AJIMUHUCTPALIMS MYHULIUIIAJIBHOT'O OBPA3OBAHU S
TOPOJICKOM OKPYT «OXUHCKUI»

INOCTAHOBJIEHUE
or 02.04.2018 Ne 180
r. Oxa
O BHECCHUU W3MEHEHU N B
aJMUHUCTPATUBHBIN periiaMeHT
MPEA0CTABIICHHS rocyaapCTBEHHOM

ycinyru «Bblgada paspemeHuil OoneKyny
Ha COBEPILEHHUE CHEJIOK C UMYILIECTBOM

[IOJIONICYHOT 0%, YTBEP>KJICHHBIN
MIOCTaHOBJICHUEM aJIMMUHHCTPAINH
MYHHULMIIAJIBHOTO oOpa3oBaHUs
ropoackoil okpyr «OXHMHCKHI» OT
26.04.2016 Ne 248

B cootBerctBuM ¢ DenepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYyr», pacnopsbkeHueM [IpaButenbcrBa
Caxamuuckoir oOmactm ot 30.04.2015 Ne 191-p «OO06 onTuMHU3aNKMK TPEIOCTABICHUS
MYHUIUIAIBHBIX YCIYT W TOCYJApPCTBEHHBIX YCIYT, MPEAOCTaBISIEMBIX OpraHaMd MECTHOI'O
camoympaBlieHUs)», pacnopsbkeHueM IlpaButensctBa CaxamuHckoit obmactu ot 15.09.2015
Ne 459-p «O6 yrBepkaeHuun TUIIOBOTO aJIMUHUCTPATUBHOIO pErVIaMEHTa MPEJOCTaBICHUS
FOCYJapCTBEHHBIX  (MyHHUIIMTIAJIBHBIX)  yCIyr  OpraHaMH  MECTHOTO  CaMOYIpPaBJICHUS
MYHUIUTIATBHBIX 00pa3oBaHuil CaxaqWHCKOM 00J1acTh», PYKOBOJICTBYSCH cTaTheil 42 YcraBa

MYHUIIMNIAJIBHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUI»,

I[TOCTAHOBJIAIO:

1. BHectH  u3MEHEHHMS B  aJMUHHCTPATUBHBIA  pErJIAMEHT  MPEIOCTaBJICHUS
rOCyJIapCTBEHHOH yciyru «Brinaua paspelieHuil oneKyHy Ha COBEPILEHHE CACIIOK C UMYIIIECTBOM
IIOJOIICYHOTI' 0>, yTBep)K)IeHHI)II\/'I IIOCTAaHOBJICHUEM AIMUHHUCTpalun MYHUIUIIAJIBHOT'O
o0Opa3oBaHUs TOPOACKO OKpyr «OxmHCKHI» 0T 26.04.2016 Ne 248, u310KUB €ro B CleAyIONICH

penakuuu (MpuiaraeTcs).

2. OnyOnuKoBaTh HACTOSIEe TOCTAaHOBJICHHWE B raszeTe «CaxalMHCKUN HEPTSIHUKY,


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

pa3MecTUTh Ha OPUIMATIEHOM CalTe aAMUHUCTPALUU MYHUIIUIIAIBHOIO 00pa30BaHUS TOPOJCKOI

OKpyT «OXuHCKHI WWW.adm-okha.ru.

3. KoHTpousb 3a UCIIOJHEHHEM HACTOSILETO MOCTAHOBICHUS BO3JIO0XKUTH Ha 3aMECTHTEINS
[JIaBbl MYHHUIMIAJIBHOTO 00pa3oBaHUsl TI'OPOJCKOM OKpYyr «OXHHCKMI», 3aMECTUTEINs TJIaBbl
aJIMAHUCTpAIMM MYHHMLUIIAIBHOTO O0pa3oBaHMs TOPOJICKOH OKpyr «OXUHCKHI» MO BOIpOcam

MECTHOI'O CaMOYIIPaBJIEHNUs, KaJpOBbIM U 0011uM Borpocam Crenanosa K.B.

I'maBa MyHNIIMIIAJBLHOTO 00pa30BaHUA C.H.TI'yces
ropoackoi okpyr « OXuHckuin»


http://www.adm-okha.ru/

YT1BEepxKICH

MIOCTaHOBJICHUEM aIMUHUCTPALIUU
MYHHIIUIIAILHOTO 00pa30BaHus
rOPOJCKOUN OKpPYT «OXUHCKHUI

or 02.04.2018 Ne 180

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYITH
«BBIJTAYA PA3ZPEIIEHUM ONNEKYHY HA COBEPIIEHUE CIEJIOK
C UMYIECTBOM NOJOIIEYHOI'O»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aMUHUCTPATUBHOTO PErjaMeHTa

Hacrosumii atMUHUCTPAaTUBHBIN PErVIAMEHT YCTAHABIMBAET CPOKHU U MOCJIEA0BATEIBHOCTh
AIMUHHUCTPATUBHBIX OpoUcAyp HW aIAMHUHHUCTPATUBHBIX [[GﬁCTBHfI npu nOpcaoCTaBICHUN
rOCyIapCTBEHHOU YCIyTru «Bblaya pa3pelieHnii ONeKyHy Ha COBEPUIEHUE CIEJIOK C UMYIIECTBOM
MOJIOTICYHOT 0 (J1ajiee — a/IMMHUCTPATUBHBIN PETJIAMEHT).

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTenaMHU ABIAIOTCA TpakJaHe, IPOKUBAIOLINE HA TEPPUTOPUN MYHHUIIMIIAILHOTO
o0Opa3oBaHusl TOpoJICKOM OKpYr «OXMHCKHi», Ha3HAYEHHBbIE B COOTBETCTBUHU C JIEHCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickoil @Denepauuy OneKyHamMH Hal JETbMU-CUPOTAMH W JI€TbMU,
OCTaBIIMMHUCS O€3 MONeUYeHUs] poIuTeNel (aanee - 3asiBUTENN ).

1.2.2. TlonHoMounsMH BBICTyNaTb OT HMEHHM 3asBHUTEICH IIPU B3aUMOJEHCTBUU C
COOTBETCTBYIOIIMMH OpraHaMU HUCIIOJHUTEIBHON BIIACTH, OpraHaMU MECTHOTO CaMOYIIPABIICHHUS U
UHBIMM OpraHU3alUsIMU MpPU NPEJOCTAaBICHUU TOCYAApCTBEHHOM yclyru o0JajaloT Jvua, B
COOTBETCTBUM ¢ 0(OPMIICHHON B YCTaHOBJIEHHOM 3aKoHoJarenabcTBOM Poccuiickoit denepaunun
HOPSI/IKE TOBEPEHHOCTH, HAa YKa3aHUU (pefepallbHOro 3aKOHA JIMOO Ha aKTe yIOJIHOMOYEHHOIO Ha
TO FOCYJapCTBEHHOT'O OpraHa WM OpraHa MECTHOT'O CaMOYIIpaBJIeHUs (Jjajiee — MpeACTaBUTEIH).

1.3. TpeboBaHus K NOPAAKY HHOPMHUPOBAHUS O TOPSI/IKE
IPEJOCTABIIEHHS FOCYJaPCTBEHHON YCIIyTH

1.3.1. Uudopmanust mo BorpocaM NpeAoCTaBICHUS TOCYIapCTBEHHON YCIYI'HM COOOIIaeTCs
3asIBUTEIISAM:

- IpU JUYHOM OOpaIleHWH B OpraH MECTHOTO CaMOYIPABJICHHUs, MPEIOCTABISAIOIINI
rocyaapcTBeHHyr ycnyry (mamee - OMCY) mo anmpecy: r. Oxa, yn. Jlenuna, a. 8 (otmen
COLMAJIbHOM 3alUThl MU OXpaHbI MpaB JETCTBAa), rpaduk npuema rpaxiaaH: BTOpHUK ¢ 9:00 mo
12:00; gerBepr ¢ 14:00 mo 16:00;

- IIp1 OOpAIIEHUH C UCIOJIb30BaHUEM CPE/ICTB TeNSPOHHON CBSA3U MO HOMEpaM TelaeOHOB
8 (42437) 30614, 8 (42437) 30408;

- mpu nucbMeHHOM oOpameHun B OMCY mo moute mo azapecy: 694490, CaxanuHckas
obnacte, T. Oxa, yn. Jlennna, 1. 8§, 100 B MEKTPOHHOM BHJE MO aAPECy DJICKTPOHHOHN MOYTHI
uprobrsek@yandex.ru;

- IOCPEACTBOM Pa3MEIICHUS CBEICHUN:

a) Ha opurmanbaoM UuTepueT-caiite http://okha-edu.ru/;

0) B  perHoHaJbHOW  rocymapcTBeHHOW  HH(opmanuonHoi  cucteme  «llopran
roCy/IapCTBEHHBIX U MyHUIIMMAIBHBIX yciyT (PyHkuuii) CaxamuHckoi obmnactu» (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepanbHOM TrocyaapcTBEHHON HHpOpMAMOHHON cucteMe «EnuHBIM mopTan
roCyJapCTBEHHBIX U MYHUIMIIATBHBIX yCuyT (pyHkuuit)» (nanee - EIII'Y) www.gosuslugi.ru;

') Ha ”HOPMAILIMOHHOM CTeH/Ie, pacnojoxxeHHoM B OMCY;;
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1.3.2. Caemenuss 0 XoJ€ TPEAOCTABICHHUS TOCYAapCTBEHHOW YCIyrd COOOIIa0TCs
3asBUTEIISAM:

- ipu TMyHOM oOparenuu B OMCY;

- mpu obpamenn B OMCY ¢ ucTofib30BaHUEM CPEJICTB TeIehOHHOH CBSI3H;

- ipu nucbMeHHoM oOpamennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BH/IE;

1.3.3. UadopmupoBanue mpoBOAUTCS B popMe:

- YCTHOTO WH(OPMHUPOBAHHUS;

- IUCBMEHHOT0 HH(OPMHUPOBAHUS.

1.3.3.1. YcrHoe undopmupoBanue ocymectBisercs crnenuanucraMu OMCY u (wnmn) MOL]
npu o0paleHny 3asBUTENCH 32 HHPOpMaLKel TUYHO WIH 1O TeNe(OHY.

CrenuanucTel, OCYLIECTBIAIOUIME  YCTHOE  HMH(POPMHMPOBAHUE, NPUHUMAIOT  BCE
HE0OXO0UMBbIE MEPHI JJIS JaYU [OJIHOTO U ONEPATUBHOTO OTBETA HA IOCTABJIEHHBIE BOIPOCHI.

VYcrHOe MHOGOPMHpPOBAHME KaKJOIO 3asBUTENS OCYLIECTBISIETCS B TEUEHUE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.3.2. Ilpu otBerax Ha TenedoHHble 3BOHKH crneruayuctel OMCY mnoapo6HO, B
KOPPEKTHOH (opMe HHOOPMUPYIOT OOPATHBILUXCS 3asBUTENIEH MO0 HHTEPECYIOUIMM UX BOIIPOCAM.
OTBeT 10JIKEH HaYMHATHCS ¢ HUHPOPMALMU O HAMMEHOBAHUU OPraHa MECTHOTO CaMOYIIPaBIICHMUS,
B KOTOpBIA OOpaTHIICS 3asBHUTENb, (aMHINH, UMEHH, OTYECTBE M JOJDKHOCTH CIEIHAJINCTa,
NPUHSBIIETO TeNIe(OHHBIN 3BOHOK.

IIpu yctHOM oOpamienuun 3asBurens (mo tenedony) cneuuanuctel OMCY naroT oTBeTHI
camocrosTeNnbHo. Eciu cnenuanuct, Kk KoTopoMy oOpaTuics 3asBUTENb, HE MOKET OTBETHTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asBUTEIb J0JDKEH OBbITh HAIPaBJIEH K IPYrOMY CHELMAIUCTY WIIH XKe
oOpaTuBIIEMYCS 3asSBUTEINIO JOJDKEH OBITH COOOIICH Tene(OoHHBII HOMEp, M0 KOTOPOMY MOKHO
HOJY4YUTh HEOOXOAMMYI HH(pOpMalMI0, JUOO CHELUATUCT MOXKET NPEAJIOKUTHh 3asiBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. IIucbMeHHOE HHGOPMHUPOBAHUE OCYILECTBIISIETCS TyTEM HalpaBJICHUs MMCbMEHHBIX
OTBETOB TIOYTOBBIM OTIIPABIICHHUEM HJIM TIOCPEICTBOM MH(POPMALMOHHO-TEIEKOMMYyHUKAITMOHHBIX
ceTeil oOmiero moab30BaHUsl (IO DJIEKTPOHHOM mouTe, MO (akKcy) HUCXols W3 BHIOPAHHOTO
3asBUTEJIEM CII0CO0A HANpaBJIEHUs €My OTBETA.

OTBer Ha oOpaleHne 3asiBUTENS IPEAOCTABISACTCS B IPOCTOM, YETKOH M TOHSATHOH (hopme C
yKazaHueM (aMUIINU, HHUIHAJIOB, HOMepa TenedoHa crnenuanucta OMCY.

OtBeT HampaBisieTcss B INHCbMEHHOM BHUJE B 3aBHCHUMOCTH OT croco0a oOpalieHus
3agBUTEN 3a WH(popMalMed WM crocoda JOCTaBKM OTBETa, YKAa3aHHOTO B IHCBMEHHOM
oOpalieHuu 3asiBUTENS.

OtBer Ha oOpallieHHe, MOCTYyNUBLIEEe B (OPME JIEKTPOHHOTO JOKYMEHTA, HAIllpaBIsAeTCs B
(dopMe DIIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpaIlleHUH,
WIN B TMCbMEHHOHN (pOopMe IO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIeHUH.

1.3.4. Undopmanus, ykazaHHas B nyHkrax 1.3.1 - 1.3.2 Hacrosmero paszaena
aIMMHHMCTPAaTUBHOTO  perjaMeHTa, oOpa3lbl 3aloJHEHHUsS 3asBJICHUSA, U3BJICUYEHUS U3
HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, COJIEPXKAIMX HOPMBI, PEryJIUpYyIOIINe AEATENIbHOCTh IO
IIPEIOCTABIIEHUIO TOCYapCTBEHHOM ycnyru, pazMeniatoress OMCY Ha mHGOPMaMOHHOM CTEH/IE
OMCY, odpunnansnom UnTtepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. NudopmupoBanue 3asBUTENEH ClEUUATUCTaMU MHOTO(YHKIMOHAJIBHOIO ILIEHTpa
IPEJOCTaBIICHUS] TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YyciIyr (mainee - M®L) u pasmerienue
uH(pOpMallMl O NPEIOCTAaBIEHUU TocydapcTBeHHON ycinyru B MOILl ocymecTtBiusiercs mnpu
HaJIMYMM corjiameHus o B3aumozeiictBun mexay OMCY u MOIL[ B coOTBETCTBHH C
TpeboBanusMHU ToctaHoBieHus [IpaButenberBa Poccuiickoit @eneparmu ot 22.12.2012 Ne 1376
«O6 yrBepxxkaeHuu IlpaBwil opraHuzanMu JIESTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
NPEJOCTAaBIICHUS] TOCYJAapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr», COTJIAIIEHUS U HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs crneayomias HHGOpMaIms:

1) wucuepnbIBalOIUMN IEpeueHb JIOKYMEHTOB, HEOOXOAMMBIX JJsi IPEeAO0CTaBICHUS
rOCyJapCTBEHHOM YyCIIyTd, TpeOoBaHHMA K O(OPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb T0KyMEHTOB, KOTOPbIE 3aBUTENb BIIpaBe MPEACTaBUTh [0 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asBUTENECH;



3) CpOK IIpeIoCTaBIIEHUs TOCYIapCTBEHHON yCIIyTH;

4) pe3ynbTar TMPEAOCTaBICHHUSI TOCYJAPCTBEHHOW YCIYTH, MOPSIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

5) pasmep TOCyIapCTBEHHOW TMONIIMHBI, B3UMACMOW C 3asABUTENS MPU MPEIOCTABICHUH
rOCYIapCTBEHHOM YCIYTH;

6) HCUepNbIBAIOUINI TepeyeHb OCHOBAHWUW [UIsi MPHUOCTAHOBIEHUS WJIM OTKa3a B
IPEOCTaBICHUH FOCYIapCTBEHHON YCIIYTH;

7) o TmpaBe 3asBUTENd Ha JocyneOHoe (BHecyaeOHOe) oOXaloBaHWE JEHCTBUMA
(Oe3meiicTBUSI) MW peIICHWM, NPHUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ IPEIOCTaBICHUS
rOCYIapCTBEHHOW YCIYTH;

8) dbopmbl 3asBieHuit (yBeaOMIIEHUH, COOOIIEHUI), UCIIOIB3YEMbIC TPH MPEIOCTABICHUN
rOCYJapCTBEHHOMN YCIIyTH.

Nudopmanus va EINTY u PIII'Y o nopsinke U cpokax MPEJOCTABJICHHS TOCYAapCTBEHHOM
YCAYyrd Ha OCHOBAaHMM CBEICHUH, colepxamuxcs B (eaepaJbHOW  TOCYIapCTBEHHOM
uH(popMalnoHHON cucteme «DenepanbHO peecTp rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
(pynxkIHit)», mpenocTaBiseTcs 3asBUTENIO OSCIUIaTHO.

Joctyn k nHMOpMaLUK O CpOKax U MOPSAIKE MPEJOCTABICHHS YCIYTH OCyllecTBIseTcs 0e3
BBITIOJIHEHUST  3asBUTENIEM KakWX-TMOO TpeOOoBaHMW, B TOM 4Hciae 0€3 HCIOIb30BaAHMS
IPOTPAMMHOTO O00ECTIEYEeHHUsI, YCTAHOBKA KOTOPOTO Ha TEXHHMUYECKUE CPEICTBA 3asiBUTENS TPeOyeT
3aKJIIOUEHUs] JUIEH3MOHHOTO WM HHOTO COTJallleHusi ¢ TMpaBooOiajaTeieM MporpaMMHOTO
o0ecrieyeHns, TMPEIyCMaTPUBAIONIETO B3MMaHUE IUIATBI, PETUCTPAIMIO WM aBTOPH3AIIHIO
3asgBUTENS, UM IPEOCTABICHIE UM MTEPCOHANBHBIX JTaHHBIX.

Paznen 2. CTAHAAPT ITPEJJOCTABJIEHWA
I'OCYIAAPCTBEHHOU YCIIYI'U

2.1. HaumeHoBaHue rocy1apCTBEHHOM YCIyTr1

HammMeHnoBaHue FOCY,HapCTBCHHOﬁ yciayru «Brimaua pa3pemeHI/H7I OIICKYHY Ha COBCPUICHUC
CACJIOK C UMYIICCTBOM ITOJOIICYHOT 0.

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MIPEAOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY

[IpenocraBiieHrne TrocylapCTBEHHON YCIyTHM OCYHIECTBIISIETCS YIpaBlieHHeM oOpa3oBaHUs
MYHHIIMIIATILHOTO 00pa30BaHus TOPOJICKON OKPYT «OXUHCKUI» Yyepe3 OTIEN COIMATbHOM 3alUThI
Y OXpaHbl [IpaB IE€TCTBA.

[IpenocraBiieHne rocyrapCTBEHHOM YCIYTM OCYLIECTBIISIETCS BO B3auMojerctBuu ¢ M®I],
®enepanbHON cay)00i TOCyIapCTBEHHOW perucTpaliu, KaaacTpa M Kaprorpadum (nmaiee —
Pocpeectp), YpaBieHuem 3anucu akToB TpaxaaHCKOTo coctossaus (naiee - 3AIC).

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ICHCTBHI, B TOM 4YHUCIE
COIJIaCOBaHUM, HEOOXOAMMBIX Ul MOJYyYEHUS TOCYJAapCTBEHHOM YCIYIM U CBSI3aHHBIX C
oOpaileHHueM B HHBIE TOCYJapCTBEHHBIE OPraHbl, OPTaHbl MECTHOTO CaMOYIPaBICHUS U
OpraHM3aluy, 3a HCKIIOYEHUEM IIOJIYYEHHUs YCIYI, BKIIOYEHHBIX B IEPEYHHU YCIYI, KOTOpHIE
SBIISIIOTCS HEOOXOIMMBIMH U 0053aTeTbHBIMHU IS TPEIOCTABICHUS TOCYIapPCTBEHHBIX YCITYT.

2.3. Pe3ynpTaT IpeiocTaBiIeHNs TOCYAAPCTBEHHON yCIIyTH

Pe3ynbratom npenocraBieHus TOCYJapCTBEHHOM YCIYTH SBIISIOTCS:

- Bblgaua pacnopsbkeHuss OMCY o mnpenBapuTeNbHOM pa3pelleHMH, 3aTparMBarollEM
OCYIIECTBIIEHNE UMYIIECTBEHHBIX MTPaB MO0NEYHOIO;

- BblJJa4a MOTUBHPOBAHHOT'O OTKAa3a B IIPEIOCTABIEHUN TOCYJaPCTBEHHOMN YCIIYTH.



PesynpTar mpeaocTaBieHusl TOCYAaPCTBEHHOM YCIYTH 1O BHIOOPY 3asBUTEINSI MOXKET OBITh
npegocTaBieH popMe JOKyMEeHTa Ha OyMa)KHOM HOCHTENE, a TaK)Ke MHBIX (hOpMax, yKa3aHHBIX B
nyHKTe 3.2.4 HAaCTOSIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.4. Cpok npeocTaBiIeHUs FOCY1apCTBEHHON yCIyru

Cpoxk mpeaocTaBiieHUs] TOCyJapcTBeHHON ycnyru - 30 aHeill co AHS mpuema 3asBJICHUS U
HEOOXOIMMBIX JOKYMEHTOB (IIPH UX HAJIUYHUH).

2.5. IIpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHUS
rOCyJapCTBEHHOM ycIyru

[IpenocraBiieHne TOCYyIapCTBEHHOW YCIYTW OCYIIECTBISETCS B COOTBETCTBUU  CO
CJIeIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTaAMU:

- Koncrurynmenr Poccuiickoit @Denepanmu (MpUHATA BCEHAPOAHBIM TOJIOCOBAHHUEM
12.12.1993) (¢ yuerom nomnpaBok, BHECEHHBIX 3akoHamu P® o nonpaskax k Koncturynuu PO or
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-OK3);

- Ipaxnmanckum komekcom Poccuiickoit ®enepanuu  (dacte mnepsas) («CobOpanue
3akoHOojarenbcTBa PDy», 05.12.1994, Ne 32, crt. 3301, «Poccuiickas rasera», Ne 238-239,
08.12.1994);

- CemeitapiM kogekcoM Poccuiickoit ®Denepanmu («CoOpanue 3akoHomaTenscTBa POy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeran, Ne 17, 27.01.1996);

- ®enepanbabiM 3aKOHOM OT 02.05.2006 No 59-03 «O mopsiike paccCMOTpEeHHs 00palleHuit
rpaxaan Poccuiickoit ®enepamun» («Poccuiickas razera», Ne 95, 05.05.2006, «CoOpanue
3akoHoaarensctBa PDy», 08.05.2006, Ne 19, cr. 2060, «[lapmamentckas raszera», No 70-71,
11.05.2006);

- ®epepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaldbHBIX JIAHHBIX»
(«Poccutiickas raszera», Ne 165, 29.07.2006, «Co6panue 3akoHomarenbctBa PDy», 31.07.2006, Ne
31 (1 gacts), cT. 3451, «IlapnamenTckas rasera», Ne 126-127, 03.08.2006);

- ®enepanbHbiM 3ak0HOM OT 24.04.2008 Ne 48-®3 «OO0 omeke W MONEYUTEIHCTBEY
(«Cobpanue 3akoHonatenbcTBa POy, 28.04.2008, Ne 17, cr. 1755, «Poccuiickas razera», No 94,
30.04.2008, «ITapmamentckas razera», Ne 31-32, 07.05.2008);

- @enepanpubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHULMMNAIbHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010,
«Co0Opanue 3akoHomarenscTBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbIM 3ak0HOM 0T 06.10.2003 Ne 131-03 «O0 oOumx npuHIMIAX OpraHU3alUU
MeCTHOro camoympaBneHusi B Poccuiickoit @enepanun» («CoOpanue 3akoHoaarenbcTBa PDy,
06.10.2003, Ne 40, ct. 3822, «Ilapnmamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeray,
Ne 202, 08.10.2003);

- nocraHoBieHueM llpaButensctBa PO ot 18.05.2009 Ne 423 «O06 oTAenbHBIX BOIpOCAx
OCYIIIECTBIICHUS OMNMEKH M TONEYUTEIbCTBA B OTHOIIEHWHM HECOBEPIICHHOJIETHUX TPaXKIaH»
(«Cobpanue 3akoHonarenbcTBa PDy, 25.05.2009, Ne 21, cr. 2571, «Poccuiickas razeray, Ne 94,
27.05.2009);

- noctaHoBienuem lIpaBurensctBa P® ot 16.08.2012 Ne 840 «O mopsnke mnomgauu u
paccMOTpeHHsI JkKajno0 Ha peuieHuss U JedcTBus (Oe3melicTBUEe) (efepalbHBIX OPraHoB
WCTIOTHUTENILHOM BJIACTU W WX JOJDKHOCTHBIX JHII, (eiepalibHbIX TOCYAapCTBEHHBIX CITYKAIlUX,
JOJIKHOCTHBIX JIUL TOCYIapCTBEHHBIX BHEOIOKETHBIX (poHI0B Poccuiickoit denepanun» (BMecTe
¢ «lIpaBmiaMu momauM W PacCMOTPEHUsS JKajlo0 Ha pemieHuss W JeicTBus (Oe3neiicTBue)
dbenepanbHBIX OPraHOB HWCHOJHUTENBHON BJIACTM M HMX JOJDKHOCTHBIX JHI, (eneparbHbIX
TOCYJAPCTBEHHBIX CIYXKAIIUX, JOHKHOCTHBIX JIUII TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (POHJIOB
Poccuiickoit  ®enepanumn») («Poccuiickas razeran, Ne 192, 22.08.2012, «Cobpanue
3akoHoatenscTBa PDy, 27.08.2012, Ne 35, cT1. 4829);

- Ilpukazom MBJI P® ot 07.11.2011 Ne 1121 «O6 yTtBepkaeHUH AIMHHUCTPATUBHOTO
perlaMeHTa MuHHCTEpCcTBa BHYTpeHHHMX Jaen Poccumiickoit ®@enepanuy MO MPEJOCTABICHUIO
rOCy/IapCTBEHHOW yCIyTH IO BhIaue CIPABOK O HATUYUU (OTCYTCTBUU) CYAMMOCTH U (UiH) pakTa
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YrOJIOBHOTO  MpecieNoBaHMA  JIMOO O  MPEKpaIlleHWd  YroJOBHOTO  IPECcieOBaHUS»
(3apeructpupoBano B Munrocte PO 05.12.2011 Ne 22509) («Poccuiickas razeran, Ne 2,
11.01.2012);

- Ilpukazom MunmCcTepcTBa 00pa3zoBanus u Hayku Poccuiickoii @eneparuu ot 14.09.2009
Ne 334 «O peanuzauuun nocranosinenus IIpaBurenscrBa Poccuiickoit ®@enepaunn ot 18.05.2009
Neo 423y (Poccuiickas razera, Ne 252, 29.12.2009);

- 3akonom Caxamuackoit ob6mactu ot 03.08.2009 Ne 79-30 «OO06 opranuzauuu u
OCYIIECTBIICHUU JESITENIbHOCTH IO ONEKe M MOoneyuTenscTBy B CaxaluHCKOW 00siacTu»
(«I"'ybepuckue BemomocTu», Ne 140(3347), 05.08.2009);

- 3akonom Caxammnackoit obmactu or 03.08.2009 Ne 80-30 «O HajgeneHHMH OpraHoB
MECTHOI'O CaMOYIIpaBJICHHs TOCYJapCTBEHHBIMH NOTHOMOUMsIMU CaxamuHCKOM 001acTH Mo OreKe
u noreuntenscTBY» («I'yoepHckue Benomoctu», Ne 140(3347), 05.08.2009);

- YCcTaBOM MYHHIIMIIATBHOTO 00pa3oBaHMs TOPOJACKOW OKpyr «OxuHCkuit» CaxXxaluHCKOM
obmactu (mpuHsAT perenuemM OxuHckoro paiionHoro Coopanus ot 06.05.2005 r. Ne 2.51-1).

2.6. McuepnbiBaroluii nepe4eHb JOKyMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUH C 3aKOHOJATEIbHBIMH
WJIA UTHBIMH HOPMaTHBHBIMH [TPABOBBIMU aKTaMH ISl TIPEAOCTABICHHS
rOCy/IapCTBEHHOMN YCIIYTH, C pa3eiIeHueM
Ha JJOKYMEHTHI ¥ HH(OpMAaLnIo, KOTOPbIE 3asBUTENb JOJDKECH
MPEJCTaBUTh CAMOCTOSITEIILHO, H JJOKYMEHTBI, KOTOPHIE 3asBUTEIb
BIIPaBE MPEJCTABUTh 110 COOCTBEHHOW MHUIATUBE,
TaK KaKk OHU TOJJIEKAT MPEACTABICHUIO B paMKax
MEKBEIOMCTBEHHOT'O HH()OPMALIMOHHOTO B3aUMOICHCTBHS

2.6.1. lna momydyeHMsl TOCYJApCTBEHHOM YCIyru 3asBUTENb IpepoctasBisier B OMCY
CJIEAYIOIINE JOKYMEHTBL:

1) 3zasBieHHME O NPENOCTABICHHH IPEIBAPUTEIBHOIO Ppa3pelICHUs, 3aTParkBaroOLIero
OCYILECTBJIEHHE UMYILIECTBEHHBIX IIPaB MOIONEYHOI0 C YKa3aHUEM IPUYHH, IO KOTOPHIM CUMTAET
JOIYCTUMBIM M LIE€JIECOOOpPa3HbIM COBEPILIEHUE CHEIKUM WJIM HHOTO IOPUIMYECKH 3HAYUMOTO
JeMCcTBUSL Ha OINpeNeNIeHHBIX YCIOBUAX 1o (opMe cormacHo mnpuwiokeHutro Ne 1k
aJMMUHHCTPATUBHOMY pETJIaMEHTY.

2) macmopT WK HHOU TOKYMEHT, YOCTOBEPSIOIINI TMIHOCTD 3asBUTEIIS.

3) IOKYMEHT, yIOCTOBEPSIONINI MpaBa (MMOJTHOMOYHS) MPECTABUTEINS 3aBUTEIIS.

4) KOMHs CBU/ICTEIBCTBA O POXKICHUH HECOBEPIICHHOIETHETO (II0I0MEYHOTO).

5) cornacue HECOBEPIIEHHOJIETHEIO IIOJIONEYHOro, IOCTUTIIEr0 BO3pacTa JECATH JeT IO
(dopme cornacHo MpUIoKeHU o Ne2.

6) BBITHCKA M3 JIMLIEBOrO CuUeTa KBapTHUPbl WM BBIIMCKA W3 JOMOBOM KHHIH,
MOJITBEPIKIAIOIIAs] MECTO JKUTEIhCTBA (MIPEObIBAHUS ) MTOAONIEYHOTO.

7) NMpaBOYCTAHABIUBAIOIINK JOKYMEHT Ha OOBEKT HEIABMIKHMOCTH, COOCTBEHHUKOM
(COCOOCTBEHHUKOM) KOTOPOTO SIBJIIETCS HECOBEPIICHHONIETHUN TOOTIEYHBIN, TPaBO Ha KOTOPHIi
HE 3aperucTpUpoBaHO B EIMHOM rocy1apCTBEHHOM pEecTpe MpaB Ha HEJIBMKUMOE UMYIIECTBO U
CIIEJIOK C HHIM.

8) mpeaBapUTENBHBINA JIOTOBOP OTUYKICHHUS HEIBHKMMOTO HMMYIIECTBA, COOCTBEHHUKOM
(cOCOOCTBEHHUKOM) KOTOPOTO SIBJISIETCS HECOBEPIIEHHOIETHUH MOAOTICYHBIH.

9) oTyer O PBHIHOYHOM CTOMMOCTH  HEIBHIKHMOTO HMMYILIECTBA, COOCTBEHHUKOM
(COCOOCTBEHHUKOM) KOTOPOTO SIBIISIETCSI HECOBEPIICHHOJETHHM, COCTaBJICHHBIH HE3aBHUCHMBIM
OIICHIIIMKOM B COOTBETCTBHMU C TPEOOBaHHMSMHU 3aKOHOAaTeNbcTBa Poccuiickoit denepamuu 00
OLICHOYHOM JEeSATENIbHOCTH U (efepalbHbIM CTaHAAPTOM OLEHKH, YTBEPKIACHHBIM (herepaabHbIM
OpraHOM HCIOJIHHUTEIBHOW BJIACTH, OCYIIECTBISIONIMM (YHKIMU 1O HOPMATUBHO-IIPABOBOMY
PETYIMPOBAHHIO OIICHOYHOM JIESITEIIbHOCTH.

10) pekBU3WUTBHI JIMIICBOIO CYeTa HAa WMS TOJONEYHOTO,  OTKPBITOTO B KPEIUTHOMN
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OpraHu3aluHy.

11) npu COBEpLICHWU CHEIOK C TPAHCIOPTHBIMU CPEACTBAMH, OPYXKHEM, IICHHBIMH
OymaramMi ¥ UHBIM JBIKUMBIM HMYIIECTBOM, IPHHAJUICKAIIIM HECOBEPIICHHOJIECTHEMY
NOJONEYHOMY K JOKYMEHTaM, YKa3aHHbIM B MOANYHKTax 1-6 mynkra 2.6.1  Hacrosmero
aJMMHHMCTPATUBHOTO PETJIaMEHTa, IPEACTABIISIOTCS CIEAYIOLUUE TOKYMEHTHI:

- [pPaBOYCTAHABJIMBAIOLINI JOKYMEHT HAa MMYILECTBO HECOBEPLICHHOJIETHETO: JIOrOBOP
KYIUIU-TIPOJIa’KH, peIlieHUe Cy/1a, CBUIETENbCTBO O MPaBe Ha HACIEICTBO.

- cOeperaTenbHas KHMXKKa (KOMMs JOroBopa OaHKOBCKOI'O BKJIaJa), OTKPbITash Ha HMs
HECOBEPIICHHOJIETHETO, JJIs 3a4MCICHUS JIEHEXKHBIX CPEACTB, BBIPYUYEHHBIX B pe3yibTaTe
COBEPILIEHUS CACIIKH.

12) npu cpade BHaeM (B apeHAy), B 0e3BO3ME3IHOE TMOJb30BAaHHE HMYIIECTBA
HECOBEPLIEHHOJIETHETO JIONOJHUTEIbHO K JIOKYMEHTaM, yKa3aHHbIM B IOJANYHKTax 1-7 IyHKTa
2.6.1 HacTosILEro aIMUHUCTPATUBHOIO PETJIaMEHTa, HEOOXOIUMO IIPECTaBUTh:

- IPOEKT JI0rOBOpa KOMMEpPYECKOro HaiiMa (apeH]ibl) MMYIIECTBa HECOBEPILIEHHOJIETHEIro
HOJIOTIEYHOT0;

- cOeperaTenpHasi KHIKKA (KOMHsS JOTOBOpa OAaHKOBCKOTO BKJIaJa), OTKPHITash HAa HMs

HECOBEPIIIEHHOJIETHETO I 3aUMCIICHUS IIJ1aThl 32 HaeM (apeH/1y) )KUJIOTO IIOMEIIECHHUS.

2.6.2. 3asBUTeNb BIPaBE CAMOCTOSTENILHO IMPEACTAaBUTh CIEAYIOUIUE JOKYMEHTHI,
HEOOXOUMBIE ISl TIOJyUYEHUSI TOCYAAPCTBEHHOM YCIYI'M, KOTOPbIE HaXOJATCSA B PaCHOPSKEHUU
roCy/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIPABIEHUS M MHBIX OPTaHOB:

1) Beimmucka u3 EI'PII mpaB Ha HeABMKHMOE MMYILIECTBO, O MpaBax OTIAEIBHOIrO JIMIAa Ha
UMEIOIINECS] Y HEr0 OOBEKThI HEJBUKMUMOIO UMYIIECTBA, JTUOO yBeIOMIIEHHE 00 OTCYTCTBUU B
EI'PII 3anpammBaemsix cBenenuit (Pocpeectp).

2) CBenenust 0 rocyaapcTBenHol peructpanuu poxaeaus (3ATC).

2.6.3. 3asgBiaeHue M JOKYMEHTBI, IPEAYCMOTPEHHbIE  HACTOSILIUM  pa3JieloM
aIMHUHHCTPATUBHOTO periiaMeHTa, MoAaroTcs Ha OyMa>KHOM HOCHTENE I B JOPME DIIEKTPOHHBIX
JIOKYMEHTOB IPY HAJIMYUHU TEXHUYECKONH BO3MOKHOCTH.

DNEeKTPOHHBIE JTOKYMEHTHI JIOJKHBI COOTBETCTBOBaTh TPEOOBAHMSIM, YCTAHOBJIEHHBIM B
nozapaszaene 2.14 anMUHUCTPATUBHOTO perjiaMeHTa.

3asBlIeHHE U TPWIOKEHHbIE K HEMY JOKYMEHThl HE [JOJKHBI COJAEPKaTh IOIJYUCTOK,
IIPUIHCOK, 3aYEPKHYTBHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABIEHUH, TEKCTHI B HUX JIOJIKHBI
OBITH HaMMCaHbI pa300pUNBO, O€3 COKpALICHU.

Komnuu 10KyMeHTOB, NpuiaracMble K 3asBJICHHUIO U HAlPABICHHBIC 3asBUTEIIEM IO IIOYTE,
JIOJDKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJIATEIECTBOM MOPSIIKE MO0 B TeUCHUE 3
pabouux JHEH OpUTrMHAIIbI JAHHBIX JTOKYMEHTOB HOJuIekatT npeabsasieHuio B OMCY.

2.6.4. 3ampemaercst TpeOOBATh OT 3asIBUTEIIS:

- [peACTaBJICHUS JIOKYMEHTOB U HMHGOpMaluu WM OCYIIECTBICHHUS JIeHCTBUH,
IIPEJICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMHU IPAaBOBBIMU
aKTaMH, pEryJUpYIOIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBA3M C MPEAOCTaBICHUEM
rOCyIapCTBEHHON yCIIyTH;

- IpeJICTaBICHUs JOKYMEHTOB U MH(GOpPMAIUH, KOTOPbIE B COOTBETCTBUH C HOPMATUBHBIMU
npaBoBbIMHU akTamu Poccuiickoil denepaiyi, HOPMaTUBHBIMHU MPABOBBIMU akTaMu CaxalnHCKON
o0jacTM M MYyHHUIMNAJIbHBIMM TIPABOBBIMH aKTaMU HaXOASTCS B PpaCHOPSIKEHHUH OpraHOB
MECTHOI'O CaMOYIIPABJIEHUS, NPEJOCTABIAIOIUX TOCYJAapCTBEHHYIO YCIYTY, I'OCYIapCTBEHHBIX
OpraHoB “ (WJIM) TMOJIBEJOMCTBEHHBIX TOCYJAApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIIPABJICHUSI OpraHMU3alMii, yYaCTBYIOIIMX B IIPEIOCTABIEHUU TIOCYNAapCTBEHHBIX YCIYT, 3a
UCKJIIOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctarbu 7 denepanpHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opranmu3aiuu nMpeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT».

2.6.5. Ilpu mnpemocTaBIeHHMHM TOCYAAPCTBEHHBIX YCIYr B 3JEKTPOHHOH ¢dopme ¢
WCIIONTb30BaHeM (peepanbHON rocyIapcTBEHHON WH(MOPMAIMOHHONW cucTeMbl «ENMUHBINA mopTan
rOCYJapCTBEHHBIX W MYHUIUNAIbHBIX YCIyr ((QYyHKIUI)» U pEerMoHaJbHOW TroCyJapCTBEHHON



uH(popMannoHHON cucteMbl «[lopTanm rocymapcTBEHHBIX M MYHULUNATBHBIX yCcIayT ((yHKIIMIT)
CaxanuHCKOM 00J1acTHy 3ampenieHo:

- OTKa3bIBaTh B MPUEME 3aMPOCca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEIOCTABICHUS
TOCYJApCTBEHHON YCIyrd, B ClIy4ae €CJId 3alpoc W JOKYMEHTHI, HEOOXOIWMBbIE st
MIPEIOCTABIICHUS TOCYAAPCTBEHHOU YCIyTH, TIOJJaHBI B COOTBETCTBUU ¢ MH(OpMaIHE 0 cpoKax H
MOPSIIKE TIPEIOCTABICHUS TOCYAApCTBEHHOM yeiayru, onyonukoBanHoi Ha EINTY, PIITY;

- OTKa3bIBaTh B IMPEJOCTABICHUU TOCYJAPCTBEHHOM YCIyrd B Ciydae, €CJIM 3ampoc u
JIOKYMEHTBI, HEOOXOIUMBIC JUIS TPEIOCTABICHUS TOCYJAapCTBEHHOW YCIyTH, IIOJAaHBI B
COOTBETCTBUU ¢ MH(pOpMaIeld 0 CpoKax U MOPSAKE MPEAOCTABICHUS TOCYIapCTBEHHOW YCIYTH,
onybnukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asABHUTENS COBEPIICHUS WHBIX JCHCTBUN, KpPOME MPOXOKICHUS
uAcHTU(DHUKAIIME ¥ ayTeHTH(HUKAIMK B COOTBETCTBUM C HOPMATHBHBIMU IPABOBBIMU aKTaMH
Poccuiickoit ®@enepanuu, ykKazaHus Ledd @pUeMa, a TaKXKe MNpPeIOCTaBICHUS CBEICHUM,
HEOOXOUMBIX JUIsl pacueTa JUIMTEIbHOCTH BPEMEHHOTO HHTEPBAJIA, KOTOPHIH HEOOXOIUMOCTH
3a0pOHUPOBATH JIJISI IPUEMA;

- TpeOoOBaTh OT 3asBHUTENS TPEIOCTABICHHS JTOKYMEHTOB, MOATBEPKIAOIINX BHECCHHE
3asIBUTEJIEM TUIATHI 32 MPEAOCTABICHUE TOCYIaAPCTBEHHON YCIIYTH.

2.7. VicuepnbiBaroliuii iepedeHb OCHOBaHUM
JUId OTKa3a B IpUeMe IOKYMEHTOB, HEOOXOJUMBIX
IUIs IPEAOCTABIIEHHS TOCYJapCTBEHHOM YCIIYTH

OcHOBaHUSIMU AJi1 OTKa3da B IPHUEMC JOKYMCHTOB, H€O6XOZII/IMI)IX A IIPEAOCTAaBJICHUA
rOCYJapCTBEHHOH YCIIyTH, SBIISIOTCS:

1) OOpamenue 3a MPeIOCTaBICHUEM TOCYIapCTBEHHOW YCIYTH JIUIA, HE SIBJISTFOIICTOCS
3asBUTEJIEM B COOTBETCTBHHU C HACTOSIIMM aJIMUHUCTPATHBHBIM PETIIAMEHTOM.

2) HOIla‘-Ia 3a4BJICHUA OT UMCHH 3asBUTCIIA HC YIIOJTHOMOYCHHBIM Ha TO JIMIIOM.

2.8. McuepnbiBaroiiuii mepeyeHb OCHOBAHMH JJIs OTKa3a
B MPEJIOCTABJICHUH T'OCYITAPCTBEHHOMN yCIyTH

OcHoBaHMEM JJIs1 0TKa3a B IPEAOCTABICHUH TOCYJapCTBEHHOMN YCIyTH SIBIISIOTCS:

1) Hapymienue TpeboBaHmii TIoipasiena 2.6 HaCTOSIIEro aJMUHUCTPATUBHOTO PETJIAMEHTA.

2) 3asBUTeNEM IMPEACTAaBICHA 3aBEIOMO HEJOCTOBEpHas HWH(OpMAIHs, HMEroIIas
CYIIECTBEHHOE 3HaYECHHUE IS IPEIOCTaBICHNS TOCYIapCTBEHHON YCITyTH.

3) HecootBeTcTBHE 3asiBUTENs] TPeOOBAaHHSM, YCTAHOBJICHHBIM B IMyHKTe 1.2 HACTOSIIETO
aJIMUHUCTPATUBHOT'O perjaMeHTa.

HereHCTaBHeHI/IG 3as4ABUTCIIEM JOKYMCHTOB, KOTOPBLIC OH BIpaBE€ MNpPCACTaBUTL 110
COOCTBEHHOM MHUIIMATUBE, HE SIBJIIETCSI OCHOBAaHMEM JJISl OTKA3a B MPEAOCTABICHUN YCIYTH.

2.9. Pazmep naTsl, B3UMaeMOM € 3asiBUTENS
IIPU NIPEAOCTaBICHUN TOCYJaPCTBEHHON YCIyr!

IIpenocrasiienue rocy1apcTBEHHON YCIIYTH OCYLECTBIISIETCS OECIIaTHO.

2.10. MakcuManbHBIN CPOK OKUJAHUS B OYEPEIN
IIPY [IOZIaY€ 3a1poca O IPEJOCTABICHUH I'OCYJapCTBEHHON
YCIIYTH U IIPU NIOJTYYEHUU PE3yJIbTaTa
IIPEIOCTABIIEHUS TOCYIaPCTBEHHON yCIyTH

MakcumanbHBIl CpPOK OXHUJAHUS B OYEpEIM IpU IOJade 3ampoca O IPEeAOCTaBICHUH
TrOCYJapCTBEHHOM YCIYrd W IPU IOJY4EHHM pe3yibTaTa IOCYJapCTBEHHOM YCIYyTd B OTIEN
COHI/IaJ'IBHOI\/'I 34Tl W OXpaHbl IIpaB JAC€TCTBA YIPABJICHUA O6p2130BaHI/I$I MYHUIIUITIAJIBHOT'O
00pa3oBaHus TOPOJCKON OKPYT «OXMHCKUI» HE JIOJDKEH MPEBHIATh 15 MUHYT.



2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIS
0 IIPEJOCTaBJIEHUH rOCY1apCTBEHHON YCIyTH

Perucrpanuss  3ampoca  3asgBUTENS O NPENOCTAaBICHUM TOCYIAapCTBEHHOM  YCIyru
OCYILECTBJISIETCS B JIEHb MOCTYIUICHUS 3alpOoca B OTJAEN COLIMAJIbHOM 3allMTBl U OXPaHbl IPaB
JNeTCTBa  yOpaBlieHHuss 00pa3oBaHUS MYHUIUMNAIBHOIO 00pa3oBaHUs TOPOACKOW  OKpYT
«OXUHCKUIY.

Peructpamusi 3ampoca © HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JJsi TMPEAOCTaBICHUS
roCy/IapCTBEHHOU YCIIYTH, IPU MPEAOCTABICHUH FOCYAapCTBEHHON YCIYTH B 3JIEKTPOHHOM Qopme
nocpeactsoM EINY, PIII'Y ocyiiecTBisieTcss B aBBTOMaTUYECKOM PEKUME.

2.12. TpeboBaHMs K MOMEMICHUSM, B KOTOPBIX MPEIOCTABIISIOTCS
rOCYJapCTBEHHBIC YCITyTH

2.12.1. IIpuem 3asiBUTENICH OCYIIECTBIISCTCS B CIICMATILHO 000PYI0OBAHHBIX JJIS 3THUX IEJIei
MOMEIICHUX, KOTOPBIE OCHAIIAIOTCS MH(POPMALMOHHBIMHA Ta0JIMYKaMH (BBIBECKAMHU) U JOJDKHBI
COOTBETCTBOBATH KOM(OPTHBIM JJIs 3asBUTEIICH YCIOBUSIM.

[lomenienusi, B KOTOpBIX MPEAOCTABISIETCS TOCYJAapCTBEHHAs YCiayra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATMUYECKOW IMOXKAPHOW CHUTHAJIM3alMed M CpEeACTBAMHM IOXKApOTYILEHUs,
CHUCTEMOM OIOBEIECHHs O BOSHUKHOBEHNH YPE3BBIYAHON CUTYallUN.

B 3pmaHum, rae opraHusyercss I[pUEM  3asBUTENEH, MpPelyCMaTPUBAIOTCA  MeECTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecra oxugaHust 1 MecTa JJis IIpUEMa 3alpocoB 3asBUTEIEH O IPENOCTaBICHUU
rOCyJapCTBEHHON yCIyrd AOJDKHBI OBITh OOOPYNOBaHBI CTYJIbSIMH (KPECEIbHBIMU CEKLUSAMHU,
CKaMbsSIMM) a TaKKe CTOoJIaMU (CTOMKaMH) C KaHUEISPCKUMH TPUHAAICKHOCTAMU  JUIs
OCYILECTBIIEHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra st MHQOPMHPOBAaHUS 3asBUTENEH OOOPYAYIOTCS HH(POPMAIHUOHHBIMU
CTeHJaMM, Ha KOTOPBIX pa3MellaeTcs BU3yajbHas U TEKCTOBask MHPpOpMaLus.

2.12.4. Ilomemienusi, npeAHa3HAUYEHHbIE JUISl MPEJOCTaBICHUS TOCYJapCTBEHHON YCIYIH,
JOJDKHBI  YZIOBJIETBOPATh TpeOoBaHUSAM 00 oOecrneyeHun OecnpensTCTBEHHOIo JOCTyIa
UHBAJIUJOB K OOBEKTAaM COLMANbHOM, MHXXEHEPHOW M TPAHCIOPTHOW HHQPACTPYKTyp H K
IIPEIOCTAaBIIEMBIM B HHUX YCJIyraM B COOTBETCTBHMM C 3aKOHOJATENBCTBOM Poccuiickoit
®denepanyy 0 COUUANBHOMN 3alUTE HHBAIUIOB.

2.12.5. B nensax obecrnieueHus: OCTYIHOCTU TOCYJApCTBEHHON YCIYrH Ul WHBAIMJIOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycioBHsI OECNpensTCTBEHHOrO J0CTyNa K OOBEKTY (3/1aHHIO0, MOMELIEHHI0), B KOTOPOM
NpPEJOCTaBIIsACTCS ycayra, a TakXke s OCCHpernsTCTBEHHOIO IOJIb30BAaHUS TPAaHCIOPTOM,
CpeICTBaMu CBs3U U MHGOPMAIIHH;

- BO3MOJKHOCTb CAMOCTOSITEIBHOTO NEPEABMKEHUS 110 TEPPUTOPUH, HA KOTOPOU
pacmnosokeHbl 00BEKTHI (3/1aHUs, OMEILIEHHS), B KOTOPBIX MPEJOCTaBISIOTCA YCIyTH, a TaKkKe
BXOJIa B TakMe OOBEKTHl U BBIXOJA U3 HUX, NOCAJKU B TPAHCHOPTHOE CPEICTBO M BBICAIKU U3
HETO0, B TOM YHCJIE C UCIIOJIBb30BAHUEM KPECIIa-KOJISICKY;

- COINPOBOXACHHE HHBAINUJIOB, MUMEIONIMX CTOHKHE paccTpoilcTBa (YHKUUU 3pEHUs U
CaMOCTOSITEJIBHOTO TIEPEBUKECHHUS,

- HaJyIekallee pazMelieHrue o0opyaoBaHusl U HOCUTeNel nHGopMaluu, HEOOXOAUMBIX IS
oOecrieyeHHs OECHPEATCTBEHHOTO JOCTYIa MHBAJIUIOB K 00beKTaM (3JaHHUSIM, TOMEIICHUsIM), B
KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIYraM C y4€TOM OTpaHUYEHUN UX KUZHEESATEbHOCTH;

- nyOnupoBaHue HEOOXOIMMOM sl MHBAJIMJOB 3BYKOBOM M 3pUTENbHON HMH(OpMaimu, a
TaK)Ke HajANMced, 3HAKOB W UWHOW TEKCTOBOM U rpaduyeckol wuHopmanuu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpudTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIUMKA U TU(IIOCYPIONIEPEBOAUHNKA;

- JIONyCK Ha OOBEKTHI (3/1aHUs, IOMEIIECHHUS), B KOTOPBIX MPEIOCTABIAIOTCA YCIYrH COOaKM-
NPOBOJHUKA NpPU HAIWYMM JIOKYMEHTa, MOJTBEPXKIAIOUIET0 €€ CIelualbHoe OoOyueHHe Hu
BbIIaBa€MOT0 1o (opMe U B NOpSAIKE, KOTOpbIE OMNpEeAeNstoTcs (eaepalbHbIM OpraHoOM



UCTIOJIHUTENIbHOW  BJIACTH, OCYILECTBIISIONIMM (YHKIMM 1O BBIPAa0OTKE U  peau3aliu
roCyJapCTBEHHON MOJIMTUKM U HOPMATHBHO-IIPABOBOMY DPErYJIMPOBAHUIO B cepe coLMaIbHON
3allUThl HACEJICHNUS;

- OKa3aHHME MHBAJIUAAM [IOMOLIM B MPEOJOJCHUU 0apbepoB, MEIIAIOUINX MOITYYEHUI0 UMHU
YCIIYT HapaBHE C IPYTUMH JINLAMH.

(B cnyyae HEBO3MOXHOCTU 00O€CIIEUEHMS BBILIEIEPEUUCICHHBIX TPEOOBAaHUN B IOJIHOM
o0beme, ympaBleHME OOpa3oBaHUS MYHHUIMNAIBHOIO O00pa30BaHUS TOPOJCKOH  OKpYT
«OXUHCKUI» TPUHUMAET MEpHI Ul YAOBIETBOPEHUS MHUHMMAIBHBIX NOTPEOHOCTEM M JOCTyIa
UHBAJIUIOB K MECTy HpPEIOCTaBJIEHUS YCIyrW, JU00, KOrja 3TO BO3MOXHO, 0OecreyuBaeT
IPEOCTaBIIEHUE YCIYTH 110 MECTY KUTEJIbCTBA MHBAJIM/A WJIU B IUCTAHIIUOHHOM PEXKHUME).

2.13. Iloka3arenu JOCTYITHOCTH U KayecTBa
rOCyJapCTBEHHBIX YCIIYT

2.13.1. Iloka3arenu TOCTYITHOCTH U KAYECTBA rOCYAapCTBEHHBIX YCIYT:

1) noctynmHOCTH HH(MOPMAIIMK O TIOPSAKE MPEIOCTABICHHUS TOCYIaPCTBEHHON YCIYTH;

2) BO3MOYKHOCTh MOJYy4YeHHS MH(MOPMAIMM O XOJE MPEeIOCTAaBICHUsS TOCYIapCTBEHHON
yCIIyTH, B TOM YHCJI€ C UCII0JIb30BaHUEM MH()OPMaLMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb IOJYYEHHMsS TOCYJAapCTBEHHOH YCIyrM B D3JEKTPOHHOM BHJE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3BMOXHOCTh TIOJTyYEHUS TOCYAapCcTBEHHOM ycimyru B MOL;

5) KOIMYECTBO B3aUMOJICUCTBUIN 3asiBUTENIS C JOHKHOCTHBIMU JIMIIAMHU [P MPEAOCTaBICHUU
rOCyIapCTBEHHON YCIYTU U UX IPOJODKUTEIBHOCTD;

6) coOoIeHrEe CPOKOB MPEOCTABICHUS TOCYIaPCTBEHHON YCITYTH;

7) IOCTOBEPHOCTH MPEAOCTABISEMOMN 3assBUTEISIM HH(DOPMAITHH O TTOPSIKE MPEIOCTABICHUS
rOCyIapCTBEHHOMU YCIIyTH, O XOJ€ NPEAOCTaBICHUS T'OCYAAPCTBEHHON yCIIyTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX JaJl00 CO CTOPOHBI 3asBUTENEd Ha peleHus u (Win)
neiictBus (6e3aeiicteue) OMCY, mynununanbhbeix ciayxkamux OMCY mpu npenoctaBieHUR
rOCYJapCTBEHHOMN YCIIYTH.

2.13.2. Ilokazatenn JOCTYNMHOCTM M  KaydecTBa TIOCYHApPCTBEHHBIX  yCIyr  IIpH
IPEJIOCTABIIEHUU B 3JIEKTPOHHOM BHJIE:

1) BO3MOXXHOCTb NOJY4YEeHUsI MHPOPMALIUHM O MOPSAIKE U CPOKaX MPEAOCTABICHHS YCIYTH, C
ncnonb3oBanuem EIITY, PIITY;

2) BO3MOXXHOCTb 3allliCH Ha TMpHEM B OpraH s IOJa4yM 3ampoca O MpeloCTaBICHUU
rocygapcrseHHoi ycayru nocpencrsoM EINNY, PIITY;

3) BO3MOXKHOCTH (popMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTb IpUE€Ma M PErHCTpPAallMd OpraHoM 3amnpoca M HHBIX JIOKYMEHTOB,
HEOOXOUMBIX IS MPEJOCTaBICHUsI TOCYJapCTBEHHOM yCiyru, nojaHHbIx nocpeacrsoM EINTY,
PIIT'Y;

5) BO3MOXKHOCTb OILIaThl TOCYJapCTBEHHOM MOILUIMHBI 3@ IPEJOCTaBICHUE rOCYAapCTBEHHOM
ycuyru ¢ ucnons3oanueM EITY, PIITY;

6) BO3MOXHOCTb TMOJYYEHUS pe3ylbTara IMPeJIOoCTaBIeHUs TOCYIapCTBEHHON yCIyru B
dopme noKkyMeHTa Ha OyMa)KHOM HOCHUTENE WK B (OPME JIEKTPOHHOTO JOKYMEHTA;

7) BO3MOXKHOCTh OLIEHUTH JOCTYIHOCTh M KauecTBO rocynapcrseHHoil ycmyru Ha EINI'Y,
PITY;

8) BO3MOXKHOCTH HAIpaBJIEHUS B AJIEKTPOHHOU (opMme, >Kajlo0bl Ha PelIeHUs U JIeHCTBUS
(6e3meiictBusi) OMCY, mpemocTaBIsIONIETO TOCYAAPCTBEHHYIO YCIYTy, JOKHOCTHOTO JIHIIA
OMCY B x0€e npeaocTaBlIeHUs YCIYTH;

2.14. Vubie TpeOOBaHUs, B TOM YHCJIE€ YUUTHIBAIOLIHE
BO3MO>KHOCTh M1 OCOOEHHOCTHU MPEIOCTABIICHUS
rocynapctBeHHOU ycinyrd B M®I] u 0coOOEHHOCTH Mpe0CTaBICHHIS
TOCYJAPCTBEHHOM YCIYTH B 3JIEKTPOHHOU (popme



2.14.1. IlpenmoctaBienue rocyaapcTBeHHOW yciuyru B MO®PIl ocymecTBisercs B
COOTBETCTBUU C COIVIAIIEHHEM O B3aUMOJIEUCTBHUH, 3aK/OYeHHbIM Mexay OMCY u M®I] c
MOMEHTA BCTYIUIEHUS B CUITY YKAa3aHHOT'O COTJIAIICHHUS.

2.14.2. llpenocraBieHue TrOCYAAapCTBEHHOM YCIYIM IpU HAJIMYUU  TEXHUYECKOU
BO3MOXXHOCTH MOXET OCYIIECTBIATHCS B 3JEKTPOHHON (opme uepe3 «JIuunbiii xkabuHeT» Ha
PIII'Y nimm EIII'Y ¢ ucnonb30BaHUEM IEKTPOHHBIX JOKYMEHTOB, IMOANMCAHHBIX 3JIEKTPOHHOM
MOJAMKCHIO B COOTBETCTBUU ¢ TpeboBaHusMHu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
9NeKTpoHHOUW moanuckuy». Ilpm oOpameHun 3a TOJy4YEeHHUEM TOCYJApCTBEHHOH yCIyry,
OKa3pIBa€MOW C TMPHUMEHEHHEM YCHJICHHON KBaTHM(PHUIHUPOBAHHON SIIEKTPOHHON MOJIHCH
UCIIONIB3YIOTCSL  CpelicTBa Kpumnrorpaduueckor 3amutel uHopmanuu Kpunrollpo, kimacca
3amuThl He HUKE KC2.

2.14.3. TpebGoBaHMs K DJICKTPOHHBIM JOKYMEHTaM M 3JEKTPOHHBIM 00pa3aM JOKYMEHTOB,
IIPEIOCTABIISIEMBIM uepe3 «JIMuHbIi KaOuHET»:

1) pasmep onHoro daiina, coaepKaiiero 3MeKTPOHHBIA JOKYMEHT WM 3JIEKTPOHHBIM 00pa3
JOKYMEHTa, He JOJDKeH npesbimath 10 M6. MakcumanbHbii 00beM Beex (aiinos - 50 M6;

2) momycKaeTcsl mpeloCcTaBisATh (ainbl cnenyromux Gopmaros: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemocraBienue ¢aiioB, uMerOmMUX (GOpMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0YCKAETCs;

3) noxymentsl B popmate Adobe PDF nomkHbI ObITH OTCKAHUPOBAHBI B YepHO-0€TI0M JIH0O
CepoM 1BeTe, OOECHEUMBAIOIIEM COXPAHEHHWE BCEX AyTEHTUYHBIX MPU3HAKOB IOJIMHHOCTU
(xauectBO - He MeHee 200 Touek Ha MAI0IM), a UMEHHO: rpaduvecKol MOANUCH THUIla, MeYaTH,
YIIIOBOTO mITamMIia O1aHkKa (€ciu MpUeMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA,

4) KaX[pli OTAENBHBIN JOKYMEHT JOJKEeH OBbITh 3arpy’KeH B CUCTEMY M0JIayHl JOKYMEHTOB B
BUJe otTaenbHOro (haiima. KomudectBo (aiioB JOMKHO COOTBETCTBOBATH  KOJIMYECTBY
JTOKyMeHTOB, mpeacraBisiembix uepe3 PIIIY u EIl'Y, a nHauMmeHoBaHue (QailioB HOIKHO
MO3BOJIATh UACHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE;

5) daitnbl He JOMKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX TPOTPAMM.

2.14.4.  JleiicTBusi, CBsI3aHHBIE C  NPOBEPKOW  JCHCTBUTEIBHOCTH  YCHUJIIEHHOU
KBaJIM(ULMPOBAHHON 3JEKTPOHHOW MOIINMCH 3asBUTENS, MCIOJIb30BAHHOM IpU oOpallleHuu 3a
MOJIy4YEHUEM TOCYJapCTBEHHOM YCIYTH, a TakK€ C YCTAaHOBJIICHHEM IE€PEYHs KJIACCOB CPENICTB
YIOCTOBEPSIOLIUX LIEHTPOB, KOTOPBIE JOIMYCKAIOTCS Ul HCIIOJIb30BAHUSA B LIEISAX OOecreueHus
YKa3aHHON TIPOBEPKU M OMNPEAETSIOTCS Ha OCHOBAaHUM yTBEp:kaaeMoil (enepaibHbIM OpPraHoOM
WCIIOJTHUTENILHON BJIACTHU 1O coryiacoBanuio ¢ denepanbHoii ciyx00i 6e3omacHoctu Poccuiickoit
Qenepau  MoJieNd  yrpo3 0e30macHOCTH HMHGpOpMalud B HHPOPMALMOHHOM cHcTeMe,
UCIONB3YEMOW B IeNIX IpuemMa oOpalleHuil 3a TPeJoCTaBIE€HHUEM TaKOW  YCIYIH,
OCYLIECTBIISIIOTCS] B COOTBETCTBUU C MocTaHoBIeHueM [IpaBurensctBa Poccuiickoit @enepanuu ot
25.08.2012 Ne 852 «OO0 yrBepxkaeHuu IIpaBui UCmosib30BaHUs YCUIICHHON KBaTU(UIMPOBAHHON
AIIEKTPOHHOM MOJNUCH NpU OOpallleHUuu 3a MOJYyYEeHHEM TOCYAapCTBEHHBIX M MYHUIUMIAIbHBIX
yCIyT U O BHeceHHU u3MeHeHusi B [IpaBuna pazpaboTku U YTBEPKICHHUS aIMHUHHCTPATHBHBIX
perJaMeHTOB MPEIOCTABIECHUS FOCYIapPCTBEHHBIX YCIIYT».

Paznen 3. COCTAB, [IOCJIEAOBATEJIBHOCTbH 1 CPOKI
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA
KIIOPAAKY MX BBIIIOJIHEHM A, B TOM UM CJIE OCOBEHHOCTHU
BBITTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJYP B SJIEKTPOHHOUN ®OPME,
A TAKXXE OCOBEHHOCTH BBIIIOJIHEHMA AJIMUHUCTPATHUBHBIX [TPOLIEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX IEHTPAX

3.1. UcuepnpiBaromyii nepedyeHb aAMUHUCTPATUBHBIX MTPOLETYP

3.1.1. TlpenocraBieHue TOCYIapCTBEHHOW YCIYTH BKIIOYAeT B CeOs  ClEIyIomume
aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) npueM U perucTpanus 3asBJICHUS U MPUIIaraeMbIX K HEMY JJOKYMEHTOB;

2) poBepKa 3asBJIICHUS U MPEJICTABICHHBIX TOKYMCHTOB,;



3) mpuHSATHE PELICHHS O MPEIBAPUTEIHHOM Pa3pPELICHUH, 3aTParuBarOIeM OCYIECTBICHUE
UMYIIECTBEHHBIX IpaB IOJONEYHOro, JUOO O MOTHBMPOBAHHOM OTKa3e B IPEJOCTaBICHUU
rOCyJapCTBEHHOU YCIYTH;

4) BplJayua pe3yspTaTa MpeJoCTaBIEHUS TOCY1apCTBEHHON YCITyTH.

3.1.2. bnok-cxema npe1oCTaBIeHUs FOCYIapCTBEHHON YCIIYTH NIPUBEACHA B IPUIOKEHUU Ne
3 K HaCTOsIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. OnucaHue aJIMUHUCTPATUBHBIX ITPOLIENYP
3.2.1. [Ipuem u perucTpanys 3asiBICHUS U IPUIaraéMbIX K HEeMy JOKyMEHTOB

3.2.1.1. OcHoBaHueM JyIsl Ha4yajla aJMUHUCTPATUBHON NPOLEAYPHI SBISETCS NOCTYIIEHUE B
OMCY 3asBiieHUS U TOKYMEHTOB, YKa3aHHbBIX B IMMyHKTE 2.6.1 aAMUHUCTPATUBHOTO pPErjlaMeHTa:

- MOCPEJICTBOM JIMYHOTO OOpaIleHusi K JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPHUEM
JIOKYMEHTOB;

- IOYTOBBIM OTIIPABJIICHUEM,;

- IOCPEJICTBOM 3JICKTPOHHOM MOYTHI;

- yepe3 MHOTO( YHKIIMOHATIBHBIN IEHTP.

3.2.1.2. B cocTaB agMHUHHCTPATUBHOW MPOLEAYPHl BXOAAT CIEAYIOIINE aJMUHIUCTPATHBHBIC
NEeNCTBUL:

- YCTaHOBJIGHME JIMYHOCTU 3asBUTENsS,, B TOM UHCJIE IPOBEpPKAa JIOKYMEHTA,
YJIOCTOBEPSIOLIETO JUYHOCTh (CTATyC) 3asBUTEIIS WK €r0 MPeJICTaBUTENs, IPOBEPKa MOJHOMOUUI
npescTaBuTeNd (B cilydae oOpalleHus 3asiBUTENS WM €0 3aKOHHOT'O IPEJCTABUTENS JINYHO);

- IpOBEpKa MPAaBUIILHOCTHU 3aII0JHEHUS M KOMIUIEKTHOCTb IPEACTABICHHBIX JI0KYMEHTOB.

3.2.1.3. Cpox perucrpanuu 3asBICHHS YCTaHOBIEH B myHKTe 2.11 Hacrosmero
aJIMUHUCTPATUBHOI'O perjiaMeHTa.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AJAMHHHCTPATUBHOW MPOLELYPHl SABIAETCS CHELUAINUCT
OMCY, 0TBETCTBEHHBIH 32 IPUEM U PETUCTPALMIO JOKYMEHTOB.

3.2.1.4. KpurepueM MNpUHATHS pEIICHUS B paMKaxX HACTOAIIECH aIMHUHUCTPATUBHOMN
IpOLEAYpbl SBISETCS MOJATBEP)KICHUE JIMYHOCTU 3asBUTENS (MPEACTABUTENS 3asBUTENS) U
NOJTHOMOYMI mpencTaBuTenst (mpu OOpalleHWH TpeACTAaBUTENs 3asABUTENS) U OTCYTCTBHE
OCHOBaHHUS /JJs OTKa3a B NpuéMe 3asBICHUS, YKa3aHHOTO B NYyHKTe 2.7 HACTOSIIEro
aMMHHUCTPATUBHOTO PETJIAMEHTA.

3.2.1.5. Pe3ynbTaTOM BBHINTOJHEHUS aJMHUHUCTPATUBHON TPOLIETYPHI SBISAETCS PErUCTPAIUs
3asIBJICHHUS, a TAKXKE:

1) npu nuuHoM obpaiennu B OMCYVY:

- BbIJIa4a PACIUCKHU B JI€Hb MOJIyUYEHHs TAKUX JOKYMEHTOB;

2) B city4ae 1oj1ayu 3asiBJIEHUS OCPEICTBOM IOYTOBOTO OTIIPABIICHHUS:

- HamnpaBJeHUE YBEJIOMJICHUS IO YKa3aHHOMY B 3asBJIEHUU MOYTOBOMY aJpecy B TEUEHUE
pabouero s, ciexyouero 3a foem nomnydeaus OMCY;,

3) B ciiydae nmojiauu 3asBiaeHUs Ju4HO yepe3 MOIL:

- Bpy4€HHUE pacnucku coTpyaHukoM M®II B neHp nomyyeHus 3asABICHUS U JOKYMEHTOB.

3.2.1.6. Cnocobom ¢Qukcanuu pe3ysibTaTa BBITIOTHEHUS aIMHHUCTPATHBHON MPOLEIYPHI
SBJISIETCS PErHCTpalus 3asBJICHUs B JOKyMeHTooOopoTe OMCY.

3.2.2. IIpoBepka 3asBIeHUS U IPECTABICHHBIX JTOKYMEHTOB

3.22.1. OcHoBaHMeM Jis HayaJa aJMUHUCTPATHBHOM  MpOLEAYpHI  SIBISETCS
3aperuCTPUPOBAHHOE 3asIBIICHUE C TPUIIaraéMbIMU JOKYMEHTaMH.

3.2.2.2. B cocTaB aqMHUHHCTPATUBHOW TPOIIETYPHl BXOAAT CIEAYIOIINE aIMUHICTPATHBHBIC
JeMCTBUS: TIPU MOCTYIUICHUH 3asiBICHUS TOJKHOCTHOE JIUIIO:

- TIPOBEpSIET TOJIHOTY W COOTBETCTBHE YCTAHOBJICHHBIM TPEOOBAHHSIM IIPEICTABICHHBIX
JIOKYMEHTOB (COTJIACHO MYHKTY 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA);

- B IENSAX MPOBEPKU TOCTOBEPHOCTH TPEACTABICHHBIX JOKYMEHTOB, a TaKKe B Clydae He
NPEOCTABICHUS] 3asBUTEIEM CAMOCTOSTEIbHO JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.2



HACTOAIIETO aJIMUHUCTPATUBHOTO pPErjIaMeHTa, (GOpMHUpPYEeT M HAmpaBlIeT MEKBEIOMCTBCHHBIE
3alpochl B TEYCHHE 3 JTHEH C IaThl PETUCTPAIMH 3asBJICHUS U MPHJIAraeMbIX K HEMY JOKYMECHTOB
B OMCY.

3.2.2.3. Cpok BBINIOJTHEHUS aJAMHUHUCTPATHBHOW Mporeaypsl B TeueHue 14 mHel co JHs
NOCTYIUICHUS 3aPETHCTPUPOBAHHOTO 3asBIICHHUS.

OTBETCTBEHHBIM 32 BBINOJIHEHHE aTIMHUHHUCTPATUBHOW MPOIEIYpPhl SBISETCS CHEIHATUCT
OMCYV.

3.2.2.4. KpurepueM TpUHATHS pEIICHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHOM
IPOIEIypPHl SABJSIETCS HAMYKME JIMOO OTCYTCTBUE CBEICHHH W JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTAaBIICHUS YCIIYTH.

3.2.2.5. Pe3ynbTaToOM BBINIOJHEHUS aJIMHHUCTPATUBHOU MPOIEAYPHI SABISIETCS MPUOOIIECHNE
K 3asBJICHHIO OTBETOB HAa MEKBEJOMCTBEHHBIE 3alPOCHI, MOATOTOBICHHBIA MaKeT JOKYMEHTOB,
HEOOXOIMMBIN JIJISl OCYIIECTBIICHUS CIIEAYIOIIEeH aIMUHUCTPATUBHOM MPOIIETYPHI.

3.2.2.6. Cnocobom (Qukcanuu pe3yibTaTa BBIMTOJHEHHS aIMHUHHCTPATUBHOW IMPOLEAYPHI
sBisieTcss  cOPMUPOBAaHHBIA TAKET JOKYMEHTOB, HEOOXOIMMBIH JIIsi  TPEJOCTaBIICHUS
rOCYJapCTBEHHOMN YCIIyTH.

3.2.3. IlpunsaTtue peuieHus 0 NpeaBapUTEeILHOM pa3pellieHnH, 3aTParuBaroIeM OCYILIeCTBICHHE
HMMYILECTBEHHBIX IPaB MOI0NEYHOr0, JINOO0 0 MOTUBUPOBAHHOM OTKAa3€ B MPEAOCTaBICHUU
roCy/1apCTBEHHOU yCIyTH

3.2.3.1. OcHoBaHMeM /ajsl Hayajla aJMUHHCTPATUBHOW MpPOLENyphl SBISETCA NpPU3HAHUE
cOPMHPOBAHHBIM TAKeTa JIOKyMEHTOB, HEOOXOIUMBIX JUISI  OCYIIECTBICHUS JTaHHOW
aJIMAHUCTPATHBHOM MPOLIEAYPHI.

3.2.3.2. B cocTaB aAMUHUCTPATUBHOM MPOLEAYPHI BXOAAT CIACAYIOIINE aJMUHUCTPATUBHBIC
JNEUCTBUS: TOJKHOCTHOE JIUIIO:

- OpU HAIMYUM  OCHOBAHUHM, MPEIyCMOTPEHHBIX NYHKTOM 2.8  HAaCTOALIETO
aJIMUHUCTPATHBHOTO pErJaMEHTa, TOTOBUT IPOEKT peIIeHUs 00 OTKa3e B NPEAOCTABICHHUH
rOoCyJapCTBEHHON YCIYrM C yKa3aHHEM IPUYHMH OTKa3a, a TAaKKe NepefaeT MPOeKT peleHHs 00
OTKa3e Ha Mmoanuck pykopoaurento OMCY;

- B CJy4ae OTCYTCTBMS OCHOBAaHHUU Ui OTKa3a, MOJATrOTAaBIMBACT MPOEKT PACHOPSLKEHUS O
BBIJIaU€ pa3peIIeHus ONeKyHY Ha COBEPIICHHE CIEIOK C MMYIIECTBOM MOOTIEYHOTO.

3.2.3.3. Cpok BBHINOJHEHUS aIMUHUCTPATUBHON MpoLEeAypbl B TeueHue 14 qHelt ¢ MOMeHTa
npu3HaHUS cPOPMUPOBAHHBIM ITAKETa JTOKYMEHTOB.

OTBETCTBEHHBIM 32 BBINOJIHEHHE AaJIMHUHHUCTPATUBHOW MpPOLENyphl SBISETCA CHELHATUCT
OMCY.

3.2.3.4. KpurepueM TpUHATHS peEIICHWs B paMKax HACTOSAMICH aIMHHUCTPATHBHON
IpOLEeTypHl ABJISAETCS HAIMYME WIM OTCYTCTBUE OCHOBAaHUH, yKa3aHHBIX B MMyHKTE 2.8 HACTOALIETO
aJIMAHUCTPATHBHOTO pETJaMEHTa.

3.2.3.5. Pe3ynbTaToM UCIOIHEHUS aIMUHUCTPATUBHON TPOLIETYPHI SIBJISIETCS:

- pacmopspKeHHEe O TMpEIBapUTEIbHOM pa3pelleHuH, 3aTparuBaiolleM OCYIIECTBICHHE
UMYIIECTBEHHBIX MTPAB MOI0NIEYHOTO;.

- pemeHne 00 0TKa3e B MPEAOCTABICHUH TOCYIapCTBEHHON YCITYTH.

3.2.3.6. CnocoOoM (Qukcanuu pe3yibTaTa BBITOJHEHHUS aJIMUHHCTPATUBHOW IPOLEAYPHI
SIBIISIETCS. PETHCTPALlMsl COOTBETCTBYIONIETO PEIICHHS B JKypHAJIEC PETHCTPAIMU HCXOJSIIEH
KOPPECITIOH ICHITHH.

3.2.4. Beiytaga pe3ynbrarta npeoCTaBICHHS ToCyIapCTBEHHON YCIIyTH

3.2.4.1. OcHOBaHMEM i1 Hadajla aJMUHHACTPATUBHOM MPOLEAYPHI SIBISETCS PEIICHHUE O
npeocTaBlIeHNH J100 00 0TKa3e B MPEJOCTaBIEHUH rOCYIapCTBEHHON YCIYTH.

3.2.4.2. B cocTaB aAMHHHACTPATUBHON MPOLEAYPHI BXOIAT CIEAYIONINE aIMIHUCTPATHBHEIC
JEUCTBHUS:



- pelIeHne O MPEIOCTaBICHUU TOCYJapCTBEHHON YCIyrd WM 00 OTKa3e B MPEOCTaBICHUH
roCy/IapCTBEHHOW yCIyTy HAIpPaBIsSETCs OJJHUM U3 CIOCOO0B, YKa3aHHBIM B 3asBJICHUHU.

3.2.4.3. Cpok BBINOJTHEHHUSI aIMUHUCTPATUBHOM MPOIIETyphl B TEUCHHE 2 THEH.

OTBETCTBEHHBIM 3a BBINOJIHEHHE AJIMUHUCTPATUBHON NPOLEAYpbI SBISETCS CHEIHAINCT
OMCY.

3.2.4.4. KpurepueMm MNpUHATUS pEIIEHUS B paMKax HACTOALIEH aJIMHUHHCTPATHUBHON
OpOLEAYpbl  ABJSETCA  HAJUMYME  3apErMCTPUPOBAHHOIO  PELIEHUS O  MPEJOCTaBICHUU
roCy/IapCTBEHHOU yCIyry WK 00 0TKa3e B MPEI0CTaBICHUH IOCYAapCTBEHHOM YCIyTH.

3.2.4.5. Pe3ynbTaTOM BBINOJHEHUS AIMUHUCTPATUBHOM MPOILEAYpPHI SIBISETCS BblAadya
3asIBUTEIII0 PACHOPSIKEHMSI O IPEIBAPUTEIBHOM pa3pelIeHNH, 3aTparuBarolleM OCYIIECTBICHUE
UMYIIECTBEHHBIX IMpaB IMOAONEYHOro, JUOO OOOCHOBAaHHOIO OTKa3a B MPEAOCTaBICHUU
rOCYJapCTBEHHOMN YCIYTH.

3.2.4.6. Cnocobom (ukcanuu pe3ysabTara BBINOJHEHUS AIMUHUCTPATHBHOM IPOICAYpPHI
ABJIIETCS OTMETKAa O IOJYyYEHUHU 3asBUTEIIEM pe3yjbTaTa IPEJOCTaBICHUS TIOCYJapCTBEHHOMN
yciyrd Ha OyMa)kHOM HOCHUTEJIE B KypHaJIe.

3.3. ®opMHpOBAaHHE U HANPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B IOCY/IapCTBEHHbIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAXOASTCS JOKYMEHTHI U CBEJCHUSI, HEOOXO/IUMBbIE
JUIS TIPEIOCTABICHUSA TOCY1apCTBEHHOU YCIIYT!

3.3.1. OcHoBanueM AJi1 Hayajia aAMUHUCTPATUBHON MPOLEAYPHI ABISETCS HEOOXOAMMOCTh
IIPOBEPKU JJOCTOBEPHOCTH MPEJCTABIEHHBIX JOKYMEHTOB, a TAaK)K€ B CIyyae HENpeICTaBJICHUS
3asBUTEJIEM JIOKYMEHTOB, KOTOPbIE OH BIIPaBe MPEICTABUTh IO COOCTBEHHONW MHUILIUATHBE.

3.3.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEIOCTABICHUE TOCYIAapCTBEHHON YCIyTH,
dopMHpyeT U HampasisieT CIEAYIOIUEe MEKBEAOMCTBEHHBIE 3alpOChl B OpraHbl (OpraHu3aLun),
Y4YacTBYIOIIME B PEAOCTaBICHUH FOCYIApCTBEHHON YCIIyTH, B OTHOIIIEHUH JJOKYMEHTOB, KOTOPbIE
HaXOJATCS B PACHOPSIKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPABICHUS U
UHBIX OPraHOB, YYAaCTBYIOLIUX B MPEAOCTABICHUN TOCYAAPCTBEHHOM yCIyTH:

1) Beimmucka u3 EI'PII nmpaB Ha HeABMKHMOE MMYILIECTBO, O MpaBax OTIAEIBHOIrO JIMIAa Ha
UMEIOIMECs] Y Hero 0OBbEKThl HEJBMKMMOTO MMYIIECTBA, JUOO yBelOMIIEHHE 00 OTCYTCTBHM B
EI'PII 3anpammBaemsix cBenenuit (Pocpeectp).

2) CezieHus 0 rocyAapcTBeHHO# peructpamu poxaenus (3AIC).

Cpox moJAroTOBKY U HaIlpaBJIEHUsI OTBETa HA MEKBEJOMCTBEHHBIHN 3allpoC O MPEACTaBIECHUN
JIOKYMEHTOB ¥ MH(OPMAIIUU JJIsl IPEJAOCTABICHHS TOCYIapCTBEHHON YCIYTM ¢ MCHOJIb30BAHHUEM
ME)XBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJEHCTBHS HE MOKET MpeBbIaTh S5 (MATh)
pabouux aHEH co AHA MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WM OpPraHU3aLUIo,
MIPEIOCTABIISAIONINE TOKYMEHT U HH(OPMALIUIO.

Henpencrasienue (HECBOEBpEMEHHOE IMPEICTABICHUE) OPraHOM WM OpraHu3aluen o
MEKBEJJOMCTBEHHOMY 3aIIpoCy TOKYMEHTOB U MH(OPMAIMHU HE MOKET SBJISATHCS OCHOBAHHEM JIS
0TKa3a B IPEJOCTABIEHUH 3asBUTENIO TOCYAapCTBEHHOM YCIyTH.

MaxkcuManbHbII CPOK BBIMOJHEHHS JeHcTBUI — 3 pabouux JHS ¢ MOMEHTa PerucTpaluu
3asIBJICHHUS.

3.3.3. OTBETCTBEHHbIM 32 BBINOJIHEHUE AJMUHUCTPATUBHOM MpOLEAYPHl SBISAETCS
cuernaauct OMCY.

3.3.4 PesynpTaTOM aJMMHHUCTPAaTHUBHOM IPOLETYpHl SBISAETCS IOJYYEHHE JTOKYMEHTOB M
uH(pOopMalui, HEOOXOAUMBIX JUIS IPEIOCTABIICHUS TOCYIapPCTBEHHON YCIyTH.

3.4. TlopsoK K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOLIEAYP
B DJIEKTPOHHOM (hopMe, B TOM YHCIIE C UCIOJIB30BaHUEM
(benepanbHON TOCYAapCTBEHHON HH(POPMALIMOHHOM CUCTEMBI
«EnHBIN OpTan rocy1apCTBEHHBIX U MYHULIUITAIBHBIX YCIYT
(pyHKIHIT)» U perHOHAIBHON TOCYIapCTBEHHOMN
nHpopmannoHHou cuctemsl «Ilopran rocygapcTBeHHbIX
U MYHHUIMIAIBHBIX YCIyT (pyHKIuit) CaxamuHCKON 001acTi»



3.4.1. Ilopsanok 3anucu Ha nprueM B OMCY, npenocTaBisItOIIAi TOCyIapCTBEHHYIO YCIYTY,
J1s mofgayu 3amnpoca nocpencrsom EINNY u PIITY.

3anucy Ha npueM B OMCY, npenocTaBisomuil rocy1apCTBEHHYIO YCIYry, Ul MOJa4u
3anpoca ¢ ucnosnbzoBanueM EIII'Y u PIIT'Y He ocymiecTBisgercs.

3.4.2. Topsmok (hopMHUpOBaHHS 3ampoca MOCPEACTBOM 3AMOTHEHHS 3JIEKTPOHHOU (OPMBI
3anpoca Ha EIIT'Y u PIII'Y 6e3 HeoOX0AMMOCTH TONOJIHUTEILHOM MOAa9u 3arpoca B KaKOW-11u00
UHOH popme.

dopmupoBaHUE 3aMpoca O MPEAOCTaBICHUH rocyaapcTBeHHoi yciyru Ha EINNY u PIITY He
OCYILIECTBIISETCS.

3.4.3. Tlopsnok npuema u peructpauun OMCY, npeaocTaBiasiONMMUA TOCYIapCTBEHHYIO
yCIIyTy, 3allpoca M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPENOCTABIEHUS T'OCYJapCTBEHHOMN
YCIIYTH.

IIpuem u perucrpanus OMCY 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABIICHUS] TOCYIApCTBEHHOM yciayrn ¢ wucnoiae3oBanuem EINNY wu  PITY, He
OCYLIECTBIISIETCA.

3.4.4. Onnara rocy1apCTBEHHOW IMOILINHBI 3a MPEAOCTaBICHUE I'OCYJapCTBEHHBIX YCIYT U
yIulaTa MHBIX IUIATEXKEH, B3MMAEMbIX B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepauuu.

['ocynpapcTBeHHas NONLIMHA 32 PEJOCTABICHUE TOCYIAPCTBEHHON YCIIYT'H HE B3bIMAETCH.

3.4.5. Ilonyuyenue pe3ynbTara IpeoCTaBIECHUS TOCYJapPCTBEHHON YCIyTH.

Pesynbrar npenocraBieHus rocyaapcTBEHHON yciyru ¢ ucnois3oBanuem EIIY u PIITY
HE IIPEI0CTABIISACTCA.

3.4.6. IlomyueHue cBeAeHMH O XOA€ BBINOJIHEHUS 3alpoca O MPEAOCTaBICHUU
rOCYJapCTBEHHOM YCIyTH.

[Tonyyenue cBeneHn 0 XOJ€ BBINOJIHEHUs 3amnpoca ¢ ucnoab3oBanueM EII'Y u PIII'Y He
OCYLIECTBIISETCA.

3.4.7. OcyuiecTBiieHUE OLIEHKH KauecTBa MPEJOCTaBICHHS TOCYJapCTBEHHOMN YCIYTH.

3agBUTENsIM  O0ECIEYUBACTCS  BO3MOXHOCTh  OLEHUTh JOCTYMHOCTh M  KayeCTBO
FOCyIapCTBEHHOW yclyru ¢ ucnosib3oBanueM PIII'Y, npum  ycnoBuMm  BO3MOKHOCTH
IPEJOCTaBIIEHHS TOCYIapCTBEHHON YCIYTH B 3JIEKTPOHHOM (Qopme.

3.4.8. Jocynebnoe (BHecymeOHOe) oOkajoBaHUE pEIICHWH W JeHCTBUM (Oe3aercTBUs)
OMCY, nomxnoctHoro juia OMCY nub0 MyHHUITUIIATEHOTO CITYXKAIIETo.

HeiictBue onmcaHo B pasnene «JlocyneOHblil (BHecyaeOHBIN) MOPAIOK 00XaloBaHUS
peteHuit u necTBuil (0e3AeMCTBUS) opraHa, NMPEAOCTaBISIONIETO TOCYAApPCTBEHHYIO YCIYTY, a
TaK>Xe JIOJDKHOCTHBIX JIMI», HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.  Oco0eHHOCTH MpeI0CTaBIeHUs TOCYIapPCTBEHHON YCIYTH
B MHOTOQYHKIIMOHAJIbHBIX IIEHTpax

3.5.1. Ilopsanok aqMUHUCTPATUBHBIX JEHCTBUI B ciyyae MpeloCTaBIEHUsI TOCYAapCTBEHHOM
yciyru B MOLI:

1) Pa3memienne uHpopManMu O MOPSAIKE MPEJOCTaBIEHUS TOCYJApCTBEHHOH YyCIyru B
nomernienna MOII.

PazmMernienne uHpOpMaLMU O MOPSJIKE MPEIOCTABIEHUS TOCYIapCTBEHHOM yciyru B MOIL]
OCYIIECTBIISIETCS C HCIOJB30BAaHUEM JIOCTYIHBIX CpEACTB HMH(GOPMUPOBAHUS 3asBUTEIEH
(uH(pOpPMAIMOHHBIE CTEH]IBI, MIPOKAT BHJICOPOJIMKOB, 0oOecredyeHnue A0CTyna K MHPOPMALUOHHO-
TeJIeKOMMYHUKaIMOHHOM ceTu HTepHeT).

2) Ilpuem oT 3asBUTENS 3apoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JJISI IPEIOCTaBICHUS
TrOCYJapCTBEHHOMN YCIyTH.

B M®I] 3a npenocraBiieHUEM TOCYIApCTBEHHOM yCIyru 3asBUTENb OOpalaercs JIHUYHO,
4yepes3 3aKOHHOTO IIPEICTaBUTENS WM JOBEPEHHOE JIUIIO.

AJIMAHHUCTPAaTUBHOE AEHCTBHE IO NPHEMY OT 3asABUTENS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEJOCTaBIEHUS TOCYIapCTBEHHON YCIYTH, BKIIOYAET B ceO0sl:



YCTaHOBJICHHE JIMYHOCTH 3asBUTENS (3aKOHHOTO MPEACTABUTENSI WA JOBEPEHHOrO JIUIIA
3agBUTENS), a TaKXkKe IMPOBEPKY JOKYMEHTa, TIOATBEPKAAIOIIET0 IOJHOMOYMS 3aKOHHOTO
MPEJICTABUTENS WK JOBEPEHHOro JuIa (B ciiydae oOpalieHHsl 3aKOHHOTO MPEACTABUTENS WU
JIOBEPEHHOTO JINIIA);

MIPOBEPKY KOMIUIEKTHOCTH MPEICTABICHHBIX TOKYMEHTOB (IPU HAJTUYHH ),

PErUCTPAIIMIO 3asIBIICHUS B aBTOMaTU3UPOBaHHON HH(popmarmonHoi cucreme MDII;

BPYUEHHE PACIIUCKH O MOJYYCHUU 3asIBICHUS U TOKYMEHTOB (TIpY HAJIMYUN).

3) [lepenaua noxkymentoB u3z M®I] 8 OMCYV:

[Tepenaua nokymentoB u3 M®I[ B OMCY ocyiiecTBisieTcs NOCPEICTBOM UX JIOCTABKHA Ha
OyMaxHOM HocHTene KypbepoM MOIl w/wim B 3IEKTPOHHOM BHJE, JHUOO IOYTOBBIM
OTHPABIICHUEM.

4) HampaBnenue pe3ynbrara IpeNOCTaBIECHUs TrocyAapcTBeHHoW yciayru B MOIL.
HomxuocTtHOoe U0 OMCY, 0TBETCTBEHHOE 3a BbIIauy JOKYMEHTOB, 00CCIICYMBAET HAIIPABICHUE
B MO®I[ pesynprata TrocyZapCTBEHHOW yCIyrd HE TMO3JHEE OJHOTO pabodero HS,
MPEALIECTBYIOIIETO JHIO HCTEYEHUs CpOKa €€ MpPeJOCTaBICHUs, IMOCPEACTBOM Iepeaadu
JOKyMEHTa Ha OyMa)KHOM Hocutene Kypbepy M®IL] u/uimu B 311eKTPOHHOM BHUJE, TMOO MTOYTOBBIM
OTHPABIICHUEM.

5) Bwimaua pesynbratoB rocymapctBeHHod ycinyru. Crnenuamuct MO®IL[  BHOcUT
nH(pOpMAIMI0O O TMOCTYIUICHHH pe3yJbTaTa TOCYJApCTBEHHON YCIYrM B aBTOMAaTHU3UPOBAHHYIO
uHpopManoHHyo cuctemy MOIL[ u uHPOpMHUpPYET 3asABUTENS O BO3MOKHOCTH TMOJIYYCHHS
pe3yJabpTaTa ToCy1apCTBEHHOM YCIIYTH.

Cneunamuct MOIL] Bpimaer pe3ysnbTaT OKa3aHUS T'OCYJAPCTBEHHOW YCIYIM 3asBUTEIIO B
MOMEHT obOpateHus 3assuresst B ML 3a ero nmomydeHuem.

3.5.2. OcoOeHHOCTH  BBIMIOJHEHUS  yKa3aHHBIX  aJMUHUCTPATUBHBIX  JCHCTBHIA
YCTaHABIMBAIOTCS COTJIAIICHHEM O B3aUMOJACHCTBUH, 3aKiII0UeHHBIM MKy OMCY u MOII.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. [TopsimoK OCYIIECTBICHHS KOHTPOJIS 32 COOJIIOICHHEM
Y UCIIOJIHEHHEM OTBETCTBEHHBIMH JIOJ>KHOCTHBIMU JIMIIAMH
MOJ0KEHUH AIMUHHUCTPATUBHOT'O PETJIIaMCHTAa U MHBIX
HOPMATUBHBIX MIPABOBHIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K NPEI0CTaBJICHUIO TOCYAAPCTBEHHON yCIIyTH,
a TaK)K€ NPUHATUEM MU PEIICHUI

Texyiuit KOHTPOJIb 32 COOMIOIEHNEM M UCTIOTHEHHEM JTOJKHOCTHBIMH JIMLIAMH TTOJIOKEHUN
HACTOSIIETO AJMUHUCTPATUBHOTO pErjiaMeHTa M WHBIX HOPMATUBHBIX IPABOBBIX AaKTOB,
YCTaHABIUBAIOIINX TPeOOBaHUS K MPEIOCTaBICHUIO TOCYIAPCTBEHHON YCIYTH, OCYIIECTBIISIETCS
pykosogutenem OMCY.

KoHTposib 3a MOMHOTON M Ka4eCTBOM TMPEAOCTABIICHUS TOCYJAPCTBEHHOMN YCIYTH BKIIIOUAET
B ce0si MpoBeIeHHE IUIAHOBBIX W BHEIIAHOBBIX IMPOBEPOK, HAMpPaBICHHBIX B TOM YHUCIE Ha
BBISIBJICHUE W YCTpaHEHWE NPHUYMH W YCJIOBHUH, BCIEICTBHE KOTOPHIX OBUIM HApYIIECHBI TpaBa
3asIBUTENICH, a TaK)Ke PAacCMOTpPEHHE, MPHUHITHE PEIIeHUH, MOATOTOBKY OTBETOB Ha OOpaIleHHs
3asIBUTENICH, COJIepIKaIre KamoObl Ha eicTBHs (0€3/1eMCTBUE) NTOKHOCTHBIX JIHUII.

4.2. OTBETCTBEHHOCTb JIOJIKHOCTHBIX JIMI] 32 PEIICHUS
u aeiictBus (0e3aeiicTBrE), MpUHUMAaEMbIe (OCYIIIECTBISEMbIC)
B XOJI€ IPEAOCTABJIEHUSI TOCYAaPCTBEHHOU YCIYTH

JIOMKHOCTHBIE JIMIIa HECYT NEPCOHAJIBHYID OTBETCTBEHHOCTb 3a PEIICHHS U JIEUCTBHS
(6e3neiicTBuE), MpUHUMAaEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEAOCTaBICHUS] TOCYAapCTBEHHOM

YCIIYTH.

4.3. IlonoxxeHus, XxapakTepu3symoluie TpeOoBaHus K hopMaM KOHTPOJIS



3a PEJOCTABICHUEM TOCYIAPCTBEHHON YCIIYyT'H
CO CTOPOHBI TpaXxKaaH, NX 00bETUHEHUN U OpTraHu3aIri

KouTponp 3a mpemocTaBieHHEM TOCYJAapCTBEHHOM YCIYIH CO CTOPOHBI TpaKAaH, HUX
00BEAMHEHUH M OpraHu3aluil OCYLECTBIISIETCA OCPEACTBOM OTKPBITOCTH JesTenbHocTd OMCY
IPU MPEAOCTaBICHUH I'OCYAAPCTBEHHOM YCIYTH, MOTYYESHUS MOJTHON, aKTyaJIbHOM U TOCTOBEPHOU
uHpOpMALlUM O TIOPSIKE TMPENOCTABICHUS TOCYNApPCTBEHHOH YCIYrH M BO3MOXHOCTH
JIOCYJIeOHOTO pacCMOTpeHUs oOpamieHuid (kasio0) B MpOIECCe TMOJMYyYEeHHs] TOCYIapCTBEHHOMN

YCIIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBII) ITOPSIJJOK
OBXAJIOBAHUS PEIIEHUI U JEMCTBUM (BE3JJEMCTBUS) OPTAHA,
[IPEJIOCTABJISIIOILETO TOCYJIAPCTBEHHYIO VCIIVTY,

A TAKXE JIOJIDKHOCTHBIX JIUL]

5.1. Undopmanust 1y1st 3asIBUTEIS O €TO MPaBe
o/aTh kajno0y Ha pemieHue u (wim) aeicteue (6e3aeiicTBre)
opraHa MECTHOTO CaMOYIIpaBJieHUs U (MJIH) €ro JTOJKHOCTHBIX JIUI]
IIPH MPEIOCTABICHUN TOCYIAPCTBCHHON YCIyTH

5.1.1.  3agButens BhopaBe oOOXajJloBaTh HApyIIEHHE MOpsAJKAa  IPEAOCTaBICHUS
TrOCylapCTBEHHOW YCIIyTH, BBIPAa3UBIIEECS B HENPABOMEPHBIX PEIICHUSAX M JEHCTBUAX
(0e3nerictBun) OMCY, nomxHocTHbIX auny OMCY npu mpenocTaBieHUH TOCYIapCTBEHHON
YCIIyTH, a TAK)KE B CIEIYIOLIMX CIy4asx:

- HapylLIEHHE CpPOKa PErUCTPALMU 3allpoca 3asBUTENS O MPEJOCTABICHUH IOCY1apCTBEHHON
ycayru,

- HapylLIEHUE CpOKa MPEeA0CTaBICHMs TOCYAapCTBEHHOM YCIIyTH;

- TpeOoBaHME Yy 3aABUTEISI JOKYMEHTOB, HE IIPEyCMOTPEHHBIX HOPMATHUBHBIMH IIPAaBOBBIMHU
aktamu Poccuiickoit denepanuy, HOpMaTUBHBIMU NPaBOBbIMM akTamMu CaxanuHCKON oOnacTy,
MYHUIIUTIATBHBIX 00pa3zoBannii CaxalWHCKOW 00JIaCTH JUIsl TPEAOCTABICHHS TOCYAapCTBEHHOU
YCIIyTH;

- OTKa3 B IpHEME JOKYMEHTOB, MIPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU
IpaBoBbIMU akTaMu Pocculickoit denepanuy, HOpMaTUBHBIMY IIPABOBBIMH akTaMu CaxaaIuHCKOU
00J1acTH, MYHUIMNAIBHBIX oOpa3oBaHmii CaxadumHCKONW 005acTh Il MPEJOCTABJICHUS
rOCyIapCTBEHHOU YCIIYTH, Y 3asABUTEIS;

- OTKa3 B IMPEIOCTAaBIECHUU TOCYJAapCTBEHHOH YCIIyI'M, €ClIi OCHOBaHUS OTKa3a HeE
HOpeayCMOTpEHbl (efiepaibHbIMA 3aKOHAMHM U TPUHATBIMA B COOTBETCTBHMM C HHMMHU HHBIMH
HOPMATHBHBIMH NIPaBOBBIMM akTaMu Poccuiickoit ®denepanny, HOPMAaTUBHBIMU IIPaBOBBIMH
aktamu CaxaJnHCKON 00acTu, MyHULIMTNIANBHBIX 00pa3oBaHuii CaxalnHCKOM o0sacTy;

- TpeOOBaHNE BHECEHHUS 3asiBUTENIEM IIPU MPEIOCTABICHUHU TOCYAAPCTBEHHON YCIYTH IUIATHI,
HE IPEAYCMOTPEHHOM HOpPMAaTMBHBIMHA IIpaBOBBIMM akTamu Poccuiickonn  ®enepanuu,
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu CaxaaMHCKOH 00JacTH, MYHHLUNAIBHBIX O0Opa30BaHHN
CaxaJMHCKOM 00J1acTH;

- orkaz OMCY, mnpenocTaBiSIIOIIET0 TOCYAapCTBEHHYIO YCIYTY, IOJKHOCTHOTO JIMIA
OMCY, npenocTapisIOMIEr0 TOCYJaPCTBEHHYIO YCIYTY, B HCIPABICHUH JIOMYIIEHHBIX ONEYaTOK
¥ omMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS T'OCYJApCTBEHHOHN YCIyTHM JOKYMEHTaX
100 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.2. [Ipeamer xanoObl

5.2.1 TlpeameTom xanoObl ABISIOTCS pernenus u (win) nerictus (6e3meiicteue) OMCY,
MIPEJICTABIISIFOIIET0 TOCYAApCTBEHHYIO YCIyry, JHUOO €ro JO/DKHOCTHBIX JIMI, TIPHUHSATHIC
(ocymecTBiIsIEMbIE) C HAPYIIEHUEM TOPSIKA MPEO0CTaBIECHUS TOCYAapCTBEHHOM YCIYTH, a TaKKe
HEUCTIOJTHEHUE WJIM HEHAJJIeXKalllee HWCIOJHEHUE JIOJDKHOCTHBIMH — JIMIIAMH  CITY)KEOHBIX
00s13aHHOCTEH, YCTAHOBJICHHBIX aJMUHUCTPATUBHBIM DPETIAMEHTOM W WHBIMH HOPMATHUBHBIMH



MIPABOBBIMU aKTaMH, PETYIUPYIOMIMMU OTHOIICHUS, BO3HUKAIOIINE B CBSI3U C MPEAOCTABICHHEM
rOCyIapCTBEHHOW YCIYTH.

5.2.2. Kanoba nomkHa coepKarh:

- HauMeHoBanne OMCY, npenocTaBISIIONIETO TOCYAAPCTBEHHYIO YCIYTY, TOJKHOCTHOTO
mina OMCY, npenocTaBisiOLIEr0 TOCYIApCTBEHHYIO — YCIYTy, pEIIeHuss U JeHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

- (hammnio, UMsI, OTYECTBO (IIOCIETHEE - MPH HAIMYUH), CBEICHHUS O MECTE >KUTEIbCTBA
3asgBUTENS - GU3UYECKOTO JIMIA JM00 HAMMEHOBAaHUE, CBEICHUS O MECTEe HAXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIA, a TakKe HoMep (HoMepa) KOHTakTHoro TtenedoHa, azapec (ampeca)
AJIEKTPOHHON MOYTHI (IIPH HAJTWYHMH) U MOYTOBBIA aJpec, 0 KOTOPHIM JIOJKEH OBITh HAaIlpaBJICH
OTBET 3asIBUTEIIIO;

- cBemeHuss 00 oOxamyeMblx pemieHusix U geiictBusax  (6esnmeiictBun) OMCY,
MIPEIOCTABIISAIONIEIO TOCYIaPCTBEHHYIO YCIyTy, HoikHOCTHOrO Juia OMCY, npeaocTaBIisitoniero
rOCy/IapCTBEHHYIO YCIIYTY;

- JIOBOJbI, HA OCHOBAHHMU KOTOPBIX 3asiBUTE]Ib HE COIJIACEH C pPELICHHUEM M JeiCTBHEM
(6e3mericteueM) OMCY, mpemnocTaBNSIONIET0 TOCYAAPCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIHIIA
OMCY, npeaocTaBisIFONIEro TOCYAAPCTBEHHYIO YCIYTy. 3asBUTEIIEM MOTYT OBITh MPEACTaBICHBI
JOKYMEHTHI (IIpY HAJTMYKH ), TOATBEPKIAIOIINE JOBOJIBI 3asBUTEIISA, JINOO UX KOIIHH.

5.3. OpraHnbl rocy1apCTBEHHOW BJIACTU
Y YIIOJTHOMOYEHHBIE Ha pACCMOTPEHUE KAIOOBI TOJDKHOCTHBIC JIUIIA,
KOTOPBIM MOKET OBITh HampaBJIeHa Kanoda

5.3.1. JKanoba paccmarpuBaercs OMCY, npenocTaBisIOIUM IOCYIapCTBEHHYIO YCIYTY,
NOPSAJOK IPEJOCTaBICHUS KOTOPOW ObUI HapylleH BCJIEACTBUE pEILIEHUH U JeHCTBUH
(6e3neiictBusi) OMCY, npeaocTaBisOLIEro rocy1apcTBEHHYIO YCIYTy, €ro JOIKHOCTHOTO JIMLA.

5.3.2 JHomxuoctable juna OMCY, ynonHOMOYEHHbIE Ha pAacCMOTPEHHME Kajlod Ha
HapylIeHHE IOpsKa IPEJOCTaBICHUS TIOCYJapCTBEHHOM YCIyTH, MOpsAJKAa WIX CPOKOB
paccMOTpeHHs KanoObl, JTMOO HE3aKOHHBIM OTKa3 WIM YKJIOHEHHE YKa3aHHOTO JOJKHOCTHOIO
JuIa OT MpHeMa KajloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € YacTsMH 3 U 5 ctatbu 5.63
Konekca Poccuiickoit deneparyu 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

5.4. Tlopsiiok moAaYM U PaCCMOTPEHUS HKan00blI

5.4.1. Je#ictBus (Oe3neiictBusi) OMCY, nomxHocTHbIX Ui OMCY npu npenoctaBieHUN
rOCy/IapCTBEHHOW YCIYTH, a TaK)K€ PELICHUs], IPUHATHIE (OCYLIECTBISIEMbIE) B XO/€ BHIMOIHEHUS
HACTOAIIETO aJMUHUCTPATUBHOTO pETJIaMEHTa, OO0XKalmylTcs B J0cylAeOHOM (BHECYAeOHOM)
nopsiike myreM oOpaiteHus Kk pykopoaurento OMCYVY.

5.4.2. Kanob6a nogaercst B OMCY B nucbMeHHOH (opMe, B TOM YHCIIE IPU JIUYHOM IIPHEME
3asBUTEIIS, WIN B 3JIEKTPOHHOM BHJIE.

5.4.2.1. TIlpuem xamo6 B mnuckMeHHOW (opme ocymectBiasiercs OMCY B wMecre
IPEJOCTaBIEHUs] TOCYIapCTBEHHOW yciayrd (B MecTe, IJleé 3asBUTENb IOJABaJl 3alpoc Ha
MOJIy4YE€HUE FOCYAAPCTBEHHOM yCIyru, HapylIeHHe opsaaKa KOTOpol oOkanyercs, 1100 B MecTe,
/1€ 3asIBUTEIIEM TIOJyUYEH PE3yNbTaT YKa3aHHOW roCyAapCTBEHHON yCIIyTn).

Xanoba B mucbMeHHOI popMe MOXKET ObITh TaKXKE HalpaBjIeHa Mo MOoYTe.

54.2.2. B cnyyae mojaud >kajioObl NpU JIMYHOM HpUEME, 3asBUTEIb IPEACTaBISET
JIOKYMEHT, YAOCTOBEPSIONINN €ro JUYHOCTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

54.2.3. B cinydae ecnu xamoba ToOJaeTcss dYepe3 MPEACTaBUTENS 3asBUTENS, TaKKe
MpeJICTaBIsIeTCs JOKYMEHT, MOATBEPKIAIOIIMI MOJHOMOYHUSI Ha OCYLIECTBIEHHE JAEUCTBUN OT
MMEHU 3asBUTENSA. B KauecTBe NOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYMS Ha OCYILECTBICHHE
JIEHCTBUM OT UMEHU 3asIBUTEISI, MOXKET OBITh MPECTABJICHA:

1) odopmneHHas B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit denepaunn
JIOBEPEHHOCTD (1151 (PU3HUECKUX JINL);



2) odopmieHHas B COOTBETCTBUM C 3aKOHoaarenbcTBOM Poccuiickoit depepanun
JIOBEPEHHOCTD, 3aBEPEHHAs MeYaThio 3agBUTENS W MOANKUCAHHAS PYKOBOAMTEIEM 3asBUTENS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JIULOM (ISl FOPUIMUECKUX JINL);

3) komus pemieHuss O Ha3Ha4YeHWH wid o0 u30paHuu MO0 TpHKa3a O Ha3HAYCHUU
($u3uIecKoro JuIa Ha JOKHOCTh, B COOTBETCTBHHU C KOTOPBIM TaKoe (PH3MUECKOE JIHUIIO0 00sIagaeT
IIPaBOM J€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4.2.4. B aneKTpOHHOM BHUJIE Kajio0a MOXKET OBbITh 0JIaHa 3asiBUTEIEM IIOCPEICTBOM:

1) odummanbaoro caiira OMCY B uH(pOpPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
Nurepuer;

2) EIIT'Y, PIIT'Y;

3) denepanbHOl rocyaapcTBEHHON HH(DOPMAITMOHHOW CUCTEMBI, 00ECIIEUYMBAIOIICH MPOIIEeCC
nocyneOHoro (BHecyneOHOro) oOalloBaHUSI pelIeHUN W jAeiicTBuid (Oe3neiicTBus) (mayiee -
[Toptan qocyneOHOTo 00KaIOBAHMS).

[Tpu mogaue xanoObl B AIIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B MOANYHKTE 5.4.2.3
HACTOALIET0 aJMHUHUCTPATUBHOIO peErjaMeHTa, MOryT ObITh IMpelacTaBieHbl B (opme
AJIEKTPOHHBIX JOKYMEHTOB, IIOJIMCAHHBIX IEKTPOHHON MOANMCHIO, BUJ KOTOPOM MPETyCMOTPEH
3akoHoAaTeabCcTBOM Poccuiickoii @enepanuiu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOMINN JTUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

[Ipu ucnons3oBanuu [loprana nocyaeOHOro 00xanoBaHusl 3asBUTENIO 00ECTIEUNBACTCS:

a) BO3MOXHOCTb IMOJIa4yM 3asBUTEJIEM B 3JIEKTPOHHON (popme KanoObl U UHBIX JTOKYMEHTOB
(TIp¥ HATMYKH), TIOATBEPKAAIONINX JOBOBI 3asIBUTEIIS;

0) IOCTYIHOCTD ISl 3alOJIHEHUS U (WUJIM) KOTMMPOBAHMS 3asBUTETIEM IIa0JIOHOB KallOObI B
AJIEKTPOHHOU (hopMme;

B) BO3MOXXHOCTh TIOJIyYEHHUs 3asBUTEIIEM CBEACHUU O XOJE€ PaCCMOTPEHHUs KAIOOBbl,
IMOJTAHHOM JIFOOBIM CIIOCOO0M;

I) BO3MOXHOCTb IIOJIyY€HHUs 3asSBUTEIEM pEIIeHUs MO0 kanobe, MOJaHHOW IOOBIM
CII0co0oM;

1) BO3MOXXHOCTh O3HaKOMJICHHsS ¢ HH(opmanueidr o0 oO0IIeM KOJWYECTBE MOJAHHBIX H
PacCMOTPEHHBIX Kalo0.

5.4.3. XKanoba moxer ObITh mogana 3asButeneM depes MOLI. TIpu mocTyruieHun kano0bt
M®I] obecnieunBaer ee nepegayy B OMCY B mopsake M CpPOKH, KOTOPbIE YCTaHOBIJIEHBI
corjamnieHuem o B3aumoaercTBuu Mexay M®OIL 1 OMCY, Ho He mo3aHee CIenyIoEero padbodero
JIHSI CO JTHS TIOCTYTUICHUS 5KaJIO0BbI.

XKanoba Ha HapylieHHEe NOpSAKAa MPEIOCTaBIEHUS TOCydapcTBeHHOM ycayru MOI]
paccmatpuBaercs OMCY. Ilpu 3TOM CpOK paccMOTpEHHs >KaloObl HCUUCIAETCS CO JHS
peructpanuu xanodst B OMCYVY.

5.4.4. VYNolHOMOYEHHBIE Ha pacCMOTpeHHME Kanod aoipkHOcTHble Jsuna OMCY
00€eCTeunBarOT IPUEM B PACCMOTPEHUE HKaTI00.

5.4.5. OMCY ob6ecneunBaer:

1) ocHaleHre MecT IpHremMa xanoo;

2) wuHpOpMUPOBAaHUE 3asBUTENIEH O TMOpsAKe OOXaJIoOBaHUS peHIeHUH U JeicTBUi
(6e3netictBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYJIbTHUPOBAHHE 3asBHUTENIEH O TOPSAIKE OOKAJIOBaHUS pEIICHUH U JACHCTBUMN
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKkiar0YeHHME COTJIAlIeHWH O B3aMMOJEHCTBMM B 4acTu ocymiectBieHus MOIL] nmpuema
*aso0 M BbIaYM 3assBUTEISIM PE3YyJIbTaTOB PACCMOTPEHUS Kao0.

5.4.6. OcHOBaHUsAMH ISl Havaja MpOIeaypsl AocyAeOHOro (BHeCyaeOHOro) o0KaaoBaHUS
SBJISIIOTCS TOCTYIIJICHUE KaJI00BI 3asBUTENS U €€ PerucTparusl.

5.5. Cpoxk paccMOTpeHUs Kaao0bl

5.5.1. XKano6a, mocrynusimas B8 OMCY, moanexuT perucTpaiiu He T03dHEE CIECTYIONIEro
pabodero JTHS CO AHS €€ MOCTYIUICHUSI.

5.5.2. 3apeructpupoBaHHas >XKajo0a TMOJUICKUT PACCMOTPEHUIO JODKHOCTHBIM JIHIIOM,
HaJICTICHHBIM MTOJIHOMOYHUSMH IO PaCCMOTPEHHIO Kallo0, B TEUCHHE MATHAIIATH padoYnX THEH co



IHS ee perucTpanuu, a B ciaydae oOxamoBanus oTkaza OMCY, mnpeaocTaBisioniero
TOCYIapCTBEHHYIO YCIYTy, HOJBKHOCTHOrO juna OMCY, npenocTaBisionero rocyJapcTBEHHYIO
yCIIyTy, B TpUE€ME TOKYMEHTOB Yy 3asBUTENs JHOO B WCIPABICHUU JOIMYIICHHBIX ONEYaTOK M
OIIMOOK WM B ciay4yae 00)aJOBaHUSI HAPYUICHHUS] YCTAHOBJICHHOI'O CPOKa TaKUX MCIPABICHUH - B
TEUYCHHE TIATH PAOOUUX THEH CO JHSI €€ PETUCTPALIUU.

5.5.3. Ilpm mnomaye >xamoObl B d2JeKTpoHHOH ¢opme uyepe3 Ilopram mocymeOHOrO
00aoBaHus, KaoObl pacCMaTPUBAIOTCSI OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUI[AMU B TEUYCHUE
15 paGouux nHel ¢ MOMEHTa peructpaiuu xkanoosl Ha [loprane nocynedHoro o0xkanoBaHusl.

5.6. IlepeueHb OCHOBaHUH AJIs1 IPUOCTAHOBJIEHUS! PACCMOTPEHUS
XKaJloObI B cllydae, €clii BO3MOKHOCTb PUOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickoi denepannun

[IprocraHoBiieHNE pacCMOTPEHUS HKaJI00bl HE AOIYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KaI0ObI

5.7.1. Tlo pe3ymbraTtam paccMotpeHus xainodbl OMCY mnpuHUMAET OAHO U3 CICAYIOIINX
peLIeHuI:

- YIOBJIETBOPSIET kajlo0y, B TOM 4uciIe B (POpME OTMEHBI IPUHATOTO PEILICHHsI, UCIIPABICHUS
nonymeHHbix OMCY, npenocTaBisolMM TOCYJapCTBEHHYIO YCIYry, ONEYaTOK M OLIMOOK B
BBIJIJaHHBIX B pe3yJbTaTe IPEAOCTaBICHHUsS TOCYIapCTBEHHOW YCIYrM JOKYMEHTax, BO3BpaTa
3asIBUTEIII0 JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMHU akTamMu Poccuiickoii denepanny, HOpMaTUBHBIMU NTPABOBBIMU akTaMu CaxaJMHCKOU
001acTi, MyHUIMNATEHBIMU 00pa3zoBanusaMy CaxaarmHCKOHM 00J1acTH, a TaKke B MHBIX (hopMmax;

- OTKa3bIBAET B YIOBJIECTBOPEHUH JKAJIOOBI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIECTBOPEHUH JKAIOOBI B CICAYIONINX CIIydasx:

1) HanuyKe BCTYNMBILETO B 3aKOHHYIO CHIIy PELICHMS CyZa IO Kajo0e 0 TOM K€ MperMeTe
U 110 TEM K€ OCHOBAHUSAM;

2) mojava >kajmoObl JMIIOM, IOJHOMOYHS KOTOPOIO HE IOATBEPXKIEHbI B IOPSJKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanumn.

5.7.3. B cnyyae ycTaHOBJIEHHMS B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHMS >KajJoObl
IIPU3HAKOB COCTaBa aJMUHHUCTPAaTUBHOIO IPaBOHApPYIIECHHUA, MPELYCMOTPEHHOrO craTbed 5.63
Kognexca Poccuiickoit denepanun 006 aIiMUHUCTPATUBHBIX NPABOHAPYIICHMSIX, WIM MPU3HAKOB
coCTaBa MpecTyIieHus, 1obKHOCTHBIE auina OMCY, ynmoilHOMOYeHHbIE Ha PacCMOTPEHHUE 5Kajo0,
He3aMeUINTEIbHO HAIPaBIISAIOT COOTBETCTBYIOIINE MaTepraibl B OpraHbl IPOKYpPaTyphI.

5.8. [lopsinok nHGOPMUPOBaHUS 3asIBUTENS
0 pe3yJbTaTax pacCMOTPEHUS KAIOOBI

5.8.1. Tlo »xenaHuIO 3asBUTENS OTBET MO PE3yJbTaTaM PACCMOTPEHHUS KalOObl MOXKET OBITh
IpeJCTaBJIeH HE MO3/IHee JIHS, CIEAYIONIEro 3a THEM NMPUHATHS peleHus, B popMe 3JIeKTPOHHOTO
JOKYMEHTa, TOJIMHCAHHOIO JJIEKTPOHHON MOJMNHMCHI0 YIOJHOMOYEHHOIO Ha pPaccCMOTpPEHHE
XKanoObl TOJPKHOCTHOTO JIMLA U (WJIM) YIIOJIHOMOYEHHOTO Ha paCCMOTPEHHE JKano0bl OpraHa, BUJ
KOTOpPOM yCTaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

5.8.2. OtBeT no pe3yibTaTaM pacCMOTPEHUS HKajJ00bl MOIMCHIBACTCS YIIOJIHOMOYEHHBIM Ha
paccMOTpeHHe kaao0bl TOHKHOCTHRIM Juiiom OMCY.

5.8.3. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

- HauMmeHoBaHue OMCY, HOKHOCTH, (aMHIUSA, UMs, OTYECTBO (NMPH HAIMYUU) €ro
JOJIKHOCTHOTO JIUI[A, IPUHSBIIETO peIeHHe MO kKanooe;

- HOMEp, Jara, MECTO IPHUHSTHS PEUICHMs], BKJIKOYas CBEACHMS O JOHKHOCTHOM JIUIIE,
pelieHue wiu aeiictaue (6e31eicTBre) KOTOPOro o0xalyercs;

- (hamunust, UM, OTYECTBO (IPU HAJTMUMU) 3aABUTEIIS;

- OCHOBAHMUS IJId NPUHATHUA PCHICHUS 110 >1<ano6e;

- IPUHATOE MO XKajlo0e peleHue;



- ecnu kanoba mpu3HaHa 0OOCHOBAHHOW - CPOKH yCTPAHECHHSI BBISBICHHBIX HAPYIICHH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yJIbTaTa rOCyAapCTBEHHOM YCIIyTH;

- CBEZICHHUS O MOPSAKE 00KaTOBaHUS IPUHATOTO TI0 )Kaj00e pereHHs.

5.8.4. [lucbMeHHBIE OTBETHI Ha KAJIOOBI, IPeAHA3HAYCHHBIC JIJI1 HAIPABICHUS 3asBUTEIISM,
BBICBUIAIOTCSI 110 MOYTE HEMOCPEACTBEHHO B aJjpeca 3asiBUTENCH.

5.8.5. Hudopmamuio o cTaTyce paccMOTpeHHUs KajnoObl, TomaHHOW uepe3 I[lopran
J0CyIe0HOTO 00KaIOBAHMSI, 3asIBUTEIIb MOXKET y3HATh B IMYHOM KaOMHETE.

5.9. Tlopsimok 00>kamoBaHUs PEIICHUS TI0 JKajao0e

3asgBUTENL UMEET mpaBo 00>KaI0BaTh PEIICHUE I10 Kajio0e BBIIIECCTOAINUM OOJIXKHOCTHBIM
JM1am MJId B BBIIJ_IGCTOSIH_[I/II\/JI oprad B MOPAAKE NOAYUHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHUE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOMMBIX JUIl 0OOCHOBAHUS M PACCMOTPEHUS JKaTOOBI

3asBUTEIh MMEET MPABO Ha IOJydeHHE MH(GOPMALUH M JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. CnocoOb1 HHGOPMHUPOBAHUS 3asBUTEIEH
0 TMOPSJIKE MOJAYH U PACCMOTPEHHUS 3KaJT00bI

5.11.1. MudopmupoBaHue 3asBUTEICH O TOPSIKE OOXKAJIOBAHHWS PEIICHUNW W JCHCTBHIMA
(6e3neiictBusi) OMCY M HMX JOKHOCTHBIX JIML OOecreuMBaeTcs MOCPEACTBOM pa3MELICHUs
UHPOpPMALMK HA CTEHJAaX B MECTax MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT, Ha O(QUIIHAIEHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.

KoncyneTupoBanue 3asBUTENEl O TMOpsAJIKEe O00KajlOBaHUSA pEIIeHUH U JeicTBUiM
(6e3neiictBusi) OMCY u ero NOKHOCTHBIX JIML[ OCYLIECTBISETCS B TOM YHCIE MO TeledoHy,
3JIEKTPOHHON NOYTE, MPHU JIUYHOM IIpUEME.

5.11.2. Tlonoxenne 00 OCOOCHHOCTSAX TOAAYM M PACCMOTPEHHUS KaJo0 Ha pEHICHUs M
neiictBust  (6e3zmeiictee) OMCY M HMX JODKHOCTHBIX JIMIl, MYHHULMOAIBHBIX CIIyXKaIlWX,
YTBEPKACHO MMOCTAHOBJIEHUEM aJIMUHHUCTPAIIMM MyHUIIMIIAIBHOIO 00pa30BaHuUsl TOPOJICKON OKPYT
«OxuHckuit» ot 12.12.2013 Ne 996 «O06 yrBepxkaenun Ilonoxenus o0 0COOEHHOCTIX MOJauu U
paccMoTpeHHsl KajoO Ha pemieHuss U jaedcTBus  (Oe3neiCTBHE) OpPraHoB  MECTHOTO
CaMOYTIpaBJIEHUs] MYHUIMIAJIBHOIO 0Opa30BaHUS TOPOACKOM OKpyr «OXHMHCKHIl» U uX
JOJDKHOCTHBIX ~ JIML, MYHULUNAJIBHBIX CIYXKallMX OpPraHOB MECTHOIO CaMOYIpPaBJICHUS
MYHUIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpYyr «OXUHCKHUII».



[Ipunoxenne Ne 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS TOCY1apCTBEHHON yCIIyTH
«Bp1gaya pazpenieHuil OrneKyHy Ha COBEpPIIECHUE
CEJIOK C UMYIIIECTBOM I10JIOTIEUHOT 0

3asaBieHue

[Tpomy(-cum) nmaTe paspermieHne Ha (Hady coriacust Ha) cAady BHaeM (B apeHIy)/B

0€3BO3ME3/IHOE TM0JIb30BaHKE (HEHY)KHOE 3a4E€PKHYTh) JKHUJIOTO TIOMEIIEHUSs ( JIOJIM B TIpaBe
o011el 10J1eBOM COOCTBEHHOCTH ), PACIIOJIOKEHHOTO 10 aJpecy:

, O0Ommel IUIoIIaIbI0 KB. M,
NPUHAIIEKAIIETO

(pammnms, M, oTIeCTBO (TIPH HATMYHH) HECOBEPIICHHOIETHETO, 1aTa POXKICHIS)
Ha CPOK C «__ » 20 o «___ » 20 , C IEPEUYMCIICHUEM IIATHI 32 HAeM
(apeHny) ykazaHHOrO HMYyIIeCcTBa Ha cueT Ne :
OTKPBITHIN B

(HauMeHOBaHME KPEIUTHOIN OpraHU3aInm)
Ha UM HECOBEPIIICHHOJIETHETO.
Cornmacue BcCeX 3aMHTEPECOBAHHBIX CTOPOH HMMEETCA, HMYIIECTBEHHbIC U KUIHUIIHBIE
mpaBa ¥ UHTEPECHl HECOBEPIICHHOIETHErO(-1X) YIIIEMJICHBI HE OYIyT.
Haro(-em)  corjmacue  Ha  00paOOTKY M HCIOJb30BAHUE TIEPCOHAIBHBIX JAaHHBIX,
COJICPIKAIINXCS B HACTOSIIEM 3asBICHUH U B IPEIOCTABICHHBIX JOKYMEHTAX.

/ / / /

(TToATIMCH/ (haMUIHSL, MHUITAAITE) (ToaTMCH/ paMuITHsL, THUIIAAE)

C 3asBiieHHeM coriaceH (-Ha)
npoKUBaroLui (-ast) Mo aapecy:
MacrnopT Cepuu Ne , BBIJIAH « » 20

(oamnucs)

C 3asBieHueM cornaceH (-Ha)
MIPOKUBAIOITUH(-asT) 11O agpecy:
[acropT cepuu Ne , BBIJIAH « » 20

(oamnucs)

JlaTa mogauu 3asBICHUS « » 20




[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS TOCY1apCTBEHHON yCIIyTH
«Bp1gaya pazpenieHuil OrneKyHy Ha COBEpPIIECHUE
CEJIOK C UMYIIIECTBOM I10JIOTIEUHOT0)

3asBiIcHUE
0 Jlaue coriacus Ha cjady BHaeM (B apeHy), B 0€3BO3ME3IHOE MOJIB30BAHUE JKUIIOTO
MIOMELICHUS
A,
(paMunms, umst, 0TYECTBO (IIPU HAJIMYMM), JATA POKICHUS)
IPaXX1aHCTBO JOKYMEHT, YOCTOBEPSIIOIINM JIMYHOCTD:

(kKorza ¥ KeM BBIJIaH)
azpec (1o MECTY PETHCTPALINH )

azapec (1o Mecty npeObIBaHuU)

Jaro COorjiacue OICKYHY (HOHe‘{I/ITeJ'HO)

(pamuug, ums, OTYECTBO)
Ha cjJayy BHaeM (B apeHAy), B 0e3BO3ME3HOE IMOJIb30BaHHE (HEHY)KHOE 3aU€pKHYTb) JKUJIOTO
nomeneHus ( JI0JIM B TIpaBe OOIIeH J10J1eBOM COOCTBEHHOCTH), PACIIONIOKEHHOIO 1O

azpecy: , 001IIeH TIOIIA IBIO KB. M,
MPUHAJJIEKAIIETO MHE:

Ha CPOK C «___ » 20 mo «__ » 20

A

(pamunus, ums, OTYECTBO)

Jaro corjiacue Ha 06p360TKy n HCIIOJIb30BaHUC MOUX NEpCOHAIIBHBIX JaHHBIX,

COZACPKAIINXCA B HACTOAIICM 3asIBJICHUH.

(monnuck, 1aTa)



[Ipunoxenne Ne 3

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAOCTABIICHUs TOCYIapCTBEHHON YCIIYT'H
«Bp1gaya pazpenieHuil OrneKyHy Ha COBEpPIIECHUE
CEJIOK C UMYIIIECTBOM I10JIOTIEUHOT0)

BJIOK-CXEMA
IIPEA0CTABIICHUs T'OCYJaPCTBEHHOM yCIIYTH
«Bplrava paspeleHuil OleKyHy Ha COBEPIICHHE CIAEJIOK ¢ MMYIIECTBOM IIOJIOIIEYHOT O

ITpuem 1 perucTpars 3asBICHUS U IPUIATacMbIX K HEMY
JOKYMEHTOB OT 3asiBUTEJICH
(1 meHb ¢ MOMEHTA MOCTYILICHHSA)

|

[TpoBepka 3asBieHUS U TOKYMEHTOB, HAIIPaBIICHUE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB
(B Teuenue 14 qHeil co AHS MOCTYIUICHUS
3aperucTPUPOBAHHOTO 3asIBICHNUS)

A 4

[IpunsTHE pelieHus o BblAaue NPeBAPUTEIbLHOIO pa3peleHus,
3aTParnBaroOIEro OCYIIECTBICHNE HMYIIECTBEHHBIX IIPaB MOAONEYHOro, JHO0 00 OTKase B
IIPEJOCTABJIEHUH FOCY1apCTBEHHON YCIIYTH C YKa3aHUEM IIPUUYUH OTKa3a
(B Teuenue 14 nHelt c MOMEHTa NpU3HaHUSA C(POPMUPOBAHHBIM ITAKETA JOKYMEHTOB)

!

Bpyuenue (HarpaBiieHHE) 3aSBUTEIIO Pe3y/ibTaTa MPEI0CTABICHUS TOCYIapCTBEHHOM YCIyTH
(2 mHs ¢ naTHI MOANIMCAHUS 3aKITIOYCHHU)




