMCHTA

3.2.12.1. OcHoBaHueM 11 Hayaja aJMUHHCTPATUBHOM MPOLENYyphl IO

YBCOOMIICHUTIO B3BbICKATCJIA (0) HCUCIIOJTHCHU U JOJDKHHUKOM TpG6OB8HPII>i



WCTIOJTHUTENBHOTO JOKYMEHTA SIBJISIETCS. HEBO3MOKHOCTh OCYIIECTBIICHHS B3bICKAHUS
JEHEKHBIX CPEACTB C JIOJDKHUKA B CBSI3M C OTCYTCTBHEM Ha JIMIEBBIX CUETAX
JOJDKHHUKA JICHSKHBIX CPEICTB Oojiee Tpex MECSleB C MOMEHTa MOCTYIUICHHS
WCTIOJTHUTENbHBIX JOKYMEHTOB B Y TIpaBJICHUE.

3.2.12.2. JIOJBKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a YBEIOMJICHHUE B3BICKATENS
O HEHUCIIOJIHEHUHU JOJDKHUKOM TPEOOBaHUMN HCIIOJHUTEIBHOIO JIOKYMEHTA, SIBJISETCS
CIIEIUAIMCT OT/ENA IIATEXKEH.

3.2.12.3. Cnenuanuct oTiela miaTeXxe roOTOBUT YBEIOMIICHUE O HEUCTIOJIHEHUH
JTOJDKHUKOM TPEOOBAHWIA HMCIIOJHUTEIBHOTO JTOKyMEHTa (Janee - YBEIOMIICHHE O
HEHUCIIOJIHEHHH ), TPOCTaBIsAeT ero naty u Homep B 11K «bromxer
KC» u mepenmaer ero cneuvaaucTy INPUEMHOM C MNPWIOKEHUEM  MOIJIMHHHUKA
WCTIOJHUTENILHOTO  JIUCTAa.  B3bIcKaTento  pa3bsCHSAETCS MPaBO  MPEIbIBUTH
UCTIOJIHUTEIbHBIA JIMCT O B3BICKAHWMU JICHEKHBIX CpPEICTB C JOJDKHUKA B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 02.10.2007 roma Ne 229-d3 «O06
HCTIOJTHUTENIbHOM TMPOU3BOJCTBE» IMyTeM OOpallleHus] B3bICKAHUSI HA HMYIIECTBO
JOJKHUKA.

3.2.12.4. Coenuaiuct TPUEMHOM B JI€Hb TMOJYyYEHUS YBEAOMJIEHUS O
HEUCIIOJTHEHUM BMECTE C HCIOJHUTEIBHBIM JIMCTOM HAaIpaBIISIET €ro B3bICKATEIO
3aKa3HbIM MUCHMOM (WJIM TIepeaacT JIMYHO TOJI POCIHCH, TMPOCTABISIEMYIO B KOITUHU
YBeIOMJIEHUH O HEUCIIOJIHEHUH, C YKA3aHUEM J1aThl MOJTYyYEHUS ).

3.2.12.5. Kputepuem TOpUHATUS  peHIEHUS B  paMKax  HaCTOSIICH
aIMUHUCTPATUBHON  TPOLEAYPhl  SABJISIETCS  HEBO3MOXHOCTh  OCYILECTBIICHUS
B3BICKAHUS JICHEXKHBIX CPEJICTB C JOJDKHHUKA B CBSI3U C OTCYTCTBHEM Ha JIMIIEBBIX
cyeTax JIOJKHUKA JICHSKHBIX CPEJICTB 0o0Jiee TpeX MECSIEB ¢ MOMEHTA MOCTYIUICHHS
WCTIOJTHUTENbHBIX JOKYMEHTOB B YTIpaBJICHUE.

3.2.12.6. Pe3ynpTaroM aJMUHHCTPATHUBHON MPOLEAYPhl MO YBEIOMIIEHHUIO
B3BICKATEIII O HEWCIOJHEHUH JOJDKHHKOM TPeOOBaHUI MCIIOJHUTEIBLHOIO
JOKYMEHTa  SBJISIETCS  HalpaBJieHWE  YBEJAOMJICHHS O  HEUCIOJHEHUU U

HCIIOJIHUTCIIBHOTO JIMCTAa B aApCC B3BICKATCIIA.



3.2.12.7. Cnocobom ¢ukcanuu pe3ysibTaTa BBIIOJHEHUS aIMUHUCTPATUBHON
MpOLEAYPHI SABISETCS perucrpauns Y BeaomieHus o HeucnoiaHennu B 11K «bromxer

KC» u cucreme nokymentoo0opota «CiryxeOHasi KOppeCIOHACHITUS.

3.2.13. 3aBepiieHue UCHOJHEHUs TpeOOBaHUIA

HNCIIOJIHUTCIIBHOI'O OOKYMCHTA

3.2.13.1. OcHoBanueM JyIsi Hayajga aJIMUHHUCTPATUBHOM MpOLEAYphl IO
3aBEPIICHUIO HCIOJHEHUS TpeOOBAHUI WCIOJHUTEIBHOTO JIOKYMEHTA SIBIISETCS
HCTIOJTHEHHUE TPeOOBAHUM UCTIOJIHUTEIHLHOTO JOKYMEHTA B MOJIHOM 00beMe JTU00
MOCTYIUICHHE B YTIIpaBJIGHHE 3asBJICHUS B3bICKATENI 00 OT3hIBE HCIOJIHHUTEIHHOTO
JTIOKYMEHTA.

3.2.13.2. JIOJBKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a 3aBEPIICHHE HCIOJHEHUS
TpeOOBaHUM UCTIOJHUTEILHOTO IOKYMEHTA, SIBSETCS CIEIUAIMCT OTAeNA IIaTeKe.

3.2.13.3. Crneuuanuct oTAeNa IUIaTeXKel NpU HACTYIUIEHUH OOCTOSITENbCTB,
yKa3aHHbIX B NyHKTe 3.2.12.1. HacTosmero aaMHUHUCTPATUBHOIO PErJIaMEHTA,
TOTOBUT YBEJIOMJICHHE O HAIMIPABJICHUH MOJHOCTHIO UCIIOIHEHHOT'O UCTIOJHUTEIIBHOTO
JOKYMEHTa B CBSI3M C TIOJIHBIM MCIIOJIHCHHEM TPEeOOBAaHUM HCIOJIHUTEIHLHOTO
nokyMmeHTa. CHeruaaucT oThaeNa IUIaTeKeW NpUKIaAbiBaeT K YBEIOMIICHUIO O
HalpaBJICHUU  TOJHOCTHIO  HWCIOJHEHHOIO  HCMIOJHUTEIBHOTO  JIOKYMEHTa
WCIIOJTHUTEIBHBIN JTUCT (CyneOHBIN Tpuka3). B ucnogHuTeNbHOM JMCTE (CyaecOHOM
MpUKa3e) YKa3bIBACTCS Jata TEPEUYUCIICHUs] JCHEXKHBIX CPEICTB B IMOJb3Y
B3BICKATEJIA, J]aTa MEPEYUCIICHUS, HOMEP TIJIaTEKHOTO MOPYUCHHS U CyMMa.
OTW 3alkCH  3aBEPSAIOTCS TMOANKCHIO HaYadbHHUKA VYnpaBiaeHuss WA HHOTO
YIIOJTHOMOUYEHHOTO JIUIla, U CKPEIUISIETCS Te4YaTbio YTpaBiIeHUS.

3.2.13.4. VYBegomiieHME€ O  HalpaBICHUM  MOJHOCTHIO  HCIOJIHEHHOTO
WCIIOJTHUTEIILHOTO JOKYMEHTA U TO/JIMHHUK HMCIIOJHUTEIBHOTO JUCTa (CyaeOHOTOo
npuKa3a) CHEIUAIUCT OTJAeja IIaTeXel MepenaeT CHEUUaTuCTy MPUEMHOM IS
OTMPABKU B aJ[peC Cy/a, BBIAABIIETO HCIOJHUTENBHBIA JUCT (CYAeOHBIA MPHUKA3).
HcrnomHuTenbHbIA  JIUCT, BO3BpAlla€Mbld B CBSI3M C 3AasBJIICHUEM B3BICKATENSA O

MNPCKPAIICHUN UCIIOJTHUTCIIBHBIX HGID'ICTBHI;JI, HaIIpaBJIACTCA B aApCC B3bICKATCILA.



3.2.13.5. CrenpanucTt NMPUEMHON HE MO3JHEEe padodero IHs, CISAYIOMETo 3a
JHEM TMOJY4YEHUs YBEJOMIIEHHS O HaIpPaBJICHUU IIOJTHOCTBIO HCIIOIHEHHOTO
UCIIOJIHUTENLHOTO JIOKYMEHTa U UCIHOJHHUTEIBHOTO JIUCTa OT CIElUaIUCcTa OTeNa
IJIaTEXE, HampaBiIseT €ro 3aKa3HbIM IMCBMOM C YBEJAOMJIEHHEM B aJpec
B3bICKATEJSI UJIU CY/Ia.

3.2.13.6. ITpoAOJKUTENBHOCTh BBITIOJHEHUSI aJIMUHUCTPATUBHOM MPOLEIYPHI -
HE TMo3aHee 15 naHell ¢ MOMEHTa HCHOJIHEHHsS TpeOOBaHUN HCIIOTHUTEIBHOIO
JIOKyMEHTa B TIOJIHOM 00BEME.

3.2.13.7. XpaHeHue HaxOIAIIUXCS B JeJIe JOKYMEHTOB, CBSI3aHHBIX C
MCIIOJITHEHHEM HCIIOJHUTENbHBIX IOKYMEHTOB OCYLIECTBIISIETCS OTIEIOM IJIaTEXEN B
COOTBETCTBUH C TPEOOBAaHUSIMU I'OCYJAPCTBEHHOTO apXUBHOTO JIEJIa HE MEHee S JIeT.

3.2.13.8. KpurepueM TpUHATHS PEIICHUS O 3aBEPIUICHUUA HCIOJIHEHUS
TpeOOBaHMI UCTIOJHUTEIHHOTO JOKYMEHTA B paMKaX HACTOSIIEH aMUHUCTPATUBHOM
OPOLEAYPHI ABJISETCS NMEPEUUCTICHUE ACHEKHBIX CPEICTB B MIOJHOM O0OBEME B MOJIb3Y
B3BICKATEIS.

3.2.13.9. Pe3ynbraTtoM aJIMUHUCTPATUBHOM MPOLEAYPHl IO 3aBEPUICHUIO
WCIIOJIHEHHSI TpPeOOBAaHMI HCHOJHUTEIBHOTO JIOKYMEHTA SBIISIETCS HaIlpaBJiCHUE
UCTIOJIHUTENFHOTO JiucTa (CyAeOHOro TmpHKasa) C OTMETKOM O pa3zmepe
NEPEYUCIIEHHON CYyMMBI B aJIpEC CYy/1a, BHIJIABIIETO UCIIOTHUTEIbHBIN JOKYMEHT.

3.2.13.9. Cnocobom ¢ukcanuu pesynbTaTa BBIIOJHEHUS aAMUHUCTPATHBHOU
OpOLIEAYPhl SIBISIETCA pErucTpauvs YBEJAOMIICHHS O HaIpPaBICHUU MOJHOCTHIO
MCIIOJIHEHHOTO UCTIOHUTENIBHOTO JOKYMEHTa U BO3BpAT HCIOJIHUTEIBHOIO JIUCTA
(cyneOHoro npuKasa) B CUCTEME JIOKYMEHTO000pOoTa «CnyxeOHas

KOPPECTIOHICHITHS.

3.3. ®opMUpOBaHUE U HAINIPABICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB O
MPEIOCTaBIEHUHU JOKYMEHTOB U MH(OpMAIuU, HEOOXOIUMBIX TSl TPEIOCTABICHUS
MYHULIMTNAIBHON YCIYTH, B paMKaX MEXKBEJOMCTBEHHOTO MH()OPMALIMOHHOTO

B3aUMOJENCTBUS

JIOKYyMEHTOB, 3ampaliMBa€MbIX YTNPABICHHUEM B COOTBETCTBYIOIIMX OpraHax



(OpFaHI/ISaI_II/IHX) moCcpeaACTBOM MCEIKBCIOMCTBCHHOI'O 3JICKTPOHHOTI'O BBaHMOHeﬁCTBHH,

HE MPELYCMOTPEHO.

3.4. brok-cxema TIPENOCTaBICHUS MYHHUIMITAIIGHONW YCIYTd TIPUBEICHA B

[Tpunoxenuun Ne 3 k HacTosIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Paznen 4. ®opmbl KOHTPOJIS 382 UCIIOJTHEHUEM

AIMHUHUCTPATUBHOI'O PCTIJIAMCHTA

4.1. Iopsaok OCyIIeCTBIACHUS KOHTPOJIA 3a COOJII0ICHUEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIULIAMU
MIOJIOKEHUM aIMAHUCTPATUBHOTO PETJIAMEHTA U UHBIX
HOPMATHUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO

MYHUITUTIATBHON YCIIYTH, & TAK)KE MPUHATUEM MU PEIICHUM

4.1.1. Texyuwmii KOHTPOJb 3a COOJIOJEHUEM U HCIOJIHEHHEM CIIEHUATNCTaMU
VYrpaBiaeHus: MOJ0KEHUM HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX
HOPMaTHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K TMPEAOCTABICHUIO
MYHUIMNAIBHON YCIIYTH, OCYILIECTBIIICTCS HAYaJIbHUKOM Y IIPaBJICHUS.

4.1.2. KoHTponb 3a MOJHOTOW M Ka4€CTBOM IPEAOCTABIEHUS MYHHUIIMIAIBHON
yCIyrd BKJIIOYAEeT B CceOsl  MPOBEIEHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
HaIlpaBJEHHBIX, B TOM YKCII€, Ha BBISIBJIEHUE U YCTPAHEHUE MPUYUH U YCIOBUH,
BCJIEAICTBUE KOTOpBbIX ObUIM  HapyIIEHBI TpaBa B3bICKATEJEH, a TakKke
paccMOTpeHHe, TMPHUHSATHE pELIEHUH, TMOArOTOBKY OTBETOB Ha OOpalieHHs
B3BICKATEJICH, COJIepXKaAlIUX JKaIOObl Ha JaeucTBUs (Oe3neicTBUE) CIEUaTIUCTOB

praBHeHI/IH, YIOOJIHOMOYCHHBIX JIWII, 4 TAKKC PCIICHUA YHpaBHeHI/IH.

4.2. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] 32 PEIICHUS U IEUCTBUS
(6e3neiicTBUE), MpUHUMAaEMbIe (OCYIIECTBIISIEMBIC) B X0J1€ TIPEAOCTABIICHUS

MYHHULUITAIBHON YCIYTH



Cnenuanuctel YTpaBiieHHs, YHOJHOMOYEHHBIE JIMIIA HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a pEHIeHUs u JAeWcTBus (0e3leicTBHE), NPUHUMAEMbIC
(ocymiecTBiIsIEMBIC) B X0/I€ MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

Cnernmanuct VYmpaBieHHs, OTBETCTBEHHBIM 3a MpHUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTh 32 MOPSAOK NPUEMa YCTHOTO 3alpoca WU  3asBJICHUS
(MMCHPMEHHOTO 3ampoca) W HAMpaBlIEHUS €ro CIEIHAIUCTY, OTBETCTBEHHOMY 3a
MEKBEJOMCTBEHHOE B3aUMO/ICUCTBUE;

Cnenumanuct VYmpaBiieHHs, OTBETCTBEHHBIM 3a MPUHATHE PEIICHUS O
MPEJOCTaBICHUA MYHHUIIUTIAIBLHON YCIIYTH, HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 3a
CBOEBPEMEHHOCTh M KayeCTBO IOATOTOBKM YCTHOIO OTBE€Ta WU JIOKYMEHTOB,

ABJLIIOIUXCA PC3YIIbTATOM MYHHHHHaHBHOﬁ YCIYI'H.

4.3. [lonoxeHusi, XxapakTepusyromue TpedoBanus K hopmam
KOHTPOJIS 32 MPEJOCTABICHUEM MYHUIIUMIIAIbHOW YCIYTH CO CTOPOHBI TPaXK/JIaH U

OpraHu3alun

['paxxnane, OpuAMYECKUE JHIA, UX OOBEIUHEHUS U OpraHu3aluu B CIy4yae
BbISIBIICHUS (DAaKTOB HAPYILIEHUS TMOpsIKa MPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH
WIM HEHAUISKALIEr0 MCIOJHEHUS HACTOSLIET0 aJIMMHUCTPATUBHOIO pETJIaMEHTa
BIIpaBe OOpaTUTHCS C Kajno0oil B YmpaBiieHHWE, MPABOOXPAHUTEIbHBIE OpPraHbl U
OpraHbl TOCYJapCTBEHHOU BJIACTH.

['paxxnane, ropuauyeckue nuua, UX OOBEIUHEHUS W OpraHu3aluy BIIPaBe
HaIllpaBJISITh 3aMEYaHWsl, PEKOMEHJAUMM U TMPEIJIOKEHUS 110 ONTUMM3alUM U

YIYUIICHHUIO Ka4CCTBA U JOCTYITHOCTH IIPCIOCTABJICHUA MYHHHHHaHLHOﬁ YCIYyIu.

Paznen 5. HocyneOnblii (BHECYACOHBIN) MOPSIOK 00KAIOBAHUS
pemieHnii u aeicTBuil (0e31eMCTBUS) OpraHa, IpPerIOoCTaBIISIONIETO
MYHULUNATBHYIO YCIYTY, a TAKXKe JOJKHOCTHBIX JIHUII,

MYHUIMIIAJIBHBIX CITY7KallluX YHpaBHeHI/IH



5.1. 3asgBuTenp BIpaBe O00KaJoBaThb HaApYIICHHE MOPAIKA MPEIOCTABICHUS
MYHULIMTATBHON YCIYTH, BBIPA3UBIIEECS B HEMIPABOMEPHBIX PEIICHUSX U JIEUCTBUAX
(6e3neiicTBuuM) YmpaBieHUs, CIEUUATUCTOB YIPaBIEHUS, YIOJIHOMOYEHHBIX JIHII,
IIPU NPEJOCTaBICHUN MYHULIMIAIBHON YCIIYTH (fanee — xanooa).

5.2. OcHoBaHueM Ui  Hayaja MpoLEeaypbl TOCYIeOHOro (BHECYIEOHOTO)
00XKaJloBaHMS  SIBJIIETCS IOCTYIUICHHE >KanoObl (oOpaleHus) B YHpaBieHUE OT
B3BICKATEJIS.

5.3. 3asgBUTENnh HMMEET NPaBO Ha IMOJy4YeHUE HMHPOpPMALMU U JOKYMEHTOB,
HEOOXOAMMBIX JJIT 0OOCHOBAHUSI W PACCMOTPEHUS KaJIOOBI.

5.3.1. 3agBUTENH MOXET OOPATUTHCS C KAIOOOW, B TOM YHUCIE B CIEIYIOLIUX
Clyvasx:

- HapyluleHUE CpOKa pErucTpalyy 3ampoca 3asBHUTENA O MPEJOCTABICHHUH
MYHULHUNAIBHON YCITyTH;

- HApYLIEHUE CPOKA MPEIOCTABICHHUS] MyHULIUITAIIBHOW YCIIYTH;

- TpeOoBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
npaBOBbIMH akTamMHu Pocculiickoil ®denepanuu, HOPMATUBHBIMU IIPABOBBIMU AKTaMH
CaxannHcKol 00JacTH, MPAaBOBBIMU aKTAMH MYHULIUIIAJIEHOTO
o0pa3zoBaHus TOPOJACKON OKPYr «OXUHCKUW» IS MPEIOCTABICHUS MYHHUITUTAIBHON
YCIIYTH;

- OTKa3 B MpUEME JTOKYMEHTOB, MPEIOCTaBICHUE KOTOPHIX MNPETyCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMH akTaMu Poccuiickonn @enepanuu, HOPMaTUBHBIMU
MpaBoBbIMU akTamMu CaxalMHCKOW 00JacTH, MPaBOBBIMU aKTaMU MYHUIUIAIBLHOTO
00pa3oBaHUs TOPOJACKON OKPYr «OXUHCKUW» I NPEJOCTaBICHUS MYyHUIMIAIbHON
YCIIYTH, y 3aABUTEIIS;

- OTKa3 B MPEIOCTaBICHUN MYHULUIIAIBLHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He
MPETYCMOTPEHBI (heepaIbHBIMUA 3aKOHAMH WM TPUHATHIMH B COOTBETCTBHUU C HUMH
VHBIMU HOPMAaTUBHBIMU ITPaBOBbIMHU akTamu Poccurickon @enepanuu,
HOPMATHUBHBIMU TPABOBBIMH akTamMu (CaxajJuHCKOM 00J1acTH, MPaBOBBIMU AKTAMHU
MYHUITUTIAJILHOTO 00pa30BaHuUs TOPOICKON OKPYT «OXHUHCKUNY;

- 3arpeOoBaHUE C 3asBUTENIA NPHU NPEIOCTABICHUU MYHULMIAIBLHON yCIyTrH

IJIaThl, HE MPEAYCMOTPEHHOM HOpMaTUBHbIMH akTamu Poccuiickon ®denepanuu,



HOPMAaTHBHBIMH IPaBOBbIMM akTamMu CaxXalWHCKOW 00JacTH, NPaBOBBIMU AKTaMU
MYHHIIMIIAJIBHOTO 00pa30BaHuUs TOPOACKON OKPYT « OXHUHCKUII;

- OTKa3 YIpaBJcHUS, JOJDKHOCTHOIO JIMIA YTPAaBICHUS, IPEIOCTABIAIOIIEIO
MYHULUINAIBHYIO YCIYTy, B HMCHPABICHUHM JOMYUIEHHBIX OMNEYATOK MU OIIMOOK B
BBIIAHHBIX B PE3yJIbTATe MPEIOCTABICHUS MYHULUNAIBHOW YCIYyTH JOKyMEHTax
100 HapyIlIEHNE YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH.

5.3.2. XKanoba nomKHa COAEPKATh:

- HAaMMEHOBAaHUWE OpraHa MECTHOI'O CaMOYIIPABJICHUS, IPEIOCTaBIISAOLIEIO
MYHULUINAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMI[A OPraHa MECTHOTO CaMOYIpPaBJICHMS,
MPEAOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIYTY, JM00 MyHUIUIAIBHOTO CIIY>KallleTo,
pelieHus u aencTBus (6e31ecTBUS) KOTOPBIX 00KATyIOTCS;

- (amunuro, uMs, oTuecTBO (TIOCJIENIHEE — MPU HAJIMYMM), CBEICHUS O MECTE
KUTEJIbCTBA 3asiBUTENS — (PU3MUECKOT0 JIHIA JIMOO HaMMEHOBAHUE, CBEICHUS O MECTE
HaXO0KJIEHUS 3aBUTENS — FOPUAMUYECKOTO JIMLA, a TAK)Ke HOMEp (HoMepa)
KOHTAKTHOTO TenedoHa, aapec (ampeca) HIEKTPOHHON moUuThl (MIPU HAJTUYUU) U
MIOYTOBBIN a/IpeC, 110 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEINIO;

- cBelleHua 00 oOKaldyeMblX pelIeHUsX W JAelcTBUsX (0e31eiicTBUM) opraHa
MECTHOTO  CaMOYIIPaBJIE€HHUS, MPEIOCTABISIIOIIEIO0 MYHULUMNAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMI@ OpraHa MECTHOTO CaMOYIIPABIIECHUS, MPEAOCTaBIIIOIIETO
MYHULUTNAIBHYIO YCIYTY, JIN00 MYHULIMITAIBHOTO CITYKAUIEro;

- JI0BOJBI, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
nectBrueM (0e3aeiicTBUEM) OpraHa MECTHOTO CAMOYIIPABJICHHUS, TPEAOCTABIISIONIETO
MYHULUTNAIBHYIO YCIYTY, AOJKHOCTHOIO JIMI[A OpraHa MECTHOTO CaMOYIpaBJICHMUS,
IPEIOCTABISAIONIEI0 MYHULIUNIAIBHYIO YCIyTy, JTUOO MYHHMIMIIAIBHOTO CIYXallEero.
3asBUTEIEM MOTYT OBITh MPEJICTABICHBI
JOKYMEHTHI (IIpY HAJTMYUH), HOJTBEPXKJAIONINE  JTOBOJBI 3asBUTEINS, JINOO UX
KOITHU.

5.4. Kanoba nomaetcst B YnpaBlieHHE B MUCbMEHHOU (hopMe, B TOM YHCIIE TIPU
JUYHOM IIPUEME 3aAsIBUTENS, WIIA B 3JIEKTPOHHOM BHJIE.

5.5. B cnydae ecnu xanoba mojaercs 4yepe3 MpeACTaBUTENs 3asBUTENIS, TaKKe

MMpCACTABIACTCA OOKYMCHT, HOI[TBep)KI[aIOH_[I/Iﬁ MMOJIHOMOYHA Ha OCYIICCTBIICHUC



JNEUCTBUM OT HMEHH 3asBUTENsA. B KauecTBe JOKYMEHTa, IOATBEPHKIAIOUIETO
MOJIHOMOYMSI HAa OCYIIECTBIIEHHWE JICHCTBHII OT HMMEHHU 3asBUTENS, MOXKET ObITbh
IIPEACTABIICHA:

1) opopmieHHas B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM poccuiickont deneparuu
JIOBEPEHHOCTD (1151 GU3UICCKUX JIUIT);

2) opopMmiieHHAasT B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Poccuiickoi
@enepauvd JTIOBEPEHHOCTb, 3aBEPEHHAs II€YAThIO 3adABUTENS M MOJANHUCAHHAA
PYKOBOJUTEIIEM 3asIBUTENS WM YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JUIIOM (IS
IOPUIMYECKUX JINI);

3) Komusl pelIeHrs 0 Ha3HAYeHUH WM 00 U30paHuu JIMOO MpHUKa3a O Ha3HAYECHHUH
(u3nyecKoro Juna Ha JOJKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKO€
dbuzuyeckoe MO 00JaJaeT TpaBOM JIEMCTBOBATh OT HMMEHU 3asBUTENs 0e3
JIOBEPEHHOCTH.

5.6. mpueM xanod B MUCbMEHHOM opMe OCYIIECTBISIETCsS Y IPaBICHUEM B MECTE
pa3MeIleHNs, B MECT€ MPEJOCTABICHHUS MYHUIMOAIBHOW yciayru ( B MecTe, Ie
3asBUTENb IOJABAJI 3alpOC Ha MOJYYEHHE MYHUIMNAIbHON YCIyTH, HapyIIEHUE
MopsiIKa KOTOPOW o0XkaimyeTcsi, TM00 B MECTE, I/I€ 3asiBUTEJIEM IOJIyYEeH PE3yJIbTaT
yKa3aHHOW MYHULIMTIATbHON YCIIYTH).

Kanoba B mucbMeHHOM popMe MOXKET OBITH TAKKE HAMpPaBJICHA IO TIOYTE.

B ciywae mnomaum kajnoObl TpU JIMYHOM TMpUEME 3asiBUTENb MPEACTABISET
JOKYMEHT, YJAOCTOBEPSIOIIMI €ro JINYHOCTh B COOTBETCTBUU C 3aKOHOIATEIBCTBOM
Poccuiickon ®@enepanum.

5.7. B onektpoHHoM BuIe kanoba MoOKeT OBbITh IOJaHa 3asiBUTEJIEM
OCPEICTBOM:

1) oduumanbHOro caita AJIMHUHHCTPAMM MYHUUUIIAIBHOTO 0Opa30BaHUS
TrOpPOJICKON OKpyTr «OXWHCKUI» B WH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
WHTEPHET;

2) 3JEKTPOHHOM MOYTHI Y IPABJICHHUS.

5.8. XKamob6a paccmarpuBaeTcs YmpaBieHHEM.

5.9. XKanoba, moctynusiias B YnpaBiieHUe, MOAJICKUT PETUCTPALUN HE TIO3HEE

CJICaAyrouaicro pa60qero JHsS CO OIHSA €C IMOCTYIIJICHUA.



3aperucTpupoBaHHAS Kaja00a MOJICKUT PACCMOTPEHHIO JTODKHOCTHBIM JIAIIOM,
HAJEJIEHHBIM TOJHOMOYHMSIMH IO PAaCCMOTPEHHIO KanoO, B TEUEHHUE MATHAIIATH
pabouux JHEH co JHS ee perucTpaluy, a B ciiydae 00KaJoBaHUs OTKa3a Y IpaBiIcHUs
B MIpHEME JOKYMEHTOB Y 3asBHUTENS JIUOO B UCIPABICHUU JOIMYIIEHHBIX OMEYaTOK U
OMKOOK WJIM B Clydae OO0XKaJIOBAHMSI HAPYILIEHUS YCTAHOBJIEHHOTO CpPOKa TaKUX
UCIIPaBJICHUI — B T€UEHHUE TSATU pabOUMX JHEH CO JHS €€ perucTpaluu.

5.10. YrpaBnenue o0ecrieynBacT:

1) ocHallleHre MecCT IprueMa xKajoo;

2) nuapopMUpOBaHHUE 3aIBUTEIICH O TIOPSIKE 00KATIOBAHUS PEIICHUIN U TCUCTBUI
(Oe3neiicTBusl) YHpaBieHUs, €r0 AOHKHOCTHBIX JIML, MYHULMIAIBHBIX CIYXaIIUX
MIOCPEJICTBOM pa3MellleHrus MHPOpMalMK Ha CTEHAaX, Ha O(UIMAILHOM cailTe, Ha
EnunoM mopTane rocygapCTBEHHBIX U MYHULIMNAIBHBIX  yCayr ((yHKIuUN)
CaxanuHckol obnactu;

3) KOHCYJNbTHPOBAHME 3asiBUTENICH O TMOpSAKEe OOKaJoBaHUS PEIICHUS WU
nevictBuil (Oe3aeicTBUs) YTNpaBieHUs, €ro JOJDKHOCTHBIX JIUIl, MYHHUIIUMAIbHBIX
CIIy>KallluX, B TOM YHUCJIE N0 TeJIE(POHY, JIEKTPOHHOM [OUTe, IPU JIUYHOM IIPUEME;

5.11. Ilo pe3ynbTaTaM paccMOTPEHUS KaJloObl YTpaBiIeHUE TPUHUMAET OJIHO U3
CICIYIOIINUX PEIICHUM:

- YIOBJIETBOPSET kajo0y, B TOM 4YUCIE B (popMe OTMEHBI IPUHATOTO PELICHMUS,
WCIIPaBJICHUS JOIMYIICHHBIX YTPABICHUEM OINEYAaTOK W OIIMOOK B BBIJIAHHBIX B
pe3yJbTare MPeJOCTaBICHHUS MYHHIIMIAIBHOM YCIYIM JIOKYMEHTaxX, BO3Bpara
3asBUTEI0  JICHEXKHBIX CPEACTB, B3MMaHHE KOTOPhIX HE MPEIyCMOTPEHO
HOPMAaTMBHBIMM TIPaBOBBIMH akTamMu Poccuiickon @enepauuy, HOPMAaTHBHBIMHU
aktamu CaxaJMHCKOW 00JacTH, MPaBOBBIMU AKTAMU MYHUIIMIIAILHOTO 00pa30BaHMS
ropoJIcKoil OKpyT «OXMHCKHUID», a TAKkKE B UHBIX (hopMax;

- OTKa3bIBAET B YJOBJIECTBOPEHUH 5KaJIO0BI.

B oTBeTe 1o pe3ynbrataM pacCMOTPEHUs KaloObl YKa3bIBAIOTCS:

- HAaMMEHOBAaHME OpraHa MECTHOI'O CaMOYIPaBJIEHUS, JOJDKHOCTb, (pamuius,
MMs, OTYECTBO (TP HAJIMYMM) €ro JOHKHOCTHOTO JIMLA, MPUHSBIIETO PELIEHUE 110

»Kanooe;



- HOMED, J1aTa, MECTO MPUHSTUS PEILICHHUS], BKIIOYasi CBEACHUS O JOJKHOCTHOM
JUIIE, pellieHne WK JieicTBre (0e31elCTBHE) KOTOPOTO 00KamyeTcs;

- (pamunust, uMsi, OTYECTBO (ITPU HATMYWH) WJIM HAUMEHOBAHHE 3asIBUTEIIS;

- OCHOBaHUS JJIsl IPUHSTHSI PEILICHHUS TI0 JKaJlo0¢€;

- IPUHSATOE TI0 kKano0e pelIeHue;

- eclid Kajo0a Mpu3HaHa OOOCHOBAHHOW — CPOKHM YCTpaHEHHUs HApYIICHWH, B
TOM YHUCJIE CPOK MPEAOCTABICHUS PE3yIbTaTa MyHUIIUNIATLHON YCIIyTH;

- CBEJICHUSI O MOPsIJIKE 00KaTOBAHMSI PUHATOIO T10 KaJlI00€e pelieHusl.

5.12. OTtBeT MO pe3yiapTaTaM pacCMOTPEHHUS >KamoObl TOAMHCHIBACTCS
YIIOJTHOMOUYEHHBIM Ha PACCMOTPEHHE JKAIO0BI IOJHKHOCTHBIM JIMIIOM Y TIPaBJICHUS.

[To xemaHuro 3asiBUTENSI OTBET MO pe3ybTaTaM PACCMOTPEHHUS KATOObI MOXKET
OBITh TIPEACTABICH HE MO3JHEE JHS, CJICIYIOIIETO 3a JHEM MNPUHSTUS PELICHUS, B
dbopMe  DBIEKTPOHHOTO JOKYMEHTA, TMOJIMUCAHHOTO DJIEKTPOHHOW  IMOJIMHUCKIO
YIOJHOMOUYEHHOTO Ha PAacCMOTPEHHE >KaloObl JIODKHOCTHOTO JMla M (WJIH)
YIOJITHOMOUYEHHOTO Ha PAcCMOTPEHHE >KajoObl OpraHa, BHUJ KOTOPOM YCTaHOBJICH
3aKoHomarenbCcTBOM Poccuiickon denepanuu.

5.13. VYmopaBneHue OTKa3bIBa€T B YJIOBJIETBOPEHHM KaloObl B CIEIYIOLIUX
Clyvasx:

1) Hamuuyue BCTYNUBIIETO B 3aKOHHYIO CHIIy PEIICHHS CyJla MO Kajao0e O TOM
e TIPeAMETE U M0 TEM K€ OCHOBAHUSIM;

2) momaya >kajmoObl JUIIOM, TOJHOMOYHS KOTOPOTO HE TOJTBEPKICHBI B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickonn denepanuu.

5.14.  JIoJbKHOCTHBIE JvIla YTPABICHUS, HAJCICHHBIE MOJHOMOYUSIMU TIO
PACCMOTPEHUIO >kKajio0 Ha HapyIIEHUE TOPSAIKA MPEAOCTABICHUS MYHHUIIUIIAILHOM
YCIYTH, TIOPSKA UJIK CPOKOB PACCMOTPEHUSI JKAJIO0BI, TUOO HE3aKOHHBIN OTKa3
WM YKJIIOHEHHE YKa3aHHOTO JIOJPKHOCTHOTO JIMIA OT MpUeMa €€ K PACCMOTPEHUIO
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM Poccuiickon
®deneparuu 1 3akoHaMu CaxaaMHCKOM 00J1acTH.

5.15. Tlonmoxenue o0 OCOOEHHOCTSX MOJAYM W PACCMOTPEHHUS KaloO Ha
pelmeHuss W JACUCTBHS (Oe3pmeiicTBUE) OpPraHOB MECTHOTO CaMOYIpaBIEHUS

MYHUITUTIAJTLHOTO 00pa30BaHUs TOPOJICKONU OKpyT «OXWHCKHUID M UX JOHKHOCTHBIX



JUL, MYHULHNAIBHBIX CIy)KalllUX OpPraHOB MECTHOIO  CaMOYNPABJICHUS
MYHHIIMIIAIBHOTO 00pa30BaHusl TOPOACKON OKPYT « OXUHCKUII»
YTBEPKACHO IOCTAHOBJICHUEM aJIMUHUCTPALlMM MYHUIUNAIBHOIO 0O0pa30BaHUsA

rOpOJCKON OKpyT «OXUHCKUW.



[Mpunoxxenne Ne 1
K AIIMUHUCTPATHBHOMY PETrIIaMEHTY

MIPEIOCTABIICHISI MyHUIINTIAIBHON YCIIyTH,

YTBEPKIECHHOMY ITOCTAHOBIICHUEM
aJIMHUHUCTPAIUN MYHHIUIIAIEHOTO

00pa3oBaHU TOPOACKOH OKPYT « OXUHCKHI»

O6mas nabopMaIus o

or 29.04.2016 Ne 267

PuHaHCOBOE VIIPABICHHE MYHUIIUNATIEHOTO O6D8,30BaHI/I$I TOPOJICKOM OKPYT «OXHUHCKHI

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOyYIIPpaBJICHHUA, OTBETCTBCHHOI'O 3a NMPCAOCTABJICHUC

MYHUIIMIIATILHOU YCITyTH)

IlouToBEIi aapec 11 HallpaBJICHUA KOPPECIIOHACHIIUN

694 490, CaxanuHckast 001aCTh,
ropoa Oxa, yn.JIenuna, a.13,
k.301

DaKTHUYECKUM aIpec MECTOPACIIONOKEHUS

694 490, CaxanuHckasi 00J1aCTh,
ropoa Oxa, yn.JIenuna, 1.13,

k.301

AJlpec 371eKTpOHHOM MOYTHI JIJIsl HAllpaBJICHUs
KOPPECIIOHICHIIUU

fu650600@sakhalin.ru

Tenedon nns cnpaBok

8(42437)2-43-40

TenehoHb! OTIETOB WM UHBIX CTPYKTYPHBIX
MOJIpa3/ICJICHUI

8(42437)2-49-39
8(42437)2-43-40

OdunmanbHblil caiiT B cetu MIHTEpHET
(eciiu umeeTcs)

www.adm-okha.ru

®.1.0. 1 10JKHOCTD PYKOBOAMTENS OpraHa
MECTHOT'O CAaMOYTPABJICHUS

HauanpHuk - 3andeHko
Ogpera BaneatuHoBHA

I'padux paboTh!

DUHAHCOBOE YIIPABICHUE MYHUIIMNAILHOIO 06]7)830B3.HI/I$I TOPOACKOUN OKPYT «OXUHCKHUI)

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPaBJICHHA, OTBETCTBCHHOT'O 3a IPCAOCTABJICHUC

MYHUIUTIAIBHON YCIIyTH)

Jenb Henenu Yacel paboTsl Yacsl mpuema rpaxxaas
(0OenieHHBIH nepephIB)
ITonenenbHUK 9.00 - 18.00 9.00 — 18.00
(nmepepsiB ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 go 14.00)
Bropaux 9.00 - 18.00 9.00 - 18.00
(nmepepsiB ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 no 14.00)
Cpena 9.00 - 18.00 9.00 - 18.00
(nmepepsiB ¢ 13.00 mo 14.00) (nmepepsiB ¢ 13.00 mo 14.00)
Yersepr 9.00 - 18.00 9.00 - 18.00
(nmepepsiB ¢ 13.00 mo 14.00) (nmepepsiB ¢ 13.00 mo 14.00)
ITaraua 9.00 -13.00 9.00 -13.00
(6e3 mepeprbiBa) (6e3 mepeprbiBa)
Cy660Ta Brixoanoit BrixoaHoit
Bockpecenne Brixognoi BrixogHoi

B npennpazqaudnbie 1HU BpeMst paboThl cokpaiaeTcs Ha 1 yac.



O6mmas nHpopManus o

OTZ[GJI OpeaABapUTCIbHOI'O KOHTPOJIA U IIATSXKEH U3 6IO,H)KCTa (bI/IHaHCOBOI‘O YIIpaBJICHUA

MYHHUIHUIIAJIBHOTO O6D&30B3HH$I TOPOJICKOM OKPYT «OXUHCKHI

(HamMeHOBaHUE CTPYKTYPHOTO MOAPA3/IeNICHUs] OpraHa MECTHOTO CaMOYIIPABIICHHUS, YYaCTBYOIIAst

B IPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH)

[TouToBBIN afpec U1 HAIIPaBICHUS KOPPECIIOHICHIIUN

694 490, CaxanuHckast 00J1aCTh,
ropoa Oxa, yin.JIenuna, a.13,
k.301

dakTUIeCKUN aapeCc MECTOPACITIOTIOKECHUA

694 490, CaxanuHckast 001aCTh,
ropoa Oxa, yn.JIenuna, a.13,
k.301

AJtpec 3JIEKTpPOHHOM MOYTHI JUJIs HAaIIpaBJICHUS
KOPPECHOHICHLIUH

fu650600@sakhalin.ru

Tenedon amns cripaBok

8(42437)2-43-40

TenedoHb! OTIETOB UM UHBIX CTPYKTYPHBIX
MOJIpa3ICJICHUI

8(42437)2-43-40

Odunmanbuplii caidT B cetn HTEpHET
(ecniu umeeTcs)

www.adm-okha.ru

@®.1.0. u 10IKHOCTh PYKOBOJUTENS CTPYKTYPHOTO
110JIpa3/IeIeHUs] OpraHa MECTHOTO CaMOYIPaBJICHHUs

Hauvanprank — MeHckas Enena
I'eopruesHa

I'padpux paboThl

OT[[GJI MPEABAPUTEIBHOI0 KOHTPOJIS 1 MIATSKEH U3 6IOII)KCT8. d)I/IHaHCOBOFO YIIpaBJICHUA

MYHHUIIUIIAJIBHOT'O O6D&30B&HI/I$I TOPOJICKOM OKPYT «OXUHCKHI»

(HaMMEHOBaHUE CTPYKTYPHOTO MOAPA3/IEICHUs OpraHa MECTHOTO CaMOYIIPaBJICHUs, y4acTBYOIIAs

B IPEJI0CTABICHUN MYHUIUIIAIBHON YCIIyTH)

[enp Henenu Yacsl paboThl Yacel npuemMa rpaxaaH
(06enieHHBIH nepepbIB)
[TonenenpHUK 9.00 —18.00 9.00 —18.00
(nmepepsiB ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 no 14.00)
Bropaux 9.00 - 18.00 9.00 - 18.00
(nmepepsi ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 1o 14.00)
Cpena 9.00 —-18.00 9.00 - 18.00
(nmepepsiB ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 go 14.00)
YerBepr 9.00 - 18.00 9.00 —-18.00
(nmepepsiB ¢ 13.00 no 14.00) (nmepepsiB ¢ 13.00 go 14.00)
[TaTtanna 9.00 — 18.00 9.00 — 18.00
(epepsiB ¢ 13.00 10 14.00) (nmepepsiB ¢ 13.00 mo 14.00)
Cy660Ta Brixoanoit BrixonHoit
Bockpecenne Brixognoit Brixognoi

B npennpa3zagHuuHbie 1HU BpeMs paboThl COKpalaeTcs Ha 1 Jac.




Ipunoxenne Ne 2
K AJIMHHHACTPaTHBHOMY PETIIaAMEHTY MPEIOCTABICHHSI
MYHHITUIIATBHON YCIyTH

MPUMEPHBIE OBPA3IbI 3ASBJIEHUN JIJISI IIPEJOCTABJIEHUSI
MYHHUIIUIIAJIBHOMR YCJIYTH

a) Ut (PU3UIECKUX JTHIT
DuHAHCOBOE YIPABICHUE MYHUITUTIATBHOTO 00pa30BaHMs
rOpOJCKOMN OKpYr «OXUHCKUI

r. Oxa, yn.Jlenuna.,13

3ASIBJIEHUE

(q)I/IO B3BICKATCJIA WJIN JIUIA, YIIOJTHOMOYCHHOT'O Ha MPEABABICHUEC UCIIOJTHUTCIIBHOTO Z[OKyMeHTa)

HHH B3bIcKaTeas

Hamnpagnsito 1151 HICOTHEHUS! UCTIOTHUTENbHBIA JOKYMEHT Ne , BRITAHHBIA « » 200 r

Ha OCHOBAaHHMHU ITOCTAHOBJICHUA

(HanMeHOBaHME CyeOHOTO OpraHa)

o aemy No 0 B3BICKAHUU JCHEKHBIX CPEACTB

(HaMMeHOBaHUE JTOJDKHUKA)

HOMEP CU€Ta B3bICKATE/IA

OTKPBITHII B

(yka3pIBaeTCsl IOJTHOE HAUMEHOBAaHME OaHKa (er0 CTPYKTYPHOTO TIOpa3iesieH s ) U aJpec)

Kop/cuert (cydcuer) 0aHka

BUK 06anka HNHH 6anka

B ciyuae HecooTBETCTBHSA NPEACTABICHHBIX TOKYMEHTOB TpeOOBaHUIM 3aKoHOAaTeNbCTBa Poccuiickoit
®epepannu Mpouly BEpHYTh JJOKYMEHTHI 110 apecy:

KonTakTHbIi TEneoH:

ITpunoxenue:
1. HcnonHuTenpHBIN JOKYMEHT (OpUTMHAN) Ha JIUCTax B 9K3EMILIAPAX.
2.
3.
4.

(moxmmuce)



0) Ui FOPUANYECKUX JIUIT
duHAaHCOBOE yIIPaBJICHUE MYHUIIUIAIILHOTO 00pPa30BaHuUs

rOpOJCKOMN OKpYr «OXUHCKHUI
r. Oxa, yn.JIenuna,13

3ASIBJIEHUE

(HaI/IMCHOBaHHC B3BICKATEISI-OPTaHN3al0uN NI OpraHu3alnu, yHOHHOMO‘IeHHOI\/'I Ha IpEabABICHNUE
HCITIOJTHUTCIIBHOTO Z[OKyMeHTa)

NHH/KIIII B3bIcKaTeNA-0praHU3 AUl /

HanpaBJmeT JIJISL KCTIOTHECHUS UCTIOIHUTEIIbHBIN JOKYMCHT Ne 5 BBIJAHHBIA « » 20_1"

Ha OCHOBAHHH ITIOCTAHOBJICHU

(HanMeHoBaHue CyZIeOHOTO OpraHa)

o nemy Ne 0 B3BICKaHUU JICHEKHBIX CPEICTB

(HauMeHOBaHHE JOKHHUKA)

HOMep cueTa OpraHu3anum ,

OTKPBITBII B

(YKxa3bIBaeTCs MOJTHOE HANMEHOBAaHNE OaHKa (€ro CTPYKTYPHOTO IOpa3eNIeHns) U apec)

Kop/cuet (cybcuer) 6anka

BUK 06anka NHH 6anka

B
cllyyae HECOOTBETCTBHUSI IIPE/ICTABICHHBIX JIOKYMEHTOB TpeOOBaHMIM 3aKOHOAATeNbLCTBa Poccuiickoit
denepanyy Npoury BEpHYTh JOKYMEHTHI IO aJipecy:

KonTakTHbIN TenehoH:

[Ipunoxenue:
1. UcnomHuTensHBINA JOKYyMEHT (OpUTHHAN) HA JIUCTax B IK3EMIUISIPaXx.

2.

3.

(momKHOCTB)



[Ipunoxenne Ne 3
K AZIMUHHCTPAaTHBHOMY PErJaMeHTy
IIPEAOCTABICHNS] MYHULIUITAIIBHON YCIIYTH

biok-cxema
[IpenocraBiennss MyHUIIMTIAIBHON yeIIyTH «HcromHeHne cy1eOHbIX aKTOB
1o 0OpalIeHNIo B3BICKAHHsI Ha CpeicTBA OI0KeTa MyHHUIIMIIAIHLHOTO 00pa30BaHUS»

IIpuem u perucrpanus 3asBiICHUSA U JOKYMEHTOB,
HEOO0XOANUMBIX JUISl IPEJOCTaBIEHUS] MyHULIUIIAIBHON yCIyTrH

'

Ocy1ecTBiieHHE MPABOBOM IKCTIEPTU3BI UCTIOTHUTEIIBHBIX
JIOKYMEHTOB

|

Perucrpanus UCIIOTHUTEIBHBIX JOKYMEHTOB
B IIporpaMMHoOM komiuiekce «brompxer-CMAPT»
[(pa3nen «VCTIONHUTENbHbIE TOKYMEHTBI) |

YBenomileHne JODKHUKA Bo3Bpar B3bICKaTeNo WK B
0 MOCTYIUIEHUU CyJl JOKYMEHTOB,
UCTIOJIHUTEJIBHOTO HOCTYIUBIINX HA
Yyer IIpnocTaHoBIIEHHE OCYIIECTBIICHHS ONlepalui
uHpopMauu 10 PACXOJIOBAHUIO CPE/ICTB Ha JIMIIEBBIX CUETaX
VYyer nndopmannu o BeIICIEHUN Ilepeuncienne
JIOTIOJTHUTEIBHBIX JTUMUTOB OFO/IKETHBIX JICHEXHBIX CPEJICTB B
00s13aTeIHCTB (OO KETHBIX MOJIb3Y B3BICKATEIIS
ACCHUTHOBAHUH)
1 (un) 00beMOB (PHHAHCUPOBAHUS

3aBepIieHne UCTIOTHEHUS
TneOOBAHUN UCITOIHUTEIILHOTO




