AJIMUHUCTPALIUSI MYHULIMITAJIBHOI'O OBPA3OBAHNSI
TOPOJICKOM OKPYT «OXUHCKW»

INOCTAHOBJIEHUE
ot 02.04.2018 Ne 179
r. Oxa
O BHECCHUU M3MEHEHU M B
aJIMMHHUCTPATHUBHBIN permameHT
IIPEIOCTABIICHUS rocyaapCTBEHHOM
yCIyru  «3akilo4yeHne  JTOTOBOPOB
JIOBEPUTEIIBHOIO YIPaBIICHUS
UMYIIECTBOM  HECOBEPIICHHOJIETHUX
MOJOTIEYHBIX, YTBEPKICHHBIN
MIOCTaHOBJICHUEM aJIMMUHHCTPAINH
MYHHULMIIAJIBHOTO oOpa3oBaHUs
ropoackoil okpyr «OXHMHCKHI» OT

26.04.2016 Ne 249

B cootBerctBuu ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
NPEOCTABIICHHUS TOCYIAPCTBEHHBIX M MyHUIIUTIIAIIBHBIX YCIYT», pacropsbkeHneM [IpaBuTenscTBa
Caxamunckorr obmactu ot 30.04.2015 Ne 191-p «O06 onTUMH3alUU TPEIOCTABICHUS
MYHUIIUNATBHBIX YCIYT M TOCYIAapCTBEHHBIX YCIYT, MPEJOCTaBJIIEMBIX OpPraHaMH MECTHOTO
caMmoympaBlieHUs», pacnopsbkeHueM IlpaButenscrBa CaxamuHckoit obmactu ot 15.09.2015
Ne 459-p «OO6 yrBepkaeHun TuIIOBOro aJMHUHHCTPATHBHOIO pErJIaMEHTa MpPEeJOCTaBICHUS
rOCYyJapCTBEHHbIX  (MYHUIMIANBHBIX)  YCIYyr  OpraHaMH  MECTHOTO  CaMOYIpaBJICHHS
MYHUIMTIATBHBIX 00pa3oBaHuil CaxaqWHCKOM 00J1acTH», PYKOBOJICTBYSCH cTaTtheil 42 VYcraBa

MYHUIUTIATEHOTO 00pa30BaHMs TOPOJCKOM OKPYT «OXHUHCKUI,

[TOCTAHOBJIAIO:

1. Buectm  wu3MeHeHHMs B  aJMUHHMCTPATUBHBIH  pErjaMeHT  INpelOCTaBICHHUS
TOCYapCTBEHHOM YCIIYyTH «3aKJII0YeHHE JOTOBOPOB JOBEPUTEIBHOTO YIPABICHUS MMYIIECTBOM
HECOBEPIICHHOJIETHUX  TOAOMNEYHBIX», YTBEPXKACHHBIA TIOCTAHOBJICHHWEM  aJMHHHCTPAIUU
MYHUIIUIAIBLHOTO 00pa30BaHUs TOPOJICKON OKpyr «OxuHckui» ot 26.04.2016 Ne 249, nznoxus

€ro B CIIeJyoIel peJakiuu (Tipuiaraercs).


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

2. Ony0OnuKOBaTh HACTOSIIIIEE IOCTAHOBJICHHE B TazeTe «CaxaJMHCKUN HEDTIHHKY,
pa3MecTuTh Ha OQUIMATHFHOM CalTe aJMHHUCTPAIIMH MYHUIUIIAILHOTO 00pa30BaHMs TOPOACKON

OKpyr «OXHHCKHID WWW.adm-okha.ru.

3. KOHTpOJIb 33 HCIIOJTHEHUEM HACTOSLIETO IIOCTAHOBJICHUS BO3JIOKUTH HA 3aMECTUTEIA
[JIaBbl MYHHUIMIAJIBHOTO 00pa3oBaHUsl TIOPOJCKOM OKpYyr «OXHHCKMI», 3aMECTUTEINs IJIaBbl
aJIMUHUCTpAIlMA MYHHLUIAIBHOTO OOpa30BaHMUA TOPOJACKOW OKpYr «OXHHCKHII» 1O BOIpPOCAM

MECTHOI'O CaMOYIIPaBJIEHNUs, KaJpOBbIM U 0011uM BorpocaMm Crenanosa K.B.

I'1aBa MyHUIIUIIAJILHOTO 00pa30BaHMS C.H.I'yceB
ropoackoi okpyr « OXuHCKuUi»


http://www.adm-okha.ru/

YT1BepxaeH

MMOCTAHOBJICHUCM aIMUHUCTpAlN
MYHUIUIAIBHOIO 00pa30BaHUs
ropoJCKOi OKpyr «OXUHCKUN»

or 02.04.2018 Ne 179

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYTH
GAKIIOYEHHUE J0I'OBOPOB JOBEPUTEJIBHOT'O YIIPABJIEHUSA
NUMYIIECTBOM HECOBEPHIEHHOJIETHUX ITIOAONNEYHbBIX»

Paznen 1. OBIUUE TTIOJIOXKEHU A
1.1. IIpeamer perynupoBaHus aMUHUCTPATUBHOTO PErjaMeHTa

Hacrosnmii aqiMUHUCTPAaTUBHBINA PErVIAMEHT YCTAHABIMBACT CPOKU U IOCIEA0BATEIBHOCTD
aIMMHMCTPAaTUBHBIX MpOLELYp M AaJMHUHUCTPATUBHBIX JEHCTBUH MpU INPEJOCTABICHUU
rOCy/IapCTBEHHOW YCIYru «3aK/IIOUYE€HUE JI0TOBOPOB JIOBEPUTEIBHOIO YIPABICHUS WMYILECTBOM
HECOBEPLICHHOJIETHUX MOAONEUHBIX» (Jlajiee — aAMUHUCTPATUBHBIN PErIaMeHT).

1.2. Kpyr 3asBuTteneit

1.2.1. 3agBurensaMu SBISAOTCA TpaxaaHe Poccuiickoit @Deaepanuu - 3aKOHHBIE
MpEeACTaBUTENN  (OMEKYHBbI, TIONEUUTENTH, NPUEMHBIE POJAMTENIM) HECOBEPIICHHOJETHUX
MOJIOTICYHBIX TpaXKIaH, TMPOKUBAIOIIME HA TEPPUTOPUU MYHUIIMNAIBHOTO 00pa3oBaHUS
ropoJIckoi okpyr «OXUHCKHID» ([1anee - 3aBUTEIH ).

1.2.2. TlonHOMOYMSIMM BBICTYHATh OT HMMEHM 3asBUTENEH TMpU B3aUMOJEHCTBUU C
COOTBETCTBYIOIIMMH OpraHaMU HCIIOJTHUTEIBHON BIIACTH, OpraHaMU MECTHOTO CaMOYIIPABIICHUS U
WHBIMU OpPTaHU3AIMSIMU TPH TMPEIOCTABICHUU TOCYIAPCTBEHHOW YCIYrd OOJaJaroT JuIa, B
COOTBETCTBUU C O(OPMIIEHHOW B yCTAHOBIIEHHOM 3aKOHOAaTeNbcTBOM Poccuiickoit deaeparumn
MOPSIIKE TOBEPEHHOCTH, HA YKa3aHUU (efepaTbHOro 3aKOHA JIMOO HA aKTe YIMOJTHOMOYEHHOTO Ha
TO TOCYAApCTBEHHOTO OpraHa WM OpraHa MECTHOTO CaMOYIpaBIlIeHUs (faliee — MPeICTaBUTEINN ).

1.3. TpeboBaHus K NOPAAKY HHPOPMHUPOBAHUS O OPSI/IKE
IPEOCTABIICHHS FOCY1apCTBEHHON YCIIyTH

1.3.1. Madopmarus no BompocaM MpeoCcTaBiIeHUs roCylapcTBEHHON YCIIyTH coollaercs
3asIBUTEIISAM:

- IpU JUYHOM OOpAaIleHWH B OpraH MECTHOTO CaMOYIpAaBJICHHUsS, MPEIOCTABISAIOIINN
rocynapcTBeHHyr0 ycuyry (mamee - OMCY) mo anmpecy: r. Oxa, yn. Jlenuna, a. 8 (otmen
COLMAJILHOM 3alIUTHl MU OXpaHbI MpaB JETCTBA), rpaduk npuema rpaxkiaaH: BTOpHUK ¢ 9:00 mo
12:00; wetBepr ¢ 14:00 no 16:00;

- Ipu OOpAIEHUH C UCTIOJIB30BAaHUEM CPEICTB TeNS(POHHON CBSA3M MO HOMEpaM TeaeOHOB
8 (42437) 30614, 8 (42437) 30408;

- mpu nucbMeHHoM oOpameHun B OMCY mo moute mo azapecy: 694490, CaxanuHckas
obnacte, T. Oxa, yn. Jlennna, 1. 8§, 100 B 3IEKTPOHHOM BHJE MO aAPECy DJICKTPOHHOHN MOYTHI
uprobrsek@yandex.ru;

- IOCPEJCTBOM Pa3MELICHUsI CBEICHUI:

a) Ha opurmanbaom UuTtepuet-caiite http://okha-edu.ru/;
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0) B pErHOHAIBHOM  TrocymapcTBeHHOW  uHMopmarmoHHoW  cucreme  «llopTan
TOCY/IapCTBEHHBIX U MYHHUIIMMATBHBIX yeryT (pyHkmmii) CaxanuHckoi oOmactuy (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepanbHOil rocynapcTBeHHOW WHGOPMALMOHHON cucteme «EnuHbI moprain
TOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX yeiryr (pyHkiuid)» (nanee - EINTY) www.gosuslugi.ru;

r) Ha UH(OPMAIIMOHHOM CTeH e, pacronoxkeHHoM B OMCY;

1.3.2. CemeHuss 0 XO0J€ NPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYIH COOOIIAIOTCS
3asIBUTEIISAM:

- mpu TUYHOM oOpamenuu B OMCY;

- mpu o6pamenn B OMCY ¢ BCTI0JIb30BaHUEM CPEJICTB TeIe(hOHHOH CBS3H;

- ipu nucbMeHHoM oOpamiernu B OMCY no moute 1100 B 3JIEKTPOHHOM BHUJIE;

1.3.3. UadopmupoBaHue mpoBoUTCS B popMme:

- YCTHOTO WH(OPMHUPOBAHHUS;

- MUCbMEHHOTO UH(POPMUPOBAHUSI.

1.3.3.1. YcrHoe urdopmupoBanue ocymiectisercs cnenuanuctamu OMCY u (ninm) MOI]
pu oOpalieHny 3asBUTeNeH 3a HHpOopMaIel TUYHO WK 1O Telne(oHy.

CrienMaiucThl,  OCYIMECTBISIIONINEG  YCTHOE  WH(POPMUPOBAHHME, TPHUHUMAIOT  BCE
HEOOXOUMbIE MEPHI JIJIS 14U TOJTHOTO U ONEPATUBHOTO OTBETA HA MOCTABIEHHBIE BOMPOCHL.

YcrHOe WHGOPMHUPOBAHME KaKIOTO 3asSBUTEINST OCYIIECTBISIETCS B TEYCHHWE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.3.2. Ilpu otBerax Ha TenedoHHble 3BOHKM creuuanuctsl OMCY mnoapoOHo, B
KOPPEKTHOH (opMe HHOOPMUPYIOT OOPATHBILUXCS 3asIBUTENCH MO0 HHTEPECYIOIIMM UX BOIIPOCAM.
OTBeT n0MKEeH HAaYMHATHCS ¢ MH(POpPMAIMK O HAMMEHOBAaHUHU OpraHa MECTHOTO CaMOYIIPaBJICHHUS,
B KOTOpBIA OOpaTHJICS 3asBHUTENb, (PaMHINH, WMEHH, OTYECTBE M JIOJDKHOCTH CHEIHAaJIHCTa,
MPUHSBIIETO TeIePOHHBIN 3BOHOK.

[Ipu ycrHOM oOpamenun 3asBurens (mo tenedony) cnenuanuctel OMCY nmaroT OTBETHI
camocTrosTeNnbHo. Ecnu cnenuanuct, K KOTopoMy OOpaTuics 3asBUTENb, HE MOKET OTBETHTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asSBUTEIB JIOJDKEH OBITh HAIIPABIICH K IPYTOMY CIEHUAINCTY WU K
oOpaTuBIIEMYCs 3asBUTENIO JOJDKEH OBITh COOOLIEH Tene(OoHHBI HOMEp, 0 KOTOPOMY MOKHO
HOJYYUTh HEOOXOAMMYI HH(pOpMAaIHI0, JUOO CHEHHUATUCT MOXKET NPEAJIOKUTHh 3asBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. [IuceMeHHOE UHPOPMHUPOBAHUE OCYLIECTBIISAETCS MyTeM HaIlpaBIE€HUs MHMCbMEHHBIX
OTBETOB IOYTOBBIM OTIIPABJICHUEM WUJIU MOCPEACTBOM MH(DOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
cereil OOIIEro MOJIb30BaHUs (MO SJEKTPOHHOH moure, Mo (hakcy) HMCXOoAs U3 BbIOPAHHOTO
3asiBUTENIEM CIIOC00A HAIlpaBJIEHUS €My OTBeETa.

OTBeT Ha oOpallleHHe 3asiBUTENS IPEAOCTABIACTCS B MPOCTOM, YETKOM M MOHATHOH (opme ¢
yKazaHueM (haMuiInK, MHUIUMAIO0B, HoMepa Tenedona cnenuanucra OMCY.

OTBerT HampaBisieTcss B NUCBMEHHOM BHJE B 3aBUCHMOCTH OT crocoba oOpalieHus
3asBUTENA 3a HMHpoOpManuedl win crnocoda J0CTaBKU OTBETa, YKa3aHHOIO B IHCbMEHHOM
oOpaleHuu 3asiBUTENS.

OtBer Ha oOpalleHHe, MOCTyNUBLIee B (OPME JIEKTPOHHOTO JOKYMEHTA, HaIllpaBIseTcs B
dbopMe 3IIEKTPOHHOTO JOKYMEHTa MO aApecy 3JEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpallleHHH,
WIY B IMCbMEHHOHN (pOopMe MO TOYTOBOMY aJIpecy, yKa3aHHOMY B OOpaIlleHUH.

1.3.4. Undopmamnus, ykazaHHas B nyHkrax 1.3.1 - 1.3.2 Hacrosmero pasnena
aJIMUHUCTPAaTUBHOTO  perjlaMeHTa, o0pa3lbl 3allOJHEHMs  3asABJICHUS, U3BJICYEHUS U3
HOPMAaTUBHBIX IPABOBBIX AaKTOB, COJAEPKAIUX HOPMBI, PETYIUPYIOLIUE MAESITEIbHOCTb 10
IPEOCTaBICHUIO TOCYJapCTBEHHOH yciyrH, pazmematorcss OMCY Ha HHPOPMALIMOHHOM CTEH/IE
OMCY, opunnansaom Unrtepuer-caiite, PIIT'Y u EINI'Y.

1.3.5. UudopmupoBanue 3asBUTENEH CcHENMAIMCTaMH MHOTO(QYHKIMOHAJIBLHOIO LIEHTpa
IPEJOCTaBIEHUS] TOCYAAPCTBEHHBIX W MYHHULMNAIBHBIX yciyr (nanee - M®LI) u pasmerienue
uH(pOpMallil O NPEIOCTAaBIEHUU TocyldapcTBeHHOM ycinyru B MOILl ocymecTBusiercs mnpu
HaJIMYUM corjiameHus o B3aumozeiictBun mexay OMCY u MOIL[ B coOTBETCTBHH C
TpeboBanusIMHU ToctaHoBieHus [IpaButenberBa Poccuiickoit @eneparuu ot 22.12.2012 Ne 1376



«O0 yrBepxknenun IlpaBun opraHu3anuu JEATEIBHOCTH MHOTOQYHKIIMOHAJIBHBIX LIEHTPOB
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYI», COTJIALIEHUS W HOPMATHBHBIX
akToB M®II,.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs cieayromnias HGOpMAIH:

1) wucuepnbIBalOIUi IEpeUeHb JIOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS
rOCyJapCTBEHHON Yyciiyrd, TpeOoBaHHMA K O(OPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepeyeHb T0KYMEHTOB, KOTOPBIE 3aBUTENb BIIPAaBe MPEACTABUThH MO COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asBUTENEN;

3) CpOK Ipe1oCTaBIIEHUs TOCYIapPCTBEHHON YCIyTH;

4) pe3ynbTar MPEAOCTaBICHHUS TOCYJAPCTBEHHOW YCIYTH, MOPSIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOILET0Cs PE3YJIbTaTOM IIPEIOCTABIEHUS FOCY1apCTBEHHON YCIIYTH;

5) pa3mep rocyqapcTBEHHON NOLUIMHBI, B3MMAaeMOIl C 3asBUTENs MPU MPEIOCTaBICHUU
rOCYIapCTBEHHOW YCIYTH;

6) HCUepNbIBAIOUINI TepeyeHb OCHOBAHWUW [UIsl MPHUOCTAHOBIEHUS WJIM OTKa3a B
IIPEIOCTABIIEHUH TOCYJaPCTBEHHOMN YCIYyIH;

7) o nmpaBe 3asBHUTENs Ha JocyleOHoe (BHecyneOHOe) oOXxalloBaHUE JCHCTBHIA
(Oe3neiicTBUSl) W pelIEHUM, NPUHATHIX (OCYLIECTBISIEMBIX) B  XOAE IPEIOCTABIICHUS
rOCyIapCTBEHHOU yCIyTH;

8) dopmbl 3asBieHuil (yBeAOMIIEHUN, COOOIIEHUI), UCIIONB3YEMbIE TIPH MPEIOCTABICHUU
rOCYJapCTBEHHOM YCIIyTH.

Nudopmanusa wva EIITY u PIIT'Y o nopsake u cpokax MpenoCcTaBICHUs TOCYJapCTBEHHOM
yCIyTM Ha OCHOBAHMM CBEIEHUH, cojepXkaluxcsi B (enepaspHOM rocyaapCcTBEHHOM
uH(popMalnoHHON cucteme «DenepanbHO peecTp rocydapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pyHKIHIT)», IPEIOCTABIISCTCS 3asIBUTEIIO OSCILIATHO.

Hoctyn k uHbOpMaIMK O CpOKax U MOPSAKE MPEAOCTABICHHS YCIYTU OCYILECTBIsIeTCs 0e3
BBITIOJIHEHUST  3asBUTENIEM KakWX-TMOO TpeOOoBaHW, B TOM 4Hciae 0€3 HCIOIb30BAHUS
IPOrpaMMHOr0 00ecrevyeHusl, yCTaHOBKa KOTOPOr0 Ha TEXHUYECKUE CPEICTBA 3asBUTENS TPEOyeT
3aKJIIOYCHHS JIUICH3MOHHOTO WJIM WHOTO COTJIAIIeHHWsI C TPaBOOOJaJaTesieM HpOTrPaMMHOTO
o0ecrieyeHns, MpPelyCMaTPUBAIOLIET0 B3MMaHUE IUIAThl, PETUCTPALMIO WM aBTOPHU3ALUIO
3asiBUTEIS, WIHM MPEIOCTABICHUE UM MEPCOHATIBHBIX JAHHBIX.

Paznen 2. CTAHIAPT ITPEJJOCTABJIEHWA
I'OCYIAAPCTBEHHOMU YCIIVI'U

2.1. HaumeHoBaHuE rocyJapCTBEHHOM YCIyTru

HanmeHoBaHMe TroCyIapCTBEHHOM YCIYIM «3aKJIIOYEHHE JOrOBOPOB JIOBEPUTEIBLHOTO
YIPaBIEHUS UMYIIECTBOM HECOBEPIIECHHOIETHUX MOJOTIEYHBIX ».

2.2. HaumenoBaHue
opraHa MecTHOro caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MIPEI0CTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY

[IpenocraBiienrie TOCYIapCTBEHHOW YCIYTHM OCYIIECTBIISICTCS YMPaBICHHEM OOpa3OBaHMS
MYHHIIMIIATILHOTO 00pa30BaHus TOPOJICKON OKPYT «OXUHCKUI» Yepe3 OTIEN COIMAbHOM 3aIlUThI
Y OXpaHbI MPaB JIETCTBA.

[IpenocraBiieHue rocy1apCTBEHHOM YCIYTM OCYLIECTBISIETCS BO B3aumonenctsun ¢ MOII,
®denepanbHON CITy’)k00M TOCYIapCTBEHHOW pETHCTpalluu, KajacTpa W Kaprorpadguu (maisee —
Pocpeectp), YpaBneHnuem 3anucu akToB TpaxaaHCKOTo coctosnus (naiee - 3AI'C).

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS] OCYIIECTBICHUS JEHCTBUIM, B TOM YHUCIE
COTJIACOBAaHUN, HEOOXOAMMBIX I TONYYEHHUS TOCYJapCTBEHHON YCIYyrd W CBS3aHHBIX C
oOpaileHHeM B HHBIE TOCYJApCTBEHHBIE OPTaHbl, OpPTaHbl MECTHOTO CaMOYIPABICHUS U



OpraHM3aIiy, 3a HCKIIOYEHUEM IOJTYYeHHs YCIIYT, BKIIOUEHHBIX B TEPEYHU YCIYTr, KOTOpPHIE
SBIISTFOTCS. HEOOXOIMMBIMH U 00513aTeTbHBIMHU IS TTPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCITYT.

2.3. Pe3ynbTaT npeocTaBieHUs TOCYAAPCTBEHHON yCIyru

Pesynbrarom npenocraBieHus TOCYyJapCTBEHHOMN YCIIYTH SBIISIOTCS:

- 3aKJIF0YEHHE JJOTOBOPA JIOBEPUTEIBHOTO YIIPABICHUS UMYILIECTBOM HECOBEPIICHHOIETHETO
[IO0JIOTIEYHOT0;

- BblJJaua MOTUBHPOBAHHOT'O OTKAa3a B MPEIOCTABIEHUU TOCYJaPCTBEHHOM YCIIYTH.

Pesynbrar mpenocraBieHusi rocyIapcTBEHHONW YCIYTH MO BBIOOPY 3asBUTENS] MOKET OBIThH
npezocTaBiieH (opMe JOKyMEHTa Ha OyMa)KHOM HOCHTENE, a TaKKe MHBIX (popMax, yKa3aHHBIX B
nyHKTe 3.2.4 HacTOosIIero aAMUHIUCTPATUBHOTO pErjaMeHTa.

2.4. Cpok npeaocTaBiIeHUs! TOCYIapCTBEHHOM YCIIyTy

Cpok mpenocTaBiieHUs] rocylapcTBeHHON yciyru - 30 nHeil co AHs mpuema 3asiBIeHUs U
HEOOXOUMBIX JTOKYMEHTOB (IpU UX HAJUYUN).

2.5. IlpaBoBble OCHOBAHHUS ISl IPEAOCTABICHUS
rOCyJIapCTBEHHOM YCIyTH

[IpenocraBiieHne ToOCyIapCTBEHHOM YCIYTM OCYIIECTBISETCS B  COOTBETCTBUU  CO
CJIEYIOIUMU HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU:

- Koncrurynueit Poccuiickoii @enepauuu (IpUHSATa BCEHApOAHBIM TOJIOCOBAHHEM
12.12.1993) (¢ yuerom nompaBok, BHeceHHBIX 3akoHamu P® o monpaBkax k Koncturyuu PO ot
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-OK3);

- I'paxnmanckum komexkcom Poccuiickoit ®epepanuu  (yacth nepBasi) («CoOpanue
3akoHojarenbcTBa PDy», 05.12.1994, Ne 32, crt. 3301, «Poccuiickas rasera», Ne 238-239,
08.12.1994);

- CemeitabiM kogekcoM Poccuiickoit ®denepaunn («CoOpanue 3akoHonaTenbcTBa PDy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeran, Ne 17, 27.01.1996);

- ®enepanbHbIM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHHs oOpaleHui
rpaxknan Poccuiickoit ®enepanuu» («Poccuiickass razera», Ne 95, 05.05.2006, «CobGpanue
3akoHogarensctBa Pdy», 08.05.2006, Ne 19, ct. 2060, «Ilapmamentckas razera», Ne 70-71,
11.05.2006);

- ®enepanbHbiM 3akoHOM OT 27.07.2006 No 152-®3 «O mnepCOHANBHBIX JTAHHBIX»
(«Poccuiickas razera», Ne 165, 29.07.2006, «Co6panue 3akonomarensctBa Pdy», 31.07.2006, Ne
31 (1 gacts), ct. 3451, «Ilapnamentckast razeran, Ne 126-127, 03.08.2006);

- @enepasibHbIM 3aKkOHOM OT 24.04.2008 Ne 48-d3 «O06 omneke M MONEYUTEIHCTBEN
(«Cobpanue 3akononatensctBa POy, 28.04.2008, No 17, cr. 1755, «Poccuiickas razera», No 94,
30.04.2008, «ITapmamenTckas razera», Ne 31-32, 07.05.2008);

- @enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-d3 «OO0 opraHuzauuu NpeaoCTaBICHUS
rOCYyJapCTBEHHBIX M MYHUIMNAIbHBIX yciayr» («Poccuiickas razera», Ne 168, 30.07.2010,
«Cobpanue 3akonomarensctBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-03 «O6 00X NpUHIUNAX OpraHU3alun
MecTHOTO camoympasiienuss B Poccuiickoit ®@eneparun» («Cobpanue 3axkoHomarenbcTBa PDy,
06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeray,
Ne 202, 08.10.2003);

- nocraHoBieHueM llpaButensctBa P® ot 18.05.2009 Ne 423 «O06 oTaenbHBIX BOIpOcax
OCYIIECTBJICHUS OMNEKHM M TOMNEYHUTEIbCTBA B OTHOILIEHWHM HECOBEPIICHHOJIETHUX TpakIaH»
(«Cobpanue 3akoHomatenbcTtBa POy, 25.05.2009, Ne 21, cr. 2571, «Poccuiickas razera», Ne 94,
27.05.2009);
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- nocradHoBieHueM IIpaButensctBa PO ot 16.08.2012 No 840 «O mopsiake mogadyd
paccMOTpeHHsT JKano0 Ha perieHuss u JaedcTBus (Oe3melicTBue) (QeaepalbHBIX OPraHoOB
MCIIOJTHUTENIbHOM BJIACTU M UX JOJDKHOCTHBIX JIUI, (eiepalibHbIX TOCYAapCTBEHHBIX CIIY)KallUX,
JOJKHOCTHBIX JIUII TOCYIapCTBEHHBIX BHEOIOKETHBIX (poHI0B Poccuiickoit eneparnum» (BMecTe
¢ «lIpaBmiamMu momauM W pacCMOTpPEHHUsS >Kajlo0 Ha pemieHuss M JeiicTBus (Oe3neiicTue)
denepanbHBIX OPraHOB HCIOJHUTEIBHON BIACTH M WX JOJDKHOCTHBIX JHI, (eneparbHbIX
rOCY/IapCTBEHHBIX CIYKalIUX, JOHKHOCTHBIX JIMI[ TOCYJAapCTBEHHBIX BHEOIOKETHBIX (POHIIOB
Poccuiickoit  ®eneparumn») («Poccuiickas razeran, Ne 192, 22.08.2012, «Cobpanue
3akoHoareabcTBa PDy, 27.08.2012, Ne 35, cT1. 4829);

- IIpukazom MBJI P® or 07.11.2011 Ne 1121 «O6 yTBepkaeHHH AIMUHHUCTPATHBHOTO
perilaMeHTa MuHHCTEpCcTBa BHYTpeHHMX aenl Poccuiickoit @enepanuu IO NPESOCTABICHUIO
roCy/IapCTBEHHOW yCIyTH MO BbIaue CIPABOK O HAJTMYUU (OTCYTCTBUU) CYAUMOCTH U (UiH) pakTa
YLOJIOBHOTO  MpecieNoBaHUs  JUOO O  MPEKpallleHUd  YrOJIOBHOIO  IIPECIIEIOBAHUS»
(3apeructpupoBano B Munrocte PO 05.12.2011 Ne 22509) («Poccuiickas razetan, Ne 2,
11.01.2012);

- IIpukaszom MunuctepctBa oOpa3zoBanus u Hayku Poccuiickoit ®enepauuu ot 14.09.2009
Ne 334 «O peanuzauuu nocranoninenus IIpaBurenscrBa Poccuiickoit ®enepaunn ot 18.05.2009
Neo 423y (Poccutickas razera, Ne 252, 29.12.2009);

- 3akoHoMm Caxamunckoir oOnactu ot 03.08.2009 Ne 79-30 «OO0 opraHuzauuu Hu
OCYIIECTBJICHUU JESATEIbHOCTH II0 ONEKEe M MOoneyuTenscTBy B (CaxanuHCKOW o00siacTu»
(«'yoepuckue BegomocTtu», Ne 140(3347), 05.08.2009);

- 3akoHom CaxanuHckodt oOmactu ot 03.08.2009 Ne 80-30 «O HajeneHuUu OpPraHoB
MECTHOT'O CaMOYIIpaBJICHUsI TOCYJapCTBEHHBIMH NOJTHOMOYHUSIMH CaxaauHCKOM 001acTy Mo OreKe
u noreuntenscTBY» («I'yoepHckue Beromoctu», Ne 140(3347), 05.08.2009);

- YcTaBOM MYHUIUIATBHOTO 00pa3oBaHUsl TOPOACKON okpyr «OxuHckuii» CaxaluHCKON
obmactu (mpuHsAT perrenuemM OxuHcKoro paiionnoro Coopanus ot 06.05.2005 r. Ne 2.51-1).

2.6. VcuepnbiBaroliuii iepe4eHb JOKyMEHTOB,
HEOOXOMMBIX B COOTBETCTBUU C 3aKOHO/IATEIbHBIMHU
WA UHBIMU HOPMAaTHBHBIMH [TPABOBBIMU aKTaMH JJIsl IPEAOCTABICHUS
TOCYAAapCTBEHHOM yCIIyTH, C pa3JelIeHueM
Ha JIOKyMEHTHI ¥ HH(POPMAIINIO, KOTOPbIE 3asiBUTENb JOKEH
MPEJCTaBUTh CAMOCTOSITENILHO, M JOKYMEHTBI, KOTOPHIE 3asBUTEIb
BIIpaBEe MPEJCTABUTh 110 COOCTBEHHON MHULIMATHBE,
TaK KaK OHHU TOJJIEXKAT TPEICTABICHUIO B paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAIIMIOHHOTO B3auMOJIeHCTBUSA

2.6.1. [lnga momydeHMs] TOCYJApCTBEHHON YCIyru 3asBUTENb IpenocTtasisieT B OMCY
CJIEAYIOIINE JOKYMEHTBL:

1) 3asBiICHME 3aKOHHOTO MpEICTaBUTENS (ONEKyHA, TMOMCYUTENs, MPUEMHOTO POTUTEINS)
HECOBEPIICHHOJIIETHETO, HW3BSABUBILEIO JKEJAHUE  3aKIIOYUTh  JIOTOBOP  JOBEPUTEIBHOTO
yIpaBieHUs] UMYIIECTBOM HECOBEPILIEHHOJIETHETO IMOJONEYHOro, OCTaBLIErocsi 0e3 MOoNeyYeHHs
poaurenei mo popme coriaacHo npuiokeHuro Ne 1 Kk aIMUHUCTPaTUBHOMY PETJIaMEHTY.

2) Komus TmMacmopra 3aKOHHOIO TMpeAcTaBUTENs (ONEKyHa, IOMEYUTeNs, MPUEMHOIO
POIMTENS) HECOBEPIICHHOJIETHETO, U3bSBUBILIETO KEJIAaHHE 3aKIIOYUTh JI0TOBOP JJOBEPUTEIHHOTO
yIpaBiIeHUs UMYIIECTBOM HECOBEPUIEHHOJETHETO MOAO0NEYHOTO.

3) Komusi CBHICTENBCTBA O POXKICHHH HECOBEPIICHHOJIICTHErO IIO/IONIEYHOr0, a IIpH
JOCTHKEHUH YEThIPHAALIATH JIET - KOTIHIO MaclopTra.

4) BBHINKCKA U3 JMILEBOTO CYETa MM JOMOBOW KHUTH Ha HEJBUKUMOCTb, IEPEAABAEMYIO T10
JIOTOBOPY JOBEPUTENBHOIO YIIPABICHHUS.

5) komusi 1oroBopa OAaHKOBCKOTO cueTa WM OAaHKOBCKOTO BKJIaga, OTKPBITOIO Ha HMs
HECOBEPILICHHOJIETHETO MOI0IEYHOTO.
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2.6.2. 3asgBUTENb BIIPAaBE CAMOCTOSTEIBHO NPEACTABUTH CIECAYIONIUE JOKYMEHTBHI,
HEOOXOUMBIC ISl TIONyYEHUS] TOCYAAPCTBEHHOM YCIYTH, KOTOPBIE HAXOIATCS B PACHOPSKCHHUH
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U NHBIX OPTaHOB:

1) Bemucka n3 EI'PII npaB Ha HeABMKMMOE MMYLIECTBO, O IIpaBax OTACIBHOIO JUIA Ha
UMEIOLINECs] Y HEro OOBEKThl HEJBUKMMOIO UMYIIECTBA, JUOO yBeIOMIIEHHE 00 OTCYTCTBUU B
EI'PII 3anpammBaembix cBeneHuii (Pocpeectp).

2) CBepenus 0 TocyaapcTBEHHO# peructparmu poxaeaus (3AIC).

3) JloxymeHTBl (IIOCTaHOBJIEHME, paCIOpsSIKEHUE, IPHUKa3, JOrOBOpP) O Ha3HAYEHUU
OIEKYHOM, IOMEYHTENIEM, MPHUEMHBIM poauTeneMm (maHHbiii qokymMeHT OMCY mMeeT B cBOeM
PacIoOpsKEHUN).

4) Konuu mnpaBOyCTaHaBJIMBAIOIIKUX JOKYMEHTOB Ha HMMYILECTBO HECOBEPIIEHHOJIETHEIO
MO/IONIEYHOTO, TPEOYIOIMHNE JOBEPUTEIBLHOTO yIpaBieHUs (maHHbIM qokymeHT OMCY wumeer B
CBOEM PaCHOPSKEHUN ).

2.6.3. 3asgBlIeHME U  JOKYMEHTBI, [MPEAyCMOTPEHHbIC  HACTOAIIMM  pPa3leioM
aJIMUHUCTPATHBHOTO PEriiaMeHTa, MOAAI0TCsA Ha OyMa)KHOM HOCUTEINE WIH B (popMe 3IIeKTPOHHBIX
JOKYMEHTOB IIPH HAJIMYUU TEXHUYECKON BO3MOKHOCTH.

DNEeKTPOHHBIE JTOKYMEHTBI JIOJKHBI COOTBETCTBOBAaTh TPEOOBAHMSIM, YCTAHOBJICHHBIM B
noapasznene 2.14 aiMUHUCTPATUBHOTO PETJIaMEeHTA.

3asBlIEHHE U TPWIOKEHHbIE K HEMY JOKYMEHTbl HE JOJDKHBI COJAEPKaTh IOIJYUCTOK,
MPUITUCOK, 3aUYE€PKHYTHIX CJIOB M HMHBIX HEOTOBOPEHHBIX HCIPABJICHHUM, TEKCThl B HUX JOJDKHBI
OBITH HAIMMCAHBI Pa300PUYNBO, O€3 COKPAIICHUA.

Konuu 1oxkymMeHTOB, mpuiaraemble K 3asBJICHHUIO U HalpaBICHHbIC 3asBUTEIIEM IO IOYTE,
JOJIKHBI OBITH YIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATENILCTBOM IMOPSIIKE MO0 B TeUCHHE 3
pabouux AHEH OpUTHHAIBI JAHHBIX JOKYMEHTOB MOJyIeKAT npeabsiBiecHuio B OMCY.

2.6.4. 3anpemaeTcst TpeOOBAThH OT 3asIBUTEIIA:

- [PEACTaBICHUS JIOKYMEHTOB U HMHGOpMalUu WM OCYIIECTBICHHUS JIEHCTBUH,
MIPEACTABJICHUE WM OCYIIECTBICEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMH, pEryJUpYIOIMMH OTHOILIEHUS, BO3HMKAIOIIME B CBSI3U C IPEJOCTaBICHUEM
roCyJapCTBEHHOM YCIyTH;

- TIPEJICTaBICHUs JOKYMEHTOB U WH(GOPMAIIUHU, KOTOPhIE B COOTBETCTBUH C HOPMATHUBHBIMU
paBoBbIMU akTaMu Poccuiickoit deaepanuu, HOpMaTUBHBIMU NMPABOBBIMU akTaMu CaxalMHCKON
o0racTM W MYHHUIMNAIGHBIMH TPABOBBIMH aKTaMH HaXOASATCS B PACMOPSHKEHUH OpPraHOB
MECTHOT'O CaMOYIIPABJIEHUs, MPEIOCTaBISIOIUX TOCYJAapCTBEHHYIO YCIYTY, T'OCYAapCTBEHHBIX
OpraHoB u (WJIM) TOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYIPAaBJICHUSI OpraHMU3alMil, yYaCTBYIOIIMX B MPEIOCTABIEHUU TOCYIAapCTBEHHBIX YCIYT, 3a
UCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 crarbu 7 denepanpHoro 3akoHa ot 27.07.2010
No 210-®3 «O06 opranuzanuu nNpeaoCTaBIeHUs TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT).

2.6.5. Ilpu mpemocTaBIeHUU TOCYJAPCTBEHHBIX YCIAYyr B DIEKTPOHHOH ¢opMme cC
UCIIOJIb30BaHuEeM (peiepaibHO rocyIapcTBeHHON MH(DOpMaAIMOHHOW cucTeMbl «EnuHBIN mopTai
TOCYJApPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIyT ((YHKIMN)» U PETHOHAIBHOW TOCYIapCTBEHHON
uH(popMannoHHON cuctembl «[lopTam rocymapcTBEHHBIX M MYHULMMAIBHBIX yCchayT ((yHKIIMIA)
CaxanuHCKOM 00J1acTHy 3ampenieHo:

- OTKa3bIBaTh B MPUEME 3aMPOca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MIPEAOCTABICHUS
TOCYJapCTBEHHON YCIyrd, B CIIy4ae €ClId 3alpoc W JOKYMEHTHI, HEOOXOIWMBIE st
MPEIOCTaBIEHUS TOCYAAPCTBEHHOU yCIyTH, OJaHbl B COOTBETCTBUU ¢ MH(OpMaIIHE 0 cpoKax u
MOpSAJIKE MPEI0CTaBIEHUS TOCYJapCTBEHHOH ycinyrH, onyonukoBanHoi Ha EINI'Y, PIIT'Y;

- OTKa3bIBaTh B MPEAOCTABICHUU TOCYJApPCTBEHHOM YCIyrd B ciydae, €CIM 3ampoc u
JOKYMEHTBI, HEOOXOIMMBbIE JUIsl MPENOCTaBICHUS TOCYJAapCTBEHHOM YCIYIW, TOJaHbl B
COOTBETCTBUM ¢ MH(pOpMaIMel 0 CPOKax U MOpPsAKE MPeIOCTaBICHUS TOCYIapCTBEHHOM yCIyTH,
onybnukoBanHoi Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asBUTENSl COBEPIICHHUS WHBIX JIEHCTBUH, KpOME MPOXOKIACHUS
uAcHTU(DUKAIIMM ¥ ayTeHTU(UKAIMU B COOTBETCTBUU C HOPMATHBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit ®@enepanuu, yKa3aHdAs LEJId TpUEMA, a TaKKE NPEAOCTABICHUS CBEIACHUU,



HEOOXOIMMBIX JJIsI pacueTa JUIMTENFHOCTH BPEMEHHOTO MHTEPBala, KOTOPHIH HEOOXOIMMOCTH
3a0pOHHPOBATH AJISl IPUEMA;

- TpeOOBaTh OT 3asABUTENS INPENOCTABICHHUSA JIOKYMEHTOB, IOJITBEpP)KIAIONINX BHECECHHUE
3asBUTEJIEM ILIAThI 32 IPEOCTaBICHUE TOCYIapCTBEHHON YCIIyTH.

2.7. VicuepnbiBaroliuii Iepe4eHb OCHOBaHUM
JUId OTKa3a B IpUeMe TOKYMEHTOB, HEOOXOJUMBIX
JUIS TIPEIOCTABIIEHUS TOCYIaPCTBEHHON yCIyTU

OcHOBaHMSIMHM Ul OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIs IMPEJOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH, SBJIAFOTCS:

1) 3asBiicHHE HE COICPIKHUT MOIIKUCH U yKa3aHHs (HaMUIIUH, IMCHHU, OTYECTBA 3asSBUTEIS U
€ro Io4TOBOro aJpeca AJs OTBETA.

2) 3asBiieHHE HE MOAJACTCSA MPOYTEHUIO, COIEPKUT HELEH3YPHbIE WJIN OCKOPOUTENIbHBIE
BBIPAKECHUS.

3) OrcyrcTByeT OIMH W3 JOKYMEHTOB, YKa3aHHbIX B HyHKTe 2.6. HaCTOSILEro
aJIMMUHHMCTPATUBHOTO PETJIaMEeHTa, IPE0CTABIEHUE KOTOPOIO SBISETCS 0053aTEIbHBIM.

4) JIoKyMEeHTBI, yKa3aHHbIC B IIYHKTE 2.0. HACTOSIIETO aIMHHUCTPATUBHOIO PEriiaMeHTa, He
COOTBETCTBYIOT 1O (opMEe WM COJEPKAHUIO TPEOOBAaHUAM, ONPEIACICHHBIM HACTOSIIUM
aJMMHHMCTPATUBHBIM PEIJIAMEHTOM, a TAK)K€ COJEpPKaT B JJOKYMEHTAaX HEOTOBOPEHHBIE IPUIIHUCKU
U HCIIPaBJICHUs, KPOME CIIyyaeB, KOI/la JONYLIEHHbIE HapyIIEHUs MOIYT OBITh YCTpaHEHbI
OpraHaMy U OpraHU3ALMsIMH, YYaCTBYIOIIMMHU B IIPOLIECCE OKA3aHUs FOCYIapCTBEHHBIX YCIIYT.

5) B npezcTaBiaeHHBIX TOKYMEHTaX M MOCTYIHBIINX KOMHSX 3alUCEH aKTOB PaKJAaHCKOTO
COCTOSIHUSI UMEIOTCSI HECOOTBETCTBUS CBEJICHUI.

6) J{loKyMEHTBI HCIIOIHEHBI KAPAaH/IAIIOM.

7) JlOKyMEHTBI HUMEIOT CEpbE3HbIC IOBPEXKJEHUS, HAJIUYUE KOTOPBIX HE IO3BOJISET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKaHHE.

8) Hctek cpok neicTBYSI PEACTaBICHHOTO (-HBIX) JOKYMEHTA (-OB).

2.8. McuepnpiBaronuii nepeueHb OCHOBAHUM I OTKa3a
B IIPEIOCTABIICHUN TOCYJaPCTBEHHON YCIYTH

OcHoBaHMEM I OTKa3a B IIPEIOCTABICHUU TOCYJaPCTBEHHOMN YCIIYTH SABIISIOTCS:

1) 3asBuTeseM MpeACTAaBIEHAa 3aBEIOMO HEJOCTOBEpHass WH(OpMAIWs, WMeromas
CYILIECTBEHHOE 3HAYEHUE JUIsI IPEAOCTABICHMSI TOCYAAPCTBEHHON YCIIyTH.

2) HecoorBercTBuEe 3asBUTENS TpPeOOBAHMSIM, YKa3aHHBIM B IYHKTEe 1.2 HacCTOAIIETro
aMMHHUCTPATUBHOTO PETJIAMEHTA.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, KOTOpPbIE OH BIIPaB€ NPEJICTaBUTH IO
cOoOCTBEHHOM MHUILIMATUBE, HE SBJISIETCSI OCHOBAHUEM JUIsl OTKa3a B MIPEIOCTABIECHUN YCIYTH.

2.9. Pa3mep miatel, B3UMaeMOM C 3asiBUTEIS
MIPH MPEIOCTABICHUN TOCYIAPCTBEHHON YCIyTH

HpC,Z[OCTaBJ'ICHI/Ie FOCYI[apCTBCHHOﬁ YCIYyru OCymeCTBIACTCA OeCILIaTHO.

2.10. MakcuManbHbIl CPOK 0’KMJIAHUS B OUEPEIU
IpY IoJjaue 3anpoca O NpeAoCTaBIEeHUH FOCyJapCTBEHHON
YCIIYTU U TIPU MOJIyYE€HUH pe3yibTara
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON yCIyrH

MakcuManbHBI CPOK OXHJIAHUS B O4YEpPENM IpU IOJAde 3anpoca O IPEeJOCTaBICHUHU
rOCyJapCTBEHHON YyCIYyrM W IpHU TOIY4YEHUHU pe3ylbTaTa TIOCYyJapCTBEHHOM YCIYyrM B OTHAEN
COLMAIBHONW 3alUThl M OXpaHbl MpaB JETCTBA YIpaBIEHUS OOPa30BaHUS MYHHIIMIIATBHOTO
o0pa3oBaHus ropoAckoi okpyr «OXMHCKHI» HE TOJKEH MPEeBbIIATh 15 MUHYT.



2.11. Cpok perucrpanuu 3anpoca 3asiBUTEIS
0 IIPEJOCTaBJIEHUH rOCY1apCTBEHHON YCIyTH

Peructpanuss  3ampoca  3asBUTENs O NPENOCTaBICHUM TOCYIAapCTBEHHOM  YCIyru
OCYILECTBJISICTCS B JIEHb MOCTYIUICHHUS 3ampoca B OTJAEN COLMAJIbHOM 3allUThl U OXPaHbl IPaB
JNeTCTBa  yOpaBlieHUs 00pa3oBaHUS MYHUIUIAIBHOIO 00pa3oBaHUS TOPOACKOW  OKpYT
«OXUHCKUIY.

Peructpamusi 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JJsi TMPEAOCTaBICHUS
roCy/IapCTBEHHOW YCIIYTH, IIPU NMPEAOCTABICHUH FOCYAAPCTBEHHON YCIYTH B 3JIEKTPOHHOM Qopme
nocpeactsoM EINY, PIIT'Y ocyiiecTBisieTcss B aBBTOMaTUYECKOM PEKHUME.

2.12. TpeboBaHMs K TOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISIOTCS
rOCYJapCTBEHHBIC YCIyTH

2.12.1. Ilpuem 3asBUTENEH OCYIIECTBISETCS B CHEIMATIEHO O0OPYIOBAaHHBIX JJIS ATHX LEei
MIOMEIICHUX, KOTOPBIE OCHAIIAIOTCS WH(POPMAIIMOHHBIMU TaOIMYKaMH (BBIBECKAMH) U JIOJDKHBI
COOTBETCTBOBATH KOM(DOPTHBIM JJIs 3asBUTEIICH YCIOBUSIM.

[lomenienusi, B KOTOpBIX MPEAOCTABISIETCd TOCYJAapCTBEHHAs YCiayra, JOJDKHBI OBITh
000pyI0BaHbl aBTOMATHUYECKOW IMOXKAPHOW CHUTHAIM3alMed M CpEeACTBAaMHM MOXKapOTYILEHUS,
CHUCTEMOMH OIOBEIEHHs O BOSHUKHOBEHNUH YPE3BBIYATHON CUTYaLUN.

B 3pmaHum, rae opraHusyercss I[pUEM  3asBUTENEH, MPelyCMaTPUBAIOTCA  MeECTa
0OIIECTBEHHOTO MOJIb30BaHUS (TyaleThl);

2.12.2. Mecra oxugaHust 1 MecTa JJis IpUEMa 3alpoCOB 3asBUTENIEH O MPEAOCTaBICHUU
rOCyJapCTBEHHON yCIyrd JOJDKHBI ObITh OOOPYAOBaHbI CTYJBAMHU (KPECEIbHBIMU CEKLMIMHU,
CKaMbsSIMM) a TaKKe CTOoJIaMU (CTOMKaMH) C KaHUEISPCKUMM TPUHAAICKHOCTAMU  JUIs
OCYILECTBIICHHUS] HEOOXOMMBIX 3aITUCEH.

2.12.3. Mecra nmius MHGOPMHPOBAHUS 3asBUTENECH OO0OPYAYIOTCS HWH(POPMALMOHHBIMU
CTEHJ]aMHM, Ha KOTOPBIX pa3MeIlaeTcs BU3yallbHas U TEKCTOBass HHPOpMaLus.

2.12.4. Tlomemienusi, npeAHa3HAUYEHHbIE ISl MPEJOCTaBICHUS TOCYJAapCTBEHHON YCIYIH,
JIOJDKHBI ~ YZIOBJIETBOPATh TpeOoBaHUSM 00 oOecrneyeHUH OecnpensTCTBEHHOro J0CTymna
UHBAJIUZOB K OOBEKTaM COLMANBbHOM, HHXKEHEPHOW M TPAHCIOPTHOM HHQPACTPYKTYp U K
IIPEOCTAaBIIEMBIM B HHUX YCJIyraM B COOTBETCTBHMM C 3aKOHOJATENBCTBOM Poccuiickoit
®denepanyy 0 COUUANTBHOMN 3alIUTE HHBAIUIOB.

2.12.5. B nensx obecrnieueHus OCTYIHOCTH TOCYJApCTBEHHOH YCIYIM AJii WHBAJINWJOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycioBHsI OecNpensiTCTBEHHOTO J0CTyNa K OOBEKTY (37aHMIO0, TOMEUIEHHIO), B KOTOPOM
IpPEJOCTaBIIsACTCS ycayra, a TakXke s OCCHpernsTCTBEHHOIO I0JIb30BaHUS TPaHCIOPTOM,
CpeICTBaMu CBsI3U U MHGOPMAIIHH;

- BO3MOJKHOCTb CAMOCTOSITEJIbHOTO TNEPEABMKEHHMS II0 TEPPUTOPHUH, HA KOTOpPOU
pacmosoKeHbl 0OBEKTHI (3/1aHUs, TOMELIEHHs), B KOTOPBIX MPEJOCTaBISIOTCS YCIYrH, a TakkKe
BXOJla B TakMe OOBEKTHl U BBIXOJA U3 HUX, MOCATKU B TPAHCHOPTHOE CPEICTBO W BBICATKU U3
HETO0, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISICKY;

- COIPOBOXJECHHE HHBAJINUJOB, HMEIOIIMX CTOMKHE paccTpoiicTBa (YHKUUU 3pEHUS U
CaMOCTOSITEJIBHOTO TIEPEBUKECHHUS,

- HaJyIeallee pazMelieHrue o0opyaoBaHusl U HOCUTeNel nHGopMaluu, HEOOXOAUMBIX IS
oOecrieyeHns OECIPENATCTBEHHOTO JOCTYIAa MHBAJIUIOB K 00BEKTaM (34aHUSAM, TOMELICHUIM), B
KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, U K YCIIyTaM ¢ y4€TOM OTPaHUYECHUN UX KUZHEESATEIbHOCTH;

- nyOnupoBaHue HEOOXOIMMOM JJIsi MHBAJIMJIOB 3BYKOBOM M 3pUTENbHON HMH(pOpMaimu, a
TaKKe HajANuced, 3HAKOB W HWHOW TEKCTOBOM U rpaduyeckol wuHopmanuu 3HAKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpudTOM bpaiins;

- JIOITYCK CYpAONEPEeBOIYNKA U TU(IIOCYPIOIIEPEBOAUNKA,;



- JIOIYCK Ha OOBEKTHI (31aHMsI, TOMEIICHHS ), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH COOAKH-
MPOBOJAHMKA TPH HAIWYUH JOKYMEHTa, TWOJTBEPKIAIONIET0 €€ CHelUaNIbHOe OOydeHue Hu
BBIJaBaeMOro 1Mo ¢GopMe W B TOPSAKE, KOTOpBIC OMPEACTSIOTCS (eepalbHbIM OpraHOM
WCTIOJTHUTEIIbHON BIACTH, OCYIIECTBISIIONIMM (YHKIIUU 10 BBIPa0OTKE U peallu3aluu
TOCYJapCTBEHHON TIOJMTUKH W HOPMATHBHO-NIPABOBOMY DPETYJIMPOBAHUIO B cepe corumambHON
3aIUThI HACEJICHNUS,

- OKa3aHWE WHBAJIUAaM IOMOIIH B MPEOJOJICHUU 0apbepoB, MEIIAIONINX TOTYYCHUIO UMH
YCIIYT HapaBHE C APYTUMHU JIULIAMU.

(B cnyyae HEBO3MOXHOCTH 00€CIEUEHMsI BBILLIEIEPEUUCIEHHBIX TPEOOBAaHUN B IOJIHOM
oObeme, ympaBieHue o0Opa3oBaHHMsS MYHHIUIAIGHOTO 00pa3oBaHWS TOPOJCKOH  OKpYT
«OXUHCKUW» TPUHUMAET MEpHI Ul YAOBIETBOPEHUS MHUHHMMAJIBHBIX NOTPEOHOCTEW M JoCTyma
WHBAJIUAOB K MECTYy NpPEIOCTaBICHUS YCIYrH, JTU00, KOTJa 3TO BO3MOXHO, OOecreyuBaer
IPEIOCTABICHHUE YCIYTH 10 MECTY KHUTEIbCTBA MHBAIN/IA WM B JUCTAHIIMOHHOM PEXKUME).

2.13. Iloka3arenu JOCTYITHOCTH U Ka4eCcTBa
rOCYJIapCTBEHHBIX YCIYT

2.13.1. [loka3zaTenu 1OCTYNMHOCTU U Ka4e€CTBa rOCYJapCTBEHHBIX YCIYT:

1) noctynmHOCTH HH(pOPMAIIMK O TIOPSAKE MPETOCTABICHHUS TOCYIaPCTBEHHON YCIYTH;

2) BO3MOMKHOCTh MOJYy4YeHHS MH(MOPMAIMM O XOJE MPEeIOCTaBICHUs TOCyIapCTBEHHOMN
yCIIyTH, B TOM YHCJI€ C UCII0JIb30BAaHUEM MH(OPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

3) BO3MOXHOCTb IIOJYyYEHHMsS TOCYJAapCTBEHHOH YCIyrd B D3JEKTPOHHOM BHJE C
ncnonb3oBanuem EIITY, PIITY;

4) BO3BMOXHOCTh TIOJTyYEHUS TOCYIapCTBEHHOM ycimyru B MOL;

5) KOIMYECTBO B3aUMOJICHCTBUMN 3asABUTENS C JOJDKHOCTHBIMU JIMLIAMU IIPU NIPEAOCTaBICHUN
roCy/1apCTBEHHOW YCIYTU U UX IPOJOKUTEIBHOCTD;

6) cobitoieHre CPOKOB MIPEOCTaBIICHUS FOCY1apCTBEHHON YCIIYTH;

7) 1IOCTOBEPHOCTH MPEAOCTABISIEMON 3asiBUTENIAM MHPOPMAILIUU O MOPSAJKE NMPEAOCTaBICHUS
rOCyapCTBEHHON yCIIyTH, O XOJ€ NPEAOCTaBICHNS FOCYIapCTBEHHON yCIIyTH;

8) oTcyrcTBHE OOOCHOBAaHHBIX »al00 CO CTOPOHBI 3asBUTENEH Ha pemeHus u (Win)
neiictBust (6e3neiictue) OMCY, myHununanbHbeix ciayxammx OMCY npu mpenocraBieHUR
rOCYJapCTBEHHOMN YCIIYTH.

2.13.2. Ilokazatenn JOCTYNMHOCTM M  KadecTBa TOCYAAPCTBEHHBIX yCIyr IIpH
IPEJIOCTABIIEHUH B 3JIEKTPOHHOM BHUJIE:

1) BO3MOXXHOCTb NOJY4YEeHUsI MHPOPMALIUHM O MOPSAIKE U CPOKaX MPEAOCTABICHHS YCIYTH, C
ucnoip3oBanueMm EII'Y, PIITY;

2) BO3MOXKHOCTb 3allCH Ha MpPHEM B OpraH s MOJaud 3ampoca O MPeAoCTaBICHHUU
rocygapcrBseHHoi ycayru nocpencrsoM EINY, PIITY;

3) BO3MOXKHOCTh (popmMupoBaHus 3arpoca 3assurenem Ha EINI'Y, PIIT'Y;

4) BO3MOXHOCTb MpHEMa M PETHCTpPAallMd OpraHoM 3anpoca M HUHBIX JIOKYMEHTOB,
HEOOXOUMBIX Ul MPEJOCTaBICHHs TOCYJapCTBEHHON yCIyru, mojaHHbIX nocpeactsom EIITY,
PIIT'Y;

5) BO3MOKHOCTb OIUIATHI TOCYAApCTBEHHOM MONUIMHBI 32 TIPEJOCTaBICHHE FOCYAapCTBEHHOM
ycayru ¢ ucnons3oanuem EINY, PIITY;

6) BO3MOXHOCTb TMOJYYEHUS pe3ylbTara IPeloCTaBIeHUs TOCYIapCTBEHHON YCIyru B
dbopme ToKyMeHTa Ha OyMa)KHOM HOCHUTENE WK B (POpME JIEKTPOHHOTO JJOKYMEHTA;

7) BO3MOXXHOCTb OIICHUTh JIOCTYITHOCTh M KadecTBO rocynapcrseHHoi yciyru Ha EINTY,
PITY;

8) BO3MOXKHOCTH HAIpaBJIEHUS B AJIEKTPOHHOU (opMme, >KajioObl Ha PElIeHUs U JEeHCTBUS
(6e3meiictBusi) OMCY, mpemocTaBisIONIETO TOCYAAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO JIMIIA
OMCY B xo€ npeaocTaBiIeHUs YCIYTH;



2.14. Vnbie TpeOOBaHMS, B TOM YHCJIE YUYUTHIBAIOIINE
BO3MO>XHOCTh 1 OCOOEHHOCTHU TIPEIOCTABIICHUS
rocygapcTBeHHOM ycinyru B M®II 1 ocoOeHHOCTH TTpeIoCTaBIeHUS
rOCyJapCTBEHHOM YCIIYTH B 3JICKTPOHHOH (popme

2.14.1. [IlpenocraBnenue rocynapcTBeHHod yciayru B MODI[ ocymectBisercs B
COOTBETCTBUU C COIVIAIIIEHUEM O B3aWMOJICUCTBUM, 3aKiIt04eHHbIM Mexay OMCY u MOI] ¢
MOMEHTA BCTYIIEHUS B CHIIy YKa3aHHOI'O COTJIAllICHUSI.

2.14.2. IlpenocraBieHue TOCYJAPCTBEHHOM YCIyrM TMpU HAJIUYUMU  TEXHUYECKOU
BO3MOXHOCTH MOXKET OCYIIECTBIISITbCA B DJIEKTPOHHOM (opme udepe3 «JIMuHblil kaOuHET» Ha
PIII'Y nmm EIII'Y ¢ ucnonb30BaHUEM 3IEKTPOHHBIX JTOKYMEHTOB, IMOANMCAHHBIX 3JIE€KTPOHHOM
MOJAMKCHIO B COOTBETCTBUU ¢ TpeboBaHusMHu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-D3 «O6
NIeKTpOHHOM noxanucuy». [lpm oOpamieHun 3a MOIYYEHHMEM T[OCYAApCTBEHHOM —YCIIYIH,
OKa3bplBa€MOW € IPUMEHEHUEM YCHJIEHHON KBAJM(HUIHUPOBAHHOW 3JIEKTPOHHON IMOIIMHUCH
UCTIONB3YIOTCS  CpeicTBa Kpunrorpaduueckoi 3ammrtbl uHbopmanmu Kpuntollpo, xiacca
3amuTel He Hike KC2.

2.14.3. TpeOoBaHus K DJIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM 00pa3zaM JOKYMEHTOB,
IpefocTaBIIsieMbIM uepe3 «JInyHblil kKabuHeT»:

1) pasmep oxHoro (haiina, comepKamiero MEKTPOHHBIN TOKYMEHT WIIH AJIEKTPOHHBIN 00pa3
JOKYMEHTa, He JOJDKeH npeBbimath 10 M6. MakcumanbHbii 00beM Beex ¢aiinos - 50 Mo;

2) momycKaeTcs MpeaoCTaBIaTh Gaiasl ciaenyomux dpopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemocraBienue aiiioB, uMerOmMUX (GOpMaThl, OTIUYHBIE OT
yKa3aHHbIX, HE JJOIyCKAETCS;

3) moxymeHThl B popmate Adobe PDF noimkHBI OBITH OTCKAHUPOBAHBI B YEPHO-0€TI0M JINOO
cepoM IIBeTe, 00ECHEeYMBAIOLIEM COXPAaHEHME BCEX AayTEHTHUYHBIX MPU3HAKOB IOMAJIUHHOCTU
(kauectBO - He MeHee 200 TOYeK Ha [IOKWM), a UMEHHO: TpapUUECKON TMOANMKCH JIUIA, TeYaTH,
YIJI0BOTO 1ITaMia OjaHKa (€ciu MpUeMIIeMO), a TAK)Ke PEKBU3UTOB IOKYMEHTA,

4) KaXJplil OTAEIBHBIA JOKYMEHT JOJDKEH OBITh 3arpy»eH B CUCTEMY I10J1a4H IOKYMEHTOB B
Buge otaenpbHoro (aina. KommdecTtBo (ailioB  JOMKHO COOTBETCTBOBATH  KOJIMYECTBY
NOKyMeHTOB, mpencrasisembix udepe3 PIII'Y u EIII'Y, a HaumeHoBaHue (ailioB IOMIKHO
MO3BOJIATh UACHTU(PUIIMPOBATH JOKYMEHT U KOJIMYECTBO CTPAHULL B JOKYMEHTE;

5) aiiasl He JOKHBI COJEPKATh BUPYCOB U BPEAOHOCHBIX IPOrPaMM.

2.14.4. [leiictBus, CBsi3aHHblE C  NIPOBEPKOM  JEMCTBUTEIBHOCTH  YCHJIEHHOM
KBAJM(HULIUPOBAHHON 3JEKTPOHHOM TMOANHUCH 3asBUTEINS, UCHOJIb30BAHHOW NMpH OOpalleHuu 3a
MOJIyUEHUEM TOCYAAPCTBEHHOM YCIYrM, a TakKe C YCTAaHOBJIEHHEM MEpeyHsl KJIaCCOB CPENICTB
YJIOCTOBEPSIOUINX IIEHTPOB, KOTOpPbIE JAOMYCKAIOTCS JJIS MCIIOJB30BaHMUS B LENAX 0OecreueHus
YKa3aHHON IPOBEPKU M OIPEAEISIOTCS Ha OCHOBAaHUM YTBEpXkaaeMoil (enepaabHbIM OpPraHoM
UCTIOJIHUTENIHOW BJIACTHU MO coriacoBanuio ¢ deaepanbHoii ciayx00ii 6ezomacHoctu Poccuiickoit
Oenepanuu  MoJenu  yrpo3 Oe3omacHOocTH HWH(OpManud B HMHPOPMAIMOHHON CHCTEME,
UCIIONB3YEMOW B IeNsiX TIpuemMa oOpalleHHid 3a TNpPeJOCTaBICHHUEM TaKOW  YCIYIH,
OCYILIECTBIISIIOTCSA B COOTBETCTBUU ¢ nocTaHoBiieHueM IIpasurenscrBa Poccuiickoit ®denepanunn ot
25.08.2012 Ne 852 «OO0 yrBepxkaenuu [IpaBui Ucmosib30BaHUs YCUIICHHON KBaTU(UIMPOBAHHON
AIIEKTPOHHOM MOANHUCH MPH OOpalleHHH 33 MOJIYYEHHUEM TOCYNAapCTBEHHBIX W MYHHUIIMITATbHBIX
yCIyT U O BHeCeHHMU H3MeHeHus B [IpaBuia pa3paboTKU M YTBEP)KIACHHUS aIMHUHHCTPATHUBHBIX
pPErIaMEHTOB IIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIyI».

Pasznen 3. COCTAB, [IOCJIEAOBATEJIbBHOCTb 1 CPOKIA
BBIIIOJIHEHUA AIMUHUCTPATUBHBIX ITPOLUEYP, TPEBOBAHUA
KTIIOPAAKY MX BBITIOJIHEHM A, B TOM UUCJIE OCOBEHHOCTH
BBITTOJIHEHUS AJIMUHUCTPATUBHBIX ITPOLIEJYP B RJIEKTPOHHOUN ®OPME,
A TAKXKE OCOBEHHOCTU BBIIIOJIHEHUA AAMUHUCTPATUBHBIX TTPOLIEJYP
B MHOI'O®YHKIIMOHAJIBHBIX IEHTPAX



3.1. UcuepnbiBaroyii nepevyeHb aAMUHUCTPATUBHBIX TTPOLIEAYP

3.1.1. TlpenocraBieHne TOCYIapCTBEHHOW YCIYIH BKIIOYAeT B CceOs  Cleayronme
aJIMUHUCTPATUBHBIE IPOLIEAYPHI:

1) mpueM U perucTpauus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl HPEIOCTABICHHS
roCyJapCTBEHHOU YCIYTH;

2) mpoBepKa JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJIOCTABICHHUS T'OCYJapCTBCHHON YCIIYTH,
Ha COOTBCTCTBUC Tpe60BaHI/ISIM AJIMUHHUCTPATHBHOT'O pernaMeHTa;

3) npuHATHE PEICHUS O 3aKIIOYCHHHU JIOTOBOPA JOBEPUTEIHLHOTO YIIPABICHHS HMYIIIECTBOM
HECOBEPILICHHOJIETHETO MOJOMEYHOTO WM 00 OTKa3e B MPENOCTABICHUU TOCYAAapCTBEHHOU
YCIIYTH;

4) BplJaua pe3yspTaTa MpeJoCTaBIEHUsS TOCYAaPCTBEHHON YCIYTH.

3.1.2. bnok-cxema npe1oCTaBIeHUs TOCYIapCTBEHHON YCIIyTH NIPUBEACHA B IPUIOKEHUHU Ne
2 K HacCTOSILEMY aJIMUHUCTPATUBHOMY PErjJaMeHTYy.

3.2. OnwucaHue aAIMUHUCTPATUBHBIX MPOLIETYP

3.2.1. IlpueM u peructpaius 3asBICHUSI U JOKYMEHTOB, HEOOXOAUMBIX JUIS TPEAOCTABICHUS
rOCyJIapCTBEHHOMW YCIyTH

3.2.1.1. OcHoBaHueM JyIsl Ha4aja aJMUHUCTPATUBHOM IPOLEAYPHI ABIISETCS MOCTYIJICHUE B
OMCY 3asBiieHUs U TOKYMEHTOB, yKa3aHHBIX B MYHKTE 2.6.1 aIMUHUCTPAaTUBHOTO pErjlaMEHTa:

- MIOCPEJICTBOM JIMYHOTO OOpalleHusl K JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPUEM
JIOKYMEHTOB;

- IOYTOBBIM OTIIPABIICHUEM;

- IOCPEACTBOM JJIEKTPOHHOM IOYTHI;

- yepe3 MHOTO( yHKIIMOHAJIbHBIN LIEHTP.

3.2.1.2. B cocTaB agMHUHHCTPATUBHOW MPOLETYPHl BXOAAT CIEAYIOIINE aJIMUHICTPATUBHBIC
JEHUCTBHUS:

- YCTaHOBJIGHWE JIMYHOCTH 3asBUTENsI, B TOM YHCJIE€ TIpOBEpKa JOKYMEHTa,
yJIOCTOBEPSIOLIETO JUYHOCTH (CTATyC) 3asBUTEIS WM €r0 MPeICTaBUTENs, TPOBEpKa MOJTHOMOUUH
npecTaBuTeNs (B ciaydyae oOpalieHns 3assBUTEIIS WIK €ro 3aKOHHOTO NPECTaBUTENs JINYHO);

- TIpOBEpKa MPABMIIBHOCTHU 3aIIOJHEHUS! M KOMIUIEKTHOCTD TPEACTABICHHBIX JIOKYMEHTOB.

3.2.1.3. Cpox peructpallMi 3asBJICHMS YCTaHOBJIEH B MmyHKTe 2.11 Hacrosmero
aJIMAHUCTPATHBHOTO PETJaMeHTa.

OTBETCTBEHHBIM 3a BBINIOJHEHHE AJAMHUHUCTPATUBHON NpOLEAYpPHI SIBISETCS CIEUATUCT
OMCY, 0TBETCTBEHHBIH 3a IPUEM U PETUCTPALIUIO TOKYMEHTOB.

3.2.1.4. KpurepueM mNpuHATHS DpELIIEHUS B paMKax HACTOALIEH aJIMMHHUCTPaTHUBHON
NPOIETyphl SIBISIETCS TIOATBEP)KICHHE JHYHOCTH 3asBUTENS (NPEACTABUTENS 3asBUTENS) U
NOJTHOMOYHMH mpencTaBuTenst (Ipu OOpAaleHWH TpEeACTAaBUTENS 3asABUTENS) U OTCYTCTBHE
OCHOBaHHUSl /s OTKa3a B NpuéMe 3asBIEHUS, YKAa3aHHOTO B IMyHKTE 2.7 HaCTOSIIETO
aJIMAHUCTPATHBHOTO pETJaMeHTa.

3.2.1.5. Pe3ynbTaTOM BBINOJHEHHS aJMHUHUCTPATUBHON MPOLEAYPHI SBISAETCS PErucTpaIus
3asBIICHUS, a TAKXKe:

1) npu nmuunom obpamennu B OMCY:

- BBIJIa4a PACIUCKH B JICHb ITOJIYYSHHS TAKUX JJOKYMEHTOB;

2) B cimyyae MoJIauy 3asBJICHHS TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS:

- HamnpaBJeHUE YBEIOMJICHUS MO YKa3aHHOMY B 3asBJIEHMHM MOYTOBOMY aJpecy B TeUeHHUE
pabouero Hs, cieayomero 3a goem nomydeaus OMCY;,

3) B ciiydae moaauu 3asBieHus TudHo yepe3 MO

- Bpy4eHHUE paciucKu coTpyaHukoM M®DIL B 1eHb nonydeHus 3asBIeHUs U JOKYMEHTOB.

3.2.1.6. Cnocobom ¢QuKcauu pe3ysbTaTa BBIIOIHEHUS AAMUHUCTPATHBHOMN MpOLEdYypbI
ABJIIETCS] perucTpanus 3asBieHus B JokymeHToobopore OMCY.



3.2.2. [IpoBepka JOKYMEHTOB, HEOOXOMMBIX JJIS PEIOCTABICHUS TOCYJapCTBEHHOM
YCIYTH, Ha COOTBETCTBHE TPEOOBAHUSAM aIMUHUCTPATHBHOTO PErlaMeHTa

3.2.2.1. OcHoBaHueM JJs Havaja aJIMHHUCTPATHUBHOM  MPOIEAYPHl  SBISETCS
3apEruCTPUPOBAHHOE 3aSBJIICHUE C MPUIAraeMbIMUA JOKYMEHTAMHU.

3.2.2.2. B cocraB aJMHHHCTPATHBHON HPOIEAYPHI BXOJAT CICAYIONINE aIMUHUCTPATHBHBIC
JNEHCTBUS: TIPU OCTYTUICHUH 3asBIICHUS JOKHOCTHOE JIUIIO:

- TPOBEpsICT IMOJHOTY M COOTBETCTBHE YCTAHOBJICHHBIM TPEOOBAHHSIM IHPEICTABICHHBIX
JIOKYMEHTOB (COTJIaCHO MyHKTY 2.6 HACTOSAIIEr0 aIMUHHUCTPATUBHOIO PErJIAMEHTA);

- B IEJAX MPOBEPKU JOCTOBEPHOCTH MPEICTABICHHBIX JOKYMEHTOB, a TAK)XXKE B Clydyac HE
MPEIOCTABIICHUS 3asBHTEICM CaMOCTOSATEIBHO JOKYMEHTOB, VYKa3aHHbIX B NyHKTe 2.6.2
HACTOSAIIETO aJMUHUCTPATUBHOTO pPErjaMeHTa, (pOpMHpYeT M HANpaBIsIET MEXBEIOMCTBCHHBIE
3alpOChl B T€UEHHUE 3 JHEH C JaThl PETHCTPALIMK 3asBJICHUS U MPUJIaraeMbiX K HEMY JOKYMEHTOB
B OMCY.

3.2.2.3. Cpok BBHINOTHEHUS aIMUHUCTPATUBHOW Mpoleaypbl B TedeHue 14 nueit co nHs
MOCTYIUICHUS 3aPETUCTPUPOBAHHOTO 3asIBIICHHUS.

OTBETCTBEHHBIM 32 BBINOJIHCHHE aIMHUHHUCTPATUBHOW MPOIEIYPhl SBISETCS CIHEIHATUCT
OMCY.

3.2.2.4. KpurepueM TpUHATHS pEIICHUS B paMKax HACTOSIIEH aJIMUHUCTPATUBHOM
IPOIEyphl SABJSICTCS HAIWYKME JIMOO OTCYTCTBUE CBEICHHN W JIOKYMEHTOB, HEOOXOIUMBIX JUIS
MIPEIOCTABIICHUS YCIYTH.

3.2.2.5. Pe3ynbTaToM BBIMOIHEHUS aIMUHUCTPATUBHON MPOLETYpHI SBISETCA MPUOOIICHHE
K 3asBJICHHIO OTBETOB HA MEKBEJOMCTBEHHBIC 3aIllPOCHI, IMOATOTOBICHHBIA MaKeT JOKYMEHTOB,
HEOOXOMMBIN JIJISl OCYIIECTBIICHUS CIIEAYIOIICH aIMUHUCTPATUBHOM MPOIICTYPHI.

3.2.2.6. Cnocobom (QuKcanuu pe3yibTaTa BBIMTOJHEHHS aIMHUHHUCTPATUBHOW INPOLEAYPHI
sBIsieTcss  cOPMUPOBAHHBIA TMAKET JOKYMEHTOB, HEOOXOJUMBINH JUIsi  MPEJOCTaBJICHUS
roCyJapCTBEHHOMN YCIIyTH.

3.2.3. [IpunsATHE pemeHus o 3aKII0UYEeHNH JOT0BOPa I0BEPUTENBLHOTO YITPABICHUS
UMYIIECTBOM HECOBEPIIEHHOIETHETO MTOI0IEYHOr0 WU 00 0TKa3€ B IPEIOCTaBICHUN
roCylapCTBEHHOU yCIyTU

3.2.3.1. OcHoBaHMeM s Hayajla aJMUHUCTPATUBHOM MpOLENyphl SBISETCS NMpPU3HAHUE
cOPMHPOBAHHBIM  IAKeTa JIOKYyMEHTOB, HEOOXOIUMBIX JUISI  OCYIIECTBIECHUS JaHHOU
aJMUHHCTPATUBHON MPOLEAYPHI.

3.2.3.2. B cocTaB aAMUHUCTPATUBHOM MPOLEAYPHI BXOAAT CIASAYIOIINE aJMUHUCTPATUBHBIE
JNEUCTBHUS: JOJDKHOCTHOE JIUIIO:

- pU HAIMYUM  OCHOBaHMWH, MPEAYCMOTPEHHBIX IIyHKTOM 2.8  HACTOAILIETO
aMMHHMCTPATUBHOTO pErjlaMeHTa, TOTOBHUT IPOEKT pelIeHUuss 00 OTKa3e B MpEeAOCTaBICHUU
rOCyJapCTBEHHON YCIYrM C yKa3aHHEM NPUYHMH OTKa3a, a TaKkKe MepefaeT MPOeKT peleHHs 00
OTKa3e Ha moanuck pykopoaurento OMCY;

- B CIIy4ae OTCYTCTBHS OCHOBAaHMMU JJISl OTKa3a, MOATOTABIMBAET MPOEKT PACIIOPSIKEHUS O
3aKJIFOYEHUU JIOTOBOpA JOBEPUTENIBHOIO YIPABIEHUS HMYILIECTBOM HECOBEPUICHHOJIETHETO
MOJIONIEYHOTO.

3.2.3.3. Cpok BBHINOJHEHUS aIMUHUCTPATUBHON MpoLEeAyphl B TeueHue 14 qHelt ¢ MOMeHTa
pu3HaHUs CPOPMUPOBAHHBIM MAKETa JOKYMEHTOB.

OTBETCTBEHHBIM 3a BBIOJIHEHUE AJIMUHUCTPATUBHON NPOLEAYpPHI SBIAETCS CHELUAINCT
OMCY.

3.2.3.4. KpurepueM TNpUHATHS pelICHUs B paMKax HaCTOSALIEH aAMUHUCTPATHBHOMN
POLEAYPHI ABISETCS HAIUYUE WIIM OTCYTCTBHE OCHOBAHHM, YKa3aHHBIX B MyHKTE 2.8 HACTOSIIETO
aJMMHHUCTPATUBHOTO PETJIAMEHTA.

3.2.3.5. Pe3ynbTaToM UCTIOTHEHUS aIMUHUCTPATUBHON TIPOTICTYPHI SIBIISICTCS:



- TPOCKT pACIOPSDKEHUS O 3aKIIOUCHHWH JIOTOBOpA JIOBEPHUTEIBHOIO  YIPaBICHHS
UMYILECTBOM HECOBEPILICHHOJICTHETO;

- peiieHne 00 0TKa3e B MPEIOCTABICHUN TOCYIaPCTBEHHOMN YCIYTH.

3.2.3.6. CnocoboM (Qukcanuu pe3yibTaTa BBITOJHEHHUS aJIMUHHCTPATUBHOW IPOLEAYPHI
SIBJISICTCS PETHCTPALMsl COOTBETCTBYIOIIEIO PEIICHUS B JKYpHAJIEC PErUCTPALMH HCXOJSIICH
KOPPECTIOHICHIINH.

3.2.4. Briaya pe3ysbTara npe1oCcTaBIeHNs TOCYJapCTBEHHOHN YCIyrd

3.2.4.1. OcHoBaHuEM [Js Hayala aJAMMHHMCTPATHUBHOW MPOLEAYPHI SBISETCS PELICHHE O
IpeoCTaBICHNH 00 00 0TKa3e B MPEIOCTABICHUHU IOCY1apCTBEHHON YCIIYTH.

3.2.4.2. B cocTaB aAMMHUCTPATUBHON MPOLEAYPHI BXOJAT CIEAYIOLME aAMUHUCTPATUBHbBIC
JICHCTBUSL:

- pelIeHue O MPeJIOCTaBICHNU rOCyJapCTBEHHOM YCIyrd Wik 00 OTKa3e B IPEJOCTaBICHUU
rOCyJapCTBEHHOHN YCIIyTH HANPaBIISETCS OJHUM M3 CIIOCOOOB, YKa3aHHBIM B 3asBJICHUMU.

3.2.4.3. Cpok BBINOTHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI B TEUCHHE 2 THEH.

OTBETCTBEHHBIM 3a BBINOJIHEHUE AJIMUHUCTPATUBHON NIPOLEAYpPHI SBISETCS CHELUAINCT
OMCY.

3.2.4.4. KpurepueM TpUHATHS pEIICHUS B paMKaxX HaCTOSAMICH aIMHHUCTPATHBHON
Opolenypbl  SBISETCS  HAIWYME  3apETMCTPUPOBAHHOIO  pEIIEHUS O  HPefoCTaBlICHUH
roCyJapCTBEHHOH YCIIyTH WM 00 OTKa3e B PEA0CTABICHUN TOCYAAPCTBEHHOM YCIYTH.

3.2.4.5. Pe3ynbTaroM BBINOJIHEHUS] aJIMUHUCTPAaTUBHON MpoOLENyphl SIBISIETCA Bblayda
3asBUTEIII0 JIOTOBOPA JOBEPUTEIBHOIO YIPABJIEHUS HMMYILECTBOM HECOBEPIIEHHOJIETHETO,
HNOJNMCAHHOTO O00CMMH CTOpPOHAaMH, JIMOO OOOCHOBAaHHOTO OTKa3a B MPEJOCTaBICHUHU
roCyJapCTBEHHOM YCIIyTH.

3.2.4.6. Cnocobom ¢ukcanuy pe3yiabTaTa BBIIOJHEHHUS aJIMUHUCTPATUBHOW IPOLEAYPHI
ABJISIETCA OTMETKAa O IOJYYEHHUU 3asBUTEJEM pe3ysbTaTa HpPEeOCTaBJIEHUs TOCYJapCTBEHHOMN
yciiyru Ha OyMa)KHOM HOCHUTEJIE B XKypHaJIe.

3.3. ®opMupoBaHUE U HANIPABJICHUE MEXBEIOMCTBEHHBIX 3aPOCOB
B TOCY/IapCTBCHHBIC OPTaHbI (OpraHU3aIliuu), B PaCIIOPsKEHUN
KOTOPBIX HAXOASTCS TOKYMEHTHI U CBEJICHHS, HEOOXOIUMBbIE
IUTSL IPEOCTABIICHHS TOCYTapCTBEHHON YCITyTH

3.3.1. OcHoBaHueM AJi1 Havaja aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS HEOOXOAUMOCTD
IIPOBEPKU JOCTOBEPHOCTH TPEICTABIECHHBIX JOKYMEHTOB, a TAaK)K€ B CIydyae HEMNPEICTaBJICHHUS
3asiBUTENIEM JJOKYMEHTOB, KOTOpPbIE OH BIPaBE MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE.

3.3.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPEIOCTABIEHUE TOCYAAPCTBEHHOW YCIIyTH,
dbopMUpYyeT U HaIpaBIsIeT CAEAYIOLIUE MEXBEIOMCTBEHHBIE 3alIPOCHl B OpraHbl (OpraHU3alun),
y4acTBYIOLIME B PEAOCTABICHUH F'OCYIApPCTBEHHON YCIIYTH, B OTHOLIEHUH JJOKYMEHTOB, KOTOPbIE
HaXOJATCS B PACIOPSDKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS H
MHBIX OPTaHOB, YYaCTBYIOIIUX B MPEAOCTaBICHUN IOCYIapCTBEHHON yCIyTH:

1) Beimmucka u3 EI'PII mpaB Ha HeaBMKHMMOE MMYIIECTBO, O IMpaBax OTIAEIBHOIrO JIMIAa Ha
UMEIOLINECs] Y HEro O0OBEKThl HEJBMKMUMOIO UMYIIECTBA, JUOO yBEIOMIIEHHE 00 OTCYTCTBUU B
EI'PIT 3anpammuBaemsbix cBenenuit (Pocpeectp).

2) CBenenus 0 rocynapcTBenHo peructpanuu poxaeaus (3AIC).

Cpok NOArOTOBKY M HaIIPaBJIEHUsI OTBETA HA MEKBEJOMCTBEHHBIN 3alIpOC O IPEACTaBIECHNUN
JOKYMEHTOB U MH(GOpMalUU Ui MPEAOCTaBICHHUS TOCYIapCTBEHHON YCIYTH C MCIOJIb30BaHUEM
MEKBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOJCHUCTBUS HE MOXET MpeBbIIaTh S5 (IATH)
pabouux nHEN co IHS MOCTYIMJIEHUS MEXBEJOMCTBEHHOI'O 3alpoca B OpraH WM OpraHHU3alluio,
MIPEIOCTABIISAIONINE JOKYMEHT U HH(OPMALIUIO.



HenpencraBnenue (HECBOEBPEMEHHOE IPEACTaBIECHUE) OPraHOM MM OpraHu3alnued Io
MEKBEJIOMCTBEHHOMY 3a1pocy TOKYMEHTOB U MH()OPMAIIMH HE MOXKET SBJISATHCS OCHOBAaHHEM JUIS
OTKa3a B IPEJOCTABJIECHUH 3asIBUTEIIO TOCY1apCTBEHHON YCIIYTH.

MaxkcumanbHBI CPOK BBIMOJIHEHUS NEHCTBUN — 3 paboumMx JHS ¢ MOMEHTa PEerhcTpaluu
3asBJICHHUS.

3.3.3. OTBETCTBEHHbIM 32 BBINOJIHEHUE aJMUHUCTPATUBHON MNpOLETYpHl SBISAETCS
craenuanuct OMCY.

3.3.4 PesynpTaTOM aJMMHHUCTPATUBHOM IpPOLIEIYpHl SBISETCS IOJYYEHHE JTOKYMEHTOB M
UH(pOpMaLKU, HEOOXOAUMBIX /IS IPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

3.4. TlopsnoK K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOLIEAYP
B 3JIEKTPOHHOH (pOopMe, B TOM UHUCIIE C UCIIOIb30BAHUEM
benepanbHON TOCYIaPCTBEHHON MH(POPMAITMOHHON CUCTEMBI
«EnuHBbIi nopTan rocy1apcTBEHHBIX U MyHUIIUIATIBHBIX YCIYT
(pyHKIHIT)» 1 pernoHaTBEHON TOCYAAPCTBEHHOM
nHpopMalMoHHOM cucteMsl «Ilopran rocyjapcTBEHHbBIX
Y MYHHUIHMIIATBHBIX yCIyT (pyHkuuit) CaxannHCKoW 001acTiy

3.4.1. Ilopsanox 3anucu Ha npueM B OMCY, npenocTasisionil rocy1apcTBEHHYIO yCIyTy,
JU1s moavy 3anpoca nocpeacrsom EINNY u PIITY.

3anuck Ha npueM B OMCY, mpenocTaBisiomuil TOCyJapCTBEHHYIO YCIYTy, AJId MOAadu
3anpoca ¢ ucnosp3oBanueM EII'Y u PIII'Y He ocymecTBisercs.

3.4.2. Tlopsanok (GopMHpOBaHUS 3ampoca MOCPEACTBOM 3allOJIHEHUS 3JIEKTPOHHOH (OpMbI
3anpoca Ha EIIT'Y u PIII'Y 6e3 HeoOX0AMMOCTH TONOJIHUTEIILHOM MOAauu 3a1poca B KaKOH -11u00
UHOH (opme.

®opMupoBaHUE 3anpoca o0 NpeaocTaBiIeHUu rocyaapctseHHon yeinyru Ha EIIIY u PIIT'Y ne
OCYIIECTBIISETCA.

3.4.3. Ilopsanok npuema u peructpauun OMCY, npeaocTaBisiOIIMMU TOCYIaPCTBEHHYIO
yCIIyTy, 3alpoca M UHBIX JTOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEIOCTABIEHUS TOCYJapCTBEHHOMN
YCIIYTH.

IIpuem u peructpauus OMCY 3ampoca U HHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISt
IIPENOCTaBIECHNUs TOCYJapCTBEHHOM yciuyru ¢ ucnois3oBanuem EIINY u  PIITY, =He
OCYIIECTBIISIETCA.

3.4.4. Onnara rocy1apCTBEHHOW MOILINHBI 3a MPEAOCTaBICHUE TOCYJapPCTBEHHBIX YCIYT U
yIulaTa MHBIX IUIATEXKEH, B3UMAeMbIX B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

I'ocynapcTBeHHas MOIIIMHA 3@ PEJOCTABICHUE TOCYAAPCTBEHHOM YCIIYTH HE B3bIMAETCSL.

3.4.5. IlonyuyeHue pe3ynbTara IpeoCTaBIEHUS TOCYJapCTBEHHON YCIyTH.

Pesynbrar mpenocraBiaeHus rocyAapCTBEHHOM yciyru ¢ ucnosb3oBanueM EIIY u PIITY
HE IIPEIOCTABIISACTCA.

3.4.6. IlomydyeHue cCBeleHUIl O XOJ€ BBIMOJHEHUS 3ampoca O MPeJOCTaBICHUU
TrOCYJapCTBEHHOMN YCIIyTH.

ITonyyenue cBeneHUN O XOJ€E BBINOJIHEHUs 3ampoca ¢ ucrnoiab3oBanueM EINI'Y u PIII'Y He
OCYIIECTBIISETCA.

3.4.7. OcyniecTBiI€HUE OLICHKN Ka4eCTBA MPEAOCTABICHHS TOCYIAPCTBEHHON YCIIYTH.

3agBuTensIM  00ECIEYMBAETCSI BO3MOXKHOCTH  OLEHHTH JIOCTYITHOCTh U KauyecTBO
FOCYyIapCTBEHHOW yclyru ¢ ucnosib3oBanueM PIII'Y, mnpum  ycnoBuM  BO3MOXKHOCTH
IPE0CTaBIICHHS TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOH (Gopme.

3.4.8. Jocynebnoe (BHecymeOHOE) oOOKaloBaHWE pEIICHWA W JeHCTBUN (Oe3/1erCTBHS)
OMCY, nomxnoctHoro juna OMCY 1160 MyHUITUTIAIEHOTO CITY>KaIIero.

HeiictBue omnmcaHo B paszaene «JlocyneOHblil (BHecyneOHBIN) MNOPSAIOK OO0XKaTOBaHHS
pewieHnid M JeicTBuil (6e31eiCTBHS) OopraHa, MpeAOCTaBISIONIET0 TOCYJapCTBEHHYIO YCIYTy, a
TaKXe JTOJDKHOCTHBIX JIMI», HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.



3.5.  Oco0eHHOCTH MpeI0CTaBICHUs TOCYAAPCTBEHHOM yCIYTH
B MHOTO()YHKIIMOHAJIBHBIX [IEHTPax

3.5.1. Ilopsaiok aAMUHUCTPATUBHBIX JACHCTBUI B Cilydae MPEeAOCTaBICHUS IOCY1apCTBEHHOM
yciyru B MOLI:

1) Pa3memienne uHboOpManuu O MOPSAJAKE MPEIOCTABICHUS TOCYAAPCTBEHHOW YCIyrd B
nomeniennu MOII.

Pazmenienne nHpopManuu o MOpsAIKE MPEIOCTaBICHUS TOCYIapCTBEHHON ycimyru B MOIL]
OCYIIECTBIISIETCS. C HCIOJIB30BAHUEM JIOCTYIHBIX CpPEACTB HMHGOPMUPOBAHUS 3asBUTENEH
(uH(OpMAITOHHBIE CTEH]IBI, MMPOKAT BHJICOPOIHMKOB, OOECIEYeHNE JOCTyNa K WH(POPMAIMOHHO-
TEJIeKOMMYHUKAIMOHHOM ceTu HTepHeT).

2) Ilpuem OT 3asBUTENS 3apoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JJISl IPEIOCTABICHUS
rOCYJapCTBEHHOM YCIyTH.

B M®I] 3a mpenocraBlieHHEeM TOCYJapCTBEHHOH YCIIYTH 3asBHTENIb OOpaIiacTcs JHYHO,
Yyepe3 3aKOHHOIO NMPEACTaBUTENS WM IOBEPEHHOE JIULIO.

AJIMPHHCTPAaTUBHOE JCHUCTBHE IO IPHUEMY OT 3asABUTENS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEOCTaBICHHs TOCYAapCTBEHHOM YCIIyTH, BKIIOYAET B ce0sl:

YCTaHOBJICHUE JIMYHOCTH 3asBUTENS (3aKOHHOI'O MPEJCTABUTENS WM JIOBEPEHHOIO JIMLA
3asBUTENIA), @ TaKXKe IPOBEPKY JOKYMEHTa, MOATBEP)KIAIOIIET0 IIOJHOMOYMSI 3aKOHHOTO
MPEJICTABUTEN WU JOBEPEHHOro Juia (B ciiydae oOpalleHus 3aKOHHOTO IMPEACTABUTENS WU
JIOBEPEHHOTO JINIIA);

MIPOBEPKY KOMIUIEKTHOCTH MPEACTABICHHBIX IOKYMEHTOB (MpY HAIUYHUN);

perucTpanmio 3asBJICHU B aBTOMaTU3UPOBAHHON HHPOpMAIMOHHOM cucteme M®DL];

BpYUYEHHUE PACIUCKH O MOJYYCHUH 3asBIICHUS U TOKYMEHTOB (TIPY HAIUYUH).

3) llepenaua noxkymentoB u3 M®I[ B OMCY:

[lepenaua noxkymentoB u3z M®L[ B OMCY ocyuiecTBiasieTcsi MOCPEICTBOM MX JOCTaBKH Ha
OyMaxHOM HocHTele KypbepoM MOIl w/wim B 3IEKTPOHHOM BHJE, JHUOO IOYTOBBIM
OTIIPABIICHUEM.

4) HanpaBneHue pe3ynbTaTa TMpeNOCTaBICHUs ToCyqapcTBeHHONH yciayru B MOILI
JomxuaoctHOe muiio OMCY, 0TBETCTBEHHOE 3a BblJJauy JOKYMEHTOB, 00€CIIEYNBAET HAMPABJICHHE
B MOI[ pe3ynpTata TroCyJapCTBEHHONW yCIyrM HE TMO3JHEe OJHOro pabodero JHs,
IIPEALIECTBYIOIIET0 JHIO HCTEYEHUs CpOKa €€ MPEJOCTaBICHUS, IOCPEACTBOM Iepeaadu
JIOKYMEHTa Ha OyMakHOM HocuTese Kypbepy M®PL] n/unu B 37€eKTPOHHOM BHJIE, JINOO MTOYTOBBIM
OTIPABIICHUEM.

5) Bblgaua pe3yabTaToB rocynapctBeHHod ycnyru. Cneumamucer ML BHocuT
MH(OpPMaLIMI0 O TOCTYIUIEHUU pe3yjbTaTa IOCYAapCTBEHHOW YCIYI'M B aBTOMAaTHU3UPOBAHHYIO
uHpopMannoHHyo cucteMy MO®PL| u uHbopMmHpyeT 3asgBUTENS O BO3MOXHOCTH MOJYYECHHUS
pe3yabpTaTa roCyapCTBEHHOM YCIIYTH.

Crneunamuct M®I] BbinaeT pe3ynbTaT OKa3zaHUS TOCYAApCTBEHHOM yCIyru 3asBUTENIO B
MOMEHT oOpartieHus 3assureins B MOI 3a ero nosyueHuem.

3.5.2. OcoOeHHOCTH  BBINOJHEHUS  yKa3aHHbIX  aJMUHHUCTPATUBHBIX  JeHCTBHIA
YCTaHABIMBAIOTCS COTJIAIIEHHEM O B3aUMOJCHCTBUH, 3aKiII0UeHHBIM Mexk1y OMCY u MOII.

Pa3znen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AZIIMUHUCTPATHUBHOI'O PETJTAMEHTA

4.1. ITopsimOK OCYIIECTBICHHS KOHTPOJIS 32 COOJIIOICHIEM
Y UCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJKHOCTHBIMHU JIULIAMU
MOJIOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX Tpe6OBaHI/I$[
K IIPEAOCTABJIEHUIO TOCYJaPCTBEHHOMN YCIIYTH,
a TaK)Ke IPUHATUEM UMH PEIICHUI



Texymuit KOHTPOJIb 32 COOTIOICHUEM U UCTIOTHEHHEM JIOJDKHOCTHBIMU JIMIIAMU TTOJIOKCHHIMA
HACTOALIETO AaJMHUHUCTPATUBHOIO pErJIaMEHTa U MHBIX HOPMATHUBHBIX IPaBOBBIX AaKTOB,
YCTAHABJIMBAIOIIUX TPeOOBaHMS K IPEJOCTABIECHUIO FOCYAAPCTBEHHOW YCIYI'H, OCYIIECTBISAETCS
pykoBoautesniem OMCY.

KonTtposib 3a MOAHOTON M Ka4eCTBOM IMPEAOCTABIICHUS TOCYJAPCTBEHHOMN YCIYTH BKIIIOUYAET
B ce0si MpoBeIEHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, HAMPABICHHBIX B TOM YHUCIE Ha
BBISIBJICHHE W YCTpaHEHWE NMPUYMH U YCIIOBUH, BCIEACTBHE KOTOPBIX OBUIM HApYIIECHBI IpaBa
3asgBHUTENEH, a TaK)Ke PacCMOTPEHHE, MPUHATHE PEUICHH, MOATOTOBKY OTBETOB Ha OOpalleHus
3asgBUTENEH, copepKallue kano0bl Ha AeicTBus (0e31eiicTBIE) JOHKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] 32 PELICHUS
u neictBus (6e3elicTBre), MPUHUMAEMBbIE (OCYIIECTBIISIEMBIC)
B X0/JI€ NMPEAOCTABIICHUSI TOCYIAPCTBEHHOMN yCIyTH

JIOMKHOCTHBIE JIMIIA HECYT MEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a pEIICHUS U JACHCTBUA
(Oe3nmeiicTBuE), MpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJE MPEAOCTABICHUS TOCYAApPCTBEHHOMN

YCIIyTH.

4.3. IlonmoxeHust, XapakTepu3yroume TpeOoBaHus K (hopMaM KOHTPOJIS
3a IpeJ0CTaBIEHUEM IOCYJapCTBEHHOH YCIIyTH
CO CTOPOHBI TpaXxKaaH, UX 00bEIUMHEHUN U OpraHu3aInil

KonTposnbp 3a mnpenocTaBieHHEM TIOCYJAapCTBEHHOM YCIYIM CO CTOPOHBI TIpaKAaH, HUX
00BbEeIMHEHUH M OpraHU3alMil OCYILECTBIIACTCS OCPEICTBOM OTKPBITOCTH AesteabHocTh OMCY
IIPU IIPENOCTABIECHUN I'OCYJaPCTBEHHOMN YCIIYTH, IOJYYEHHUs IIOJHOM, aKTyaJIbHOW U JOCTOBEPHOU
uHpOpMALlMM O TOpPSJIKE MPEeIOCTABICHUs TOCYJapCTBEHHOM YCIYyIM M BO3MOXHOCTH
JOCYyIeOHOTO paccMOTpeHHs oOpamieHuil (xaymod) B mporecce MOMyYeHHUs TOCYIapCTBEHHOMN

YCIIyTH.

Pasnen 5. JJOCYIEBHBIN (BHECY JEBHBII) TTOPSIJIOK
OBXAJIOBAHUS PELIEHNI U JEMCTBUH (BE3JEMCTBUS) OPTAHA,
[IPEJOCTABJISIOILETO TOCYJAPCTBEHHYIO YCIIYIY,

A TAKXE JJOJDKHOCTHBIX JIUL]

5.1. Uadopmarnus 1i1s 3asiBUTENS O €ro IpaBe
1oJiaTh kanoly Ha pelleHue u (uin) aeiicrsue (6e3aeiicTrre)
OpraHa MECTHOTO CaMOYIIpaBJIeHHsI U (MJIH) €ro TOKHOCTHBIX JIUI]
IIPY TIPEJOCTABICHUH TOCYIapCTBEHHOHN YCITyTH

5.1.1. 3agBurens BhpaBe oOXajloBaTh HapylIeHHE TOpsAKa  MPEJOCTaBICHUS
rOCy/IapCTBEHHOW YCIIyI'M, BBbIpa3UBII€ECS B HENPABOMEPHBIX pPEIICHUAX U JAEUCTBUAX
(6e3neiicteun) OMCY, nomxnocTHeIX Jiuiy OMCY mpu mpenocTaBieHHH TOCyIapCTBEHHON
YCIIYTH, a TAKXKE B CIEAYIOIINX CIy4asx:

- HapylLIEHHE CPOKa PETUCTPALMU 3allpoca 3asBUTENS O MPEJOCTAaBICHUH IOCY1apCTBEHHON
YCIIyTH;

- HapylLIEHUE CpOKa NMPEAOCTaBICHMsI TOCYAAPCTBEHHOM YCIIyTH;

- TpeboBaHME y 3aBUTENS JOKYMEHTOB, HE IPEyCMOTPEHHBIX HOPMAaTUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit denepary, HOpMaTUBHBIMHM NPaBOBbIMM akTaMu CaxaluHCKON o0nacTy,
MYHUIUTIATBHBIX 00pa3zoBaHuii CaXalWHCKOM 00NacTH A MPEeIoCTaBIEHUs TOCyIapCTBEHHOMN
YCIIyTH;

- OTKa3 B IpHEME JOKYMEHTOB, IIPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMHU akTaMu Poccuiickoit deaepanuu, HOpMaTUBHBIMU MPAaBOBBIMU akTaMu CaxaluMHCKON



00J1acTH, MYHUIUMAIBHBIX oOpa3zoBanmii CaxaduMHCKOW 001acTH g TPEIOoCTaBICHUS
roCy/IapCTBEHHOW YCIIyTH, Y 3asABUTENS;

- OTKa3 B INPEAOCTABIECHUM TOCYAAPCTBEHHOM YCIyrW, €ciId OCHOBaHMs OTKa3a He
peIyCMOTPEHbl (hefepaibHBIMA 3aKOHAMHU M TMPHUHATBIMA B COOTBETCTBHUM C HUMH HHBIMHU
HOPMAaTHUBHBIMU IIPaBOBbIMH akTaMu Poccuiickoii ®Denepanuy, HOPMATUBHBIMU IPAaBOBBIMHU
aktamu CaxaJlMHCKOW 00JIaCTH, MyHUITUIAIBHBIX 00pa3oBaHuii CaxalmHCKON 00JIacTH;

- TpeOOBaHNE BHECEHHUS 3asiBUTENIEM IIPU MIPEIOCTABICHNUN TOCYAAPCTBEHHOM YCIIyTH IUIATHI,
HE IPEeAyCMOTPEHHOM HOpPMAaTUBHBIMH IIpaBOBBIMU akTamu Poccuiickon ®enepauuu,
HOPMAaTHUBHBIMU IpaBOBbIMU akTamMu CaxaauMHCKOH 00JacTH, MyHHLMNAIbHBIX 0Opa30BaHHUH
CaxaJnHCKOM 00J1acTH;

- orkaz OMCY, npenocTaBisIIOIIEr0 TOCYJapCTBEHHYIO YCIYry, AOHKHOCTHOIO JIMIA
OMCY, npenocTaBisOLIEro rocyJapCTBEHHYIO YCIYTY, B UCIPABICHUH JOMYILEHHBIX ONEYaTOK
¥ omHOOK B BBIJAHHBIX B PE3YNbTaTe MPEIOCTABICHUS T'OCYJApCTBEHHOHN YCIYTH JOKYMEHTaX
1100 HapyllIeHHe YCTaHOBJIECHHOI'O CPOKA TAaKUX UCIPABICHUH.

5.2. IlpenMert xanoObI

5.2.1 IlpeameroMm >xanoObl SBISIOTCS perieHus u (wnu) aeictBus (Oesneiictsue) OMCY,
NPECTABISIONIET0 TOCYAAPCTBEHHYIO YCIYry, JHOO €ro JOJDKHOCTHBIX JIMIl, TIPUHSTHIC
(ocymiecTBiIsieMbIe) ¢ HApYIICHUEM MOPSAKA MPEJOCTaBICHUS TOCYJapCTBEHHON YCIYTH, a TaKkXKe
HEUCTIOJTHEHHE WM HEHaJJiexallee WCIHOJHEHHE [OJDKHOCTHBIMM JIMIIAMH  CIYXKEOHBIX
00513aHHOCTEH, YCTaHOBJICHHBIX AJMHUHHUCTPATUBHBIM PErJaMeHTOM M HHBIMH HOPMAaTHBHBIMHU
MIPABOBBIMU aKTaMH, PETYIUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM
rOCyJapCTBEHHOMN YCIyTH.

5.2.2. XKanoba moimKHa coepKaTh:

- HanMmeHoBanne OMCY, mpenoCTaBISAIONIET0 TOCYIAPCTBEHHYIO YCIYTY, TOHKHOCTHOTO
mua  OMCY, npenocTaBisiiOIEro TOCYIApCTBEHHYIO — YCIYTy, pelIeHuss W JIeHCTBUS
(Oe3nelicTBUE) KOTOPBHIX 00XKAITYOTCS;

- (hammiInIO, MM, OTYECTBO (IOCIEHEE - MPH HAIUYMM), CBEJCHUS O MECTE >KUTENIbCTBA
3asgBUTEN - (PU3NYECKOTO JIMIA JINOO HAMMEHOBAHUE, CBEJICHHUS O MECTE HAXOXKAECHUS 3asBUTEIS -
IOpUIMYECKOTO JIMIIa, a Takke HoMep (HOoMepa) KOHTakTHoro TenedoHa, aapec (ampeca)
AIIEKTPOHHON MOUTHI (MIPH HATUYKMK) U TOYTOBBIA aJpec, 0 KOTOPHIM JOJKEH OBITh HaIlpaBlIeH
OTBET 3asBUTEITIO;

- cBeleHuss 00 oOxamyeMblXx pemeHusix U JeifctBusax  (6esneiictBun) OMCY,
MPEOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, TOIDKHOCTHOTO Juia OMCY, mpeocTaBIIstoniero
rOCyJapCTBEHHYIO YCIIYTY;

- JIOBOJBI, HA OCHOBAaHWU KOTOPBIX 3asBHUTENb HE COTJACEH C pEIIeHHUEM M JeHCTBHUEM
(6e3neiictBuem) OMCY, mpenocTaBIsIONIEr0 TOCYJapCTBEHHYIO YCIYTy, JTOJDKHOCTHOTO JUIA
OMCY, npenocTaBisIfOIIET0 TOCYAAPCTBEHHYIO YCIYTy. 3asBUTEIEM MOTYT OBITh MPEACTaBICHBI
JOKYMEHTHI (TIpY HAJTMYHH ), TOITBEPKAAIOIIHNE JOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

5.3. Opransbl TOCyJJapCTBEHHOMN BIIACTH
1 YIIOJIHOMOYEHHBIE HA PACCMOTPEHHE JKaT00bl JOHKHOCTHBIE JIUIIA,
KOTOPBIM MOKET OBITh HalpaBJieHa anoda

5.3.1. XKanoba paccmarpuBaercs OMCY, mpenocTaBisiOmUM TOCYJapCTBEHHYIO YCIYTY,
HOPSIOK  TIPEIOCTABJICHUsT KOTOPOW OBII  HapylleH BCIEACTBUE pEIIeHHH | JeHCTBHMA
(6e3neiictBust) OMCY, npeaocTaBIsIONIETO TOCYIAPCTBEHHYIO YCIYTY, €r0 JOHKHOCTHOTO JIUIIA.

5.3.2 JomxuoctHele suna OMCY, ylnolHOMOYEHHbIE Ha pacCMOTpPEHHME >Kainod Ha
HapylIeHHe TMOopsAAKa TPEAOCTaBICHUS TOCYIapCTBEHHON YCIYrW, MOpsAAKa HIX CpPOKOB
paccMOTpeHHUst KajoObl, MO0 HE3aKOHHBIM OTKa3 WM YKJIOHEHHE YKa3aHHOI'O JIOJKHOCTHOTO
JMIA OT MpHEeMa Kalo0bl, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C YacTAMHU 3 U 5 cTathu 5.63
Konexca Poccuiickoit denepannu 006 aAMUHUCTPATUBHBIX MPAaBOHAPYILICHUSX.



5.4. TlopsitoK MOAaYM U PACCMOTPEHUS JKAT00bI

5.4.1. HeictBus (6e3aeiictBust) OMCY, nomxHoctHbix auiy OMCY npu npenocTaBieHun
rOCy/IapCTBEHHOW YCIYTH, a TaK)Ke PElICHUs], IPUHATHIE (OCYLIECTBIsIEMbIE) B XO€ BBIMOIHEHUS
HACTOAIIETO aJIMHUHUCTPATUBHOTO pETJIAMEHTAa, OO0XKamylTcs B J0CYIcOHOM (BHECYAEOHOM)
MopsIIKE MyTeM oOpatieHust K pykooauteno OMCY.

5.4.2. Kanob6a nonaercst B OMCY B nucbMeHHOH opMme, B TOM YUCIIE TP JTUIHOM IPHEME
3asBUTEIS, WIIK B QJIEKTPOHHOM BUJIE.

54.2.1. Ilpuem xamo6 B mnuchMeHHOH ¢dopme ocymectBisiercs OMCY B wMecre
IIPEIOCTABIICHUSI TOCYJAapCTBEHHOW YCIyru (B MecTe, IZle 3asBUTENb IOJaBajl 3alpoc Ha
MOJIy4Ye€HUE FOCYAapCTBEHHOM yCIyru, HapylIeHHe MopsAIKa KOTOpOor oOkanyercs, 1100 B MecTe,
/1€ 3asIBUTEJIEM TIOJyUYEH Pe3yNbTaT yKa3aHHOW rocy1apCTBEHHON yCIIyrn).

XKanoba B mucbMeHHOI opMe MOXKET OBITh TaK)KE HampapJieHa 110 ToYTe.

54.2.2. B cnyyae momaud >KajioObl TpU JIMYHOM NpUEME, 3asBUTEIb IPEACTABISCT
JOKYMEHT, yIOCTOBEPSIOUINI €ro JMYHOCTh B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoii
denepauuu.

54.23. B ciuydae ecnu xanoba mojaeTcs depe3 MpEeACTaBUTENS 3asBUTENs, TaKKe
IpEJCTaBIsIETCd JOKYMEHT, MOATBEP)KIAIOIIMM ITOJIHOMOYUSI Ha OCYUIECTBIEHUE AECUCTBUN OT
UMEHU 3asBUTENSA. B KauecTBe NOKYMEHTa, MOATBEPIKAAIOLIEr0 MOJHOMOYMS Ha OCYILECTBICHUE
JNEHCTBUI OT IMEHHU 3asIBUTENISI, MOXKET OBbITh MpeACTaBICHA:

1) odopmieHHass B COOTBETCTBMH C 3aKOHOMATEILCTBOM Poccuiickoit ®Denepamum
JIOBEPEHHOCTD (IIs1 PU3HUSCKUX JIUIT);

2) odopmieHHas B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®Denepanuu
JIOBEPEHHOCTD, 3aBEPEHHAs MEYaThi0 3agBUTENS W MOANKUCAHHAS PYKOBOAMUTENEM 3asBUTENS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOAHMTEIEM JIULIOM (7151 FOPUAMYECKHX JIUIT);

3) xomus pelieHus O Ha3HAayeHMH Wik o0 u30paHuu IKMOO TpHUKaza O HA3HAYCHHUH
(u3UYECKOrO JIMLA HA JOKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (pu3nueckoe uio odaanaer
IPaBOM JIEHCTBOBATh OT UMEHHM 3asBUTEINS O€3 IOBEPEHHOCTH.

5.4.2.4. B aneKTpoHHOM Buje kano0a MOXKET ObITh 10JIaHa 3asiBUTEIEM IIOCPECTBOM:

1) odummansHoro caiita OMCY B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
WHuTepHeT;

2) EIIT'Y, PIIT'Y;

3) denepanpHO rocy1apCTBEHHON MH(POPMALIMOHHON CHCTEMBbI, 00ecIIeurnBaroLIel mpolecc
nocyneoHoro (BHeCyAeOHOro) OoOXaloBaHHS pelIeHH W aeicTBuil (OesnmeiicTBus) (manee -
[Topran nocyneOHOTO 00XKamOBaHUS).

[Ipu mopaue kanoObl B ANEKTPOHHOM BUJE TOKYMEHTHI, YKa3aHHbIE B MOANMYHKTe 5.4.2.3
HACTOSILEro aJIMHUHHMCTPATUBHOTO pErJIaMEHTa, MOTYT OBbITh IpeJCTaBleHbl B  Qopme
AIIEKTPOHHBIX JOKYMEHTOB, MOJIMUCAHHBIX JIEKTPOHHOMN MOANKCHIO, BUJ KOTOPOUH NMPeIyCMOTPEH
3aKkoHoAarenbcTBOM Poccuiickoit denepanuu, Npyu 3TOM TOKYMEHT, YAOCTOBEPSIOUINI JIMYHOCTh
3asgBUTENS, HE TpeOyeTcsl.

[Ipu ucnons3oBanuu [loprana nocyaeOHOro 06xanoBaHusl 3asIBUTENIO 00ECTIEYNBACTCS:

a) BO3MOYKHOCTh IOJAa4M 3asiBUTEIEM B DJIEKTPOHHOH (opMme *anoObl U MHBIX JOKYMEHTOB
(TIp¥ HATMYWH ), TIOATBEPKAAFONINX JOBOJIBI 3asIBUTEIIS;

0) JOCTYIHOCTh ISl 3aMOJHEHHs U (WJIKM) KOMMMPOBAHUS 3asBUTENIEM IIA0JIOHOB aJloObI B
ANIEKTPOHHOHU (hOpME;

B) BO3MOXHOCTb IIOJIyYE€HHsS 3asBUTENEM CBEJICHHM O XOJ€ pPACCMOTPEHHUs KaloObl,
MTOJaHHOM JTIOOBIM CITOCO0O0M;

I) BO3MOXKHOCTh TIIOJIy4EHHUS 3asBUTENIEM pelIeHUus IO ’kajobe, MOJAaHHOH JIIOOBIM
CII0CO00M;

J) BO3MOXXHOCTh O3HAaKOMJIEHHMsI ¢ HMH(opmanueid o0 oO0IieM KOJIWYEeCTBE MOJAaHHBIX H
PAcCMOTPEHHBIX )Kan00.



5.4.3. XKanoba moxet ObITh MonaHa 3asButesieM dyepes MOII. [Ipu mocTymienun xanoob
M®II obecneunBaer ee mnepegauy B OMCY B mopsake UM CpPOKH, KOTOpBIE YCTAHOBJICHBI
corjanieHuemM o BzaumoaecTBun Mexxay M®OI 1 OMCY, HO He mo3aHee CIeNyIoEero padbodero
JTHSL CO JTHSI IOCTYIUICHHUS 5KaJI00BbI.

Kanoba ©Ha HapylmieHHuE TMOpPsAKAa MPEAOCTABICHHUsS TOCymapCcTBeHHOW yciayru MOI]
paccmarpuBaercss OMCY. Ilpu 3TOM CpOK pacCMOTpPEHHS KallOObl HCYHCISETCS CO JHS
peructpanuu xanodsr B OMCY.

5.4.4. VYmonHOMOYEHHBIE Ha pPAcCMOTpEeHHE kanold JopKkHOCTHRIE Juna OMCY
o0ecreunBaroT MPUEM U PaCCMOTPEHHE Kajoo.

5.4.5. OMCY obecneunBaer:

1) ocHalieHrE MeCT IpreMa kajioo;

2) wuHpoOpMUpOBaHWE 3asBUTEIICH O TMOPSIAKE OOXKAIOBAHHWSA pEHICHUH M JIeHCTBHM
(6e3neiicTBuss) OMCY, ero T0JKHOCTHBIX JIUIL;

3) KOHCYIbTHUPOBAHHE 3asBHUTENICH O TOPSAIKE OOXKAJIOBAaHUS pEIICHUH W ACHCTBUHN
(6e3neiicTBuss) OMCY, ero T0JKHOCTHBIX JIUIL;

4) 3aKiII0YeHHE COTJIAIICHUH O B3auMMOJEHCTBHM B 4acTu ocyuiecTBienus M®L[ npuema
JKaJI00 M BBIIAYU 3aSBUTEIISIM PE3YJIBTATOB PACCMOTPEHUS KaJo0.

5.4.6. OcHoBaHMSAMH Ul Hadajga MpoLeayphl AocyneOHoro (BHecyaeOHOro) o0xanoBaHUs
SIBJISIFOTCS TTOCTYIICHUE KAT00bI 3aSBUTEIIS U €€ PETUCTPAIIUS.

5.5. Cpok paccMOTpeHUs Kaao0bl

5.5.1. XKano0a, nocrynusmas B OMCY, noIeKUT perucTpalluu He MO3JHEE CIEAYIOLIETO
paboyero JIHs CO JHS €€ MOCTYIUICHHUS.

5.5.2. 3apeructpupoBaHHas kano0a TMOJIEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JTUIIOM,
HAaACJICHHBIM IMOJTHOMOYUAMMU IO PACCMOTPCHUIO )KaJIO6, B TCUCHUC IIATHAALaATH pa60q1/1x IIHGI71 CO
IHS ee perucTpauuu, a B ciaydae oOxanoBanuss oTkaza OMCY, mnpeaocTaBisioniero
rOCY/IapCTBEHHYIO YCIYTy, AobKHOCTHOro jnna OMCY, nperocTaBisomero rocy1apcTBEHHYIO
yCIyry, B NpUEME JOKYMEHTOB Yy 3asBUTENS JMOO B HCHPABICHUU JOMYLICHHBIX OINEYaTOK U
OIMOOK WM B cy4yae 00)allOBaHUSI HAPYIICHHUS YCTAHOBICHHOTO CPOKa TaKUX MCIPABICHUH - B
TEUYEHUE TISATH PaboUYuX JTHEN CO JTHS €€ PETUCTPAIIUH.

5.5.3. Ilpu mnomaue xanoObl B dnekTpoHHON (opme uepe3 Ilopranm mocyneGHOTO
06)KaJIOBaHI/I5[, JKa00bI paccMaTpuBarOTCA OTBECTCTBCHHBIMU NOJDKHOCTHBIMU JIMIAMH B TCUCHUC
15 pabouunx HEH ¢ MOMEHTa perucTpanuu xainoosl Ha [TopTane nocyne6HOro 06xanoBaHus.

5.6. IlepeueHb OCHOBaHUM ISl MPUOCTAHOBJICHUS pACCMOTPEHUS
XKaI0O0BI B Cly4ae, €ClIi BO3MOXKHOCTh TPUOCTAHOBJICHUS
MpeyCMOTPEHA 3aKOHOAaTeNbCTBOM Poccuiickon denepannu

[IprocraHoBiieHHE pacCMOTPEHUS HKaJI00bl HE JOMYCKAEeTCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KAITOOBI

5.7.1. Tlo pe3ynpraram paccMmoTpeHust xanoosl OMCY npuHHMAaeT OJHO W3 CIEAYIONMIUX
pELICHUI:

- YAOBJIETBOPSET 3kaj00y, B TOM UUCIIE B (popMe OTMEHBI IPUHSITOTO PELIECHUS, UCTIPABICHUS
nonymeHHbix OMCY, npefocTaBiIsIONMM TOCYJapCTBEHHYIO YCIYTy, ONEeYaTOK W OUIMOOK B
BBIIaHHBIX B pe3yJlbTaTe IMPENOCTaBICHUs TOCYJIapCTBEHHOW YCIYI'M JIOKYMEHTax, BO3BpaTa
3agBUTENIO JIGHE)KHBIX CpPEACTB, B3MMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoii dexepannn, HOPMAaTUBHBIMU NPABOBBIMU akTaMu CaxaJMmHCKOU
o0yacT, MyHUIIUNIAJIBHBIMU 00pa3oBaHusIMH CaxaauHCKOM 00J1acTH, a TaKke B UHBIX (hopmax;

- OTKa3bIBAET B YIOBJIETBOPEHUH KAJIOOBI.

5.7.2. OMCY orka3bIBaeT B yJIOBIETBOPEHUHU KAJIOObI B CIEAYIOIIUX CIydasx:



1) Hanmu4Ke BCTYNMUBILETO B 3aKOHHYIO CHITy PELIEHUS Cy/a IO jkajJo0e 0 TOM e MpeaMeTe
U IO TEM K€ OCHOBAHUSIM;

2) mojava >kamoObl JHIIOM, IOJHOMOYHS KOTOPOIO HE MOATBEPXKIEHBI B TOPSJKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBoM Poccuniickoit denepanuu.

5.7.3. B ciyuyae ycTaHOBJCHHS B XOJI¢ WM IO PE3yJIbTaTaM pPAacCMOTPEHUS >KaJOObI
IIPU3HAKOB COCTaBa aJMUHUCTPAaTUBHOIO IPaBOHAPYIIECHHUSA, MPELYCMOTPEHHOrOo craTbed 5.63
Konekca Poccuiickoii denepanuu 00 agMUHUCTPATUBHBIX IPABOHAPYIICHHUSAX, WIM IPHU3HAKOB
COCTaBa MpecTyIieHus, ToJbKHOCTHBIE Jiniia OMCY, yroiHOMOYEHHBIE Ha paCCMOTPEHUE Kaloo0,
HEe3aMeUINTEIbHO HAIPAaBIISIOT COOTBETCTBYIOIINE MaTepraibl B OpPraHbl IPOKYpPaTypHI.

5.8. Iopsimox MHPOPMUPOBAHUS 3asIBUTEIIS
0 pe3yJbTaTax pacCMOTPEHUS KaJ0ObI

5.8.1. Ilo xenaHuto 3asBUTENS OTBET IO Pe3y/IbTaTaM PACCMOTPEHUS KaloObl MOXKET OBbITH
IPEeJCTaBJICH HE MO3/IHEeE JIHS, CICAYIONIETO 3a THEM MPUHATHS pelIeHHs, B (JopMe JIeKTPOHHOTO
JOKYMEHTa, TOJIMHUCAHHOTO DJJIEKTPOHHON TMOJMHUCHIO0 YIMOJIHOMOYEHHOIO HA pPacCMOTpPEHHUE
XKasoOBI TOJHKHOCTHOTO JIMIA U (MJIM) YIIOJIHOMOYEHHOTO Ha PAaCCMOTPEHHE JKaI00bI OpraHa, BUT
KOTOPOM YCTaHOBJIEH 3aKOHOJaTeNnsCcTBOM Poccuiickoit denepanuu.

5.8.2. OTBeT 10 pe3ysibTaTaM pacCMOTPEHUS Kaja00bl MOAMKUCHIBACTCS YIIOJTHOMOUYEHHBIM Ha
paccMOTpeHHE Ka00b! JOMKHOCTHBIM JuiloMm OMCY.

5.8.3. B oTBete no pe3yapTaTaM pacCMOTPEHHS 5Kano0bl YKa3bIBAIOTCA:

- HaumeHoBanue OMCY, nomxHOCTb, (aMHIIMg, WUMSA, OTUYECTBO (MPU HAJIUYHUH) €ro
JOJKHOCTHOTO JIUI[A, IPUHSBIIETO PEIICHHE MO kKalooe;

- HOMEp, Jara, MECTO NIPUHSTHUS PELIeHMs], BKIKOYas CBEACHUS O JIOJDKHOCTHOM JIMIIE,
pelieHue i aeiictaue (6e3aelcTBre) KOTOPOro o0xalyercs;

- (hammust, ©MsL, 0OTYECTBO (TIPU HAJTMYWH) 3asIBUTEIIS;

- OCHOBAHMUS JIsl IPUHSTHS PEIISHHUS T10 jKajo0e;

- IPUHATOE 110 KaN00e pelIeHuE;

- eciu *ayo0a mpu3HaHa 0OOCHOBAHHOW - CPOKHM YCTPaHEHMsI BBISIBICHHBIX HapyUIeHUH, B
TOM YHCJIE CPOK MIPENOCTABIICHUS PE3YyJIbTaTa TOCYAApCTBEHHOU YCIIyTH;

- CBEJIEHUS O MOPsJIKE 00KaNIOBaHUs IPUHSTOIO 1O KaJl00€e peleHusl.

5.8.4. IlucpbmMeHHBIE OTBETHI HA KANOOBI, MpeTHA3HAUYCHHBIE JIJISl HAPABICHUS 3asSBUTENSIM,
BBICBUIAIOTCSI 110 TIOYTE HETIOCPECTBEHHO B ajipeca 3asBUTENEH.

5.8.5. HHdpopmamuio o craTyce paccMOTpeHus xkanoObl, mnoxaHHoi uyepe3 [lopran
J0cy1e0HOr0 00KaIoBaHMsl, 3asIBUTENIb MOKET y3HATh B IMYHOM KaOMHETE.

5.9. Tlopsimok 06kamoBaHus PEIICHUS 110 JKajgo0e

3asBUTENH UMEET MPAaBO 00KAIOBATh PEIICHUE MO >Kajo0e BBHIIMIECTOAIINUM JOJIKHOCTHBIM
JIUIIaM WJIU B BBIIIECTOSIINN OpraH B MOPSIIKE MOTYMHEHHOCTH.

5.10. IlpaBo 3asBUTENS HA MOTYYeHHE HH(OPMALIUU U IOKYMEHTOB,
HEOOXOUMBIX JUIsl 0OOCHOBaHMS U PACCMOTPEHUS JKaJI0ObI

3agBuUTENb MMEET MPaBO Ha MOJy4YeHHE MHGPOPMALMU U JOKYMEHTOB, HEOOXOAMMBIX ISt
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

5.11. Crioco6s1 nH(GOPMUPOBAHUS 3asIBUTENEH
0 MOPSAKE MO/IaYH U PACCMOTPEHHS KaJIOOBI

5.11.1. UndopmupoBanne 3asBUTEIEH O TOPSAIKE OOKATOBAaHUSA PEIICHWH U JACHCTBUMN
(6e3merictBuss) OMCY u uX JOKHOCTHBIX JIMIl OOECIIEYMBACTCS TMOCPEICTBOM pPa3MEIICHUs



uH(pOpMallMK Ha CTEHJAaX B MECTax MPEeAOCTaBICHUs rOCYAapCTBEHHBIX YCIYyT, Ha OQUIMATIEHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.

KoHcynpTupOBaHue 3asgBUTENCH O TOpAAKE OOXAJIOBaHHUS pPEIICHUH W JIeHCTBUA
(6e3neiictBusi) OMCY U ero JOMHKHOCTHBIX JIMI] OCYHIECTBISICTCS B TOM YHCIE MO TeledoHy,
9IEKTPOHHOMU MOYTE, P JIUYHOM IIPHEME.

5.11.2. Tlonoxenue 00 OCOOCHHOCTSAX MOAAYM M PACCMOTPEHHUS KajJo0 Ha pEHICHUs M
nerctBust (OesnmerictBue) OMCY W MX JOMKHOCTHBIX JIMIl, MYHHUIIMIAIBHBIX CIY)KAIUX,
YTBEPKACHO IMOCTAHOBICHUEM aJIMUHHUCTPAIIMA MYHUIIUTIAIIBHOTO 00pa30BaHUs TOPOJICKON OKPYT
«OxunaCcKun» oT 12.12.2013 Ne 996 «O06 yrBepxkaenuu [lomoxeHuss 00 0COOEHHOCTSAX MOJaYu U
paccMOTpeHust kano0 Ha pemeHuss W JedcTBus  (0Oe3deiicTBHE) OpraHoB  MECTHOTO
CaMOYIIPaBIICHUS MYHUIIMIAILHOTO 00pa3oBaHUsi TOpOJICKOH OKpyr «OXHHCKHI» U HX
JMOJKHOCTHBIX ~ JIML, MYHULMMAIbHBIX CIYXKAlIMX OpPraHOB MECTHOTO CaMOYIPaBICHUS
MYHUIUTIAIBHOTO 00pa30BaHUs TOPOACKON OKpYTr «OXUHCKHUII.



[Tpunoxenue Ne 1

K aIMUHHACTPATUBHOMY PETJIaMEHTY
IPEIOCTAaBIEHUS TOCYJaPCTBEHHOMN yCIyru
«3aKIr04YeHNE JOrOBOPOB JOBEPUTEIBHOIO
yIpaBiIeHUS UMYIIECTBOM
HCCOBCPIICHHOJICTHUX IMOAOIMCYHBIX»

PykoBonmuTento ynpasieHus 00pa3oBaHUs
oT

(pamunust, UM, OTIECTBO)

Jara poXACHUA

nmacrnopT:. Cce€pus HOMCED
BBIJIaH

(kem, Koryia)

npoKuBaromiero(ei) mo aapecy

TenedoH

3ASABJIEHUE

HpOHIy 3aKIIOYUTh CO MHOM A0roBOpP AOBCPUTCIBHOIO YIIPABJIICHHUA UMYIICCTBOM IIOJOIICYHOT'O

(®.1.0. nononevHoro)
Bua umymecrsa:

CornaceH 3aKII0YUTh AOTOBOP AOBCPUTCIIBHOT'O YIIPABJICHUA UMYIICCTBOM ITOJOIICYHOI'O HA
CICAYIOIUX YCIIOBUAX:

Cpok norosopa:

Hara: " " 20 T.

IToxmuce:

PACIIMCKA-YBEJOMJIEHUE

JIoKyMeHTBI MPUHSTHI " " 20r.

Peructpanmonssiii Ne

[Toamnuce Jimna, MpuHABHICTO JOKYMCHTDBI




[Tpunoxenue No 2

K aIMUHHACTPAaTUBHOMY PErIaMEHTY
IPEIOCTaBIEHUS TOCYJaPCTBEHHON yCIyrH
«3aKIr04YeHNE JOrOBOPOB JOBEPUTEIBHOIO
yIpaBiIeHUS UMYIIIECTBOM
HCECOBCPIICHHOJICTHUX MMOAOICYHBIX»

BJIOK-CXEMA
I10CJIeI0BATENbHOCTH IIPEJOCTABIICHHS FOCY1apCTBEHHON YCIyTH
«3aKJII0YeHHEe JOrOBOPOB JI0BEPUTEIBHOIO YIPABJIEHUS UMYIIECTBOM HECOBEPIIEHHOJIETHUX
HOJIOTIEYHBIX»

[Tpuem u peructpaliys 3asBICHHS U IPUJIAraeMbIX K HEMY
JOKYMEHTOB OT 3asBUTEIICH
(1 neHb ¢ MOMEHTA MOCTYIUICHUSI)

!

[IpoBepka 3asiBICHUS U JOKYMEHTOB, HAIIPaBJICHUE
MEXXBEJIOMCTBEHHBIX 3aIPOCOB
(B Teuenue 14 nHel co AHS MOCTYIUICHHS
3apETrUCTPUPOBAHHOTO 3asIBJICHUS )

\ 4

[IpunATHE pelIeHNUs O BblAAaue NPEABAPUTEIBLHOTO Pa3pEIICHNUS,
3aTparuBaroIlero OCyIlecTBICHUE UMYIIECTBEHHBIX MIPaB MOJIONEYHOr0, JMO0 00 OTKa3e B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOH YCIIYTH € yKa3aHUEM IIPUYMH OTKa3a
(B Teuenue 14 nHei ¢ MOMEHTa pU3HAHUS CPOPMUPOBAHHBIM ITAKETA JTOKYMEHTOB)

!

BpydeHue (HanpaBieHne) 3asiBUTENIO pe3ybTaTa IpeaoCTaBIeH s TOCyJapCTBEHHON YCIIyTH:
(2 nHs ¢ maTHI MOAMUCAHKS 3AKITFOYCHNS)




