AJIMUHUCTPALIMS MYHULIUTIAJIBHOI'O OBPABOBAHUS
TOPOJICKOM OKPYT «OXUHCKUI»

IMOCTAHOBJIEHHUE
or 02.04.2018 No 182
r. Oxa
O BHECEHUU U3MEHEHUH B
aIMUHUCTPATUBHBII pernamMeHT
MPEIOCTABICHUS MYHHIIUTTATEHOM

yeayru «llocTaHoBka Ha yder Ul
3a4UCIICHUs JeTe B 0Opa3oBaTelbHbBIC

OpraHH3aLuH, peanuzyomnye
00pa30BarenbHYIO nporpammy
JIOIIKOJIBHOTO 00pa3oBaHUs,
YTBEP>KICHHBIN IIOCTaHOBJICHUEM
aJIMUHHCTPAIN MYHHUIUTATHEHOTO
o0Opa3oBaHUsI rOpOACKOi OKpYT

«Oxunckuin» ot 12.04.2016 Ne 202

B cootBerctBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
IPEOCTABIICHHUS TOCYIaPCTBEHHBIX W MYHHIMIIAIBHBIX YCIIYT», pacnopsikeHueM [IpaBurennbcTBa
Caxamuuckorr  obmactm ot  30.04.2015 Ne 191-p «OO0 onrtumu3zanud MpeIOCTABICHUS
MYHHUIIMMIATBHBIX YCAYT W TOCYAAapCTBEHHBIX YCIYT, MPEJOCTaBISEMbIX OpraHaMH MECTHOTO
caMOympaBlieHUs», pacnopspbkeHueM [IpaButenscTtBa Caxanmwackoir obmactu ot 15.09.2015
Ne 459-p «O06 yrBepkaeHun THUIIOBOTO aIMHHUCTPATHBHOTO pErjlaMeHTa MPEIOCTaBICHHS
TOCYIapCTBEHHBIX  (MyHHIMIANBHBIX)  YCIYr  OpraHaMM  MECTHOTO  CaMOYIPABJICHHS
MYHUIIMTIATBHBIX oOpa3oBaHuii CaxalWHCKON 001acTu», PyKOBOJCTBYSCH cTaThell 42 VYcrapa

MYHHUIUTIAIEHOTO 00pa30BaHMsI TOPOJCKOM OKPYT «OXHUHCKUINY,

I[TOCTAHOBJIAO:

1. Baectu wu3MeHEHHsT B AAMHHHCTPATHBHBIA  perliaMEHT  MPEJOCTaBIICHUS
MyHULIUNanbHOU ycnyru «llocTtaHoBka Ha yweT Juisl 3adyuMclieHUsl JeTedl B oOpa3oBareibHbIE
OpraHM3aliy, peaJu3yloliue o0pa3oBaTeNbHYI0 MPOrpaMMy JOLIKOJIBHOTO OOpa30BaHUS»,
YTBEPKJACHHBIN TMOCTAHOBJICHWEM aJMHUHHUCTPAIMN MYHHUIIMIAIBHOTO OOpa30BaHUS TOPOACKOM
okpyT «OxuHckuit» oT 12.04.2016 Ne 202, U3110KUB €ro B CIEAYIOLIEH peaaKiuu (IpuiaraeTcs).

2.  OnyOnuMKoBaTh HACTOSINEE ITOCTaHOBIEHHE B rasere «CaxamMHCKHA HEQTIHHKY,



pa3MecTuTh Ha OpUIIMATEHOM CalTe aJMUHUCTPAIMM MYHUIIMIAIBHOTO 00pa30BaHUs TOPOJICKON

okpyr «OxuHCKui» Www.adm-okha.ru.

3. KOHTpOJIB 3a UCIIOJIHCHUEM HACTOALICTO ITOCTAHOBJICHHA BO3JIOXKHWTH HA 3aMCCTHUTCIIA
ITIaBbl MYHUIUIIAJIBHOI'O 06pa30BaHI/I${ FOpO,HCKOﬁ OKpyr ((OXHHCKHﬁ)), 3aMECTHUTCII IJ1aBblI
AJIMUHUCTPpAIUN MYHHUIUIIAJIBHOI'O 06p330BaHI/IH l"OpOI[CKOﬁ OKpyr «OXUHCKHUI» 10 COIMAJIbHBIM

Bonpocam C. H. CBupuiosy.

I'1aBa MyHHIIUIIAJILHOTO 00pa30BaHUS C.H. I'yces
TrOpOACKOH OKPYr «OXMHCKHID»


http://www.adm-okha.ru/

YT1BepxaeH

MMOCTAHOBJICHUCM aJIMUHHUCTPALIUN
MYHUIIUIAIBHOTO 00pa30BaHUs
ropozckoil oKpyr «OXUHCKHUII»

or 02.04.2018 Ne 182

AJIMUHUCTPATUBHBINA PETJIAMEHT
MPEJOCTABJIEHUS MYHUIIUIAJIbHOM YCJIYTH
«IIOCTAHOBKA HA YUYET JJ151 3AYACJIEHUS JTETEN B OGPA3OBATEJIBHBIE
OPI'AHM3 ALY, PEAJIM3YIOIIUE OBPA3OBATEJIBHYIO ITPOI'PAMMY
JOHIKOJIBHOI'O OBPA3OBAHUS»

Paznen 1. OBIIUE TTOJIOXKEHU A
1.1. IIpeamer perynupoBaHusi aIMUHUCTPATUBHOTO periaMeHTa

Hacrosmuit agaMUHUCTpaTUBHBINA PETIaMEHT YCTaHABIMBAET CPOKU U MOCIIE0BATEIHLHOCTD
aIMMHHMCTPATUBHBIX MpOLEAYp U aJMHUHUCTPATUBHBIX JIEHCTBUH TIpU  IPENOCTABICHUU
MyHULIUNanbHOW ycnyru «llocTaHoBka Ha ydeT nAJsl 3a4ucieHHs] JeTeil B oOpa3oBaTelbHbIC
OpraHM3aliy, pean3yIole 00pa3oBaTeIbHYIO IPOrpaMMy JIOIIKOJILHOTO 00pa3oBaHus» (najnee
- aIMUHUCTPATUBHBIN pErJaMeHt).

1.2. Kpyr 3asBuresneit

1.2.1. 3asgBuTeNsIMH SBISIOTCS POIUTENH, ONEKYHBI MJIM MHBIE 3aKOHHBIE MPEICTaBUTENN
pebeHka, peayin3yoIIre B €ro HHTepecax mpaBo Ha oOpa3oBaHue (Hajiee — 3asIBUTEIH ). 3assBUTEIH,
BIpaBe OOpPATUTBCS O TMPEAOCTABICHUM MYHUIUMIAIBHON YyCIYrM C MOMEHTa NOJy4YeHHUS
CBUJIETEJILCTBA O POXKJICHUU peOCHKA U 10 TOCTHKEHUSI p€OCHKOM CEMUJIETHETO BO3pacTa.

1.2.2. TlonmHOMOYMSMHU BBICTYIIaTh OT HMEHHU 3asBUTENCd NpPHU B3aUMOACHCTBUH C
COOTBCTCTBYIOIIIUMH OpTraHaMu HUCIIOJIHUTEILHOU BJIaCTHU, OpraHaM MCCTHOI'0 CaMOYIIpaBJICHUA U
WHBIMH OPTaHM3AlMSIMH TpPH TPEIOCTaBICHUH MYHUIUMNANBHON YCIyr oONajaloT Iula, B
COOTBETCTBUHU C OGOPMIIEHHON B YCTAHOBJIEHHOM 3aKoHoarenbcTBOM Poccuiickort deneparu
MOpsIIKE TOBEPEHHOCTH, Ha yKa3aHUH (peepanbHOro 3aKoHa JTUO0 Ha aKTe YIMOJIHOMOYEHHOTO Ha
TO FOCYAAPCTBEHHOIO OpraHa Uil OpraHa MECTHOIO CaMOYTIpaBJIeHHUs (Jjajee — MPeCTaBUTENH ).

1.3. TpeGoBanus K NOPAAKY HHHOPMUPOBAHUS
O MOps/IKE MPEIOCTaBICHUS MyHUIIMIIATBHON yCIyTH

1.3.1. Undopmarus no BompocaMm MpeaoCTaBIeHUs MYHUIMIAIBLHON YCIyTH cooOmaercs
3asIBUTEIISIM:

- NPU JMYHOM OOpAIllEeHMH B OpPraH MECTHOIO CaMOYIpPaBJIEHUS, MPeTOCTaBISIOMUI
MyHHIHTIATBHYI yeryry (mamee - OMCY) mo amgpecy r. Oxa, yiu. Jlenuna, n. 8, mpuemnas,
noHeenbHUK — 4eTBepr, ¢ 09.00 xo 12.00, ¢ 14.00 go 17.00, nsarauna, ¢ 09.00 go 14.30;

- TIp¥ OOpaIeHNH C UCTIONB30BaHUEM CPEACTB TeleOHHON CBSI3HM 1O HOMepy Tenedona 8
(42437) 3-52-54, 8 (42437) 3-44-00;

- npu nucbMeHHOM oOpamenun B OMCY no noure no azapecy 694490, CaxanuHckas
oOnacts, . Oxa, yin. Jlenuna, 1. 8, mpuemMHast 1100 B 3JEKTPOHHOM BHJIE 10 aAPeCy IEKTPOHHOM
noutel Uprobrsek@yndex.ru;

- IOCPEJICTBOM Pa3MELICHUs CBEICHUIL:

a) Ha opurmanbaom MHTepHeT-caiite http://okha-edu.ru;

0) B pEruoHaJIbHOM TOCYJapCTBEHHOM uHpopMmaunoHHoM cucreme «llopran
rOCy/IapCTBEHHBIX U MyHUIMNAIBHBIX yCiuyr (¢pyHkuuil) CaxanuHckoit obmactu» (naiee - PIITY)



https://uslugi.admsakhalin.ru;

B) B denepalbHONH TrocyaapcTBEHHON HWHMOpMaAMoHHOW cuctemMe «EauHbIA mopTan
rOCY/IapCTBEHHBIX M MYHUIIMNAIBHBIX yeuyr (GyHkuuit)» (nanee - EIIT'Y) www.gosuslugi.ru;

') Ha UHPOPMAIIMOHHOM CTeH Ie, pacnojioxkeHHOM B OMCY;;

1.3.2. Cpemenuss 0 XxoJIe NPEIOCTABICHUS MYHUIIUIIAIBLHOW YCIYyTd COOOINAI0TCS
3asABUTEIISIM:

- ipu 1MgHOM oOparienuu B OMCY;

- mpu ob6pamenn B OMCY ¢ ucrofib30BaHUEM CPEJICTB Tele(hOHHOM CBS3H;

- ipu nucbMeHHoM oOpamiernu B OMCY no nourte 1160 B 3JIEKTPOHHOM BHJIE;

1.3.3. UadopmupoBaHue mpoBoIUTCS B popMe:

- YCTHOTO MH(OPMHUPOBAHHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.3.1. YcrHoe un(popMupoBanue ocymiectisercs crneruanuctamu OMCY u (wim)
M®O®I] ipu oOparieHnn 3asBUTENCH 32 HHPOPMAIMEH JTUYHO WK 10 Teledony.

CrenuanucTbl, OCYIICCTBISIONIME YCTHOE HMH(POPMUPOBAHWE, MPUHUMAIOT  BCE
HEOOXO0UMbIE MEPHI JIJIs 1aYU MOJHOTO U ONEPATUBHOTO OTBETA HAa MOCTABICHHBIE BOMPOCHI.

YcrHOe WHGOPMHUPOBAHWE KAXKIOTO 3asSBUTENS OCYIIECTBISIETCS B TEYCHHE BPEMEHH,
HEOOXOUMOTO sl €T0 UH()OPMHUPOBAHHUSL.

1.3.3.2. Tlpu otBerax Ha TenedoHHbIE 3BOHKHM creruanuctel OMCY mnoapobHO, B
KOPPEKTHOI opMe HHOOPMUPYIOT OOPATUBIINXCS 3aBUTENCH MO0 HHTEPECYIOUINM UX BOIIPOCAM.
OTBeT OIKEH HAYMHATHCS ¢ HH(GOPMAIIMA O HANMEHOBAHUH OpraHa MECTHOTO CaMOYIIPaBIICHHUS,
B KOTOpBIA oOpaTwuicsi 3asBUTENb, (HaMUIMH, UMEHH, OTUYECTBE M JOJKHOCTH CIICLUAIHCTA,
NPUHSBIIETO TeNe(OHHBINH 3BOHOK.

[Ipu yctHOM oOparnienun 3asButens (mo tenedony) cnenuanuctsl OMCY naroT oTBETHI
camocrosTenbHo. Ecnu crenuanuct, K KOTopoMy oOpaTHIICs 3asiBUTENb, HE MOXET OTBETUThH Ha
BOIPOC CAMOCTOSTEIBHO, TO 3asBUTENb OJIKEH ObITh HAIIPABJICH K IPYTOMY CIELIMATUCTY WM Ke
o0paTHUBILIEMYCS 3asBUTEIIO JOJKEH OBITh COOOLIEH Telne(OHHBIM HOMEp, IO KOTOPOMY MOXKHO
MOJYYUTh HEOOXOAMMYI0 HHGOpPMAIUIO, JTUOO CIEHHUATUCT MOXKET MNPEAJIOKUTh 3asBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. Ilucbmennoe uHGOPMUPOBAHHUE OCYUIECTBIAETCA IyTEM  HaIpaBlICHUS
NUCHbMEHHBIX OTBETOB IIOYTOBBIM OTIIPABICHUEM WM IOCPEIACTBOM HMH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIHOHHBIX CeTel 00IIero mnojib30oBaHus (MO 3JIEKTPOHHON mouTe, Mo (akcy)
UCXO/s U3 BBIOPAHHOT'O 3asBUTEJIEM CIIOCO0a HANpaBJIEHUs EMY OTBETA.

OTBer Ha oOpallleHle 3asBUTENS IPEJOCTABIAETCS B MPOCTON, YETKOM M MOHATHOM (hopme
C yKa3zaHueM (paMuJINu, HTHUIMAIOB, HOMepa Tenedona crenuanucra OMCY.

OTBer HampaBisieTcs B IHCbMEHHOM BHJE B 3aBHCUMOCTH OT cIlocoba oOpalieHus
3asBUTEN 3a MHpopManuell wiM crnoco0a JOCTaBKM OTBETa, YKa3aHHOTO B IHUCbMEHHOM
oOpalleHn! 3asBUTENS.

OTtBeT Ha oOpalieHue, NoCTynuBIlee B (hOpME IJIEKTPOHHOTO JIOKYMEHTA, HANpaBisieTcs B
(dopMe 3IEKTPOHHOIO0 JOKYMEHTa MO aJpecy 3JIEeKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHHH,
WIH B IUCBMEHHOM (popMe 10 MOYTOBOMY aApecy, YKa3aHHOMY B OOpaIleHUH.

1.3.4. Undopmanms, ykazaHHas B nyHktax 1.3.1 - 1.3.2 HacTosmero pasuena
aJMMHHMCTPAaTUBHOTO  perjamMeHTa, oOpa3lbl 3allOJIHEHUS  3asdBJICHUS, W3BJICYEHUS U3
HOPMAaTUBHBIX IIPaBOBBIX AaKTOB, COAEpXkAIUX HOPMBI, PETYIHUPYIOIINE JEATEIBHOCTh IO
MPEIOCTABIEHUI0 MYHUIIMIIAIBHON ycnyru, padmemaotcs OMCY Ha uHbOpMallmOHHOM CTEH/IEe
OMCY, opunnansunom Untepuer-caiite, PIII'Y u EIIT'Y.

1.3.5. UndopmupoBanue 3asBUTENEH CHENUAIUCTAMU MHOTO(QYHKIIMOHAIBHOIO LIEHTPa
IPEOCTaBIEHUs] TOCYAAPCTBEHHBIX W MYHUUMOAIBHBIX yciyr (namee - M®Il) u pasmemieHue
uH(pOpMallMU 0 MPEAOCTaBICHUH MyHUIIMNIANIBbHOHN yeinyru B M®L] ocyiiecTBisieTcs: npy HaIUuuu
coryamieHust o B3aumonencTBuu Mexagy OMCY u MOI[ B cooTBeTCTBMM C TpeOOBaHUSAMHU
nocraHoBieHus [IpaButenbctBa Poccuiickoit ®enmepanmm ot 22.12.2012 Ne 1376 «O06
yrBepxkaeHuu  [IpaBun  opraHuzanuu — JESTEIbHOCTH  MHOTO(QYHKIMOHAJBHBIX  LIEHTPOB
MPEIOCTABIEHUSI TOCYJapCTBEHHBIX W MYHULMIAIbHBIX YCIYI», COTJIAIIEHUS M HOPMAaTUBHBIX



akToB M®II.

1.3.6. Ha EIIT'Y u PIII'Y pa3memiaercs cieayromias nHGopmaus:

1) wucuepnbIBarOIMi TepedYeHb JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHUS
MYHULIUNIAJILHON YCIIyTH, TpeOOBaHUS K O(OPMIICHUIO YKa3aHHBIX JTOKYMEHTOB, a TAK)KE MepeueHb
JIOKYMEHTOB, KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTh [0 COOCTBEHHON MHUIIMATHUBE;

2) KpyT 3asBUTEIICH;

3) CpoK IIpeloCTaBIIEHUSI MyHULIUIIAJIbHON YCIYTH;

4) pe3ynbTaT MPEJOCTABICHUS MYHUIUNAILHON YCIYrH, TMOPSAOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIET0Cs PE3yJIbTaTOM IIPEAOCTaBICHNUS MyHUIIUIIAIIBHOM YCIIYTH;

5) pa3Mep rocynapCTBEHHOW MOIUIMHBI, B3UMAEMOW C 3asBHUTENS MPHU IPEIOCTABICHUU
MYHHULUIIAJIBHON YCIYTH;

6) HCUepNbIBAIOLIMI IepeueHb OCHOBAaHWM JJii MPUOCTAHOBJICHHUS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHUIIUTIIAIBHON YCIYTH;

7) o mpaBe 3asBHUTENS Ha jgocyaeOHoe (BHecyneOHOe) oOkajoBaHUE JCUCTBUI
(Oe3meiicTBUSI) W PELICHW, TNPHHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEJOCTaBICHUS
MYHUIIUTIAJILHON yCIYTH;

8) dhopmebl 3asBieHui (YBEIOMIICHUH, COOOIEHUH), HCIIOIB3yeMbIC TIPU MPEIOCTABICHUN
MYHUIIMIIATBHOU YCITYTH.

Wudopmanus va EIII'Y u PIII'Y o mopsiake u cpokax MperoCTaBICHUsS MYHHIIUAAIBHOM
yCIyTM Ha OCHOBaHMM CBEACHUU, colepkammxcs B (elepaibHOW TroCyAapCTBEHHOM
UHPOPMALMOHHON cucTeMe «DenepaTbHON peecTp TOCYAaPCTBEHHBIX W MYHHIMIAIBHBIX YCIYT
(pyHKIMIT)», TPEIOCTABISIETCS 3aIBUTEINIO OECIIATHO.

JlocTyn K MHPOPMALIMU O CPOKaX M TOPSIIKE MPEIOCTABICHHS YCIIYTH OCYIIECTBIsIETCS Oe3
BBIMIOJTHEHHST 3asiBUTENIEM KakKuX-THOo TpeOoBaHWii, B TOM uyucie ©O€3 HCIOJIb30BAHUS
IPOrpPaMMHOr0 00€ecIieYeH sl, yCTaHOBKA KOTOPOI0 Ha TEXHUYECKHE CPEJICTBA 3asBUTEINS TpeOyeT
3aKJIIOYEHUS JIMLIEH3MOHHOTO WM HMHOTO COIVIAIIeHHs] ¢ MpaBooOIagaTesieM MpPOrpaMMHOIO
o0OecnieyeHus, NPEIyCMATPUBAIOLIET0 B3MMAaHUE IUIAThl, PETUCTPALMIO WU aBTOPHU3ALUIO
3asIBUTEIS, WM MIPEIOCTABIICHUE UM MEPCOHATIBHBIX TaHHBIX.

Pazzen 2. CTAHJIAPT IIPEJIOCTABJIEHUS MYHUILIUTIAJIBHOW VCIIYTU
2.1. HaumeHoBaHME MYHULIMIIAJIBHON YCIIyTH

HanmeHnoBanne MyHUIMIAIbHON yciyru: «[locTaHOBKa Ha y4eT /s 3aUMCIICHUS JIETeH B
00pa3oBaTelibHbIE OpraHU3allMd, PEATU3YIONINe O00pPa30BaTEIBHYIO MPOTrPaMMy JIOIIKOJIBHOTO
0o0pa3oBaHU.

2.2. HaumeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBIIEHUS
CaxanuHcKoi 00J1acTH, TPEI0CTABIISIONIETO
MYHHIUATBHYIO YCIYTY

[IpenocraBnenne MYHUIIMTIATBHONW YCIYTM OCYIIECTBISIETCS YIpaBieHHEM 00pa3oBaHUS
MYHHUIUTIAJIEHOTO 00pa30BaHus TOPOJICKON OKpYT «OXUHCKUI» yepe3 oTaen (PYHKITMOHUPOBAHUS
U pa3BUTHs 00pa30BaHUsI.

[IpenocraBienne MyHUIIMNIATLHOM YCIYTH OCYIIIECTBIIAETCS BO B3auMoiecTBur ¢ MOI].

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENs OCYIIECTBICHUS IEHCTBHI, B TOM 4YHCIIE
COTJIACOBAHUM, HEOOXOIWMBIX JUISl TIONYYEHUS MYHHUIUMIAIBHON YCIYTH W CBSA3aHHBIX C
oOpaileHHeM B WHBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYMpAaBIEHUS U
OpraHW3aIfy, 3a WCKIIOYECHHEM TIOJNYYEeHHsI YCIYT, BKIIOYEHHBIX B MEPEYHU YCIYT, KOTOPHIC
SIBJISTFOTCSI HEOOXOIUMBIMH U 00s13aTeNIbHBIMHE ISl IPEIOCTABICHUS MYHUITUTIAIBHBIX YCIYT.

2.3. Pe3ynpTaT npeaocTaBiaeHs] MyHULUIAIBHON YCIIYTH



Pe3ynbraTom npenocTaBiIeHUss MyHULIAIIAIBHON YCIIYTH SBJISFOTCS:

- IIOCTAaHOBKAa peOCHKAa HAa Y4YeT JUId 3a4yHCIICHHs B MYyHHUIUIAIbHOE OFOJDKETHOE
JIOUIKOJIbHOE 00pa3oBaTebHOE YUPEKIECHHUE, JOIIKOIBHYIO TPYIIy MpH 00I1e00pa3oBaTeIbHOM
YUIPESIKICHHY;

- 000CHOBaHHBIH OTKa3 B MPEOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH.

[TocraHOBKa Ha y4eT OCYLIECTBIISIETCS B aBTOMATU3UPOBAHHOW MH(OPMAIIMOHHOI cucTeMe
«E-ycmyru. OGpa3oBanue».

PesynpTar npegocraBiieHUs MyHUIMIIAIBHONW YCIYTH MO BBIOOPY 3asBUTEINST MOXKET OBITh
npejocTaBiicH B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE, a TAK)KE HHBIX (popMax, yKa3aHHBIX B
nyHKTe 3.2.2 HACTOSILEero aIMUHICTPATUBHOTO PErIaMEHTA.

2.4. Cpok npeocTaBiIeHUs
MYHULUIIAJIBHON yCIyTH

Cpok npenocTaBieHs] MyHULUIAIBHON YCIYTH COCTaBIISIET:

- npu oOpamennu 3asButessi B OMCY - B teueHue 15 MuHyT ¢ MOMeHTa oOpamieHus
3asBUTEN (IIPU  YCIOBHM TPEJOCTABICHUS JOKYMEHTOB, COOTBETCTBYIOLUIMX TpPeOOBAHUAM
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA);

- npu oOpaieHuun 3asButens B M®L| - He nmoszgnee mectu pabdounx gHeit OMCY, u
UCUMCISieTCsl ¢ MoMeHTa oOpamieHus 3asBuTens B MODIL[ (npu ycioBuM MpenocTaBlIeHUs
JIOKYMEHTOB, COOTBETCTBYIOIINX TPEOOBAHUAM HACTOSIIETO A JMUHUCTPATUBHOTO PETJIAMEHTA).

2.5. IlpaBoBble OCHOBAHUS JUIsl [IPEAOCTABICHNUS MyHULIMITAIBHON YCIIyTH

[IpengocraBiieHne MYHUIMMAIBHOW YCIYTU OCYIIECTBISAECTCA B COOTBETCTBHHM  CO
CJIEYIOIUMU HOPMAaTUBHBIMU [IPABOBBIMU aKTaMU:

- Kouncturynueit Poccuiickoit ®enepanuu (IpUHIATAa BCEHAPOAHBIM TOJIOCOBAHUEM
12.12.1993) (Odunmansueiii tekcr Konctutyuumu Poccuiickoit ®enepanuu ¢ BHECEHHBIMU
nonpaBkamu oT 21.07.2014 ony6iukoBan Ha O¢duuMaTbHOM HHTEPHET-NIOPTAjle IMPAaBOBOU
uHpopmatuu http://www.pravo.gov.ru, 01.08.2014, B «Cobpanuu 3akoHoaarenbcTBa Poccuiickoi
Oepepanuny, 04.08.2014, Ne 31, ct. 4398);

- I'pasxxmanckum koaexcom Poccuiickoit @eaeparuu (dacts nepsasi) oT 30.11.1994 Ne51-
@3 («Cobpanue 3akoHoaarenbeTBa Poccuiickoit @eneparuny, 05.12.1994, No32, ct. 3301);

- I'paxxnanckum xonekcom Poccuiickoit denepanuu (dacte Bropas) oT 26.01.1996 Ne 14-
®3 («Cobpanue 3akonoaarenbcTBa Poccuiickoit @eneparuny, 29.01.1996, No5, ct. 410);

- CemelinbiM KozekcoM Poccuiickoit @enepanun ot 29.12.1995 Ne223-03 («Cobpanue
3akoHoaarenbeTBa Poccuiickoit deneparuny, 01.01.1996, Nel, ct. 16);

- denepanbHbiM 3aK0HOM OT 29.12.2012 No273-®3 «O06 obpazoBanuu B Poccuiickoii
Oepepannny (OdbuUnranibHBIA HHTEPHET-TIOPTAI TPaBOBOM HHGOpMaIuu http://www.pravo.gov.ru,
30.12.2012, «CoOpanue 3akoHoaarenbcTBa Poccuiickoit @eneparum», 31.12.2012, Ne53 (u. 1), cr.
7598);

- @enepanbHbiM 3ak0HOM OT 17.01.1992 Ne2202-1 «O mnpokyparype Poccuiickoi
Ddeneparun» («Poccuiickas razeray, Ne39, 18.02.1992);

- ®enepanbHbIM 3aKOHOM OT 24.11.1995 Nel81-®D3 «O conumanbHOM 3alIMTe MHBAJIWIOB B
Poccuiickoit @eaepannm» («Cobpanne 3akoHomaTenscTBa Poccuiickoit deneparumy, 27.11.1995,
Ne48, ct. 4563);

- @enepanbHbiM 3aKOHOM OT 27.05.1998 No76-®3 «O craTyce BOEHHOCTYKAIIUX)
(«Cobpanue 3akoHonaTenbeTBa Poccuiickoit @eaeparumy, Ne22, 01.06.1998, c1.2331);

- O®enepanbHbIM 3aKOHOM 0T 24.07.1998 Nel124-®d3 «O06 OCHOBHBIX TapaHTHSX IpaB
pebenka B Poccuiickoit @enepannn» («Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanum,
03.08.1998, Ne31, ct. 3802);



- ®epepanbHBIM 3aKOHOM OT 24.06.1999 Nel120-D3 «O6 ocHOBax cuCTEMBI TPOPUIAKTUKA
OC3HA30PHOCTH W TPaBOHAPYIIEHUN HecoBeplieHHONeTHUX» («CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoit deneparuny, 28.06.1999, Ne26, c1.3177);

- ®enepanbHbIM 3aK0OHOM OT 06.10.1999 Nel84-D3 «OO6 001X NPUHIKMIIAX OPTaHU3aAIUN
3aKOHO/IATENbHBIX (MIPEACTABUTEIBHBIX) U HCHOJHUTEIBHBIX OPraHOB MYHUIMIIAJBLHON BIACTH
cyowsekToB Poccuiickoii deneparnuny» («CobOpanue 3akoHomarenbcTBa Poccuiickoit deneparumny,
18.10.1999, No42, ct. 5005);

- @enepanbHbiM 3ak0HOM OT 27.07.2010 Ne210-®3 «O6 opraHuzamuu MpenroCcTaBICHUS
rocyJapCTBEHHBIX U MyHUIIUIIATBHBIX yeiyr» («Poccuiickas razera», Nel68, 30.07.2010);

- ®enepanbabiM 3akoHOM OT 07.02.2011 Ne3-D3 «O nomunumy» («Poccuiickas razeray, Ne
25, 08.02.2011);

- ®epepanibHbiM  3aKk0HOM OT 30.12.2012 No283-®3 «O couuagbHBIX TapaHTUAX
COTPYIHUKAM HEKOTOPBIX (eAepaTbHBIX OPraHOB WCIOTHUTEIBLHOW BIACTH W BHECEHUU
W3MCHEHUN B OTJENbHBIC 3aKOHOJATeNbHBIE akThl Poccuiickont ®deneparun» (OduimanbHbIA
UHTEpHET-opTai mpaBoBoil umHpopmaruu http:// www.pravo.gov.ru, 31.12.2012, «Cobpanue
3akoHoarenscTBa Poccuiickoit deneparuny, 31.12.2012, Ne 53 (4. 1), cT. 7608);

- 3akoHoM Poccuiickoii ®@enepannu ot 15.05.1991 Nel244-1 «O coumanbHOM 3amuTe
rpaXkAaH, MOJABEPrIINXCS BO3ACHCTBUIO paJlallii BCIEACTBUE KaTtacTpodbl Ha UepHOOBUILCKOM
ADC» («Bepomoctu CHJI u BC PCOCPy», 1991, No21, ¢1.699);

- 3akoHom Poccuiickoit ®@enepauun ot 26.06.1992 Ne3132-1 «O craryce cyneid B
Poccuiickoit deneparun» («Poccuiickas razeran, Ne 170, 29.07.1992);

- IlocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 25.08.1999 Ne936 «O
JOTIOJIHUTEIBHBIX MEpax [0 COLMAJBbHOM 3allUTe YJEHOB CEMEH BOCHHOCIYXAIUX U
COTPYIHUKOB OPraHOB BHYTPEHHHUX JI€J, MyHUIIUTIAIBHON MPOTUBOIMOKAPHOU CITY>KOBI, yTOIOBHO-
WCIIOJTHUTEIIbHOW CHCTEMBI, HEMOCPEICTBEHHO YYacCTBOBABIIMX B OOpnOE € TeppopuU3MOM Ha
tepputopun PecnyOnuku [larectan u moruOmux (mpomaBiiux 0e3 BECTH), YMEpIUUX, CTaBIINX
WHBAJIMIAMU B CBSI3U C BBIMIOJHEHUEM CITY)KEOHBIX 00s13aHHOCTEN» («CoOpaHme 3aKOHOJaTeIhCTBA
Poccuiickoit deneparun», 30.08.1999, Ne 35, ct. 4321);

- IlocranoBnenuem IlpaBurenscrBa Poccuiickoii ®denepauun ot 09.02.2004 Ne6S «O
JOTIOTHUTEIbHBIX TAPAHTHUSX M KOMIIEHCALUAX BOCHHOCIYXKAILIUM M COTPYAHHUKAM (eaepanbHbIX
OpraHOB HCIIOJHUTEIHHOM BIACTH, YYACTBYIOIIMM B KOHTPTEPPOPUCTUUECKHX OIEpalUsiIX H
o0ecreunBarOIUM TPABOMOPSAOK M OOIIeCTBEHHYIO Oe3omacHocTh Ha Tepputopuu Cepepo-
Kagkasckoro perunona Poccuiickoit deneparun» («Poccutickas razeray, Ne 28, 13.02.2004);

- IlocranoBnenunem IlpaButenscrBa Poccuiickoir @enepanuu ot 12.08.2008 Ne587 «O
JIOTIOJTHUTEIIBLHBIX MEpax MO YCUJICHUIO COIMATBHOM 3alllUThl BOEHHOCTYXKAIUX U COTPYIHUKOB
denepanbHBIX OPraHOB HCIIOJHUTEIBHOM BIACTH, YYAaCTBYIOIIMX B BBHIMOJHEHHH 3a/ad IO
oOecrieueHHI0 0€30MacHOCTH U 3auuTe rpaxaaH Poccuiickoir denepanny, NpoKUBAIOIIKMX Ha
tepputopusix IOxHoi Ocerun u A6xazum» («Poccuiickas razera», Ne 173, 15.08.2008);

- Ilocranosnenuem IlpaBurensctBa Poccuiickoit @enepanuu ot 10.07.2013 Ne582 «O6
yrBepxaeHuu [IpaBuin pasmemnieHus Ha oduIMaIbHOM caiTe 00Opa3oBaTENbHOM OpraHu3allid B
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «HTepHeT» u oOHOBIeHUs uH(popManuu 00
oOpazoBatenbHoil opranmzanun» (OduIUaNbHBIT WHTEPHET-TIOPTAN MPaBOBOW HHQOpMAINH
http://www.pravo.gov.ru, 15.07.2013, «Cobpanue 3akoHomarenbctBa Poccuiickoit denepanuny,
22.07.2013, Ne 29, ct. 3964);

- Ilocranosnennem I[lpaButensctBa Poccuiickoit @enepanuu ot 28.10.2013 Ne966 «O
JTUICH3UPOBAHUU 00pa30BaTeNbHON JesTenbHOCTHY (OPUIIMaNbHBIN HHTEPHET-MOPTAN PABOBOI
uHpopmanuu http:// www.pravo.gov.ru, 30.10.2013, «Cobpanue 3akoHomarenscTBa Poccuiickoit
Oenepaunny, 04.11.2013, No44, c1.5764);

- IlocranoBnennem IIpaBurenbctBa Poccuiickoit @enepanun ot 18.11.2013 Nel039 «O
TOCY/IapCTBEHHOW aKKpeAWTAllMd oO0pa3oBaTenbHOU nesTenbHOoCTH» (OdunmnanbHblii MHTEPHET-
nopran  mnpaBoBoil  mHpopmauuu  http://www.pravo.gov.ru,  22.11.2013,  «CobGpanue
3akoHoaarenbcTBa Poccuiickoit denepanuny», 25.11.2013, Ne 47, ct. 6118);



- Ilpukazom MunuctepcrBa 3apaBooxpaneHus Poccuiickoit @eneparuu ot 03.07.2000
No241 «O6 yrBepknennn «MenuIMHCKON KapThl peOCHKA IIJIsi 00pa30BaTENbHBIX YUPEIKICHUN»
(«OdunnanbHble JOKYMEHTHI B 00pa3oBanumn», 2001, Ne 18);

- [Ipukazom MunucrepcTBa oopazoBanus u Hayku Poccuiickoit ®eneparuu ot 30.08.2013
NelO15 «O6 yrBepxknenun Ilopsigka opraHuM3amvii W OCYIIECTBICHUS 00pa30BATEILHOM
NESTENIbHOCTH 10 OCHOBHBIM  00I1€00pa3oBaTelbHBIM IporpaMMaM - 00pa3oBaTelIbHBIM
nporpaMMaM HadaJlbHOTO OOIIETr0, OCHOBHOTO OOIIEro M CpeaHero oodmero oOpa3oBaHUS»
(«Poccwutiickas razera», Ne 232, 16.10.2013);

- [Ipukazom Munuctepcra obpa3zoBanus u Hayku Poccuiickoit @eneparun ot 22.01.2014
Ne32 «O06 yrBepxknenun Ilopsaka mpuema rpaxiaaH Ha oOydeHHE IO 0O0pa3oBaTeIbHBIM
nporpaMMaM HadaJlbHOTO OOIIETr0, OCHOBHOTO OOIIEro M CpeaHero oodmero oOpa3oBaHUS»
(«Poccutickas razera», Ne 83, 11.04.2014);

- [Ipukazom Munuctepcra obpa3oBanus u Hayku Poccuiickoit @eneparuu ot 08.04.2014
No293 «O6 yrtBepxkaenun Ilopsinka mpuema Ha oOydeHHE MO OOpa30BaTEIbHBIM IMPOTPaMMaM
JOITKOIbHOTO 00pa3oBanms» («Poccuiickas razera» Ne 109, 16.05.2014);

- [Ipuka3zom MunucrepcTBa oopazoBanus u Hayku Poccuiickoit @enepanun ot 30.08.2013
Nel014 «O6 yrBepxnenun Ilopsiaka opraHM3andd W OCYIIECTBICHHS 00pa30BaTEIbHOM
NESATENIbHOCTH [0 OCHOBHBIM 00II€00pa3oBaTeNbHBIM IMporpaMmaM — 00pa3oBaTeNbHBIM
IporpaMMam JI0IIKOJBHOTO 00pa30BaHU;

- ITucekmom MunucrepctBa oOpa3oBanus u Hayku P® ot 08.08.2013 Ne08-1063 «O
PEKOMEH/IANUSX TI0 TTOPSIKY KOMILICKTOBAHUS JIOIIKOJIBHBIX 00Pa30BaTEIbHBIX YUPEHKICHUIN;

- 3akonom CaxamuHckoit ob6mactu ot 18.03.2014 Ne9-30 «O6 oOpa3oBaHuu B
Caxanunckoi oomactu» (I'azera «I'yoepuckue Begomoct» 22.03.2014 Ne50 (4458).

2.6. VcuepripiBaromuii mepedeHb JOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMH
WJIA UTHBIMH HOPMAaTHBHBIMH [TPABOBBIMU aKTaMH ISl TIPEAOCTABIICHHS
MYHUIMTIAIBHON YCIYTH C pa3/ieliecHHeM
Ha JIOKyMEHTHI ¥ HH(OPMAIIHIO, KOTOPBIE 3asiBUTENb JOKEH
IPE/ICTAaBUTh CAMOCTOSITEIILHO, U IOKYMEHTBI, KOTOPBIE 3asBUTENb
BITpaBe MPEJCTABUTH 10 COOCTBEHHOW MHHUIINATHBE,
TaK KaK OHHU MOJUIeXKAT NPEACTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHS

2.6.1. Jlns momyyeHUss MYHULUINAIBHOW YyCIyru 3asBUTENb mnpepocTtaBisier B OMCY
CJIEYIOIINE JOKYMEHTBI:

1) 3asBneHue (Mpu nogade TOKYMEHTOB 3asBUTENb HE 0QOPMIISIET MUCbMEHHOE 3asiBJICHHE
Ha TOJY4YE€HHUE MYHUIMNAIbHOM yciayru. 3asBiieHHe (OpMHUpYeTCs B UHTEPaKTHBHOM (opme B
aBTOMATHU3UpOBaHHOW MH(pOpManMoHHOW cucreMe «E-ycnyru. OOpa3oBaHHe» Ha OCHOBAHHMH
CBEJICHMI, BHECEHHBIX U3 JOKYMEHTOB, IIPEIbSIBICHHBIX 3aBUTEIIEM).

2) OpWrMHalx JIOKyMEHTa, YJOCTOBEPSIONIMIA JIMYHOCTh  POAUTENs]  (3aKOHHOTO
IPEJCTaBUTEIA).

3) OpUTrHHAI JOKYMEHTA, YIOCTOBEPSIOUICTO JINYHOCTh HHOCTPAHHOTO IPaXKIaHWHA U JIHIA
0e3 rpaxknancTBa B Poccuiickoii @eneparium.

4) opuUTrHHAJI CBHICTEIBCTBA O POXKICHUU peOCHKA WM JOKYMEHTA, MOJATBEPIKIAIOIETO
POJCTBO 3asIBUTEIIS.

5) TOKyMEHT, TOATBEPIKIAIOIINI PETUCTPAIHIO PeOCHKA M0 MECTY KHUTEIbCTBA (IT0 MECTY
npeObIBaHM ) Ha 3aKPETUIEHHOW TePPUTOPHUH.

6) JOKyMEHT, MOATBEP)KIAMOUIMIA POJCTBO 3asBUTENsS (MM 3aKOHHOCTH MPEICTABICHUS
npaB pebeHKa) — TMPEeabSBIAETCS POAUTENSAMH (3aKOHHBIMH  IPEJICTABUTEISIMU)  JIeTeH,
SBJISIOIIMXCSl HHOCTPAaHHBIMU Ipa)kIaHaMHU WM JIUIaMH 0e3 rpa)KI1aHCTBa.



7) IOKYMEHT, MOITBEPXKIAIOUIMK TIpaBO 3asBUTENs Ha mpeObiBaHMe B Poccuiickoi
Oenepalyiyl - IPEIbIBISIETCS POAUTEISIMH (3aKOHHBIMU MPEACTABUTEISIMU) J€TEH, SBISIOLIUXCS
WHOCTPAHHBIMHU TPaXKIaHAMU WIIH JTUIIAMH 0€3 TPak1aHCTBA.

8) IOKyMEHT, MOATBEPKAAIONINI MpaBo (JILIOTY) POIUTEIAM (3aKOHHBIM IIPEICTABUTEIISAM )
Ha BHEOYEPETHOE, IIEPBOOYEPETIHOEC WM MPEUMYIICCTBEHHOE TMPEJIOCTAaBICHUE MecTa B
MYHUIIUIIAJIBHOM JIOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKJICHHUH B COOTBETCTBUU C JIEHCTBYIOIIUM
benepanbHBIM U PErHOHATBHBIM 3aKOHOIATEIHCTBOM (TIPU HATMYHUH).

2.6.2. JIOKyMeHTBI, HEOOXOJUMBIC I TOJYYCHHUS MYHUIIMIAIBHOW YCIyTH, KOTOPHIE
HAXOJATCS B PACHOPSKCHUH TOCYJApCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIPABICHUS U
UHBIX OpPraHoOB, IOJUIEXKAT MOJYYEHUI0 B paMKaX MEXKBEJOMCTBEHHOIO B3aUMOJICHCTBUS, U
KOTOPBIC 3asBUTENb BIPABE MPEJACTABUTH CAMOCTOSATEIBHO B IIEINSAX MOTYyYCHHUS MYHUIIUMATHHON
YCIIyTH, OTCYTCTBYIOT.

2.6.3. 3asgBineHne W  JOKYMEHTBI, MPEAYCMOTPEHHBIC  HACTOSIINM  Pa3eiioM
aJIMHUHHCTPATUBHOTO perjlaMeHTa, MOJAlTCs Ha OyMa)XXHOM HOCHUTENE Wik B (hOpMe 3JIEKTPOHHBIX
JOKYMEHTOB TIPY HAIMYUU TEXHUIECKOU BO3ZMOKHOCTH.

DNEeKTPOHHBIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATH TPEOOBAHHUSAM, YCTAHOBJIEHHBIM B
nozpaszene 2.14 aTMUHUCTPATUBHOTO PETJIaMeHTA.

3asBiieHHE U TPUIOKEHHBIE K HEMY JOKYMEHTBHl HE JIOJDKHBI COJEpXKaTh IMOAYUCTOK,
MPHUITHCOK, 3aYEPKHYTHIX CJIOB M HHBIX HEOTOBOPCHHBIX HCIIPABJIICHUN, TEKCTHI B HUX JOJIKHBI
OBITH HAIMMCAHBI Pa300PUYNBO, O€3 COKPAILICHH.

Komuu 1oKyMeHTOB, TpujiaraeMbie K 3asiBJICHUIO W HANPABJICHHBIC 3asIBUTEIIEM II0 TIOYTE,
JOJKHBI OBITh YAOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHO/ATEIbCTBOM MOPSAKE JINOO B TeueHUE 3
pabouux AHEH OPUTHHAIIBI JAHHBIX JOKYMEHTOB MOJIeKAT mpeabssiennio B OMCY.

2.6.4. 3ampemiaeTcst TpeOOBAThH OT 3asIBUTEIIA:

- TMpeACTaBIICHUS JOKYMEHTOB ¥ HWH(POpPMAIMU WJIA OCYIICCTBICHUS JCHCTBHIA,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IMPABOBBHIMU
aKTaMH, pETYJHPYIOIIUMHA OTHOIICHHWS, BO3HHKAIONIME B CBSI3W C MPEIOCTABICHUEM
MYHUIIUTIAJILHON YCITYTH;

- IPEACTABIICHUS JOKYMEHTOB M HH()OPMAIINU, KOTOPBIC B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMH MTPABOBBIMU akTamMu CaxallnHCKON
00J1aCTH ¥ MYHUIIUTIATHHBIMU TIPABOBBIMH aKTaAMH HAXOMSATCS B PACIIOPSIKEHUH OPTAaHOB MECTHOTO
CaMOYIPaBIIEHUS, MPEIOCTABIAIONINX MYHUIUIMAIBHYIO YCIYTY, TOCYIapCTBEHHBIX OpPraHOB U
(WM) TIOJIBETOMCTBEHHBIX TOCYIAPCTBCHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBJICHHS
OpraHM3alfii, y4acTBYIOIIUX B MPEJOCTABICHUH MYHHIMIAIBHBIX YCIYT, 32 MCKIIOUEHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 crarbu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opranu3aiyy NpeaoCTaBICHNUS TOCYIaPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT.

2.6.,5. Ilpm mpenocTaBieHUH MYHUIMIATIBHBIX YCIYT B OJJIEKTPOHHOH (opme ¢
UCTIONIb30BaHuEM (efepanbHON ToCyIapcTBEHHOW MH(GOPMAIMOHHON cUCTeMbl «EquHBINA moprat
TOCY/IapCTBEHHBIX W MYHHIIMITAIBHBIX yCIyr ((QYHKIUN)» W pPErHOHATBHOW TOCYAapCTBEHHOM
uH(popMalnoHHON cuctembl «llopTan rocynapcTBEHHBIX W MYHHIMIAIBHBIX YCIYT ((DYHKITHIT)
CaxanuHcKOM 00J1acTHy 3anpenieHo:

- OTKa3bIBaTh B MPUEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS
MYHUIUIIATBHONH YCIIyTH, B CIy4ae €cClM 3alpoc H JOKYMEHTHI, HEOOXOAWMBIC IS
MPEIOCTaBIICHUS] MYHUIIMTIATBHON yCIYTH, MOAAHBI B COOTBETCTBHH ¢ WH(pOpMaIUel 0 CpoKax u
NOpsJIKE MPEIOCTaBIEHUS] MyHUIIUTIATBHON yciayru, onyonukoBanHoi Ha EIITY, PIITY;

- OTKa3bIBaTh B NPEJOCTABICHUH MYHHIIMIIATBLHOW YCIYTH B ClIy4ae, €CIU 3ampoc
JOKYMEHTBI, HEOOXOJHMMBIC IS TPEJAOCTABICHHUS MYHUIIUIIATBHOW YCIYyTH, TIOJaHbl B
COOTBETCTBUM ¢ MHGOpPMAIUEH 0 CpoKax M MOPAIKE MPEIOCTaBICHUS MYHUIIUNATHHONW YCIYTH,
ony6nukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asBHUTENS COBEPIICHHUS WHBIX JCHCTBUIA, KpOME TMPOXOXKICHUS
UACHTH()HUKAIIMK W ayTeHTH(HUKAIMK B COOTBETCTBUM C HOPMATHBHBIMU ITPABOBBIMH aKTaMH
Poccuiickoit ®enepauuu, ykazaHus LEIUM NpHEMA, a TaKXKE MNPEIOCTABICHUS CBEICHUN,
HEOOXOJUMBIX JIJISl pacyera JUTUTSIIBHOCTH BPEMEHHOTO WHTEpBalla, KOTOPBIH HEOOXOIUMOCTH



3a0pOHHPOBATH AJISl IPUEMA;
- TpeOOBaTh OT 3asABHUTENS IPEIOCTABICHHUS JTOKYMEHTOB, MOJITBEP)KIAIONINX BHECCHUE
3asBHUTEJIEM IUIATHI 32 MPEIOCTABICHUE MYHUITUIAIBLHON YCIIYTH.

2.7. VicuepnbiBaroliuii epedeHb OCHOBAHUM sl OTKa3a
B IIpU€Me JOKYMEHTOB, HEOOXOMMBIX JJIs IPE1OCTaBICHUS
MYHULUIIAJIBHON yCIyTH

OcHoBaHHMeM JUIsl OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIUMBIX JJisi MPEIOCTABICHUS
rOCy/IapCTBEHHON yCIyTH, SIBISICTCS:

- HECOOTBETCTBHME CBEJIEHUN U3 JIOKYMEHTA, YAOCTOBEPAIOILIEIO JUYHOCTH IOJydaTelis
YCIIYTU U 3asIBUTEIISI, CBEICHUSM O TOoJTydaTelie MyHUIIMIAIbHON YCIYry U 3asgBUTENE, YKa3aHHBIM
B 3asIBJICHUU O MPHEME B MYHHUIIUTIAILHOE JTOMIKOIbHOE 00pa30BaTeIbHOE YUPEKICHHUE.

2.8. McuepnbiBaroliuii iepe4eHb OCHOBAHUMN U1 OTKa3a
B IIPEJOCTABICHUHY MyHULIMIIAILHON YCIIyTH

OcHoBaHueM 1Sl OTKa3a B IPEJOCTABICHUN MYHUIIUTIAIBHOW YCIIYTH SIBJISIOTCS:

- MPEJOCTABJICHUE HETIOJIHOTO MaKeTa JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOSIIETO
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

- HaJIMYME€ B OpPUTMHATIAX M KONUSIX, NPEAOCTABICHHBIX 3aABUTEIEM JOKYMEHTaxX
WCTIPaBIICHUN;

- OTKa3 3asBHUTENS JaTh COTJIace Ha O0pa0OTKy CBOMX IIEPCOHAIBHBIX JAaHHBIX H
MEPCOHAIBHBIX JaHHBIX peOCHKA, B OTHOUICHUH KOTOPOTO MOJAEeTCs 3asiBICHUE;

- HQJIMYME PAHEE 3aPETUCTPUPOBAHHOIO 3aABJICHUA O 3AYUCICHHMM B MYHULHNAIBHOE
JoIIKOIbHOE oOpa3oBarenbHoe yupexaeHue B AVC «E-ycnyru. OOpa3oBaHuey,

- peOEHOK IMocenIaeT MyYHHUIIUITAIBHOE TOIIKOJIEHOE 00pa30BaTeIbHOE YUPEKICHHE;

- MPEJOCTABICHUE 3asBUTEIEM HEMOJHbIX CBEICHUM B 3alpoce O MPEAOCTaBICHUHU
MYHULIMTIAJIBHOW YCIYTH.

2.9. Pa3mep minatel, B3UMaeMOU C 3asiBUTENS
MIPU NMPEAOCTABICHUN MYHUIIUTIATILHON YCIYTH.

Hpe,[[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ YCIYI OCYIICCTBIIACTCA OeCIIIaTHO.

2.10. MakcuMambHBbII CPOK 0’KUJIaHUS B OUEPEIU
MIPH TI0J]aue 3arpoca o MPeJoCTaBICHUN
MYHUIUIIAJIBHON YCIYTY U MIPU TOJYYE€HUU pe3yabTara
MIPEIOCTABIICHUS] MYHUIIUTIATBHOU YCIIYTH

MakcuMalIbHBIA CPOK OKHJAHUS B O4epeAu IpU IOAA4Ye 3anpoca O IPEeIOCTaBICHUU
MYHULUIIAJIBHON YCIYTM W IpU IOJYYEHUM pe3yJbraTa MYHULHUIIAJBHOM YCIYIM B OTIEN
(YHKIMOHUPOBAaHUS M Ppa3BUTHS 00pa3oBaHMs yIpaBIeHUs OOpa3oBaHUS MYHHIMIIAIBHOTO
00pa3oBaHMsI TOpPOICKON OKpYT « OXMHCKUIN» HE JOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucrpanu 3amnpoca 3asiBUTEI
0 MPEIOCTaBICHUN MYHUIIMITAILHON yCIIyTH

Perucrpamuss  3ampoca  3asBUTENsS O MPEAOCTABICHUA MYHHIMIIAJBLHOW  YCIIYTH
OCYIIECTBIICTCSA B J€Hb TOCTYIUICHUS 3ampoca B OTAeNT (QYHKIHOHUPOBAHUS M Pa3BUTHS
0o0pa3oBaHMs yOpaBJICHHUS OO0pa30BaHUS MYHHIIMIAIHLHOTO OOpa30BaHMsI TOPOJCKON OKpyT
«OXUHCKUI.

Perucrpamus 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIAMMBIX JUISI IPEIOCTABICHUS



MYHUIIUTNATBHON YCIYTH, MPU MPEAOCTaBICHNH MYHHIMIIATBHON YCIYrH B BIEKTPOHHOH (hopme
nocpeactsoM EINTY, PIII'Y ocyiiecTBiasieTcsl B aBTOMAaTHYECKOM PEKUME.

2.12. TpeGoBaHUs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABIISIOTCS
MYHHIIUITATEHBIC YCIIYTH

2.12.1. Ilpuem 3asBUTENEH OCYLIECTBISIETCA B CIIELHMAIbHO OOOPYAOBAHHBIX Ul 3TUX
Hesell MOMEIEHHsIX, KOTOpble OCHAINAITCS MH(OPMAIMOHHBIMU TaOJM4YKaMM (BBIBECKaMH) U
JIOJKHBI COOTBETCTBOBATH KOM(OPTHBIM IS 3asIBUTEIICH YCIOBHUSIM.

[TomemieHusi, B KOTOPBIX MPENOCTAaBJIAETCS MYyHHUIMNAJIbHAs yciayra, JIOJDKHBI OBITh
000py/I0BaHbl AaBTOMATHMYECKOM IOXApHON CHUTHAJIM3alMEd M CpPEJACTBAMH I0XKApOTYIICHMS,
CHUCTEMOM OIIOBELICHHS O BOSHUKHOBEHUH YPE3BbIUAiHOU CUTYALIUH.

B 3pmaHum, rae opraHusyercs [pUEM  3asBUTENEH, IPEIyCMaTpUBAIOTCA MecTa
00IIECTBEHHOTO MTOJIb30BaHMS (TyaJIeThl).

2.12.2. Mecrta oXuAaHUg U MecTa JUIsl IPUEMa 3aIpPOCOB 3asBUTEIEH O MPEJOCTABICHUU
MYHUIUNAIBHON YCIYrd JOJDKHBI OBITH OOOPYAOBaHBI CTYJbSIMH (KPECEIbHBIMU CEKLUSAMH,
CKaMbsIMHM) a TaKKe CTOolNaMM (CTOMKaMu) C KaHLEISPCKUMHU MPUHAUIEKHOCTSIMH IS
OCYILECTBIIEHHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra s uHGOPMUPOBAHHS 3asBUTENCH 000pynyrOTcs HH()OPMAIMOHHBIMU
CTEHJJaMM, Ha KOTOPBIX pa3MellaeTcsl BU3yajabHasi U TEKCTOBas MH(opMarus.

2.12.4. Tlomemienus, npeaHa3HAYECHHbIE JUIS MPEIOCTABIECHUS MYHULUIAIBHON YCIYIH,
JOJDKHBI  YAOBJIETBOPATh TpeOoBaHusAM 00 obOecneyeHMM OeCHpensTCTBEHHOro JI0CTyIa
WHBAIUAOB K OOBEKTAaM COIMAIbHOW, WHXEHEPHOH W TPaHCIOPTHOW HH(QPACTpyKTyp H K
IPEJOCTABIAEMbIM B HHUX YyCIyraM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanny O COUUAIBHON 3alIUTE UHBAJIUIOB.

2.12.5. B nensx obecnieyeHHsl JOCTYIHOCTH MYHMLMIAIBHOM YCIyru Ui WHBAJINJOB
JIOJKHBI OBITH 00ECTICUEHBI:

- yci0BUs OECHpensTCTBEHHOIO JI0CTyna K O0BEKTY (3JaHHI0, OMEILEHHI0), B KOTOPOM
IPEOCTABIAETCS yCayra, a Takke Uil OeCHpensTCTBEHHOIO IO0Jb30BaHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U U HH(POPMALIUU;

- BO3MOXHOCTb CAMOCTOSITEJIbHOTO TEPEABMKEHHUS IO TEPPUTOPUH, HA KOTOpOM
pacIoyiokeHbl OOBEKTHI (3aHMsI, TIOMEIIEHHUS), B KOTOPbIX MPEAOCTABISAIOTCS YCIYTH, a TaKxke
BXO0/JIa B TaKUE OOBEKTHI U BBIX0/1a U3 HUX, [TOCAJIKU B TPAHCIIOPTHOE CPECTBO U BBICAJIKU U3 HETO,
B TOM YHCJIE C CIIOJIb30BAaHUEM KpeCIa-KOJISCKH;

- COINpPOBOXKACHHE HWHBAIMJIOB, MMEIOIIMX CTOWKHE paccTpoicTBa (YHKIUHM 3pEHUS U
CaMOCTOSITENIBHOTO TEPEIBUKCHHUS,

- HaJyIeKallee pa3MenieHue o0opy10BaHusl U HocuTenel nHpopMauu, HeoOOXOUMBIX AJIs
oOecrieyeHnss OECIPENATCTBEHHOTO0 JOCTYINa MHBAJIUIOB K 00beKTaM (3aHHsIM, IOMEIIEHUSIM), B
KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIIYraM ¢ y4€TOM OTpaHMYEHUN UX KU3HEESATEIbHOCTH;

- 1y0nupoBaHue HEOOXOIUMOM Il WHBAIMJOB 3BYKOBOW M 3pUTENbHON MH(pOpMaNuu, a
TaK)Ke€ HAANHMCEH, 3HAKOB M HHOM TEKCTOBOM M rpaduueckoid uHGOpMaLUU 3HAKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOUEUHBIM 1IpudTOM bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(PIOCYPIONEPEBOAUNKA;

- JIONyCK Ha OOBEKTHl (3/1aHUs, MOMELICHHS), B KOTOPBIX IPEIOCTABISIOTCA YCIYrH
co0aKkU-TTPOBOJAHMKA MPU HAIMYUU JOKYMEHTA, MOATBEPIKIAIOIIEr0 €€ ClelnaIbHOoe 00yYeHne u
BbIJJaBaeMoro 1o ¢opmMe M B TOPSAIKE, KOTOpBIE ONpEAeNsIoTcs (enepaabHbIM OpraHoM
UCIIOJTHUTENIbHOM  BIIACTH, OCYILECTBISIOUIMM (QYHKUMHM 1O BBIpaOOTKE U peaau3aluu
rOCyJapCTBEHHON MOJUTUKM U HOPMATHBHO-TIPAaBOBOMY PETYIUPOBAHHUIO B cdepe COLUATBHOM
3aIUThl HACEJICHUS;

- OKa3aHHe WHBAIKJAM MOMOILHU B MPEOJOJICHUN 0apbepoB, MEIIAIOMIUX MOJYYEHHIO MU
yCIIyT HapaBHE C APYTUMHU JIUIAMH.

(B cinyuae HEBO3MOXXHOCTH 00€CIEUEHHUS BBILIETIEPEUNCIEHHBIX TpeOOBaHUI B MOJTHOM
o0beme, VYmpaBieHue 00pa3oBaHUS MYHUIUMIAIBHOTO 00pa3oBaHUS TOPOJACKOW  OKpyT



«OXHMHCKMI» TPUHUMAET MEpPHI JUIsl YAOBJIETBOPEHUS MHHHUMAIIBHBIX MOTPEOHOCTEH M J1OCTyIa
UHBAJIUAOB K MECTy IpEJOCTaBJIECHUS YCIyrd, JU0O, KOrzja 3TO BO3MOXKHO, OOecledyrBaeT
IIPEIOCTABIIEHUE YCIYTH 110 MECTY JKUTEIbCTBA MHBAJIUA UM B IUCTAHLIUOHHOM PEXHUME).

2.13. Tloka3zarenu TOCTYHOCTH M KaueCTBa
MYHHUITUTIATBHBIX YCIYT

2.13.1. Iloka3arenu 1OCTYTHOCTH U KQYECTBA MYHUIIUITAIbHBIX YCIYT:

1) noctynHOCTH HH(pOPMALIMK O TIOPSAKE MTPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH;

2) BO3MOXHOCTb IOJIy4€HUS] HMH(OpPMALMM O XOJA€ NPEAOCTABICHHS MYHMLMIAIBbHON
YCIYTH, B TOM YHCIIE C UCIIOIb30BaHHEM MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXXHOCTb TIOJyYEHHUS] MYHULUNAIBHOW YCIYI'M B 3JEKTPOHHOM BHUIE C
ncnons3oBannem EITY, PIITY;

4) BO3MOXXHOCTD IMOJTYYEHUS MyHUITUTIATBLHOHN yciayru B ML

5) KOJIMYECTBO B3aUMOACHCTBMM 3asBUTENSl C JODKHOCTHBIMU  JIMUAMH  IIpU
IIPEIOCTABJICHUN MYHULIMIIAIBHON YCIYTH U UX NIPOJOJKUTEIBHOCTD;

6) cobmoIeHre CPOKOB MPEOCTABICHUS] MYHHIIUTIAIBHOW YCIYTH;

7)  [OCTOBEPHOCTb  IPEJOCTaBIAEMONW  3asBUTENSIM  HMHGpOpMAIMU O  TOPSAIKE
IPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH, O XO/€ MIPEI0CTABICHNS MYHUIIUIIAIILHON YCIIYTH;

8) oTcyTcTBHE OOOCHOBAHHBIX KaJl0O CO CTOPOHBI 3asBUTENEH Ha perieHus U (WiIH)
neiictust (6e3neiictue) OMCY, mynunumansabix ciayxamux OMCY npu npenocTaBlieHUH
MYHULIMIIAJIbHON yCIIyTH.

2.13.2. Iloka3arenu JOCTYHHOCTH M KauyecTBa MYHULUIAIbHBIX YCIyT IpH
IIPEIOCTABIICHUU B 3JIEKTPOHHOM BHUJIE:

1) BO3MOXHOCTH MOTy4eHUsI HHPOPMALIUHU O TIOPSIKE U CPOKAX MPEIOCTABICHUS YCIYTH, C
ucnojp3oBanuem EII'Y, PIITY;

2) BO3MOXHOCTH 3allUCH Ha NpPUEM B OpraH Jyisl MOJayd 3arnpoca O MPeAoCTaBICHUU
MYHHULIMINIAIbHOU yciyru nocpeactsoM EIINY, PIITY;

3) BO3MOXHOCTH (hopMupoBaHus 3arpoca 3assureneM Ha EINIY, PIITY;

4) BO3MOXHOCTb MNpHEMa U PEruCTPAalUd OpPraHoM 3ampoca U HUHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi MPENOCTABICHUSI MYHMIIMIAIbHOW YCIyru, noaaHHeix nocpeacrsoMm EINTY,
PIIT'Y;

5) BO3MOXHOCTh  OIUIaThl  TOCYJApCTBEHHOW  TONIIMHBI 32  IPEIOCTaBIECHUE
MYHHUIUIIAIBHOMN yCiayru ¢ ucnosb3oBanueM EITY, PIITY;

6) BO3MOXXHOCTh TOJYYEHHS pe3ylbTaTra IpPeJOCTABICHUS MYHUILIMNAJIbHOW YCIyrd B
¢dopme noKkyMeHTa Ha OyMa)XHOM HOCHUTENE WK B ()OpMe IEKTPOHHOTO JOKYMEHTA;

7) BO3MOXKHOCTb OLIEHUTH JOCTYIIHOCTh M Kaue€CcTBO MyHUIMNanbHON yciyru Ha EIITY,
PIIT'Y;

8) BO3MOXKHOCTh HANpaBJI€HUS B 3JIEKTPOHHOU (Qopme, kanoObl Ha pelieHus U eHCTBUS
(6e3neiictBusi) OMCY, mnpenocTaBisIOIIEro MYHHUIMNAIbHYIO YCIYTy, IODKHOCTHOTO JIMIA
OMCY B x0J€ npeaocTaBIeHUs YCIYTH.

2.14. Nnbie TpeOoBaHUS, B TOM YHCIIE YUUTHIBAIOILINE
BO3MOXKHOCTh U OCOOEHHOCTH NPEI0CTaBICHUS
MyHULIUTIaTbHON yeimyru B M®I u 0co6eHHOCTH npeaocTaBiIeHUS
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOH (opme

2.14.1. IlpenocraBieHne MyHUIUDaiIbHONM ycayru B MO®I[ ocymecTBisercs B
COOTBETCTBUU C COIJIAIIEHUEM O B3aUMOJIECHCTBHH, 3aKItOUYeHHBIM Mexay OMCY u MOI] ¢
MOMEHTA BCTYIUICHHS B CUJIY YKAa3aHHOT'O COIVIALLICHHUS.

2.14.2. IlpepocraBiieHHME MYHULHNAIBHOM YCIYTH TIpA HaJUYUM  TEXHUYECKOH
BO3MOXXHOCTH MOJKET OCYILIECTBISTHCS B AJIEKTPOHHOU (hopme uepe3 «JInuHbIi kaOuHeT» Ha
PIII'Y wnmm EIIT'Y ¢ mcnonb3oBaHWEM 3JEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX JJIEKTPOHHOMN



NOJIKCHIO B COOTBETCTBUU ¢ TpeboBanusiMu DenepansHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
JJICKTPOHHOM momnmucky». Ilpm oOpameHur 3a MOJydYeHWEeM MYHUIMMAIBHOW  YCIIYTH,
OKa3bpIBaEMOW C TPUMEHEHHUEM YCWJICHHOW KBaTM(PUIUPOBAHHOH SIIEKTPOHHON IMOJIMUCH
UCIIONIB3YIOTCSL  cpelcTBa kpunrtorpadudeckoir 3amutbl uHpopmauuu Kpunrtollpo, kmacca
3amuThl He HIbke KC2.

2.14.3. TpeGoBaHHs K AIEKTPOHHBIM JOKYMEHTaM M JJICKTPOHHBIM 00pazam JI0KyMEHTOB,
IIPEIOCTaBIIsAEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pa3mep oxHoro (aiina, cofepKaiiero IEKTPOHHBIN JOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JOKYMEHTa, He JoJDKeH npeBbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) nmomyckaeTcs MpeaoCcTaBisITh (aiibl cieayronux ¢popmaros: txt, rtf, doc, docx, pdf, xls,
xIsx, jpg, tiff, gif, rar, zip. [IpemocraBnenue ¢aiioB, uMerOMmUX (HOPMATHI, OTIUYHBIC OT
YKa3aHHBIX, HE JIOMYCKaeTCs;

3) mokymentsl B popmare Adobe PDF nomkHBI OBITH OTCKaHMPOBAHBI B YEPHO-OEIOM
a1bo cepoM IBeTe, 00eCIeynBaIONIeM COXPaHEHUE BCEX ayTEHTUYHBIX MPU3HAKOB MOAJIMHHOCTU
(kauecTtBO - He MeHee 200 Touek Ha JI0iiM), a UMEHHO: rpadUyecKol MOANUCH JHIA, TEYaTH,
YIJI0BOTO MITaMIia OJiaHKa (€Ciid MPUEeMIIEMO), a TAK)KE PEKBU3UTOB JJOKYMEHTA;

4) KaXJbli1 OTAENIbHBIN TOKYMEHT JIOJIKEH ObITh 3arpy:KE€H B CUCTEMY I10J]a4H JIOKYMEHTOB
B BuIe oTaenbHoro (aitna. KomuuectBo (ailioB AOMKHO COOTBETCTBOBATH KOJIWYECTBY
JOKYMEHTOB, mpencraBimsiemMbix depe3 PIIIY wu EIII'Y, a naumeHoBanue (ailyioB JOIKHO
MO3BOJIATh UACHTU(PUIIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUIL B JOKYMEHTE;

5) daiinsl HE TOIHKHBI COJIEPKATh BUPYCOB U BPEJOHOCHBIX IPOTPAMM.

2.14.4. ]JleWicTBus, CBSI3aHHbIE C  IPOBEPKOM  JEHCTBUTEIBHOCTH  YCHJICHHOU
KBAJTHM(UIIMPOBAHHON 3JEKTPOHHOW TOAMMCH 3asBUTENS, MCIIOJL30BAaHHON IMpH OOpaIieHud 3a
MOJTyYeHUEM MYHULIUIAIBHOW YCIYTH, a TakXe C YCTAaHOBJIEHHEM IepedHs KJIacCOB CPENICTB
YIIOCTOBEPSIOUINX I[EHTPOB, KOTOPbIE MOMYCKAIOTCSA Ul MCIOIB30BAHUS B IIENSAX OOECTICUCHHS
YKa3aHHON MPOBEPKU M OMPEAENAIOTCS Ha OCHOBAHUHU YTBEp)KIaeMOW (QeaepalibHbIM OpraHOM
WCIIOJIHUTEJIbHOM BJIACTH 1O corjiacoBaHuio ¢ depepanbHoi ciny)00i1 6e3onacHocTu Poccuiickoii
Qenepanii  MOAENU Yrpo3 0e30macHOCTH HHQOpMaMK B HUH(DOPMALMOHHOW CHUCTEME,
UCIONB3YEMOW B ILEJIX IpueMa OOpalleHud 3a [peAoCTaBICHMEM TaKOH  YCIIyrd,
OCYIIIECTBIISIIOTCS B COOTBETCTBUU ¢ TocTaHoBieHueM [IpaButensctBa Poccuiickoit deneparuu ot
25.08.2012 Ne 852 «OO06 yrBepxaenun [IpaBui HCIoONb30BaHMs YCUICHHOW KBaTH(HIMPOBAHHOK
JJIEKTPOHHOW MOJMHMCH HpU OOpAIIEHUHU 3a MOJTyYE€HHEM TIOCYIapCTBEHHBIX U MYHHUIMIAIbHBIX
yCcIyr U O BHeCeHMU u3MeHeHMsl B [IpaBuia pa3paOoTKu U yTBEpKACHHS aJIMUHHUCTPATUBHBIX
pErJIaMeHTOB NPEAOCTABICHHS FOCYIapCTBEHHBIX YCIYT».

Paznen 3. COCTAB, IIOCJIEJOBATEJIBHOCTD 1 CPOKH BBITTOJIHEHW A
AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA K ITOPAAKY
NX BBIITOJIHEHMA, B TOM UMCIIE OCOBEHHOCTH BBITIOJIHEHU A
AJIMMHUCTPATUBHBIX ITPOLIEJYP B DJIEKTPOHHOU ®OPME, A TAKXE
OCOBEHHOCTH BBIITOJIHEHUA AAMUHUCTPATUBHBIX [TPOLIEJLYP
B MHOI'O®YHKIMOHAJIBHBIX IIEHTPAX

3.1. VcuepnsiBaronuii nepeueHb aIMUHUCTPATUBHBIX MPOIIEAYP

3.1.1. TlpemocraBieHne MYHUIMIIAILHON YCIYTd BKIIOYAaeT B CeOS  CIETYIOIINE
aJIMUHUCTPATUBHBIE POLEIYPHI:

1) mpuém u mpoBepKa Ha IOJHOTY U COOTBETCTBUE YCTAaHOBJIEHHBIM TpeOOBaHUAM
MPEACTABICHHOTO 3asBUTENIEM NAKeTa JOKYMEHTOB,;

2) mocTaHOBKa peOCHKa Ha PErHCTPAIMOHHBIA YYeT TOCPEACTBOM PETUCTpAIMH B
ABTOMATU3MPOBaHHOW HHpOpMaIMOHHON cucteme «E-yciayru. OOpazoBanue» 0o OTKa3 B
MIPEA0CTABIEHNHA MYHULIUIIAJIBHON YCIyTH.

3.1.2. brok-cxema mpenocTaBIEHUs MYHUUUIIAJbLHON YCIYrd NpHUBEAEHA B MPUIIOKECHUHU
Ne 1 k HacTosIIeMy aAMUHUCTPATUBHOMY PETJIaMEHTY.



3.2. Onucanue aAMUHUCTPATUBHBIX MPOIIEAYP

3.2.1. IlpueM u npoBepKa Ha MOJHOTY U COOTBETCTBUE YCTAHOBICHHBIM TPEOOBaHUSM
MPEACTABICHHOTO 3asBUTEJIEM ITaKeTa JIOKYMEHTOB

3.2.1.1. OcHoBanmeM JyIsl Ha4ajla aJMUHHUCTPATUBHON TPOIEAYPHI SIBISICTCS OOpaIICHHE
sasiBuTess B OMCY mwin M®I] ¢ HEoOXOIUMBIM IMAaKETOM JTOKYMEHTOB, IMPEAyCMOTPEHHBIM
HACTOSIIIMM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2.1.2. B COCTaB aIMUHUCTPATUBHOMN 1170001 (137 0) 31 BXOJISAT CIIeIyIOIe
aJMUHUCTPATUBHBIC ICUCTBUS:

- YCTaHOBJICHHME JINYHOCTHU 3asBUTEJNsI, IPOBEPKA MOJTHOMOUYUN MPEICTaBUTENS (B cllydae
oOpaleHus 3asiBUTENS WIM €r0 3aKOHHOTO MPEACTABUTES JIMUHO);

- IPOBEPKa KOMILJIEKTHOCTHU MPE/ICTABICHHBIX TOKYMEHTOB.

3.2.1.3. Cpok perucrtpanuu 3asBICHHUA YCTaHOBIEH B myHKTe 2.11 Hacrosmero
aIMUHHCTPATUBHOTO PETJaMeHTa.

OTBETCTBEHHBIM 32 BBINOJIHEHUE AIMUHUCTPATUBHON MPOLIEAYPHI SBIISETCS CHEHUATUCT
OMCY.

3.2.1.4. KpurepueM NpUHATHS pEUICHHWS B paMKaxX HACTOALICH aIMHHHCTPATUBHON
IpOLEAYPhl SBISETCS MOATBEPHKICHUE JMYHOCTU 3asBUTENs (NPEICTaBUTEN 3asBUTENA) U
MOJIHOMOYHI TpencTaBuTess (Ipu OOpalleHuH MPEICTABUTENS 3asBUTENS), HAJIUYUE IOJTHOTO
KOMIUIEKTa IOKYMEHTOB.

3.2.1.5. Pe3ynpraroM BBINIOJIHEHUS AJAMHHHCTPAaTUBHOM HPOLEAYpPHI SBISETCS MPUEM U
MOJATOTOBJICHHBI TMaKeT JOKYMEHTOB, HEOOXOAMMBIA Il OCYIIECTBICHUS CIEAYOIIeH
aJIMUHUCTPATUBHOMN TIPOLIETYPHI.

3.2.1.6. CnocoboM (QuKcanuu pe3ynbTara BBINOJIHEHHS] aAMHUHHCTPATUBHON MPOLETYPHI
SBIIICTCS.  C)OPMUPOBAHHBIM MAakKeT JOKYMEHTOB, HEOOXOMUMBIX [UIS  MPEAOCTABICHHUS
MYHUILIUTIATLHON YCITYTH.

3.2.2. IlocraHoBKa peOeHKa Ha pETUCTPALIMOHHBII y4eT OCPEACTBOM PErUCTPALiH B
aBTOMAaTHU3UPOBaHHON HH(popMannoHHOU cucteme «E-ycimyru. O6pa3oBanue»
1100 0TKa3 B MPEIOCTABICHUN MYHUIIUNAIBLHON YCIIyTH

3.2.2.1. OcHoBaHMEM I Hauyala aMMHUCTPATHUBHON NpOLEAYPHI SBISETCA NPU3HAHHE
cOPMHPOBAHHBIM TaKeTa JOKYMEHTOB, HEOOXOAMMBIX JUIi  OCYIIECTBICHHUS JIaHHOU
a/IMAHUCTPATUBHOM MPOLIEAYPHI.

322.2. B cocrtaB  aJAMUHUCTPATHBHOM  TPOLEAYpHl  BXOIAT  CIEIYIOIIWE
aJIMUHHUCTPATUBHBIC ICHCTBUS:

- TpU HAIUYMM OCHOBAHWM, NPEJyCMOTPEHHBIX IMOApa3zenoM 2.8 HaCTOSILIEro
a/IMUHUCTPATUBHOTO pErJIaMeHTa, JOJDKHOCTHOE JIMII0 TOTOBUT YyBEIOMJICHME 00 OTKa3e B
NPEIOCTaBICHNH MyHUITUIIAIIBHON YCIIYTH C YKa3aHUEM MPHYUH OTKa3a,

- B cllyyae OTCYTCTBUS OCHOBaHHMH Il OTKa3a, 3asgBUTENb O(GOPMISET 3asiBICHUE O
cormacui Ha  00pabOTKy  TEPCOHANbHBIX  JAHHBIX  JUII  3aHECEHUs  CBEJIECHUNA B
aBTOMATH3UPOBAHHYIO HH(OpMaIMOHHYIO cucteMy «E—ycimyru. OOpa3oBanue».

[Tocne odopmienust 3asBuUTeNEeM corjacusi Ha oOOpaOOTKY TEpPCOHAJIbHBIX JaHHBIX
cnennanuct OMCY npou3BOAUT BHECEHUE JAHHBIX C MPEIOCTABICHHBIX 3asSBUTENEM JIOKYyMEHTOB
B AUC «E — Ycnyru. O6pa3oBanue», B pe3yibTare 4ero (GopMHUpyeTcs 3JeKTpoHHas ¢dopma
3asBJICHUS C OIPEIeIEHUEM TOYHOMN JaThl, BpeMEHEM PETUCTPALIHH.

[Tocne monrBepxkaeHust BBoAa AaHHBIX, BHECEHHBIX B AUC «E-Ycmyru. O6pazoBanuey
OCYILECTBIISIETCS  aBTOMAaTHYecKas IIOCTaHOBKAa peOEHKa Ha pPEruMCcTPallMOHHBIM ydeT |
NIPUCBAaNBACTCsl PETHCTPAIIMOHHBIN HOMEp Ha OCHOBAaHHMH JJAHHBIX pPeecTpa JeTel (y4eTHOH 3amnucu
B 35ieKTpoHHOH 0a3e nanHbix AUC «E-ycayru. O6pa3oBanue).

[IpoBepuB npaBUIILHOCTH CBOMX JaHHBIX, BHeceHHBIX B AUC «E-Ycmyru. O6pazoBanue»



U OTOOpaXEHHBIX B AJIEKTPOHHOU (opMe 3asBICHUS, 3aIBUTEIh PACIIHCHIBACTCS B 3asBIICHUH (B
IBYX dK3eMIuisapax). OauH dK3eMIULIp 3asBieHUs noammBaeTcs U Xxpanurcs B OMCY Bmecte ¢
3asBJICHHEM O COrjachi Ha O0O0pa0OTKy MEepPCOHANBHBIX JaHHBIX H  JOKYMEHTOM,
MOJTBEPXKJIAIOLIUM [IPaBO Ha BHEOUEPENHOE W MEPBOOYEPETHOE 3a4KCICHUE B MYHUIIUIAJIbHBIC
OIO/KETHBIC  JIOIIKOJBHBICE OOpA30BATENBHBIC YUPESKICHHS, JOMIKOJIbHBIC TPYIIbL MpPU
00111e00pa30BaTEIIbHBIX YUPEKACHUAX TOpOACKOro okpyra «OxmHCKui» (manee - JAOY) - mpu
HaJUYMH TAKOBBIX. BTOPO 3K3eMILIsIp 3asBJICHUS OCTACTCS y 3asBUTEIIS.

3.2.2.3. Cpox BBINIOJIHCHHSI aIMUHUCTPATUBHOM MPOIIEAYPHI B TeueHHe 15 MUHYT (B ciryuyae
obparenus 3asButens B OMCY).

OTBETCTBEHHBIM 3a BBINOJIHEHUE AMUHUCTPATUBHOW MPOLETYpHI SIBISIETCS CIIELIUATIUCT
OMCY.

3.2.2.4. KputepueM NpUHATHS pEIICHUS B paMKaxX HACTOSIICH aJIMUHUCTPATUBHOMN
IpOIEeTyphl SBIAETCS HaIW4YMe JUOO OTCYTCTBHE OCHOBAHMW, OTPAXEHHBIX B Tojpasnene 2.8
HACTOSALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2.5. Pe3ynbTaTtoM BBINOJIHEHUSI aIMUHUCTPATUBHOMN MPOLIEAYpHI SBISETCS MOCTAaHOBKA
pebeHka Ha peructpanuoHHbld ydeT mocpenctBoM AUC «E - Vceayru. OO6pazoBanue» imbo
000CHOBaHHBIN OTKa3 B MPEJOCTABICHUH MYHUIIMITAIIbHON YCIIYTH.

3.2.2.6. CnocoboM QuKcanuy pe3ynbTara BBIMOIHEHHUS aJMHUHHCTPATUBHON MPOIETYPHI
apinsiercs peructpanus B AUC «E - Yenyru. ObpazoBaHuey.

3.3. @opMupOBaHUE U HANpPaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B TOCY/IapCTBEHHBIE OPTaHbl (OpraHU3aluu), B PacIopsKeHUN
KOTOPBIX HAXOASTCS JOKYMEHTBI U CBEJCHUSI, HEOOXO/IUMBbIE
JUIS1 TIPEIOCTaBICHUSI MyHULIMIIAJIBHON yCIyTu

@opMHUpOBaHUE MEKBEIOMCTBEHHBIX 3allpOCOB O IIPENOCTABICHUM JIOKYMEHTOB U
UHpOpMALUK, HEOOXOMUMBIX ISl TPEAOCTABICHHS MYHHIMIIAIBHOM YCIyTH, B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAI[MOHHOI'O B3aUMOJEMCTBUS TMpU MPEIOCTABICHUU JIaHHOU
MYHUIIMIIAJILHOM yCIIyTU HE TpedyeTcsl.

3.4. TTopsI0K K OCYIIECTBICHUIO aIMIHUCTPATHBHBIX TIPOIIETYP
B 3JIEKTPOHHOH (pOopMe, B TOM YHUCIIE C UCTIOIb30BAHUEM
dbeneparbHON TOCyAapCTBEHHON HH(POPMAIIMOHHON CUCTEMBI
«EnuHbIi nopTas rocy1apCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIYT
(pyHKIMIT)» U pernOHAILHON roCyAapCTBEHHOM
uH(pOpMaLMOHHOM cucteMsl «IlopTan rocyiapcTBeHHBIX
Y MYHULUNANBHBIX yeIyT (GpyHkuil) CaxaauHCKOW 00JacTiy

3.4.1. Tlopsnok 3anucu Ha ipreM B OMCY, nmpenocTaBistonfi MyHHIIUTIATEHYIO YCITYTY,
JU1s mofayu 3amnpoca nocpencrsom EITNY u PIITY.

B nensax nmpenocraBiieHHss MyHUIMIIAIBHON YCIIYTH OCYIIECTBIISIETCS IPUEM 3asIBUTENIEH 110
IIPEIBAPUTEIBHON 3alKCH.

3anuch Ha npueM nposoautcs nocpeacrsom EINTY u PIITY.

3asgBUTEIIO MTPEIOCTABISIETCS BO3MOXKHOCTD 3aITMCH B JIF0ObIE CBOOOIHBIE 1JIs IpUeMa JaTy
U BpeMms B npezienax ycranosiaeHHoro B OMCY rpaduka npuema 3asBUTENEH.

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPLICHHS WHBIX JEHCTBHI, KpoMme
NPOXOXKACHUS UACHTU(DUKAIMM U AayTEeHTU(PHUKAMH B COOTBETCTBUM C HOPMATHUBHBIMU
IpaBoBbIMU akTamH Pocculickoit denepanny, ykazaHus 1€ IPUEMA, a TaKKe NPEIOCTABICHUS
CBEIICHMs, HEOOXOMUMBIX [UIsl pacuera JUIMTEIbHOCTH BPEMEHHOIO MHTEpBaNa, KOTOPBIN
HE00X0/IMMO 3a0pOHHUPOBATH JUIS ITpHEMa.

3.4.2. Tlopsimox GopMupoBaHUs 3ampoca MOCPEACTBOM 3AMOTHEHUS JIEKTPOHHONU (POPMBI
3anpoca Ha EIII'Y u PIII'Y Ge3 Heo0X0AMMOCTH JONOJHUTENBHOM MOAaYH 3arpoca B KaKoH-Tu60
uHOM hopme.



@dopmupoBaHUE 3ampoca 3asBUTEIEM OCYILECTBISETCS MOCPEICTBOM  3allOJIHEHHUS
anexktpoHHou (popmel 3anpoca Ha EINY u PIII'Y 6e3 HeoOXoaAMMOCTH TOTOJHUTEIBLHON MOJaYn
3arpoca B Kakonu-1m00 UHOH Gopme.

Ha EIII'Y u PIII'Y pa3smemaroTcst oOpasiipl 3amoaHeHUs 3JIEKTPOHHON (DOpMBI 3ampoca.

dopmMaTHO-JIOTHYECKass  NPOBEpKa  CPOPMHPOBAHHOTO  3alpoca  OCYIIECTBIISAETCS
ABTOMATUYECKH IOCIIE 3aMI0JIHEHUS 3asiBUTENIEM KaXKIO0ro U3 MOJeH 3JeKTPOHHOM opMBI 3ampoca.
[Ipu BBISBIEHUM HEKOPPEKTHO 3aMOJHEHHOTO IOJIS JIEKTPOHHOH (OpPMBI 3ampoca 3asiBUTENb
YBEAOMJISIETCSI O XapaKTepe BBIABICHHOW OIIMOKM W TOPSAIKE €€ YCTPAaHEHUS IOCPEICTBOM
UH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEACTBEHHO B MJIEKTPOHHOU (hopMe 3arpoca.

[Ipu popmupoBanuu 3ampoca 3asBUTENIO 00ECIIEUNBACTCS:

a) BO3MOKHOCTb KOIIMPOBAaHUS M COXPAHEHMsI 3alIpOCa U MHBIX IOKYMEHTOB, YKa3aHHbBIX B
nyHkTe 2.6.1 HacTOAIEero aAMUHUCTPATUBHOTO pErjaMeHTa, HEOOXOAUMBIX ISl IIPEI0CTaBIICHUS
MYHHUIUIIAJIBHON YCIYTH;

0) BO3MOXKHOCTH 3alOJHEHHS] HECKOJIbKUMHU 3asBUTEISIMH OJHOW 3JIEKTPOHHON (OopMmbI
3ampoca Ipu oOpamieHHH 3a MYHHUIMIAIBHBIMH YCIYTaMH, HPEANOJaralolldMK HarpaBlieHHE
COBMECTHOT'O 3alpOoca HECKOJIbKUMHU 3asBUTEIISIMU;

B) BO3MOKHOCTH TIe4aTH Ha OyMaKHOM HOCUTEJIE KO JIEKTPOHHON (DOPMBI 3ampoca;

I') COXpaHEHUE paHee BBEJCHHBIX B JJEKTPOHHYIO (hopMy 3ampoca 3HAYCHHH B JO0OI
MOMEHT I10 >KEJIaHUIO M10JIb30BATENs], B TOM YHCIIE TP BO3SHUKHOBEHHH OLIMOOK BBOJA M BO3BpaTe
JUISI IOBTOPHOTO BBOJIa 3HAYCHHI B AJIEKTPOHHYIO (popMy 3arpoca;

1) 3amoJIHEHUE TIOJIeH OJJIGKTpPOHHOM (opMBI 3ampoca 0 Havajla BBOJA CBEIACHHIA
3asiBUTENIEM C HCIIOJIb30BAHMEM CBEACHUMN, pa3MelIeHHbIX B (enepanbHoll cucteme «EmqmHas
CUCTeMa HJCHTU(PUKAIUK W ayTeHTUPUKAUUK B HHOPACTPYKType, oOecrneunBaromeit
UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOICHCTBHE MH(OPMALIMOHHBIX CHCTEM, HUCIOIb3YEMBIX
JUIsl IPEOCTaBICHUS TOCYAAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT B 3JIEKTPOHHOHN opMme» (nasee
- eIMHAas cucTeMa UACHTU(PUKAIIUN U ayTeHTU(UKAINK), U CBEICHUM, onmyonukoBaHHbIX Ha EIITY
u PIII'Y, B wacTH, Kacaromiencs CBeJICHUH, OTCYTCTBYIOIIMX B €IUHONW CUCTEME HICHTU(DUKAIINN U
ayTeHTU(UKAIIHH;

€) BO3MOXXHOCTH BEPHYTHCS Ha JII0OOOW W3 OSTaloB 3alOJHEHUS AJIEKTPOHHOU (GOpMBI
3ampoca 0e3 moTepu paHee BBEACHHON MH(POPMAIUY;

) BO3MOKHOCTb Aoctyna 3asButens Ha EIII'Y u PIII'Y k panee mojaHHbIM UM 3ampocam
B T€UEHHE HE MEHEee OJIHOTrO rojia, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHUE HE
MeHee 3 MecCsIIEB.

CdopmupoBaHHBI U TOJMUCAHHBIA 3alpPOC U WHBIE JOKYMEHTBHI, YKa3aHHBIE B ITYHKTE
2.6.1 HacrofAIEero aIMUHHCTPATHBHOIO pErjlaMeHTa, HEOOXOIUMBbIE Il TPEIOCTaBICHUS
MYHULIMIIAJIbHON yciyTH, Hanpasisercs B OMCY.

3.4.3. Tlopsinox mpuema u peructpauun OMCY, npeaocTaBisiONMMU MYHUITUTIATBHYIO
yCIOyry, 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX Il HPEJOCTaBICHUS MYHHIIMIAIbHOM
YCIIYTH.

OMCY obecneunBaeT MpUeM JOKYMEHTOB, HEOOXOIUMBIX [UIl MPEeJOCTaBICHUS
MYHHUIMITIAJIBHOMN YCIYTH, 32 HCKJIIFOYEHUEM CIIydasi, €CJIN JUIsl Hadajla IIPOLeIyphl IPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH B COOTBETCTBUH C 3aKOHOAATENBCTBOM TPEeOYeTCs TNYHAs sIBKA.

[Ipn mnonydenuu 3ampoca B 3JIEKTPOHHOM (opmMe B aBTOMAaTHYECKOM pPEXHUME
OCYILIECTBIIsICTCS (POPMATHO-JIOTHUECKUI KOHTPOJIb 3ampoca, MpOBEpseTCs] Haluunue OCHOBaHWUN
JUISL OTKa3a B IIPUEME 3aIpoca, YKa3aHHBIX B 2.7 HACTOSAMIETO aAMUHUCTPATUBHOTO PEIVIAMEHTA, a
TaK)K€ OCYILECTBIISAIOTCS CIEAYIOINE NEUCTBUS:

1) npu HaiuuuM XOTA OBl OJHOTO M3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 IPEIOCTABICHUE MYHULIUINAIBHOW YCIYTH, B CPOK, HE NPEBBIIAIOLINN CPOK
NPEIOCTaBICHUS MYHHUIMIAIBbHON yCIyrd, TMOATOTABIMBAET IHCbMO O HEBO3MOKHOCTH
MPEIOCTABICHUS MYHULIUTTAIbHON YCITYTH.

2) npHu OTCYTCTBUU YKa3aHHBIX OCHOBAHUMN 3asiBUTEIIO COOOIIAETCs MPUCBOCHHBIN 3ampocy
B 2JIEKTPOHHOM (pOpMe YHUKAIBHBIH HOMEp, [0 KOTOPOMY B cooTBeTcTBYIoeM pasziene EINIY u
PIIT'Y 3asBuTento Oyner npeactaBieHa HHGOPMaLKs O X0/1€ BBIMOIHEHHS YKa3aHHOTO 3ampoca.



IIpuem u peructpanus 3arnpoca OCyIeCTBIAETCS JOHKHOCTHBIM niioM OMCY.

ITocne perucTparyu 3anpoc HampasiIsieTCsl B CTPYKTYPHOE MOJIpa3/ieiIeHNe, OTBETCTBEHHOE
3a MPEIOCTaBICHUE MYHUIIUIIAIBHON YCIIYTH.

Ilocne mnpunHATHS 3ampoca 3asBUTENS JOJDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
NpeOCTaBlICeHNEe MYHUIMIIAJIBHON YCIYTH, CTAaTyC 3ampoca 3asBUTENS B JMYHOM KaOWHETe Ha
EIII'Y u PIIT'Y oGHOBIIsIETCS 110 cTaTyca "mMpUHSTO".

3.4.4. Omiata rocyJapCTBEHHOH MOLUIMHBI 3a MPEIOCTABICHUE MYHULIMIIAJIBHBIX YCIYT U
ylnjaTa WHBIX IUIaTeXel, B3UMAaeMbIX B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoii
®denepauuu.

I'ocynapcTBeHHas MOLUIMHA 33 IPEJOCTaBIEHUE MyHULIUIIAIBHON YCIYTH HE B3bIMAeTCSL.

3.4.5. [lonyuyenue pe3yibTaTa MPeOCTABICHUS MyHUIIUTATHHOU YCIIYTH.

B kadectBe pe3ynpTara MNpPEeAOCTABICHHUS MYHUIUNAIBHON YCIYTd 3asBUTEIb IO €ro
BbIOOpPY BIIPABE MOJIYUYUTD:

a) JIOKyMEHT B (hopMe 3JIEKTPOHHOIO JIOKYMEHTA, IOANUCAHHOIO YIOJHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C  HCIIOJIb30BAaHHEM YCHUJICHHOM KBaNU(UIIMPOBAHHON 3IEKTPOHHOM
HOJINCH;

0) DOKyMEHT Ha OyMa)KHOM HOCHUTEIE, TMOATBEPKIAIOIIEM COACpPKAHUE AIICKTPOHHOTO
JOKYMEHTa, HaIpaBJICHHOTO OpraHoM, B MHOIO(QYHKIHMOHAJIBHOM LIEHTPE NPEAOCTABICHUS
roCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

B) JOKYMEHT Ha OyMa)KHOM HOCHTEIIE.

3asBUTENIb BIpPAaBE MOJIYYUTb pPE3YJIbTaT IPEIOCTABICHUS MYHHUIMIAIbHON YyCIyrd B
(dopMe 3IIEKTPOHHOIO JTOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCHTEJE B TEUEHHE CpOKa
JEICTBUS pe3ynbTara Ipe10CTaBIeHUS MyHULIUIIAIbHON YCIyTH.

3.4.6. llomydyeHue cBefeHUH O XOA€ BBIIOJIHEHUS 3alpoca O NPeOCTaBICHUU
MYHULIMNIAJIbHOW YCIYTH.

3asBUTENIb HMMEET BO3MOXHOCTb IIOJIY4YEeHUS HHGPOpMALMU O XOZAE MPelOoCTaBICHUS
MYHULIMNIAJIbHON YCIIYTH.

Wudopmanus o xozie NperocTaBiIeHNss MyHULIMIIATBHON yCIyry HampaBiseTcsl 3asBUTEINIO
OpraHaMM B CPOK, HE INPEBBIILAIOLIUN OJHOI0 pabodero JHs MOCJIE 3aBEPIICHUS BBITOJIHEHUS
COOTBETCTBYIOLLETO JEHCTBUSA, HAa aJpec 3JIEKTPOHHOM IOYTHl WJIM C HCIOJIb30BAaHUS CPENCTB
EINT'Y u PIIT'Y nio BEIOOPY 3asiBUTETIS.

IIpu mnpenocTaBieHMH MYHHMLMIIAIBHOM YCIYTM B 3JIEKTPOHHOH (opMe 3asBUTEIIO
HaIpaBJIsAETCS:

a) yBeJIOMJICHHE O 3allMCH Ha IIPUEM B OpraH WJIM MHOTO() YHKIIMOHAJIbHBIN IIEHTD;

0) yBeIOMJIEHHE O MPUEME M PETUCTPALMU 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEJ0CTaBIICHUS] MyHULIUIAIBHOM YCIYyTH;

B) YBEJIOMJIEHHE O Havajie IpOoLEeaAYpbl MPEJOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

r) yBelOMJIEHHME OO0 OKOHYaHWMU NPEJOCTaBJIECHUS MYHHUIMIAIBHON YyciIyru Jubo
MOTUBUPOBAaHHOM OTKa3€ B TIpUEME 3anpoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs
IPeO0CTaBIEHUS] MyHULIUTIAIBHON YCIYTH;

1) YBEIOMJIEHME O pe3ysbTaTaXx pacCMOTPEHUS JOKYMEHTOB, HEOOXOJMMBIX JUIs
IpeCTaBICHNUs MYHUIIUIAIBHON YCIIyTH;

€) YBEIOMJIEHUE O BO3MOKHOCTH MOJYYUTh PE3yJbTaT MPEJOCTaBICHUS MYHULIUIATbHON
yCIyru 1100 MOTUBUPOBAHHBINA OTKAa3 B MPEJOCTaBICHUN MyHULIMTIAILHON YCITYTH;

) yBEIOMJIEHHE O MOTUBHPOBAHHOM OTKAa3€ B MPEAOCTaBICHUHN MYHUIIUIIAIBHON YCIyTH.

3.4.7. OcyuiecTBlIEHNE OLIEHKH KaueCTBa MPEJOCTaBIEHUS MyHULIUIIaIbHON yCIIyTH.

3asgBuTeNAM O0ECIeUnBaeTCs BO3MOXHOCTh OIEHUTHh JOCTYIHOCTb M  KayecTBO
MYHULIMNIAJIBHON YCIIyTH ¢ ucnoabs3oBanueM PIITY, npu ycioBum BO3MOKHOCTH IIPENOCTABICHUS
MYHUIIUTIAJILHON YCIIYTU B JIEKTPOHHOHN (opMe.

3.4.8. Jlocynebnoe (BHecyneOHOE) oOkaloBaHHE pENICHWM U JeHCTBUM (Oe3aeicTBuS)
OMCY, nomxnaoctHoro juiia OMCY nub60 MyHUIIUITATEHOTO CITYXKAIIETo.

JleiictBue omnucaHo B paszzuene «/locyneOHblil (BHecyneOHBIN) MOPSAIOK 00XaloBaHUs
pemieHuid u AeiicTBuil (Oe31eiCTBUS) OpraHa, MPeaoCTaBIISIONIEr0 MYHULIMIAIBHYIO YCIYTy, a



TAKXKC JOJLDKHOCTHBIX JIUID», HACTOAIICTO aIMUHHUCTPATUBHOT'O PCTJIAaMCHTA.

3.5. OcobeHHOCTH MPEeAOCTaBICHUS MYHUITUTIAIBHON YCIIYTH B MHOTO(YHKIIMOHATIBHBIX
IIEHTpax

3.5.1. Ilopsimok aIMUHUCTPATUBHBIX ICUCTBUM B Clydae MPea0CTaBICHUS MyHUIIUTTAIbHOMN
yciyru B MOLI:

1) Pazmemenue mHbopManuu O MOPSAIKE MPEAOCTABICHUS MYHUIUIAIBHONH YCIyTU B
nomeniennu MOII.

Pazmenienne nudopmaiuy o mopsike MpeIoCcTaBiIeHUs MYHUIUITATbHON yeiryrd B M®DI]
OCYILECTBIISICTCS C HCIOJB30BAHUEM JIOCTYIHBIX CPEICTB WH(POPMHUPOBAHUS 3asiBUTEICH
(uHOpMAaIIOHHBIE CTEH]IbI, IPOKAT BUJCOPOIUKOB, obecreueHne nocTyna K UH(pOpMalMoHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu HTepHeT).

2) [Ipuem OT 3asBUTENS 3a1IPOCa U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABIICHUS
MYHULIMTIAJIbHON YCIYTH.

B M®I] 3a npenocTtaBieHUEM MYHUIMNAIBHOW YCIYTd 3asBUTENb OOpariaeTcs JUYHO,
yepe3 3aKOHHOTO MPEICTABUTENS WU JJOBEPEHHOE JIUILIO.

AJIMUHHUCTPAaTUBHOE JE€HCTBHUE MO IMPUEMY OT 3asABUTENS 3alpoca U HUHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIS TPEJOCTABICHHUS MYHHIIUIIATBHOW YCIYTH, BKIIOYAeT B ceOsl:

- YCTaHOBJICHUE JTUYHOCTH 3asBUTEINS (3aKOHHOTO MPEACTABUTENS WA JOBEPEHHOTO JIHIIA
3asBUTENSA), @ TaKXK€ IPOBEPKY JOKYMEHTAa, IOATBEPHAAIOIIEIO IOJHOMOYUS 3aKOHHOTO
MPEJICTaBUTEN WU JOBEPEHHOro Nuia (B ciaydae OOpalleHUs 3aKOHHOTO MPEICTaBUTENS WU
JIOBEPEHHOTO JINIIA);

- IPOBEPKY KOMILIEKTHOCTH MPEACTABICHHBIX JOKYMEHTOB (IIPHU HAJIHYUN);

- PETUCTPAIHIO 3asiBIICHHSI B aBTOMaTHU3UPOBaHHOH nH(popMarroHHo#i cucteme MOLI;

- Bpy4€HHUE PACIUCKU O MOJTYYCHUHU 3asIBICHUS U JOKYMEHTOB (TIpY HAIMYUH).

3) [lepenaua nokymentoB u3z M®I] 8 OMCY.

[lepenaua nokymentoB u3z M®L B OMCY ocymiecTBisieTcsi IOCPEICTBOM UX JOCTABKU HA
OymaxxHoM Hocutele KypbepoM M®I[ u (wiu) B DICKTPOHHOM BHUjE, JIMOO MOYTOBBIM
OTIPABIICHUEM.

4) HanpaiieHue pe3ysbTara MpeloCcTaBlIeHUss MyHUIMIaIbHOHN ycinyru B MOL.

HomwxkHocTtHOe auno OMCY, oTBeTCTBEHHOE 3a BbIady JOKYMEHTOB, OOecleduBaeT
HarpaBieHue B M®I] pe3ynbprata MyHUIIMTIAIBHOW YCIYTH HE TO3JHEE OJHOTO pabodero aHs,
NPEIUIECTBYIOLIETO [HIO HCTEUEHUS CpOKa €€ MPEeAOCTaBICHMs, IOCPEACTBOM IEepeaaydn
JOKyMEHTa Ha OyMa)kHOM HocuTeie Kypbepy M®I[ u (wnm) B 3J€KTPOHHOM BHIE, JHOO
MIOYTOBBIM OTIPABIICHUEM.

5) Bbeinaua pe3ynbTaToB MyHUIIMIIAILHOM YCIIYTH.

Crnenunamuct M®L] BHocHUT MHDOpPMALMIO O TOCTYIJIECHUH pe3yabTaTa MYHHIIHIIAIBHOM
yCIIyTH B aBTOMaTU3UPOBaHHYIO MH(popMannoHHyIo cucteMy M®L] u uapopmupyer 3asaBUTeNs 0
BO3MO’KHOCTH TIOJIYUEHHUSI pe3yIbTaTa MyHUIIUIIAIBHON yCIyTH.

Crneunamuct M®L] BblgaeT pe3ynbTaT OKa3aHUs MYHMIMIAIbLHOW YCIYT'M 3asBUTEIIO B
MOMEHT oOpaienus 3asButens B MOI] 3a ero nmomydeHuem.

3.5.2. OcoOGeHHOCTH  BBINIOJIHEHUS  yKa3aHHBIX  aJIMUHUCTPAaTUBHBIX  JAEWCTBUI
YCTaHaBJIMBAIOTCS COTJIAIIEHHEM O B3aUMOJECHCTBUH, 3aKiIt0ueHHbIM Mex1y OMCY u M®II.

Pazgen 4. ©DOPMBI KOHTPOJIA
3A UCITOJIHEHUEM AJIMUHNUCTPATHBHOI'O PET'JTAMEHTA

4.1. I[TopsimoK OCYIIECTBICHUSI KOHTPOJIS 32 COOTIOACHUEM
Y UCTIOJIHEHUEM OTBETCTBEHHBIMH JOJDKHOCTHBIMHM JIMLIAMU
MMOI0KEHNH AAMHUHUCTPATUBHOI'O PErilaMCHTa U UHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOB, YCTAHABIUBAIOUINX TPEOOBAHUS
K MPEJOCTABICHUIO MYHULIMITIAIBbHOM YCIyTH,



a TaK)Ke IIPUHATUEM UMH PEIICHUN

Texkymuii KOHTpPOJIb 3a COONIOJEHMEM M HUCIOJHEHHEM JOJDKHOCTHBIMU JIMIIAMU
MOJIOKEHUH HACTOSIIEr0 aJMUHUCTPATUBHOIO pEriiaMeHTa W HMHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB, YCTaHABIMBAIOMIMX TpeOOBaHWS K MPEJOCTABICHUI0 MYHHUIMIAIBHONH  YCIyTH,
ocyiecTBisiercst pykopoauteiaem OMCY.

KoHTpo:b 3a MONMHOTON M Ka4eCTBOM NPEAOCTABICHHUSI MyHULIMIIAIBHON YCIYI'M BKIIIOUAET
B ce0s MpOBEACHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, HAIPABJICHHBIX B TOM YHCIE Ha
BBISIBJICHHE M YCTPaHEHWE MPUYUH U YCIOBHM, BCIEICTBUE KOTOPHIX OBUIM HApYIICHBI IpaBa
3asgBUTENCH, a TaKKEe PAacCMOTPEHHE, MPHUHITHE PEIIeHUM, MOArOTOBKY OTBETOB Ha OOpalleHUS
3asBHUTEINIEH, CO/IepIKaIINe JKalo0bl Ha AeWCTBUS (0e3AeHCTBIE) JOIDKHOCTHBIX JIHII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] 3@ PEIICHUS
U aeicTBus (0e3aeicTBrE), TPHHUMAEMbIE (OCYIIECTBIIIEMbIC)
B XOJI€ MIPEOCTAaBICHUS] MyHHLIUTIAIBHOW YCIYTH

JIOMKHOCTHBIE JIMIIa HECYT TMEPCOHAIIbHYI0O OTBETCTBEHHOCTh 3a PEIICHUS W JICUCTBUS
(Oe3nelicTBUE), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTaBICHHS MYHHUIIMIIAIbHON

YCIIYTH.

4.3. IlonoxeHust, XapakTepu3yrouye TpeOoBaHus K (hopMaM KOHTPOJIS
3a IpeA0CTaBIeHHUEM MYHULIUIIAIBHON YCIIyTH
CO CTOPOHBI TPaXKIaH, NX 00bEIMHEHUIN U OpraHu3aIui

KoHnTponp 3a mpenocraBieHMEM MYHHLMIAIBHOM YCIYTH CO CTOPOHBI TpakIaH, HX
00BbEeIMHEHUH M OpraHu3alluil OCYIIECTBIISETCS TOCPEACTBOM OTKPBITOCTH AedrenbHocTh OMCY
IIPU PEIOCTaBICHUN MYHULMIIAIBHOW YCIYTH, IIOJY4YEHMS IOJHOM, aKTyaJIbHOM U JOCTOBEPHOM
UH(POPMALIUU O TOPSIKE TPEJOCTaBICHUS MyHULIMIIAIBHONW YCIIYTH U BO3MOKHOCTH JA0CYAEOHOTO
paccMoTpeHust oOparnieHu# (3kanod) B MpoIiecce MoayuYeHUsI MyHULIUTTAIIBHON YCITYTH.

Pasznen 5. JJOCYAEBHBIN (BHECY IEBHBIN) ITOPSIJIOK
OBXAJIOBAHUS PEIIEHUN U JEMCTBUM (BE3JENCTBU ) OPTAHA,
[IPEJIOCTABJIAIOIIEIO MYHULIMIIAJIBHYIO YCJIIVLY,

A TAKXE JIOJIKHOCTHBIX JIUL]

5.1. Uadopmarnus 1715 3asiBUTENS O €ro IpaBe
1ojath kanoly Ha pelnleHue u (1in) aeiicrsue (6e3aelicTeue)
OpraHa MECTHOT'O CaMOYTIpaBJIEHUs U (MJIH) €ro TOJKHOCTHBIX JIMI
IIPY IPEIOCTABICHUN MYHULIMITAIBHON YCIyTH

5.1.1. 3asBurens BOpaBe 00KajloBaTh HapyLIEHHE MOpPsJKa IPEIOCTaBICHUS
MYHHULIMIIAJIbHOW  YCIIYTH, BBIPA3MBILEECS B HENPAaBOMEPHBIX PEIICHUAX M JEHCTBUAX
(6eznericteun) OMCY, nomxsHocTHeIXx sy OMCY npu mnpenocTaBleHUHM MYHULUNAIbHOU
YCIIYTH, a TAK)KE B CICAYIOLIUX CIIydasx:

- HapyIIEHHE CPOKA PETHCTPALMN 3aIpoca 3asiBUTENS O NMPEJOCTABICHUN MYHHUIIMIAIBHON
YCIIYT'H;

- HApYILIEHUE CPOKA MMPEAOCTABICHNUS] MyHUIIMTIAIBHON YCIIYTH;

- TpeOoBaHME Yy 3asfBUTEN JOKYMEHTOB, HE IPEAyCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBOBbIMH akTamu Poccuiickont denepanuy, HOpMaTUBHBIMYU NPAaBOBBIMU akTaMH CaxaJuHCKON
0o0acTH, MYHHULUOAIBHBIX oOpazoBaHuii CaxaquHCKOW oONacTH JUIs  IPeloCTaBICHUS
MYHULMIIAIBHON YCIYTH;

- OTKa3 B [IpUeMe JOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX IIPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickont denepanuy, HOpMaTUBHBIMU NPAaBOBBIMU akTaMH CaxaJuHCKON



ob0nacTv, MYyHHUIMIAIBHBIX oOpazoBanuii CaxalWHCKOW 00JIacTu [  TPEIOCTABICHUS
MYHUIUIIAIbHON YCIYTH, y 3asBUTEIIS;

- OTKa3 B MPEJOCTABJICHUM MYHUILIMIAIBHONW YCIyTHU, €CJIM OCHOBAaHUS OTKaza He
PeyCMOTPEHbI (efepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUU C HUMHU HHBIMU
HOPMATHBHBIMU IIpaBOBbIMM akTamu Poccuiickon ®enepanuy, HOPMAaTUBHBIMHM IIPAaBOBBIMHU
aktamu CaxaJMHCKOHN 001aCTH, MYHUIIMITAIBHBIX 00pa3oBanuii CaxaauHCKOW 00J1acTH;

- TpeOOBaHWE BHECCHUS 3asgBUTENIEM IPU TNPEJOCTABICHHH MYHUIIUIAIBHON YCIyTH
I1aTel, HE MNPEIyCMOTPEHHOM HOPMAaTHMBHBIMU IpaBOBbIMH akTaMu Poccuiickoin @epepauuu,
HOPMAaTUBHBIMH TIPaBOBBIMH akTaMu CaxamuHCKOW 00JacTH, MYHUIIMIAIBHBIX 00pa30BaHU
CaxaJnHCKOM 00J1acTu;

- orkaz OMCY, mnpeaocTaBisONIET0 MYHULHUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JUIA
OMCY B wuchnpaBieHMH JONYIIEHHBIX ONEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yibTare
MPEIOCTABIICHUSI MYHUIIMTIATHHON yCIYTH TOKYMEHTaX JIMOO HApYIICHHE YCTAaHOBICHHOTO CPOKa
TaKUX UCIIPABIICHUM.

5.2. IlpenmMert xanoOs

5.2.1 IIpenMerom >xano0sl SIBISIOTCS pernenus u (win) aeictsus (Oesneiictsue) OMCY,
NPEICTABISIONIET0 MYHUIMIIAJIBHYIO YCIYTy, JHOO €ro JOJDKHOCTHBIX JIMIL, TIPUHSTHIC
(ocyriecTBiIsieMble) ¢ HapylIEHHEM IMOpsAKa NPeAOCTaBICHUsI MYHULMIAIBHON YCIYTH, a TaKkxke
HEHCIIOJIHEHNE WJIM HEHAJIe)Kallee MCIOJHEHHE JODKHOCTHBIMH  JIMIIAMH  CITY)KEOHBIX
00513aHHOCTEH, YCTAHOBJIEHHBIX AJMHHUCTPATHUBHBIM DPEIVIAMEHTOM M HHBIMH HOPMaTHBHBIMH
NPaBOBBIMU aKTaMH, PETYIUPYIOIMIMMU OTHOIICHUS, BO3HUKAIOIINE B CBSI3U C MPEJOCTaBICHUEM
MYHUIMIAIBHON YCIIyTH.

5.2.2. Kanoba momKHa colepKaTh:

- HauMeHoBanue OMCY, npenocTaBiSOLEro MyHUIMIAIbHYIO YCIYTY, JOJKHOCTHOIO
mua OMCY, npe1ocTaBisonero MyHUIMIAIBHYIO YCIyTy, pelieHus U AeicTBus (0e3aeiicTBue)
KOTOPBIX 00KaTYIOTCS;

- (amunmro, UM, 0TYECTBO (MTOCIENHEE - MPU HAJMYWHN), CBEJACHUS O MECTE YKUTEIbCTBA
3asgBUTEN - (PU3NYECKOI0 JIMLA JINO0 HAUMEHOBaHUE, CBEJICHHUS O MECTE HAaXO0XKICHHS 3asiBUTES -
IOpUJIMYECKOTO JIMIIA, a Takke Homep (HoMmepa) KOHTakTHOro Tenedona, aapec (ampeca)
9JIEKTPOHHON MOYTH! (MPU HAJMYMHU) M MOYTOBBIN ajpec, N0 KOTOPBHIM JOJDKEH OBITh HarpaBiieH
OTBET 3asBUTEITIO;

- cBeleHHA 00 oOxamyeMmbIX pemeHusx M JedctBusix (6esneiictBun) OMCY,
IPEJOCTABISIONIETO MYHUIIMTIAIBHYIO YCIYTY, NobKHOCTHOTO jtniia OMCY, npenocTaBIisiomero
MYHUIUTATBHYIO YCIYTY;

- JIOBOJBI, HA OCHOBAaHHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHWEM U JCHCTBUEM
(6e3neiicteuem) OMCY, mnpeaoCTaBisIONIEr0 MYHUIUMNAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
OMCY, npenocTaBisioero MyHUIIMIAIBHYIO YCIYTy. 3asBUTENEM MOTYT OBITh MPECTABIICHBI
JOKYMEHTBHI (IIpY HaJTM4KK ), TOATBEPKAAIOLINE JOBOJIBI 3aIBUTEINS, JINOO UX KOMHH.

5.3. OpraHnsl rocyapCcTBEHHON BIIACTH
Y YIIOJIHOMOYEHHbBIE HA pACCMOTPEHHE JKal00bl JOHKHOCTHBIE JIMIIA,
KOTOPBIM MOXKET OBbITh HalpaBieHa jkanooda

5.3.1. XKanoba paccmarpusaercss OMCY, mpenocTaBisiOIM MYHUIIUNAIBHYIO YCIYTY,
MOPSAJOK TPEAOCTaBICHUS KOTOpOM ObLI HapylleH BCJIEACTBUE peLIeHUH U JAelcTBU
(6e3neiictBusi) OMCY, npenocTaBisionero MyHUIMIAIbHYIO YCIYTY, €ro J0JDKHOCTHOTO JIUIIA.

5.3.2 JlomxuoctHele nuna OMCY, ynonHOMOYEHHBIE Ha pPacCMOTpEHHE >Kajol0 Ha
HapylIeHUE IMOpAJKa MPEAOCTaBICHUsS MYHUUMNAIBHONW yCIyrd, TOpSAAKa WIM CpPOKOB
paccMOTpeHHMsl Kajno0bl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOI'O JOJDKHOCTHOTO
JMIa OT MpHEMa >Kajo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C YacTsAMHU 3 U 5 cTaThu 5.63
Konexca Poccuiickoit denepannn 06 aIMUHUCTPATUBHBIX IPABOHAPYIICHUSX.



5.4. Tlopsimok mogaun ¥ pacCCMOTPEHUS KaT0O0bI

5.4.1. JleiictBus (6e3aeiictBust) OMCY, nomxHocTHBIX Uil OMCY 1pu npeaocTaBieHUN
MYHULIMIIAJIbHOW YCIIYTH, a TaKXKe PELICHUs, NPUHATHIE (OCYIIECTBISEMBIE) B XO/I€ BBIIIOJHEHUS
HACTOSIIIETO AAMUHUCTPATUBHOTO pPErJIaMeHTa, OOXKaIyIOTCA B JOCYACOHOM (BHECYICOHOM)
nopsijiKe myTeM oOpaieHus Kk pykooautento OMCY.

5.4.2. Kanoba nomaercs B OMCY B mucbMeHHOW (opMe, B TOM YHCIE IPH JTUIYHOM
IIpUEME 3asIBUTENS, WK B DJIIEKTPOHHOM BUJIE.

54.2.1. Ilpuem xano6 B mnmcbMeHHOH ¢dopme ocymectBasiercs OMCY B mecte
IIPEIOCTABIEHUS MyHULIUIIATIBHON yCIYTH (B MECTE, TJI€ 3asBUTENb 10JaBaJl 3alIpOC Ha MOJy4YEeHUE
MYHULIMNIAJIBHOW YCIIyTH, HapylIeHHE MOpsAaKa KOTOpoil obOxkamyercs, nuOo0 B MecTe, TIle
3asiBUTEJIEM IIOJYyUEH PE3y/IbTaT YKA3aHHON MyHUIIMIIAIBHON yCIyTH).

Xanoba B mucbMeHHOH opMe MOXKET OBITH TaK)KE HampaBJieHa 110 TOoYTe.

54.2.2. B cayyae nojauu XajoObl IpU JIMYHOM IIPUEME, 3asBUTENIb MPEICTABIISAET
JIOKYMEHT, yIOCTOBEPSIOLIUI €ro JUYHOCTh B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoii
®denepauuu.

54.2.3. B cnyuyae ecnam xanoba MOJMAeTCs Yepe3 MPEICTABUTENs 3asBUTENs, TakKke
IPEJCTaBISIETC JOKYMEHT, MOJITBEP)KIAIOUINI MOJIHOMOYMS Ha OCYIIECTBIEHUE NIEHCTBUN OT
UMEHH 3asBUTENSA. B KauecTBe JOKyMEHTa, MOATBEPKAAIOIIETO MOJTHOMOUYHNS Ha OCYIIECTBICHUE
JEMCTBUM OT UMEHU 3asIBUTEIISI, MOKET OBITH MpEJICTaBJICHA:

1) odopmieHHas B COOTBETCTBHHM C 3aKoHOHATeNbcTBOM Poccuiickoit denepanuu
JOBEPEHHOCTDH (U151 (PU3HUCSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBMU C 3aKOHOAATeldbCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs M1€YaThl0 3asiBUTEIN U MOJNUCAHHAS PYKOBOAMUTEIEM 3asBUTENS WU
YIIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIIOM (AJIs FOPUAMYECKUX JIUIT);

3) xomus pemieHHs O Ha3HAYeHWW WM 00 m30paHMu JMOO TpUKa3a O Ha3HAYCHUH
(bu3MYECKOT0 JIHMIIAa HAa JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM Takoe (hru3nueckoe JIuio obaanaer
IIPaBOM JICHCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B 3IeKTpOHHOM BHUJIE Kano0a MOXKeT OBITh M0/IaHa 3asBUTEJIEM ITOCPEICTBOM:

1) oduumansHOoro caiita OMCY B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
HHurepHeT;

2) EIII'Y, PIIT'Y;

3) QenepanbHOi rocyaapcTBeHHOW WHGOPMALMOHHON CcHUCTeMbI, oOecreunBaroei
npoiiecc 1ocyne0Horo (BHeCy1e0HOTr0) 00KamoBaHus pelieHui u AercTBul (6e3aeiicTBus) (nanee
- [Toptan nocyae6HOro 00xanoBaHus).

[Ipu nonade xajnoObl B 3JEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B MOANYHKTE 5.4.2.3
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAaMEHTa, MOT'YT OBbITh IPE/CTAaBICHBI B (JOPME SJIEKTPOHHBIX
JOKYMEHTOB, IOJIMUCAaHHBIX  AJEKTPOHHOW MOAMNMCHIO, BHUJ  KOTOPOM  NIpPEeryCMOTPEH
3akoHogarenscTBoM Poccuiickoit denepannu, npu 3TOM AOKYMEHT, YAOCTOBEPSIOIINN JIUYHOCTD
3asiBUTENIS, HE TpedyeTcs.

ITpu ucnons3oBanuu [loprana gocyneGHOro 00xkanoBaHus 3asBUTEN0 00ECTIEUNBAETCS:

a) BO3MOYKHOCTb T0J]au! 3asIBUTEJIEM B AJIEKTPOHHOH (hopMe 3karno0bl U UHBIX JTOKYMEHTOB
(Tpu HAJIMYHH ), TOTBEPKIAIOIINX JOBOIBI 3asIBUTEIIS;

0) JOCTYITHOCTH JIJISl 3aMOJTHEHUS U (WJIM) KOITMPOBAHUS 3asBUTENIEM IIa0JIOHOB KaJIOOBI B
3JIEKTPOHHOHU (opMme;

B) BO3MOXHOCTh IOJIy4€HHs 3asBUTEIEM CBEACHHMH O XOJI€ PAcCMOTPEHHs KajoObl,
MIOJAaHHOM JTI0OBIM CIIOCOOOM;

I) BO3MOXKHOCTb TIOJYYEHMsI 3asBUTEIEM pELICHUs MO0 3kajo0e, MOJaHHOW JIIOOBIM
CII0CO00M;

J) BO3MOXXHOCTb O3HAKOMJICHHsI ¢ HH(poOpManuei o0 oOmeM KOJIUYECTBE TOJAHHBIX H
PacCMOTPEHHBIX )Kan00.

5.4.3. Kanoba moxer ObITh MojaHa 3asiButeneM yepe3 MOLI. Tlpu noctymnenun xanoost



M®II obecneunBaer ee mnepemauy B OMCY B mopsiike U CpPOKH, KOTOPHIE YCTaHOBJICHBI
cornamieHueM o B3aumozaeicTeuu mexxay M®OI u OMCY, HO He mo3AHee CIenyIonero pado4ero
JTHSI CO JTHS TIOCTYTUICHHS YKaJIOOBI.

Kanoba Ha HapymieHHe TOpsIKAa NPEIOCTaBICHUS MYHHUIUIAIBLHON ycioyru MOI]
paccmarpuBaercsi OMCY. Ilpu 3TOM CpOK pacCMOTpPEHHUsS >Kalo0bl HMCUUCISICTCS CO JIHA
peructpanuu xaaodsr B OMCY.

5.4.4. YnomnHOMOYEHHBIE Ha paccMOTpeHHe kanobd momkHOoCcTHBIE muia OMCY
o0ecreunBaroT MPUEM B PACCMOTPEHHE Kajlo0.

5.4.5. OMCY obecnieunBaert:

1) ocHarmeHue MECT IpHreMa kajoo;

2) wuHpopMupOBaHHE 3asABUTENCH O TOpsSAKE OOKAIOBAaHHMS pEUICHUH W JEHCTBHA
(6e3neiictBust) OMCY, ero T0JKHOCTHBIX JIUIL;

3) KOHCYJIBTHUPOBAaHUE 3asBUTENCH O TMOPSAKE OO0KaJOBaHWS PEIICHUW W JCUCTBUU
(6e3neiictBust) OMCY, ero 10JKHOCTHBIX JIUIL;

4) 3aKiII0YEHHE COIVIALLEHUI O B3aMMOJEMCTBUM B 4yacTH ocyiecTsiaeHuss M®L] npuema
’Kayio0 U BbIIAYM 3asBUTENSIM PE3YJIbTaTOB paCCMOTPEHUS HKajo0.

5.4.6. OcHOBaHMSIMHU JIJIs1 HAYasa MpoLEAyphl oCyaeOHOro (BHECYIeOHOT0) 00)KaI0OBaHUS
SBIISIOTCS MOCTYIUICHHE KAJIOObI 3asBUTENS U €€ PETUCTpaIusl.

5.5. Cpok paccMOTpeHUs Kaao0bl

5.5.1. Kano06a, noctynusias B OMCY, NOANEXKUT PErucTpalvi He MO3JHee CIEeTYIOLEero
paboyero JIHs CO JHS €€ MOCTYIUICHUS.

5.5.2. 3apeructpupoBaHHas kajo0a MOUIEKHUT PACCMOTPEHHUIO JODKHOCTHBIM JIUIIOM,
HAaACJICHHBIM IMOJIHOMOYUAMMU 10 PACCMOTPCHHUIO )KaJ'IO6, B TCUCHHUC IIITHaAaTH pa60‘-H/IX ZIHGﬁ CO
IHS ee perucrpanuu, a B ciydae oOxanoBaHus otkaza OMCY, npeaocTaBisIOLIEro
MYHUIUIATBHYIO YCIYTy, ToibkKHOCTHOro juma OMCY, mpeocTaBIsSONIET0 MYHUITUNAIBHYIO
yCIIyTy, B IpUEMEe JOKYMEHTOB y 3asBUTENS JUOO B UCIPABICHUU IOMYIIEHHBIX OIEYAaTOK M
OIMOOK WJIH B CiIydae 00)KaJIOBaHWS HAPYIICHUSI YCTAHOBIIEHHOTO CPOKA TAKUX MCIPABJICHUH - B
TEUCHHE MATH paboYMX JTHEW CO JTHS €€ PEerucTpanuy.

5.5.3. Ilpu nonadye »xanoObl B d3JIeKTpoHHON @opme uepe3 Ilopranm pocynedbHOrO
00:KaJI0BaHUs, JKal00bl PacCMAaTPUBAIOTCS OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMI[AMU B T€UECHUE
15 paboumnx nHeW ¢ MOMEHTa perucTpaiuu xanoosl Ha [TopTane qocynedHOro o0KanoBaHUsI.

5.6. IlepedyeHb OCHOBaHUH AJIs IPUOCTAHOBJIEHUS pPACCMOTPEHUS
&KaJlo0Bbl B ClTy4yae, €ClIi BO3MOXKHOCTb ITPUOCTAHOBIICHHS
MpeayCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickon denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaJ00bl HE JOMYCKAETCS.
5.7. Pe3ynbTaTt pacCMOTpEHUS KATOOBI

5.7.1. Tlo pesynpTaTtam paccMoTpenus xanoosi OMCY npuHHMAaET OJHO U3 CIEAYIOLIUX
pELICHU:

- yIOBJIETBOpsieT >kajnoOy, B TOM uyucie B (opMe OTMEHbl MPHUHITOIO pEIICHHUs,
ucnpasneHus gonyumeHHslx OMCY, npenocTaBiasionM MyHULMIAIBHYIO YCIyTy, OIEYaTOK U
OIMOOK B BBIAAHHBIX B pPE3yJbTaTe MPEAOCTaBICHHUS MYHHUIMNAIBHOM YCIyTH JOKYMEHTax,
BO3BpaTa 3asBUTEII0 JEHEKHBIX CPENICTB, B3UMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBOBbIMH akTamu Poccuiickont denepanuy, HOpMaTUBHBIMYU NPAaBOBBIMU akTaMH CaxaJuHCKON
001acTH, MyHUITUNIATBHBIMU 00pa3zoBaHusAMU CaxalqMHCKOM 00J1acTH, a Takke B MHBIX (hopMmax;

- OTKa3bIBa€T B YJIOBJIETBOPEHUH KaJTOObI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIETBOPEHUH KAIOOBI B CIEIYIOLINX CIIydasx:

1) HanMuue BCTYNMUBILIETO B 3aKOHHYIO CHITY PELIEHUS CyJa 110 Kajlo0e 0 TOM Ke MpeMeTe



Y TI0 TEM K€ OCHOBAHUSM;

2) monmaya »anoObl JIMLIOM, IOJIHOMOYHUSI KOTOPOrO HE TMOATBEPXACHBI B MOPSJKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuniickoit denepanumn.

5.7.3. B ciydae ycTaHOBIIEHUS B XOJ€ WJIM IO pe3yjibTaTaM PacCMOTPEHUS >KanoObl
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPaBOHAPYLIEHMs], MPEIYCMOTPEHHOr0 craThed 5.63
Konekca Poccuiickoii ®denepanuu 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHUSIX, WA TPHU3HAKOB
COCTaBa MpeCTyIUIeHUs, 10JKHOCTHBIE Tuiia OMCY, yromHOMOUEHHBIE Ha pAaCCMOTPEHHE JKanoo,
HEe3aMeUIUTEIbHO HAIPAaBIISIOT COOTBETCTBYIOIINE MaTepraibl B OpraHbl IPOKYpPaTyphI.

5.8. [Mopsinok uHGOPMUPOBAHUS 3asIBUTEIIS
0 pe3ysbTaTax pacCMOTPEHUS KaJOObI

5.8.1. Ilo xenaHuto 3asBUTEIISL OTBET MO Pe3yIbTaTaM PACCMOTPEHHS JKaI00bI MOXKET OBITH
IpEeCTaBJIeH HE MO3AHEe JHsI, CIEIYIOLEro 3a JHEM NIPUHATUS PELIeHUs, B (popMe IEKTPOHHOTIO
JOKYMEHTa, TOANUCAHHOTO 3JEKTPOHHON MMOAMUCHI0 YHOJIHOMOYEHHOTO Ha pPacCMOTpEHHE
Xasi00bl TOJKHOCTHOI'O JIMLA U (MJIM) YIOJIHOMOYEHHOTO Ha PacCMOTPEHHUE KajloObl opraHa, BUj
KOTOPOM YCTaHOBIJIEH 3aKOHOAaTenbCcTBOM Pocculickont denepanuu.

5.8.2. OTBeT 1o pe3ysbTaTaM PacCMOTPEHMS aJloObl MOANUCHIBAETCS YIOJIHOMOYEHHBIM
Ha pacCMOTPEHHE KanoObl JOKHOCTHBIM oM OMCY.

5.8.3. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHUs KaJI00bl YKa3bIBAOTCA:

- HaumeHoBanne OMCY, HOKHOCT, (DaMuIus, UMs, OTYECTBO (TIPU HAIMYUHU) €ro
JOJDKHOCTHOTO JIMLIA, IPUHSIBILETO pelleHHe 10 kKaooe;

- HOMEp, J1aTa, MECTO NPUHATHS PEIICHHS, BKIIOYAs CBEACHUS O JIOJHKHOCTHOM JIHIIE,
pelieHue i aeiictpue (6e3elcTBrIe) KOTOPOro 00xKalyercs;

- (hammust, ©Ms1, OTYECTBO (TIPU HAJTMYWH) 3asIBUTEIIS;

- OCHOBAHMsI JUIsl IPUHATHS peLLieHHsI 110 xajio0e;

- IPUHSATOE 110 KaNo0e pelIeHuE;

- eclM »kajo0a npu3HaHa 00OCHOBAHHOM - CPOKHM YCTPaHEHMsI BBISBJICHHBIX HApYIIECHUH, B
TOM YHCJIE CPOK IPEAOCTABICHUS Pe3yabTaTa MyHUIUITAIHHON YCITyTH;

- CBEZICHUS O MOpsAKe 00Kal0BaHUs IPUHATOIO 10 )Kano0e peleHus.

5.8.4. IluceMeHHbIE OTBETHI HA KaJTOOBI, IPEIHA3HAYCHHBIC JIJIsI HATTPABIICHHS 3asIBUTEIISIM,
BBICBIIAIOTCSI IO ITOYTE HEMOCPEICTBEHHO B ajjpeca 3asiBUTENEH.

5.8.5. Hudopmamuio o craryce paccCMOTpEeHHUs >XajloObl, mojmaHHOW uepe3 I[lopran
J0cy1eOHOro 00kaloBaHus, 3aBUTENb MOXKET y3HATh B INUYHOM KaOUHETe.

5.9. Ilopsinok 06>kanoBaHuUs pelieHus 1o xanooe

3asgBUTEIb UMEET mpaBo 00’xaJIoBaTh peUICHUC 110 kKamooe BBIICCTOAIMM OOJKHOCTHBIM
JIMIaM HMJI1 B BI)IIHGCTOSIHII/Iﬁ oprad B MOPAAKE NTOAYUNHCHHOCTH.

5.10. IIpaBo 3agBuUTENS Ha MOTYYeHHE HH(DOPMALIUY U TOKYMEHTOB,
HEOOXOIUMBIX JUIsi 0O0CHOBaHMSI U PACCMOTPEHUS JKaJI00bI

3agBuUTENb UMEET MPAaBO Ha MOJy4YeHHE WH(POpPMAIMU U JIOKYMEHTOB, HEOOXOAUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaTOObI.

5.11. Crioco6s! nHGOPMUPOBAHUS 3asiBUTENEH
0 MOPS/AKE MO/IaYM U PACCMOTPEHHS KaJIO0ObI

5.11.1. NudopmupoBanue 3asBUTENEH O MOpsAKE O00KalIOBaHUS PEIICHUN U AEHCTBUI
(6e3meiictBusi) OMCY u BX AOMKHOCTHBIX JIUI[ OOECIEYMBACTCS TOCPEICTBOM pa3MeEICHUs
uH(pOpMaIlMK Ha CTEHJaX B MECTaX MPEOCTaBJICHHs MYHUIIUIAIbHBIX YCIYT, HA OQUIIUATHBHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.



KoncynbrupoBanue 3asBuTeleil O ToOpsAKe O0O0XaloBaHMSA pEUICHUH U JIeHCTBHUIA
(6e3nmeiictBusi) OMCY U ero AOMKHOCTHBIX JIMII OCYIIECTBIISIETCS B TOM 4YHCIE MO TelaedoHy,
AJIEKTPOHHOM IOYTE, IIPH JIUYHOM IIPUEME.

5.11.2. Tlonoxkenre 00 OCOOCHHOCTSAX TOJAYUM M PACCMOTPEHHs Kajgo0 Ha pelieHUus U
neiictBust  (Oe3mericteue) OMCY M uX JODKHOCTHBIX JIMI, MYHULIMOAIBHBIX CIY)KaIlIHX,
YTBEPKACHO NMOCTAHOBICHUEM aJMHUHHUCTPAIIMN MYHULIUIIATHLHOTO 00pa30BaHUs TOPOACKON OKpyT
«Oxunckuit» ot 12.12.2013 Ne 996 «O6 yrBepxknenun IlonoxxeHus 06 0COOCHHOCTSAX MOAAYH U
paccMOTpeHHsi kajno0 Ha pemeHus W AcicTBuUs  (Oe3aelCTBHE) OpraHoB  MECTHOTO
CaMOYIIpaBJICHUs] MYHUIUNAIBHOTO 00pa3oBaHUs TOPOACKOH OKpyr «OXHMHCKHH» H HX
JMOJKHOCTHBIX  JIMIl, MYHHIMIAIBHBIX CIY)KAallUX OPraHOB MECTHOIO CaMOYIIpaBJICHUS
MYHULIMINIAJIBHOTO 00pa30BaHUs TOPOACKON OKpYr «OXUHCKUII.



ITpunoxxenue Ne 1

K aJIMHHHACTPAaTUBHOMY peTiIaMeHTy
MPEIOCTABICHUS] MyHUIIUIIATBHOW YCITYTH
«ITocTaHoBKa Ha y4eT JUIs 3a4MCICHUS IeTel
B 00pa3oBarebHbIC OPraHnu3aluH,
peanusyromnye 00pa3oBaTeIbHYIO IPOTPAMMY
JIOIIKOJIBHOTO 0Opa30BaHUs»

bnok — cxema IIOCJICI0BATCIIbHOCTHU I[CﬁCTBPIﬁ IIpu MpE€aAOCTaBJICHUN MYHHHHHaHBHOﬁ ycaiyru

ITonaua 3asiBI€HUS O IPEJOCTABICHUH YCIyTH

V

1.TIpuem u peructpanus 3asBICHUs

3asBIJIEHUE TIOJIAaHO
nnyHO yepe3 MOIL]

Briaua pacniucku B oiy4YeHUU
JIOKYMEHTOB

[lepenaya noxkymento B OMCY

2. TIpoBepka 3asiBI€HUS O NPEAOCTABICHUH MyHULIUTIATILHON YCIYTH
Ha COOTBETCTBHE  TpeOOBaHUSAM HACTOSIIETO perjiiaMeHTa u
pPacCMOTPEHME 3asiBICHHUS 10 CYIIECTBY.

J

\’

OTCyTCTBYIOT OCHOBaHMS,
MPEAYCMOTPEHHBIEC MTYHKTOM 2.8
HacTosmiero PernmamenrTa, I
OTKa3a B MPEIOCTaBICHUU yCIyTH

v

[TpunsTue pemeHust 06 oTkase B
IIPEIOCTABIIEHUHN YCIYTH

IIpunsTHe pelenys o NpeaoCTaBICHUN
MYHULUIIAJIBHON yCIyTH

4

3. Bb1aua pesynbTara npeaoCcTaBIeHUS
MYHUIMIIAJIBHON YCIyTH




