AJIMUHUCTPALIMS MYHULIUIIAJIBHOT'O OBPA3OBAHU S
TOPOJICKOM OKPYT «OXUHCKUI»

INOCTAHOBJIEHUE
or 02.04.2018 Ne 177
r. Oxa
O BHECCHUU W3MEHECHUHN B
aJMUHUCTPATUBHBIN perjiaMeHT
MPEA0CTABIICHHS rocyapCTBEHHOM

yciyru  «Bbmada  paspemieHus  Ha
n3MeHeHne Qamwimu W (WIK) HMEHHU
HECOBEPIICHHOJICTHUMY, YTBEP KICHHBIH

MIOCTaHOBJICHUEM aJIMUHUCTpALNH
MYHHULMIIAJIBHOTO o0Opa3oBaHus
ropoackoil  okpyr «OXHHCKUI»  OT
26.04.2016 Ne 251

B cootBerctBuM ¢ DenepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opraHu3zanuu
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYyr», pacnopsbkeHueM [IpaButenbcrBa
Caxamuuckoir oOmactm ot 30.04.2015 Ne 191-p «OO06 onTuMHU3aNKMK TPEIOCTABICHUS
MYHUIUIAIBHBIX YCIYT W TOCYJApPCTBEHHBIX YCIYT, MPEAOCTaBISIEMBIX OpraHaMd MECTHOI'O
camoympaBlieHUs)», pacnopsbkeHueM IlpaButensctBa CaxamuHckoit obmactu ot 15.09.2015
Ne 459-p «O6 yrBepxkaeHuun TUIIOBOrO aJIMUHUCTPATUBHOIO pEIrJIaMEHTa MPEJOCTaBICHUS
FOCYJapCTBEHHBIX  (MyHHUIIMTIAJIBHBIX)  yCIyr  OpraHaMH  MECTHOTO  CaMOYIpPaBJICHUS
MYHUIUTIATBHBIX 00pa3oBaHuil CaxaqWHCKOM 00J1acTh», PYKOBOJICTBYSCH cTaTheil 42 YcraBa

MYHUIIMNIAJIBHOTO 00pa30BaHUs TOPOACKON OKPYT «OXUHCKUI»,

I[TOCTAHOBJIAIO:

1. BHectH  u3MEHEHHMS B  aJMUHHCTPATUBHBIA  pErJIAMEHT  MPEIOCTaBJICHUS
rOCyJIapCTBEHHON yciayru «Bbmada paspemieHuss Ha u3MeHeHHe (GaMuiud U (WIH) HMEHU
HECOBCPUICHHOJICTHUM», yTBep)K)IeHHBIﬁ IMOCTAaHOBJICHUEM AIMUHUCTpAIUU MYHHUIUIIAJIBHOT'O
o0Opa3oBaHUs TOPOACKO OKpyr «OxmHCKHI» oT 26.04.2016 Ne 251, u310KUB €ro B CleAyrOmIei

penakuuu (MpuiaraeTcs).

2. OnyOnuKoBaTh HacToslIllee MOCTaHOBIEHHME B razere «CaxaaMHCKUN HEPTSIHHUKY,


consultantplus://offline/ref=8FD2510A47A2CF9665408EB8F2202E3B5A2D3ADAAE497D96C42CA243ECEECE2558662942D5473BCF5F7BAEdBg3B

pa3MecTUTh Ha OPUIMATIEHOM CalTe aAMUHUCTPALUU MYHUIIUIIAIBHOIO 00pa30BaHUS TOPOJCKOI

OKpyT «OXuHCKHI» WWW.adm-okha.ru.

3. KOHTpOJIb 33 UCIIOJTHEHUEM HACTOSLIETO IIOCTAHOBJICHUS BO3JIOKUTH HA 3aMECTUTEISA
[JIaBbl MYHHUIMIAJIBHOTO 00pa3oBaHUsl TI'OPOJCKOM OKpYyr «OXHHCKMI», 3aMECTUTEINs TJIaBbl
aJIMAHUCTpAIMM MYHHLUIIAIBHOTO O0pa30BaHMs TOPOJACKOH OKpyr «OXUHCKHI» MO BOIpOcam

MECTHOI'O CaMOYIIPaBJIEHNUs, KaJpOBbIM U 0011uM Borpocam Crenanosa K.B.

I'maBa MyHNIIMIIAJBLHOTO 00pa30BaHUA C.H.TI'yces
ropoackoi okpyr « OXuHckuin»


http://www.adm-okha.ru/

YT1BEepxKICH

MIOCTaHOBJICHUEM aIMUHUCTPALIUU
MYHHIIUIIAILHOTO 00pa30BaHus
TOPOJCKOUN OKPYT «OXUHCKUI

or 02.04.2018 Neo 177

AJIMUHUCTPATABHBINA PETJIAMEHT
MPEJJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIVITH
«BBITAYA PAPEILIEHUA HA UBMEHEHUE ®AMUWJINA U (MJIN) UMEHU
HECOBEPIIEHHOJIETHUM»

Paznen 1. OBIUUE TTOJIOXKEHU A
1.1. [IpenmeT peryiaupoBaHus aAMMHUCTPATUBHOIO PETIaMEHTa

Hacrosimmii anMUHUCTPAaTUBHBINA PETJIAMEHT YCTAaHABIMBAET CPOKU M IOCJIEA0BATEIbHOCTD
AQIMUHUCTPATUBHBIX TMPOIEAYP U AAMUHUCTPATUBHBIX JIEUCTBHM TNpHU MPEIOCTABICHUH
rocy1apcTBEHHOW yciuyru «Bpimada paspemieHuss Ha H3MeHeHHe ¢GaMwiud U (UJIu) UMEHH
HECOBEPIIICHHOJIETHUM (Jlajiee — aIMUHUCTPATUBHBIN peraaMeHT).

1.2. Kpyr 3asButeneit

1.2.1. 3asgBuTensaMu SBISIFOTCS POJUTENN (3aKOHHBIE IPECTABUTENN) HECOBEPILIEHHOIETHUX
HOJONEYHbIX TIpaXJaH, HE JOCTMIIIMX Bo3pacTa 14 Jer, NpPOKUBAIOLIME HA TEPPUTOPHUU
MYHUILIMIIAJILHOTO 00pa30BaHuUs TOPOACKON OKpYyr «OXUHCKUI (faiee - 3asBUTEIIN).

1.2.2. IlonHOMOYMSIMH BBICTYNaTb OT HWMEHU 3asBUTEICH NpU B3aUMOACHCTBUU C
COOTBETCTBYIOILIMMHU OpraHaMH MCIIOJIHUTEIbHON BJIACTH, OpraHaMH MECTHOI'O CaMOYIPAaBIEHUS U
UHBIMM OpraHU3alUsIMU MpPU NPEJOCTAaBICHUU TOCYAApCTBEHHOM yclyru o0JajaloT Jvua, B
COOTBETCTBUM € 0(GOPMIICHHON B YCTaHOBJIEHHOM 3aKoHoJareiabcTBOM Poccuiickoit denepanuu
MOpSJIKE TOBEPEHHOCTH, Ha yKa3aHUU (peiepaJIbHOro 3aKoHa MO0 Ha aKTe YIOJHOMOYEHHOIO Ha
TO FOCYJapCTBEHHOI'O OpraHa WM OpraHa MECTHOT'O CaMOYIIpaBJieHUs (Jajiee — MpeACTaBUTEIH).

1.3. TpeboBaHus K NOPAAKY HHOPMHUPOBAHUS O TOPSI/IKE
IPEJOCTABIIEHHS FOCY1apCTBEHHON YCIIyTH

1.3.1. Uudopmanust mo BorpocaM NMpeAoCTaBICHUS TOCYIapCTBEHHONW YCIYI'M COOOIaeTCs
3asIBUTEIISAM:

- IpU JUYHOM OOpaIleHWH B OpraH MECTHOTO CaMOYIPABJICHHUs, MPEIOCTABISAIOIINI
rocyaapcTBeHHyr ycnyry (mamee - OMCY) mo anmpecy: r. Oxa, yn. Jlenuna, a. 8 (otmen
COLMAJIbHOM 3alUThl MU OXpaHbl MpaB JETCTBAa), rpaduk npuema rpaxkiaaH: BTOpHUK ¢ 9:00 mo
12:00; gerBepr ¢ 14:00 mo 16:00;

- IIp1 OOpAIIEHUH C UCIOJIb30BaHUEM CPE/ICTB TeNSPOHHON CBSA3U MO HOMEpaM TelaeOHOB
8 (42437) 30614, 8 (42437) 30408;

- mpu nucbMeHHoM oOpameHun B OMCY mo moute mo azapecy: 694490, CaxanuHckas
obnacte, T. Oxa, yn. Jlennna, 1. 8§, 100 B MEKTPOHHOM BHJE MO aAPECy DJICKTPOHHOHN MOYTHI
uprobrsek@yandex.ru;

- IOCPEACTBOM pPa3MEIICHUS CBEICHUM:

a) Ha opurmanbaoM UuTepueT-caiite http://okha-edu.ru/;

0) B  perHoHaJbHOW  rocymapcTBeHHOW  HH(opmanuonHoi  cucteme  «llopran
roCy/IapCTBEHHBIX U MyHUIIMMAIBHBIX yciyT (PyHkuuii) CaxamuHckoi obmnactu» (nanee - PIITY)
https://uslugi.admsakhalin.ru;

B) B (enepanbHOM rocyaapcTBEHHON HHpOpMAIMOHHON cucteMe «EnuHBIM mopTan
roCyJapCTBEHHBIX U MYHUIMIIATBHBIX yCuyT (pyHkuuit)» (nanee - EIII'Y) www.gosuslugi.ru;

') Ha ”HOPMAILIMOHHOM CTeH/Ie, pacnojoxxeHHoM B OMCY;;
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1.3.2. CaemenHuss 0 XoJe TPEAOCTABICHHUS TOCYAapCTBEHHOW YCIyrd COOOIIa0TCs
3asBUTEIISAM:

- ipu TMyHOM oOparenuu B OMCY;

- mpu obpamenn B OMCY ¢ ucTofib30BaHUEM CPEJICTB TeIehOHHOH CBSI3H;

- ipu nucbMeHHoM oOpamennu B OMCY no nourte 1160 B 3JIEKTPOHHOM BH/IE;

1.3.3. UadopmupoBanue mpoBoIUTCS B popMme:

- YCTHOTO WH(OPMHUPOBAHHUS;

- IUCBMEHHOT0 HH(OPMHUPOBAHHUS.

1.3.3.1. YcrHoe undopmupoBanue ocymectBisercs crnenuanucraMu OMCY u (wnmn) MOL]
npu o0paleHny 3asBUTENCH 32 HHPOpMaLKel TUYHO WIH 1O TeNe(OHY.

CrnenuanucTel,  OCYLIECTBIAIOLIME  YCTHOE  HMH()OpPMUpOBaHHE, MPUHUMAIOT  BCE
HE0OXO0IUMBbIE MEPHI JJIS JaYU [OJIHOTO U ONEPATUBHOI'O OTBETA HA ITOCTABJIEHHBIE BOIIPOCHI.

VYcrHOe MHOGOPMHpPOBAHME KaKJOIO 3asBUTENS OCYLIECTBISIETCS B TEUEHUE BPEMEHH,
HE00X0AMMOTO IJIsl er0 HH(POPMHUPOBAHUS.

1.3.3.2. Ilpu otBerax Ha TenedoHHble 3BOHKH crnenuanuctel OMCY moapoOHO, B
KOPPEKTHOH (opMe HHOOPMUPYIOT OOPATUBIINXCS 3asIBUTEICH 110 HHTEPECYIOIINUM HX BOIIPOCAM.
OTBeT 10JIKEH HaYMHATHCS ¢ HUHPOPMALMU O HAMMEHOBAHUU OPraHa MECTHOTO CaMOYIIPaBIICHMUS,
B KOTOpBIA OOpaTHIICS 3asBUTENb, (PaMHUINH, UMEHH, OTYECTBE M JIOJDKHOCTH CHEIHMAaJIHCTa,
NPUHSBIIETO TeNIe(OHHBIN 3BOHOK.

IIpu yctHOM oOpamenun 3assurens (mo tenedony) cnenuanuctel OMCY natoT oTBeThI
camocrosTeNnbHo. Eciu cnenuanuct, Kk KoTopoMy oOpaTuics 3asBUTENb, HE MOKET OTBETHTh Ha
BOIIPOC CAMOCTOSITENILHO, TO 3asBUTENb I0JKEH OBITh HAIIPABJIEH K IPYTOMY CIELUAINUCTY WIN Ke
oOpaTuBIIEMYCS 3asSBUTEIO JOJDKEH OBITH COOOICH Tene(OoHHBII HOMEp, M0 KOTOPOMY MOYKHO
HOJY4YUTh HEOOXOAMMYI HH(pOpMalMI0, JUOO CHELUATUCT MOXKET NPEAJIOKUTHh 3asiBUTEIIO
00paTUThCA MUCHbMEHHO.

1.3.3.3. IIucbMeHHOE HHGOPMHUPOBAHNE OCYILECTBIISAETCS IIyTEM HalpaBJIeHUs TUCbMEHHBIX
OTBETOB IOYTOBBIM OTIIPABICHUEM WJIU MTOCPEACTBOM MH(YOPMAILIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
ceTeil oOmiero moab30BaHUsl (IO DJIEKTPOHHOM mouTe, MO (akKcy) HUCXols W3 BHIOPAHHOTO
3asBUTEJIEM CII0CO0A HANpaBJIEHUs €My OTBETA.

OTBet Ha oOpaleHHe 3asiBUTENSI TPEAOCTABISETCSA B IIPOCTOM, YETKON U MOHATHON (Gopme ¢
yKazaHueM (aMUIINU, HHUIHAJIOB, HOMepa TenedoHa crnenuanucta OMCY.

OtBeT HampaBisieTcss B INHCbMEHHOM BHUJE B 3aBHCHUMOCTH OT croco0a oOpalieHus
3agBUTEN 3a HH(popMalMed WM croco0a JOCTaBKM OTBETa, YKA3aHHOTO B IHCBMEHHOM
oOpalieHuu 3asiBUTENS.

OtBer Ha oOpaleHue, MOCTynuBIIee B (GOpMe IEKTPOHHOTO JOKYMEHTa, HaIllpaBIseTcs B
(dopMe DIIEKTPOHHOTO JOKYMEHTa MO aApecy 3JIEKTPOHHOM IMOYTHI, YKa3aHHOMY B OOpaIlleHUH,
WIN B TMCbMEHHOM (popMe IO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpaIlleHUH.

1.3.4. Wndopmaums, ykazanHas B myHktax 1.3.1 - 1.3.2 Hacrtosmero pasnena
aIMMHHMCTPAaTUBHOTO  perjaMeHTa, oOpa3lbl 3aloJHEHHUsS 3asBJICHUSA, U3BJICUYEHUS U3
HOPMATHUBHBIX TIPAaBOBBIX AaKTOB, COJIEPXKAIMX HOPMBI, PEryJIUpYyIOIINe AEATENIbHOCTh IO
MIPEIOCTABIEHUIO TOCYAapCTBEHHOM ycnyry, pazMmeriatoress OMCY Ha MHPOpMaMOHHOM CTEH/E
OMCY, odpunnansnom UnTtepuer-caiire, PIII'Y u EIIT'Y.

1.3.5. NudopmupoBanue 3asBUTENEH ClEUUATUCTaMU MHOTO(YHKIMOHAJIBHOIO ILIEHTpa
IPEJOCTaBIICHUS] TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YyciIyr (mainee - M®L) u pasmerienue
uH(pOpMallMl O NPEIOCTAaBIEHUU TocydapcTBeHHON ycimyru B MOILl ocymecTBusiercs mnpu
HaJIMYMM corjiameHus o B3aumozeiictBun mexay OMCY u MOIL[ B coOTBETCTBHH C
TpeboBaHUsIMH TIOcTaHOBIeHUS [IpaButenscTBa Poccuiickoit exepannu ot 22.12.2012 Ne 1376
«O6 yrBepxxkaeHuu IlpaBwil opraHuzanMu JIESTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
IPEJOCTAaBIICHUS] TOCYJAapPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT», COIJIAIIEHUS M HOPMATHUBHBIX
akToB M®II.

1.3.6. Ha EIII'Y u PIIT'Y pa3memaercs crneayomias HHGOpMaIms:

1) wucuepnbIBalOIUMN IEpeueHb JIOKYMEHTOB, HEOOXOAMMBIX JJsi IPEeAO0CTaBICHUS
rOCyJapCTBEHHOM YyCIIyTd, TpeOoBaHHMA K O(OPMIICHHIO YyKa3aHHBIX JOKYMEHTOB, a TaKke
nepeyeHb T0KyMEHTOB, KOTOPbIE 3aBUTENb BIPABE MPEACTaBUThH IO COOCTBEHHOIN MHUIIUATUBE;

2) KpyT 3asBUTENECH;



3) CpOK MpenoCcTaBICHUS TOCYAAPCTBCHHOM YCIYTH;

4) pe3ynbTar TMPEAOCTaBICHHUSI TOCYJAPCTBEHHOW YCIYTH, MOPSIOK MPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH;

5) pasmep TrocymapCTBEHHOW TMONUIMHBI, B3UMAEMOW C 3asBUTENS TMPU IMPEIOCTABICHUU
rOCYIapCTBEHHOM YCIYTH;

6) HCUepNbIBAIOUINI TepeyeHb OCHOBAHWUW [UIsi MPHUOCTAHOBIEHUS WJIM OTKa3a B
IPEOCTaBICHUH FOCYIapCTBEHHON YCIIYTH;

7) o TmpaBe 3asgBUTENA Ha JocylneOHoe (BHecyaeOHOe) oOkalloBaHHE JACHCTBUM
(Oe3neiicTBUSI) W pEIICHWM, TPHUHATHIX (OCYIISCTBISEMBIX) B  XOJA€ IPEIOCTABICHHS
rOCYIapCTBEHHOW YCIYTH;

8) dbopmbl 3asBieHuit (yBeaOMIIEHUH, COOOIIEHUI), UCIIOIB3YEMbIC TPH MPEIOCTABICHUN
rOCYJapCTBEHHOMN YCIIyTH.

Nudopmanus va EINTY u PIII'Y o nopsnke U cpokax MPeAOCTaBICHUs] TOCYAapCTBEHHOM
YCOYyrd Ha OCHOBAaHMM CBEICHUH, coaepkamuxcs B (enepasbHOM  rocyaapCTBEHHON
uH(popMalnoHHON cucteme «DenepanbHO peecTp rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
(pynxkIHit)», mpenocTaBiseTcs 3asBUTENIO OSCIUIaTHO.

Joctyn k uHbOpMalMU O CpOKax U MOPSAKE MPEAOCTaBICHUS YCIYTU OCYILIEeCTBIseTCs 0e3
BBITIOJIHEHUST  3asBUTENIEM KakWX-TMOO TpeOOoBaHMW, B TOM 4Hciae 0€3 HCIOIb30BaAHMS
IPOTPAMMHOTO O00ECTIEYEeHHUsI, YCTAHOBKA KOTOPOTO Ha TEXHHMUYECKUE CPEICTBA 3asiBUTENS TPeOyeT
3aKJIIOUEHUS] JUIEH3MOHHOTO WM HWHOTO COTJIAIIEHUS C MpaBooOIagaTesieM MPOrpaMMHOIO
o0ecrieyeHns, TNPETyCMAaTPUBAIOIIETO B3MMaHUE IUIATHI, PETUCTPAIMIO WM ABTOPH3AIIHIO
3asgBUTENS, UM IPEOCTABICHIE UM MTEPCOHANBHBIX JTaHHBIX.

Paznen 2. CTAHAAPT ITPEJJOCTABJIEHWA
I'OCYIAAPCTBEHHOU YCIIYI'U

2.1. HaumeHoBaHuE rocyJapCTBEHHOM YCIyTru

HaumeHoBaHnue rocyaapcTBeHHOU ycinyru «Boigava paspenienus Ha u3MeHeHne GaMiiig u
(WJIM) UMEHU HECOBEPIICHHOJIETHUM).

2.2. HaumenoBaHue
opraHa MecTHOTo caMmoymnpanieHust CaxaaTnHCKOM 001acTH,
MIPEAOCTABIIAIONIETO TOCYAAPCTBEHHYIO YCIYTY

[IpenocraBiieHne rocy1apCTBEHHONW YCIYTHM OCYHIECTBIISIETCS YIpaBlieHHEM 00pa3oBaHUS
MYHHIIMIIATILHOTO 00pa30BaHus TOPOJICKON OKPYT «OXUHCKUI» Yyepe3 OTIEN COIMATbHOM 3alUThI
Y OXpaHbl [IpaB IE€TCTBA.

[IpenocraBiieHne rocyaapCTBEHHOM YCIYTM OCYLIECTBIISIETCS BO B3aumonercTtBun ¢ M®II,
®enepanbHO cay)00i TOCyIapCTBEHHOW perucTpaliy, KaaacTpa M Kaprorpaduu (mamee —
Pocpeectp), YpaBieHuem 3anucu akToB TpaxaaHCKOTo coctossaus (naiee - 3AIC).

OMCY He BmpaBe TpeOOBaTh OT 3asBUTENS OCYLIECTBICHUS ICHCTBHI, B TOM 4YHUCIE
COIJIaCOBaHUM, HEOOXOAMMBIX MJIi NOJYy4YeHHUS TOCYJAapCTBEHHOM YCIYIM U CBSI3aHHBIX C
oOpailleHHueM B HWHBIE TOCYJAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOYIIPABICHUS H
OpraHM3aluy, 3a HCKIIOYEHUEM IIOJIYYEHHUs YCIYI, BKIIOYEHHBIX B IEPEYHHU YCIYI, KOTOpHIE
SBIISIOTCS HEOOXOIMMBIMH U 0053aTeTbHBIMHU IS TIPEIOCTABIICHUS TOCYIaPCTBEHHBIX YCITYT.

2.3. Pe3ynpTaT IpeiocTaBiIeHNs TOCYAAPCTBEHHON yCIIyTH

Pe3ynbratom npenocraBieHus TOCYJapCTBEHHOM YCIYTH SBIISIOTCS:

- BbIjIaya pa3pelieHns Ha u3MeHeHne paMuIu 1 (WIn) UMEHU peOeHKa, 10 JOCTHXKEHUS UM
Bo3pacta 14 set (nanee — Bblaya pa3pelieHus);

- BblJJa4a MOTHBMPOBAHHOI'O OTKAa3a B IIPEIOCTABIEHUHU TOCYJapCTBEHHOMN YCIIYTH.



PesynpTar mpeaocTaBieHusl TOCYAaPCTBEHHOM YCIYTH 1O BHIOOPY 3asBUTEINSI MOXKET OBITh
npefocTaBiieH (opMe JOKYMEHTa Ha OyMa)KHOM HOCHTENE, a TAK)Ke MHBIX (popMax, yKa3aHHBIX B
IyHKTE 3.2.4 HacTOsILEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

2.4. Cpok IpenocTaBiIeHNs FOCY1apCTBEHHON yCIyru

Cpoxk mpeaocTaBiieHUs] TOCyJapcTBeHHON ycnyru - 30 aHeill co AHS mpuema 3asBJICHUS U
HEOOXOIMMBIX JOKYMEHTOB (IIPH UX HAJIUYHUH).

2.5. IlpaBoBble OCHOBAHHUS JUIsl IPEAOCTABICHUS
rOCyJapCTBEHHOM ycIyru

[IpenocraBiieHne TOCYyIapCTBEHHOW YCIYTM OCYHIECTBISIETCS B  COOTBETCTBUU  CO
CJIeIYIOIIMMHA HOPMATUBHBIMU ITPABOBBIMH aKTaAMU:

- Koncrurynmer Poccuiickoii @Denepanuu (MPUHATA BCEHAPOAHBIM TOJOCOBAHHEM
12.12.1993) (¢ yuerom nomnpaBok, BHECEHHBIX 3akoHamu P® o nonpaskax k Koncturynuu PO or
30.12.2008 Ne 6-®K3, ot 30.12.2008 Ne 7-OK3);

- Ipaxnmanckum komekcom Poccuiickoit ®enepanuu  (dacte mnepBas) («CoOpanue
3akoHOojarenbcTBa PDy», 05.12.1994, Ne 32, crt. 3301, «Poccuiickas rasera», Ne 238-239,
08.12.1994);

- CemeitapiM kogekcoM Poccuiickoit ®Denepanmu («CoOpanue 3akoHomaTenscTBa POy,
01.01.1996, Ne 1, ct. 16, «Poccuiickas razeran, Ne 17, 27.01.1996);

- ®enepanbabiM 3aKOHOM OT 02.05.2006 No 59-03 «O mopsiike paccCMOTpEeHHs 00palleHuit
rpaxaan Poccuiickoit ®enepamun» («Poccuiickas razera», Ne 95, 05.05.2006, «CoOpanue
3akoHoaarensctBa PDy», 08.05.2006, Ne 19, ct. 2060, «Ilapmamentckas razera», Ne 70-71,
11.05.2006);

- @enepanbHbiM  3akoHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHaJbHBIX JTaHHBIX»
(«Poccutiickas raszera», Ne 165, 29.07.2006, «Co6panue 3akoHomarenbctBa PDy», 31.07.2006, Ne
31 (1 gacts), cT. 3451, «IlapnamenTckas rasera», Ne 126-127, 03.08.2006);

- ®enepanbHbiM 3ak0OHOM OT 24.04.2008 Ne 48-®3 «OO0 omeke W MOMNEYUTEIHCTBE»
(«Cobpanue 3akoHonatenbcTBa POy, 28.04.2008, Ne 17, cr. 1755, «Poccuiickas razera», No 94,
30.04.2008, «ITapmamentckas razera», Ne 31-32, 07.05.2008);

- @enepanpubiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu mpeoCTaBICHHS
rOCy/IapCTBEHHBIX M MYHULMMNAIbHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010,
«Co0Opanue 3akoHomarenscTBa POy, 02.08.2010, Ne 31, ct. 4179);

- ®enepanbHbIM 3ak0HOM 0T 06.10.2003 Ne 131-03 «O0 oOumx npuHIMIAX OpraHU3alUU
MecCTHOro camoympasneHusi B Poccuiickoit denepanun» («CoOpanue 3akoHoaareiabcTBa PDy,
06.10.2003, Ne 40, ct. 3822, «Ilapnmamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razeray,
Ne 202, 08.10.2003);

- noctaHoBieHueMm lIpaBurensctBa P® ot 16.08.2012 Ne 840 «O mopsanke nogauu u
paccMoTpeHHsl >kano0 Ha pewmeHuss U jAedctBusa (Oe3geiicTBue) (enepanibHbBIX OPraHOB
MCTIOTHUTENbHOM BJIACTH U UX JIOJDKHOCTHBIX JIHII, (peiepalibHbIX TOCYAApCTBEHHBIX CITYXKAIlUX,
JOJIKHOCTHBIX JIUL TOCYIapCTBEHHBIX BHEOIOKETHBIX (hoHA0B Poccuiickoit @enepanumn» (BmecTe
¢ «lIpaBmiaMu momauM W PacCMOTpPEHHUsS JKajlo0 Ha pemieHuss W JeicTBus (Oe3neiicTBue)
dbenepalbHBIX OPraHOB HCIOJHUTEIHPHOM BJIACTH W HMX JIOJDKHOCTHBIX JIHI, (eaepanbHbIX
TOCY/IapCTBEHHBIX CIYXKAIUX, JOHKHOCTHBIX JIMI[ TOCYIAapPCTBEHHBIX BHEOIODKETHBIX (POHIOB
Poccuiickoit  ®enepammmn») («Poccmiickas rtazera»y, No 192, 22.08.2012, «CobOpanue
3akoHojiatenbeTBa POy, 27.08.2012, Ne 35, ct. 4829);

- 3akoHoMm CaxamuHckoit ob6mactu ot 03.08.2009 Ne 79-30 «O6 opraHuzauuu u
OCYIIECTBIICHUN JIEATEIIBHOCTA TIO ONEKe M TONeuuTeNbcTBY B CaXalMHCKOW 00JacTh»
(«I'yoepHckue BemomocTu», Ne 140(3347), 05.08.2009);

- 3akonom Caxanunckoit oOmactu or 03.08.2009 Ne 80-30 «O HajeneHuUu OpraHoB
MECTHOT'O CaMOYIIPaBJICHHSI TOCYJapCTBEHHBIMH NTOTHOMOUMsIME CaxamuHCKOM 001acTH 1O OTeKe
u noreuntenscTBY» («I'yoepHckue Benomoctu», Ne 140(3347), 05.08.2009);
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- YCcTaBOM MYHHUIMIAIBHOTO O0pa3oBaHMs TOPOACKON OKpyr «OxuHCKui» CaxamuHCKOU
obmactu (puHAT permrenuemM OxuHckoro paitonnoro Coopanus ot 06.05.2005 r. Ne 2.51-1).

2.6. McuepnbIBaromiuii nepeyeHb JOKYMEHTOB,
HGOGXOI[I/IMBIX B COOTBETCTBHU C 3aKOHOAATCIIbHBIMHU
WJIM UHBIMU HOPMATHUBHBIMH MPABOBBIMU aKTaMU IS IPEIOCTABIICHUS
roCy/IapCTBEHHON yCIIyTH, C pa3JeJIeHUEM
Ha JIOKYMEHTBI U HH(POPMAIIHIO, KOTOPbIE 3asBUTEINb JTOJKEH
MIPEJICTaBUTh CAMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPbIE 3aBUTEIh
BIIpaBe NPEACTABUTH 110 COOCTBEHHOW MHUIIMATHBE,
TaK KaK OHU MOJIJIeKAT MPECTABICHUIO B paMKaX
MECXKXBCIJOMCTBCHHOI'O I/IH(i)OpMaI_II/IOHHOFO BBaI/IMOl[ef/'ICTBI/ISI

2.6.1. lnga nonydeHHsl TOCYJapCTBEHHOH yCiayru 3asBUTENb IpepocTaBiser B OMCY
CJIEAYIOIINE JOKYMEHTBI:

1) 3asBiICHME O TMPEIOCTABICHUM TOCYAAPCTBEHHOH yCIyrdm 1O (OpMe COrIacHO
npuaoxkeHnto Ne 1 K aJMUHUCTPaTUBHOMY PETJIAMEHTY.

2) KOIUS MacropTa ik HHOTO JOKYMEHTa, YAOCTOBEPSIOIIETO JMYHOCTh, 000UX POAUTEICH
(MHBIX 3aKOHHBIX [IPEICTABUTENIEH) HECOBEPILIEHHOJIETHETO (C MPEAbABICHUEM MOUINHHUKA).

3) B chyyae OTCYTCTBHS Yy HECOBEPIICHHOJETHEIO OJHOTO U3 pojauTeneii jmbo
HEBO3MOXKHOCTH BOCHUTAHMSI KM HECOBEPIICHHOJIETHErO 3asBUTEIEM  IPEAOCTaBISAETCS
JOKYMEHT, MOATBEP)KIAIOIUN (PAKT OTCYTCTBUS OJHOTO U3 POAUTENEH MO0 HEBO3MOXKHOCTb
BOCIIMTAHUSI UM HECOBEPLICHHOJETHErO: pEIICHHE CyJla O JIMIIEHUU POJUTENbCKUX IpaB (00
OTPaHUYEHUU B POJUTENbCKMX IpaBax), O NPU3HAHUM pOJUTENEeH (OIHOrO M3 pPOAUTENIEH)
HE/IeeCIOCOOHBIMI  (OTPaHMYEHHO  JIEECIIOCOOHBIMH), OE€3BECTHO OTCYTCTBYIOIIMMH  WIJIH
YMEpILIUMH, CBUJETEILCTBO O CMEPTH, CIPaBKa O POKICHUU peOeHKa, BbAaHHAs ATEHTCTBOM
3AI'C, cnpaBka, MOATBEPKAAIONIAs, YTO CBEACHHUS 00 OTIIE HECOBEPIIEHHOJIETHEH (€r0) yKa3aHbI
Ha OCHOBaHMH 3asBJICHUS MaTepu peOeHKa, U UHbIe (KOMUS C MPEIbsIBICHUEM MOJIMHHUKA 00
HOTapUabHO 3aBEpEHHAsT KOIIHS).

Ecin y onHOro u3 poaurteneil HECOBEPIIEHHOIETHEIO OTCYTCTBYET BO3MOKHOCTb JINYHO
asutbcss B OMCY, To 3asBHUTENEM MPENOCTABIAETCA IMOUIMHHUK HOTAPHAIBHO 3aBEPEHHOTO
3asBJICHHUS YKa3aHHOTO JIMIlA, BBIPAXKAIOIIEr0 €ro MHEHHE OTHOCUTEJIbHO W3MEHEHUS HMEHH
pebeHka 1 (WI1) U3MEHEHHE IPUCBOCHHOM eMy (haMIIIMU Ha (PaMHITUIO IPYTOTr0 pOJIUTEIS.

4)  JOKYMEHT,  TOJATBEP)KIAMONIMA  MOJHOMOYUS  3aKOHHOTO  TPEICTABUTEIIS
HECOBEPLIEHHOJIETHETO: CBHJIETENLCTBO O POXKJIEHUH HECOBEPIIEHHOJETHET0, CBUAETEIBLCTBO 00
YCTAHOBJICHUH OTLIOBCTBA (KOMUS C MPEAbSIBICHUEM MOJAJIMHHUKA JTMOO HOTapUaIbHO 3aBEPEHHAs
KOMus).

5) MOKyMEHT, MOATBEPXKIAIOUIMNA CEMEWHOE MOJ0KECHUE 3asBUTENS: CBUACTEIBCTBO O
3aKII0YeHUH Opaka M (WIM) CBUAETEIbCTBO O PAcTOpPKEHMM Opaka, NpU Haauuuu (KOmusi ¢
npeabsBICHUEM OUIMHHUKA TM00 HOTapHaJIbHO 3aBEPEHHAs! KOIu).

6) 3asBICHHE HECOBEPIICHHOJETHEr0, JIOCTUTIIEro Bo3pacta 10 JieT, 0 ero corjacuu Ha
M3MEHEHHEe UMEHH U (WIK) paMIIInu;

7) BBIIUCKA H3  JIOMOBOM  (TIOKBapTHPHOM) KHMTH C  MeCTa  JKHUTEIbCTBA
HECOBEPIIICHHOJIETHETO (TIO/THHHHUK ).

2.6.2. 3asgBuTEnp BIIpaBE CAMOCTOSTEIBHO IPEACTAaBUTh CIEAYIOIIUE JOKYMEHTHI,
HEO0XOUMBIE ISl MOJyYeHHs TOCY/IapCTBEHHON YCIyTH, KOTOphIe HAXOIATCS B PaCHOPsHKEHHH
roCy/1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTNPABIEHUS U UHBIX OPraHOB:

1) Beimucka u3 EI'PIT npaB Ha HEeOBM)XKMMOE MMYILIECTBO, O MpaBax OTACIBHOTO JIMIIA Ha
UMEIOIIMECs] Y Hero 00BEKThl HEJBIXKMMOTO MMYILECTBA, JIUOO yBeJOMJIEHHE 00 OTCYTCTBUH B
EI'PII 3anpammuBaembix ceeaenuii (Pocpeectp).

2) CezeHus 0 rocyaapcTBeHHOH peructpanuu poxaeHus (3AIC).

2.6.3. 3agBineHue M  JOKYMEHTBI, MpPEAYCMOTPEHHbIE  HACTOSILIUM  pa3JielioM
aJIMUHUCTPATUBHOTO PEriiaMeHTa, MOoJal0Tcsa Ha OyMa)kHOM HOCHUTENE U B (JOpPME IEKTPOHHBIX
JIOKYMEHTOB MPY HAIUYUHU TEXHUYECKONH BO3ZMOXKHOCTH.



DNEeKTPOHHBIE JTOKYMEHTHI JIOJDKHBI COOTBETCTBOBATh TPEOOBAHMSIM, YCTAHOBJICHHBIM B
noapasznene 2.14 atMUHUCTPATUBHOTO PETJIAMEHTA.

3asBIEHUE U TPWIOKEHHBbIE K HEMY JOKYMEHThI HE JOJDKHBI COJEpXkaTh IMOJYHUCTOK,
MPUITHCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HEOTOBOPEHHBIX HCIPABJICHUH, TEKCThl B HUX JIOJKHBI
OBITh HAaITUCAHBI Pa300PUYNBO, €3 COKPAIICHUH.

Konuu nokymeHTOB, NpujiaraéMble K 3asBJIICHUIO W HaIlpaBJICHHBIE 3asgBUTEIEM I10 MOYTE,
JOJI’KHBI OBITh YJIOCTOBEPEHBI B YCTAHOBJICHHOM 3aKOHOJATEIILCTBOM MOPSIIKE TUOO B TEUCHHE 3
pabouux JHEH OPUTHHAIIBI IAHHBIX JIOKYMEHTOB MOJIekKAT peabspieHnio B OMCY.

2.6.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIS:

- TpeACTaBICHHUS JIOKYMEHTOB W WHQPOpPMAIMU WM OCYIICCTBICHHUS JICHCTBUH,
MPEJCTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU
aKTaMH, pPETryJIUPYIOIIUMH OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C MPEJOCTABICHUEM
rOCyIapCTBEHHOU YCIYTH;

- TIPEJICTaBICHUS JOKYMEHTOB U WH(GOPMAIIUU, KOTOPHIE B COOTBETCTBUH C HOPMATHBHBIMHU
npaBoBbIMHU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU MPaBOBbIMU akTaMu CaxalMHCKOU
00JlaCTU ¥ MYHULMNAIBHBIMA TPABOBBIMU AaKTaMU HAXOJATCSA B PACHOPSIKEHUU OPraHOB
MECTHOTO CaMOYIMPAaBJICHUSI, MPEIOCTABIAIONIMX TOCYAAPCTBEHHYIO YCIYTy, TOCYIapCTBEHHBIX
OpraHoB u (WJU) TIOJIBEIOMCTBEHHBIX TOCYJAApPCTBEHHBIM OpraHaM U OpraHaM MECTHOTO
CaMOYTIPaBJICHUsI OpPraHU3allMi, Y4aCcTBYIOIIUX B MPEIOCTABICHUU TOCYAAPCTBEHHBIX YCIYT, 3a
HCKIIFOUEHHEM JOKYMEHTOB, YKa3aHHbIX B yacTu 6 cratbu 7 @enepanpHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranu3zayy NpeaoCTaBICHUS TOCYIapCTBEHHBIX U MYHUIUITAIBHBIX YCIYT».

2.6.5. Ilpu mnpenocraBleHUU TOCYIJAPCTBEHHBIX YCIAYyr B DJJIEKTPOHHOH ¢opMme cC
UCTIOJIb30BaHUEM (hesiepaibHOM ToCyIapCTBEHHON MH(OpMAIMOHHON cucTeMbl «EanHblii mopTan
TrOCY/IapCTBEHHBIX U MYHUIMMAIBHBIX YCIYT ((QYHKIMIA)» U PETHOHAIBLHOM TOCYIapCTBEHHOMN
uH(popMannoHHOH cuctembl «[lopTanm rocymapcTBEHHBIX M MYHHUIUNATBHBIX yCIyT ((DyHKIIHIA)
CaxanuHCKOM 00J1acTHy 3alpenieHo:

- OTKa3bIBaTh B MIPHEME 3aMPOCa U UHBIX JOKYMEHTOB, HEOOXOJIUMBIX VISl MPETOCTaBICHUS
rOCyIapCTBEHHOW YCIyrd, B Cllydae €ClId 3alpoc U JIOKyMEHTBHI, HEOOXOIUMbIE JUIs
MPEIOCTaBICHUS] TOCYAAPCTBEHHOM yCIyrH, MOJaHbl B COOTBETCTBUU C UH(OpMaIHel 0 CpoKax u
NOPSAJIKE IPEIOCTABIEHUS TOCYJapCTBEHHOH ycinyrH, onyonukoBanHoi Ha EINI'Y, PIIT'Y;

- OTKa3bIBaTh B IMPEAOCTABICHUHU TOCYJApPCTBEHHOM YCIyrd B ciydae, €CIM 3ampoc u
JIOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEJOCTABICHUS TOCYJAapCTBEHHOW YCIyTrW, TOJAaHBl B
COOTBETCTBUU C MH(OpPMAIHEH O CPOKax M MOPSAKE MPEJOCTaBICHHS TOCYJapCTBEHHON yCIyTH,
onyonukoBannou Ha EINI'Y, PIIT'Y;

- TpeboBaTh OT 3asBUTENS COBEPIICHUS WHBIX JIEHCTBUH, KpOME MPOXOKIACHUS
UIEHTU(UKAIIMY U AyTeHTH(UKAIMH B COOTBETCTBHH C HOPMATHUBHBIMU TPABOBBIMH AKTAMH
Poccuiickoit @enepaunu, ykKa3aHdUs LEJIA IIPUEMa, a TAKXKE NPEAOCTABIEHUsI CBEIACHUN,
HEOOXOIUMBIX I pacuera IUTEIbHOCTH BPEMEHHOTO HHTEpBaJia, KOTOPBIM HEOOXOIUMOCTH
3a0pOHUPOBATH ISl IPUEMA;

- TpeOoBaTh OT 3asBHUTENS MPEIOCTABICHHS JIOKYMEHTOB, MOATBEP)KIAIONINX BHECCHHE
3asBUTEJIEM TUJIATHI 32 MPEOCTABICHUE TOCYTAPCTBEHHON YCIYTH.

2.7. VcuepriplBaronuii mepeueHb OCHOBAaHUHN
JUTSL OTKa3a B IIpHeMe TOKYMEHTOB, HEOOX OTUMBIX
JUTSI TIPETOCTABJICHUS TOCYIApCTBEHHOU YCITYTH

OcHoBaHMSIMM JAJI1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOTUMBIX Ui TNPEAOCTaBICHUS
rOCYJapCTBEHHOM YCIIYTH, SBIIAIOTCS:

1) Obpaienre 3a MperOCTAaBICHUEM TOCYAAPCTBEHHOM YCIyrH JIMIA, HE SBISIOIIErocs
3asIBUTEJIEM B COOTBETCTBUU C HACTOSAIINMM aIMUHHACTPATUBHBIM PETJIAMEHTOM.

2) Ilogaua 3asBIE€HUS OT UIMEHU 3asBUTENS HE YIIOJTHOMOUEHHBIM Ha TO JIULIOM.

3) OrtcyrcTByeT OOWH M3 JOKYMEHTOB, YKa3aHHbIX B TIyHKTe 2.6. HaCTOSIIETro
a/IMUHUCTPATUBHOTO perjaMeHTa, MPeJoCTaBIeHNe KOTOPOTO SBISIETCS 00s13aTeIbHBIM.

2.8. UcuepribiBalonuii nepeueHb OCHOBAHUH ISl OTKa3a



B IIPEJOCTABIICHUH I'OCYJapPCTBEHHOM YCIIyTH

OcHoBaHMEM JJIs1 0TKa3a B PEAOCTaBICHUH FOCYJAPCTBEHHOHN YCIIYTH SIBJISIOTCS:

1) Hapyrrenue tpeboBanmii moapas/esa 2.6 HaCTOSIIEro aIMUHIUCTPATHBHOTO PETJIAMEHTA.

2) 3asBuUTelIeM TPEICTaBICHA 3aBEIOMO HEIOCTOBEepHas uHMOpMamms, WMEroIas
CYILIECTBEHHOE 3HAYEHUE ISl MPEAOCTaBICHHSI TOCYAapCTBEHHOM YCIIYTH.

3) B 3ampoce conepxkarcsi CBeIEHUS O MOATOTaBIMBAEMOM, COBEPIIAEMOM WJIU
COBEpIUICHHOM IIPOTUBOMNPABHOM JIeSHHWU, a Takke O JHIe, €ero MOJAr0oTaBIUBAIOLIEM,
COBEpUIAIOIIEM WM COBEpIIUBIIEM. B JaHHOM ciyyae 3ampoc MOJICKHUT HAINpaBICHUIO B
rOCyJapCTBEHHBII OpraH B COOTBETCTBUU C €r0 KOMITETCHIINEH.

4) B 3ampoce copepxaTcsi HEIEH3ypHbIE MO0 OCKOPOUTENbHBIE BBIPAKEHHS, YIPO3bI
KHU3HH, 3OPOBBI0O U MMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAaKXKe WICHOB €ro ceMbd. B manHOM
ciryquae OMCY BrnpaBe oCTaBUTH 3ampoc 63 OTBETa IO CYIIECTBY OCTABIEHHBIX B HEM BOIIPOCOB
¥ COOOIINTH 3asIBUTEIIIO, HAIIPABUBIIEMY 3a1poOC, O HEIOMYCTUMOCTH 3JI0YTIOTPEOICHHS TPABOM.

5) Tekct 3anpoca He oAJAeTCs MPOUTEHUIO. B TaHHOM cilydae OTBET Ha 3aIllpoc He JIaeTcs U
OH HE TOJIC)KUT HANpaBICHUIO HA PACCMOTPEHHE, O YeM B TEUEHHE CEeMH JHEH co JaHA
perucTpanuu 3ampoca cooOllaeTcs 3asBUTENI0, HANpPaBUBLIEMY 3alpoC, €CIH ero Qgammiis 1
MOYTOBBIN a/IpeC MOAAIOTCS POUTEHHIO.

6) 3asBUTEIEM MPEACTABICHBI JOKYMEHTBI, UMEIONINE TTOAYNCTKH, PUITUCKH, 3a4ePKHYTHIC
CIOBa M HHBIE HE OTOBOPEHHBIE B HUX HCIPABIEHUS, UCIOJHEHHBIE KapaHAAIIOM, UMEIOIIHe
Cepbe3HbIC TOBPEKCHHS, HE MTO3BOJISIONINE OJHO3HAYHO UCTOJIKOBATH UX COJIEPIKAHHE.

7) B 3ampoce 3asBUTENs COIEPKUTCS BOMPOC, Ha KOTOPBI €My HEOJHOKPATHO JaBalIUCh
NUCHMEHHBIC OTBETHI IO CYIIECTBY, U MIPHU 3TOM B 3alPOCE HE MPHUBOJSATCS HOBBIC TOBOJBI MIIU
obcrositenscTBa. O TaHHOM pEIIEHUHU YBEIOMIIIETCA 3asiBUTENb, HAIIPABUBIIUH 3a1pocC.

8) OTBeT MO CyIIeCTBY IOCTABJICHHOTO B 3alpoce BOMpPOCa HE MOXKET OBbITh JaH 0e3
pasriamieHus CBEACHUN, COCTABIAIOIIMX TOCYJAapPCTBEHHYIO WM HHYI OXpaHIeMYIO
denepanbHbIM 3aKOHOM TaiiHy. O JaHHOM pEUICHWW YBEIOMIISICTCS 3asBUTENb, HAIlPABHBIIHUMA
3arpoc.

9) YcraHOBIEHO MPENOCTABICHUE 3asSBUTENEM IOJIONKHBIX JOKYMEHTOB JHOO cooOIeHne
3aBEJJOMO JIOKHBIX CBEIACHUM.

10) OTcyTcTBYeT corjiacMe OJHOTO M3 poJauTesel (MHBIX 3aKOHHBIX IpPEJICTaBUTENEH) U
(M) HECOBEPILIEHHOJETHETO JIHIa, JOCTUTIIero Bo3pacta 10 ner, Ha U3BMEHEeHne UMEHU U (WJIH)
bamunun peOeHka.

11) YcraHoBieHO HpPOTHUBOpEUYHE NPOCHOBI, MU3JI0)KEHHON B 3asBJIEHUH, ICHCTBYIOLIEMY
3aKOHOJIATEeNILCTBY MJIM UHTEpecaM peOeHKa.

Henpencrasinenue 3asBUTENEM JOKYMEHTOB, KOTOPBIE OH BIIpaBe MPEICTABUTH TI0
COOCTBEHHOM MHUIIMATUBE, HE SIBJIIETCSI OCHOBAaHMEM JJISl OTKA3a B MPEAOCTABICHUN YCIYTH.

2.9. Pa3mep miuatel, B3UMaeMOM C 3asiBUTEIS
[IPH NPEAOCTABICHUN TOCYIAPCTBEHHON YCIYTH

HpeHOCTaBHeHI/IC FOCYI[apCTBeHHOI\/’I YCIYru OCYIICCTBIIACTCA OCCILIaTHO.

2.10. MakcuMalbHBINA CPOK OXKHJIAHHS B OUEPEIH
IpH TT0/1a9e 3arpoca 0 MPEAOCTaBICHUH TOCYAapCTBEHHOM
YCIYTH U TIPY TIOJIY4YEHUH pe3ysbTara
IPEIOCTaBICHHS TOCYIapCTBEHHON yCIIyTH

MakcuManbHBI CPOK OXHMJAHUS B O4YEpend IIpU MOJaude 3arnpoca O MPEeAOCTaBICHHUU
rOCyJapCTBEHHON YCIYyrd U INpH IOJIY4YEHUU pe3yibTaTa IOCyJapCTBEHHOW YCIYyrM B OTAEN
COLMAIIBHONW 3allUThl M OXpaHbl MpaB JETCTBA YIpaBIECHUS OOPa30BaHUS MYHHIIMIIATBHOTO
o0pa3oBaHus ropoAckoi okpyr «OXMHCKHI» HE TOJKEH MPEBbIIATh 15 MUHYT.

2.11. Cpok peructpaiuu 3anpoca 3asBUTENS
0 MPEAOCTABIEHNN I'OCYJAPCTBEHHOU YCIYTH



Peructpanusi 3ampoca 3asBUTENS O MPENOCTABIEHUU TOCYAAPCTBEHHOW  YCIYTH
OCYIIECTBIISIETCA B JCHb IMOCTYIUICHUS 3alpoca B OTAEN COLMAIbHON 3alllUThl U OXpaHbl IpaB
JNeTCTBa  yOpaBlieHHuss 00pa3oBaHUS MYHUIMIAIBHOIO 00pa3oBaHHUs TOPOJCKOM  OKpyr
«OXUHCKUIY.

Peructpamusi 3ampoca ¥ HMHBIX JOKYMEHTOB, HEOOXOIMMBIX JJsi TMPEAOCTaBICHUS
rOCY/IapCTBEHHOW YCIIYTH, MIPH MPEAOCTABICHUH FOCYIaPCTBEHHON YCIIYTH B 3JIEKTPOHHOU Popme
nocpeactsoM EINY, PIIT'Y ocyiiecTBisieTcss B aBBTOMaTHYECKOM PEKUME.

2.12. TpeboBaHus K MOMEMICHUSAM, B KOTOPBIX MPEIOCTABIISIOTCS
rOCy/IapCTBEHHBIE YCIYTH

2.12.1. Ilpuem 3asBUTENICH OCYIIECTBISACTCS B CIICIIUATILHO 000PYIOBAHHBIX JIJISl ATUX IICJICH
MOMEIICHUX, KOTOPBIE OCHAIIAIOTCS MH(POPMALMOHHBIMHA Ta0JIMYKaMH (BBIBECKAMHU) U JOJDKHBI
COOTBETCTBOBATH KOM(OPTHBIM ISl 3as1BUTEIICH YCIIOBHSIM.

[Tomemienusi, B KOTOPBIX MPEJOCTABIACTCS TOCYIApCTBEHHAs YCIyra, IOJDKHBI OBITh
000pyIOBaHbl aBTOMATHUYECKOW IOXKAPHOW CHUTHAIM3alMEed M CpeACTBAMHM MOXKapOTYILEHUS,
CHUCTEMOH OIOBEIIECHHs O BOSHUKHOBEHNH YPE3BBIYAHON CUTYallUN.

B 3pmaHumm, rOe opraHusyercss INpUEM  3asABUTENEH, IPEIyCMAaTPUBAIOTCA  MECTa
OOLIECTBEHHOI'O M10JIb30BaHUs (TyaleThl);

2.12.2. Mecra oxugaHust ¥ MecTa JJis IpUEMa 3alpoCcOB 3asiBUTENIEH O MPEAOCTaBICHUU
rOCyJapCTBEHHON YyCIyrd JOJDKHBI OBITh OOOPYHOBaHBI CTYJbSIMH (KPECEIbHBIMU CEKLHUSIMH,
CKaMbSIMM) a TaKKe CTOJIaMU (CTOMKaMHM) C KaHUEISPCKUMM TPUHAAIEKHOCTAMU  JUIs
OCYILECTBIICHUS] HEOOXOJMMBIX 3aITUCEH.

2.12.3. Mecra nmiust MHGOPMHPOBAHUS 3asBUTENECH OO0OPYAYIOTCS HWH(POPMALMOHHBIMU
CTeHJ]aMHM, Ha KOTOPBIX pa3MellaeTcs BU3yalbHas U TEKCTOBask HHPpOpMaLus.

2.12.4. TlomemeHusi, mpenHa3HA4YE€HHBIC JJIS TPEIOCTABICHUS T'OCYIAPCTBEHHON YCIyTH,
JOJDKHBI ~ YZIOBJIETBOPATh TpeOoBaHUSAM 00 oOecrneyeHuH OecnpensTCTBEHHOro J0CTyna
MHBAJIUJIOB K OOBEKTAM COLMAIIbHON, WHXEHEPHOM W TpPaHCHOPTHOW HHPPACTPYKTYp U K
IIPEIOCTABIIEMBIM B HHUX YCIyraM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
®denepanyy 0 COUUANTBHOMN 3alIUTE NHBAIUIOB.

2.12.5. B nensax obecrneueHus IOCTYIMHOCTH TOCYJApCTBEHHOH YCIYIM AJii MHBAJINWJOB
JIOJKHBI OBITH 00€CTICUEHBI:

- ycJoBHsI OECHpENsITCTBEHHOIO JIOCTyNa K OOBEKTY (3/1aHHIO, MOMEIIEHHIO0), B KOTOPOM
NpPEJOCTaBIsAETCS ycayra, a Takxke A OCCHpensITCTBEHHOIO IOJIb30BaHUs TPAaHCIOPTOM,
CpeICTBaMu CBs3U U MHGOPMAIIHH;

- BO3MOJKHOCTb CAMOCTOSITEJIbHOTO TEPEABMKEHMS IO TEPPUTOPHUH, HA KOTOpPOU
pacnosokeHbl 0OBEKTHI (3/1aHUs, OMELIEHHS), B KOTOPBIX MPEJOCTABISAIOTCS YCIYTH, a TaKke
BXOJla B Takhe OOBEKTHI W BBIXOJa U3 HMX, MOCATAKU B TPAHCIOPTHOE CPEACTBO U BBICAJKH U3
HEro, B TOM YHCJI€ C UCIOJIb30BAHUEM KpECIIa-KOJSICKU;

- COIPOBOXAECHHE HHBAIWJOB, HUMEIONIMX CTOHKHE paccTpoilcTBa (YHKUUU 3pEHUs U
CaMOCTOSITEJIBHOTO TIEPEIBUKCHMS,

- HaJyIekallee pazMelieHrue o0opyaoBaHusl U HOCUTeNel nHGopMaluu, HEOOXOAUMBIX IS
oOecrieyeHns OECIPENATCTBEHHOTO JOCTYIAa MHBAJIUIOB K 00BEKTaM (34aHUSAM, TOMELICHUIM), B
KOTOPBIX MPEJOCTABISIOTCS YCIYTH, U K YCIIYTaM C y4€TOM OTpaHUYEHUN UX KUZHEICATEbHOCTH;

- nyOnupoBaHue HEOOXOIMMOM JJIsi MHBAJIMJIOB 3BYKOBOM M 3pUTEIbHON HMH(pOpMaiuu, a
TaKk)Ke HajANMuced, 3HAKOB W HWHOW TEKCTOBOM U rpaduyeckol wuHopmanuu 3HAKaMH,
BBINOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpudTOM bpaiins;

- IOITYCK CypZOIepeBOIUMKa U TU(IOCYPIOTIEPEBOAUNKA;

- JIOMYCK Ha 0OBEKTHI (3/1aHUs, TTOMEIIEHH ), B KOTOPBIX MPEIOCTABISIOTCS YCIYTH COOAKU-
IOPOBOJHUKA NpPU HAIMYMM JIOKYMEHTa, MOJTBEPXKIAIOLIET0 €€ CIelualbHoe OoOyueHHe Hu
BbIIaBa€MOTro 1o (opMe U B TNOpSAIKE, KOTOpbIE OMNpEAeNstoTcs (eaepalbHbIM OpPraHoM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYILECTBIISIONMM (YHKIMHM 10 BBIpaOOTKE M peanu3aiuu



rOCyJapCTBEHHON TOJMTUKA W HOPMATHBHO-TIPABOBOMY DPErYJIMPOBAHHUIO B chepe CcolMaIbHOM
3aIUTB] HACCIICHUS;

- OKa3aHME MHBAJIUAAM IOMOIIM B MPEOAOJICHUU OapbepoB, MEIMIAIOUINX MOIYUYECHHIO UMHU
YCIIyT HapaBHE C APYTHMH JIULAMH.

(B cimydae HEBO3MOXHOCTH O0ECHEYCHUs BBINICHICPCYHUCICHHBIX TPEOOBaHHH B IOJHOM
oObeme, ympapieHHEe O00pa3oBaHHs MYHHIUIAIGHOIO 00pa3oBaHHsS TOPOJCKOH  OKpyT
«OXUHCKUIT» TPUHAMAET MEpbl JUIsl YIOBJICTBOPEHUS MUHUMAJBHBIX IMOTPEOHOCTEH M JOCTYyIIa
MHBAIUZOB K MECTYy MpPEIOCTaBICHUS YCIYrH, MO0, KOrjJa 3TO BO3MOXKHO, 00€CHeunBaeT
IIPEIOCTABIIEHUE YCIYTH [10 MECTY JKUTEIbCTBA MHBAJIUA UM B IUCTAHLIUOHHOM PEXHUME).

2.13. Iloka3aTenu JOCTYNMHOCTH U KauyecTBa
rOCYJIapCTBEHHBIX YCIIYT

2.13.1. Iloka3arenu TOCTYITHOCTH U KAYECTBA rOCYAapCTBEHHBIX YCIYT:

1) noctynHOCTh HH(pOPMALMU O MOPSAAKE NIPEIOCTABIECHUS TOCYAAPCTBEHHON yCIYyTH;

2) BO3MOXKHOCTh MONy4YeHHS HH(GOPMAIMM O XOZE IPEIOCTABICHUS TOCYIapCTBEHHON
YCIIYT'H, B TOM YHUCIIE C UCIIOJIb30BaHUEM MH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

3) BO3MOXHOCTb IIOJyYEHUS TOCYJAapCTBEHHOW YCIYIM B 3JEKTPOHHOM BHUJE C
ucnoip3oBanuem EII'Y, PIITY;

4) BO3MOXHOCTb IOJyYEHUS TOCYAapCTBEHHOM yciyru B MOL;

5) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEIIA C JOJDKHOCTHBIMH JIULIAMU IIPU IPEJOCTaBICHUH
roCy/1apCTBEHHOW yCIYTU U UX IPOJOKUTEIBHOCTD;

6) cobitoieHre CPOKOB MIPEJOCTABIECHUS FOCY1apCTBEHHON YCIIYTH;

7) IOCTOBEPHOCTH MPEAOCTABISEMON 3assBUTEISIM HH(DOPMAITHH O TOPSIKE MPEIOCTABICHUS
roCy/1apCTBEHHOU yCIIyTH, O XOJI€ NPEAOCTaBICHUS FOCY1IapCTBEHHON YCIIyTH;

8) orcyrcTBHE OOOCHOBAaHHBIX >Kal00 CO CTOPOHBI 3asBUTENCH Ha perieHus U (UIn)
neiictBus (6e3aeiictue) OMCY, myHununanbsbeix ciyxamux OMCY npu npenocraBieHUR
rOCyIapCTBEHHOU yCIIyTH.

2.13.2. TlokazaTenu JOCTYMHOCTM M  KadecTBa TOCYAApCTBEHHBIX yCIyr MpH
IIPEIOCTABIICHUH B DJIEKTPOHHOM BHJIE:

1) BO3MOKHOCTH MOIY4E€HUsI HH(OPMALIUU O MOPSAJIKE U CPOKaX MPEAOCTaBICHUS YCIYTH, C
ucnoip3oBanuem EII'Y, PIITY;

2) BO3MOXKHOCTb 3allCH Ha IpPHEM B OpraH s MOJaud 3ampoca O MPeAoCTaBICHUU
rocygapcrseHHoi ycayru nocpencrsoM EINNY, PIITY;

3) BO3MOXXHOCTb (hopMupoBaHus 3arpoca 3assureneM Ha EINTY, PIIT'Y;

4) BO3MOXHOCTh MpHEMa W PETUCTPALMK OPraHOM 3ampoca M MHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl MPEJOCTaBIEHHs TOCYAapCTBEHHOM YCIyru, mofaHHbIX nocpeactsoM EINTY,
PIIT'Y;

5) BO3MOXHOCTb OIIaThl TOCYIapCTBEHHON MOLUIMHBI 32 MPEOCTaBIEHHE FOCYJapCTBEHHOMN
yciyru ¢ ucnoas3oanueM EITY, PIITY;

6) BO3MOXHOCTb TMOJYYEHHUS pe3ylbTaTa IPEIOCTaBICHUS TOCYJapCTBEHHON YCIYrH B
dbopme ToKyMeHTa Ha OyMa)KHOM HOCHUTENE WK B (POpMeE JIEKTPOHHOTO JJOKYMEHTA;

7) BO3MOXHOCTb OIICHHUTh JIOCTYITHOCTb M KauecTBO rocynapctBeHHol ycmyru Ha EINTY,
PITY;

8) BO3MOXKHOCTH HAIlpaBJICHUS B AJIEKTPOHHOU (opMme, kajao0bl Ha pELIeHUs U JeHCTBUS
(6e3neiictBusi) OMCY, npenocTaBisIOMIEro T'OCYAapCTBEHHYIO YCIYTY, JOKHOCTHOTO JIMIIA
OMCY B x0J1€ IpeI0CTaBIEHUS yCIYTH;

2.14. Uubie TpeOoBaHMS, B TOM YHCJIE YUUTHIBAIOLINE
BO3MOXKHOCTh U OCOOEHHOCTH MPEI0CTABICHHUS
rocygapctBeHHOU ycinyru B MOILI u ocoOeHHOCTH TTpe1oCTaBIeHUS
roCyJapCTBEHHOM YCIIYTH B 3JIEKTPOHHOH (popme



2.14.1. TIlpemocraBieHue rocyaapcTBeHHoW ycayru B  MOI[ ocymecTBisercs B
COOTBETCTBUU C COIVIAIIIEHUEM O B3aUMOJICUCTBHUM, 3aKiIrOYeHHbIM Mexay OMCY u M®I] c
MOMEHTA BCTYIIEHUS B CHIIy YKa3aHHOI'O COTJIallIEHUSI.

2.14.2. TIlpenocraBieHue TOCYJAPCTBEHHOM YCIyrM TMPU HAJIUYUU  TEXHUYECKOU
BO3MOXXHOCTH MOXKET OCYIIECTBISATHCA B DJIEKTPOHHOM Qopme depe3 «JImuHblii KabuHeT» Ha
PIITI'Y wmm EIIT'Y ¢ ucnosib30BaHUEM SJEKTPOHHBIX JTOKYMEHTOB, MOJMUCAHHBIX 3JIEKTPOHHOMN
HOJIKCHIO B COOTBETCTBHH C TpeboBanusaMu Penepanbaoro 3akoHa ot 06.04.2011 Ne 63-D3 «O6
JeKTpoHHOW mnoxanucku». Ilpu oOpameHun 3a MOJy4eHHEM TOCYAApCTBEHHOM yCIyrH,
OKa3bplBa€MOW € MPUMEHEHUEM YCHJIEHHON KBAJU(PUIUPOBAHHOW 3JIEKTPOHHOW MOANUCH
UCTIONB3YIOTCS  CpeAcTBa Kpunrorpaduueckor 3ammrtbl uHbopmanuu Kpuntollpo, kiacca
3anuThel He HIKe KC2.

2.14.3. TpeOoBaHus K >JIEKTPOHHBIM JOKYMEHTaM M JJIEKTPOHHBIM 00pa3zaM JOKYMEHTOB,
IpeJocTaBIIsieMbIM uepe3 «JInuHbIil kKaOuHeT»:

1) pasmep oxHoro (haiina, copepskalero EKTPOHHBIN TOKYMEHT WM 3JIEKTPOHHBIN 00pa3
JIOKYMEHTA, HE JI0JDKEH npeBbimath 10 MO. MakcuManbHbIi 00beM Beex daiiios - 50 MO;

2) moIycKaeTcsl MpeaoCcTaBisITh (paitnel cnenyromux Gopmatos: txt, rtf, doc, docx, pdf, xls,
xlsx, jpg, tiff, gif, rar, zip. IlpemocraBienue daitioB, UMerMMX (GOpMaThl, OTIUYHBIE OT
YKa3aHHBIX, HE JI0YCKAeTCs;

3) moxymeHThl B popmate Adobe PDF noimkHBI OBITH OTCKAHUPOBAHBI B YEPHO-0€TI0M JINOO
cepoM IIBeTe, O0ECHEeYMBAIOLIEM COXPAaHEHME BCEX AayTEHTHUYHBIX MPU3HAKOB IOAJIUHHOCTU
(xauecTtBO - He MeHee 200 TOYEeK Ha [IOWM), a UIMEHHO: TpadUUecKOl MOINKCH JIUIA, TEYaTH,
YIJI0BOTO 1ITaMia OjJaHKa (€ciu MpUeMIIeMO), a TAK)Ke PEKBU3UTOB IOKYMEHTA;

4) KaXJplil OTAEIBHBIM JOKYMEHT JOJDKEH OBITh 3arpy’eH B CUCTEMY I10J1a4H JIOKYMEHTOB B
Buge otaenbHoro (aina. KommyectBo (aiiioB  JOMKHO COOTBETCTBOBATH — KOJIMYECTBY
NOKyMeHTOB, mpencrasinsiembix depe3 PIIIY u EIII'Y, a HaumenoBaHue (ailioB JOIKHO
HO3BOJIATh UACHTU(DHUIMPOBATH TOKYMEHT U KOJIMYECTBO CTPAHUI] B IOKYMEHTE;

5) daiinsl HE TOIHKHBI COJIEPIKATh BUPYCOB U BPEJOHOCHBIX MPOTPAMM.

2.14.4.  JleiicTBusi, CBSI3aHHBIE C  NPOBEPKOW  JACHCTBUTEIBHOCTH  YCHJICHHOU
KBAJM(HULUPOBAHHON 3JEKTPOHHOW IOANUCHU 3asBUTEJIS, WCHOJIb30BAHHOW MpH OOpallleHUH 3a
MIOJIyUEHUEM TOCYAAPCTBEHHOM YCIYrM, a TakK€ C YCTAaHOBJIEHHUEM IEPEyHs KJIACCOB CPENICTB
YJIOCTOBEPSIOUINX LIEHTPOB, KOTOpPhIE JAOMYCKAIOTCS JJIS MCIIOJB30BaHMUS B LENAX 0OecreueHus
YKa3aHHOHN IPOBEPKU M OINpPEAEIAIOTCS Ha OCHOBAaHUM YTBEp:KIaeMoil (enepaabHbIM OpPraHoM
UCTIOJIHUTENILHOW BJIACTH 10 coriacoBaHuio ¢ denepanbHoii cinyx0oit 0ezonacHoctu Poccuiickoit
Oenepannu  MoJenu  yrpo3 Oe3omacHOoCTH HWHQOpManud B HMHPOPMAIMOHHON CHCTEME,
UCMONb3yeMOH B IeNsAX npuema oOpalleHHH 3a NpefoCTaBI€HHMEM TaKOM  yCIyrH,
OCYILIECTBIISIIOTCS. B COOTBETCTBUM C nocTaHoBIIeHHeM [IpaBurenbctBa Poccniickont @enepannn ot
25.08.2012 Ne 852 «OO0 yrBepxaenuu [IpaBun nucnoiab30BaHus YCHIIEHHON KBAJIM(UIIMPOBAHHOM
AIIEKTPOHHOM MOJIUCH NPU OOPALEHUH 3a MOJIYYEHHEM TIOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yCIyr U O BHECeHHMU H3MeHeHus B [lpaBmiia pa3paboTKu U YTBEpXKIEHUS aJMUHHCTPATHUBHBIX
pPErIaMEHTOB IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIyI».

Pasznen 3. COCTAB, [IOCJIEAOBATEJIbBHOCTb 1 CPOKU
BBIIIOJIHEHUA AAIMUHUCTPATUBHBIX ITPOLIEAYP, TPEBOBAHUA
KTIOPAAKY MX BBITIOJIHEHM A, B TOM UUCJIE OCOBEHHOCTH
BBITTOJIHEHU S AIMUHUCTPATUBHBIX ITPOIEJYP B SJIEKTPOHHOI ®OPME,
A TAKXKE OCOBEHHOCTHU BBIIOJIHEHUA A/IMUHUCTPATHUBHBIX ITPOLIEAYP
B MHOI'O®YHKIIMOHAIJIBHBIX IEHTPAX

3.1. McuepnbiBaromuii nepedeHb aAIMUHUCTPATUBHBIX MIPOLIEAYP

3.1.1. TIlpenocraBineHue TOCYAapCTBEHHOW YCIyTd BKIOYaeT B ce0s  Cleayrolue
aIMHUHHUCTPATUBHBIE IIPOLIEAYPHI:

1) mpueM W perucTparys 3asBICHHS U JTOKYMEHTOB, HEOOXOIMMBIX JJISl MPEIOCTABICHUS
rOCY/IapCTBEHHOMW YCIIYTH;



2) mpoBepKa JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJAOCTABICHHS TOCYIApCTBEHHOW YCIYTH,
Ha COOTBETCTBHE TPEOOBAHMIM aMHUHUACTPATHBHOTO PETIIaMEHTA,

3) NpUHSTHE PEIICHHS U MOJArOTOBKA PACIIOPSIKEHUSI O pa3pellieHUH U3MEHEHHS (PaMUIIUH |
(WIM) UMEHU HECOBEPIIICHHOJIETHEMY PEOCHKY, TUOO0 OTKAa3 B MPEAOCTABICHUH TOCYAapPCTBEHHOM
YCIIYTH;

4) BeITAUa pe3ysibTaTa MPeJOCTaBICHUS TOCYIapCTBEHHON YCITYTH.

3.1.2. bnok-cxema npe1oCcTaBlIeHUs FOCY1IapCTBEHHON YCIIYTH NIPUBEACHA B IPUIOKEHUU Ne
2 K HACTOSIIEMY a/IMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Onwucanue aIMUHUCTPATUBHBIX TPOIEIYP

3.2.1. IlpueM u peructpaius 3asBICHIUS H JOKYMEHTOB, HEOOXOIUMBIX IS IPEIOCTABIICHUS
rocyAapCTBEHHOM yCIyru

3.2.1.1. OcHoBaHueM JyIsl HaYajla aIMUHUCTPATUBHOMN MPOLEYPHI SBIISIETCA MOCTYIUICHUE B
OMCY 3asBiieHUs U TOKyMEHTOB, yKa3aHHBIX B IYHKTE 2.6.1 aIMUHUCTPAaTUBHOTO PErJIaMEHTa:

- MIOCPEJICTBOM JIMYHOI'O OOpaIleHUsl K JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a NPUEM
JIOKYMEHTOB;

- IOYTOBBIM OTIIPABIICHUEM;

- IOCPEACTBOM JJIEKTPOHHOM IOYTHI;

- yepe3 MHOTO(YHKIIMOHATIBHBIN IEHTP.

3.2.1.2. B cocTaB agIMUHHMCTPATUBHON HPOLIEAYPHl BXOAAT CIEAYIOIINE aMUHUCTPATUBHBIE
JICHCTBHSL:

- YCTaHOBJIGHHWE JIMYHOCTM 3asBUTENIA, B TOM 4YHCJIE IpPOBEPKAa JOKYMEHTa,
YIOCTOBEPSIOLIET0 JINYHOCTD (CTATYC) 3asiBUTEIIS UIIU €TO0 MPEACTABUTENS, IPOBEPKA ITOJIHOMOYU I
npezcTaBuTels (B ciaydyae oOpalieHns 3assBUTEIIS WIN €r0 3aKOHHOTO IIPECTaBUTENs JINYHO);

- IpOBEpKa MPaBUIBLHOCTHU 3aMOJHEHUS U KOMIUIEKTHOCTh MPECTABIEHHBIX JOKYMEHTOB.

3.2.1.3. Cpok perucTpaluy 3asBIEHUS yCTaHOBIEH B mnyHkTe 2.11 HacTosiero
aJMMHHUCTPATUBHOTO PETJIaMEHTa.

OTBEeTCTBEHHBIM 3a BBINIOJHEHHE AJAMHUHUCTPATUBHON NpOLEAYpPHI SIBISETCS CIELUATUCT
OMCY, O0TBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO JTOKYMEHTOB.

3.2.1.4. Kpurepuem mNpuHATHS pELIEHUS B paMKax HacTOALIEH aJIMHUHUCTPaTUBHOU
OpoLeyphl SBISETCA MOATBEP)KJIEHHE JIMYHOCTH 3asBUTENs (IpPEACTABUTENs 3asBUTENS) U
MOJIHOMOYMI mpeacTaBuTens (Hpu OOpalleHWH MpeNCTaBUTENs 3asBUTENSA) U OTCYTCTBHE
OCHOBaHHUs M OTKa3a B NpHUEME 3asABICHUS, YKa3aHHOTO B NyHKTE 2.7 HACTOSILEro
aJMMHHUCTPATUBHOTO PETJaMeHTa.

3.2.1.5. Pe3ynbTaTOM BBINOJIHEHHUS aJMHUHUCTPATUBHON MPOLEAYPHI SBISAETCS PErucTpalus
3asIBJICHHUS, a TAKXKeE:

1) npu nuunoM obpameHnu B OMCY:

- BbIJIaYa PaclrCKU B IEHb MOJYYEHHs TAKUX JOKYMEHTOB;

2) B citydae 1o/iauu 3asiBJI€HUS TIOCPEICTBOM IIOYTOBOIO OTIIPABIICHMUS:

- HalpaBJIEHUE YBEIOMJIEHHS IO YKAa3aHHOMY B 3asBJICHUM ITOYTOBOMY aJpECy B TEUEHHUE
pabouero nHs, ciaeayromero 3a gHem noayderuss OMCY;,

3) B ciyuae nmoaauu 3asBiaeHus JTu4Ho yepe3 MOL:

- BpyueHue pacnucku corpyaaukoM M®I] B neHs nomayyeHus 3asBiaeHUS U JOKYMEHTOB.

3.2.1.6. Cnocobom ¢QuKcanuu pe3ysibTaTa BBIIOJIHEHUS AAMUHUCTPATHBHON MpOLELYypbI
ABIISIETCS] perucTpanus 3asBieHus B JokyMmeHToobopote OMCY.

3.2.2. IlpoBepka TOKYMEHTOB, HEOOXOTUMBIX JIJISl TIPEOCTABICHHS TOCYIapCTBEHHOM
yCIyTH, Ha COOTBETCTBUE TPEOOBAHMSIM aIMUHUCTPATUBHOTO periiaMeHTa

3.2.2.1. OcHoBanueM JuIs Hadaja QJMHHHUCTPATHBHOH  MPOLEIYpPHI  SIBISICTCS
3aperuCTPUPOBAHHOE 3asIBICHHUE C MPUIIaraéMbIMU JOKYMEHTaMH.

3.2.2.2. B cocTaB aqMHUHHCTPATUBHON TPOLEAYPHI BXOMIAT CIEAYIOIINE aIMUHUCTPATHBHBIC
JeMCTBUS: TIPU MOCTYIUIEHUH 3asiBIICHUS TOJDKHOCTHOE JIUIIO:



- TPOBEpSICT MOJTHOTY M COOTBETCTBHE YCTAHOBIIEHHBIM TPEOOBAHUSIM TPECTABICHHBIX
JOKYMEHTOB (COTJIACHO MYHKTY 2.6 HACTOSIIETO aIMHHHCTPATUBHOTO PETIIAMEHTA);

- B LESAX MPOBEPKU JOCTOBEPHOCTH MPEICTABICHHBIX JOKYMEHTOB, a TAKXKE B Cllydyae He
NPEJOCTABIICHUS 3asBUTEIEM CaMOCTOSTEIBHO JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.2
HACTOSILEro aJAMUHUCTPATHBHOTO pEryiaMeHTa, (pOopMUpPYeT M HampaBlisieT MEKBEIOMCTBEHHBIC
3aIpoChl B TCUCHHE 3 JTHEH C aThl PETUCTPAIMH 3asBJICHUS U MPHIIATraeMbIX K HEMY JOKYMEHTOB
B OMCY.

3.2.2.3. Cpok BBINIOJTHEHUS aJAMHUHUCTPATHBHOW Mporeaypsl B TeueHue 14 mHel co JHs
MOCTYIUICHUS 3aPETHCTPHUPOBAHHOTO 3asIBIICHHSL.

OTBETCTBEHHBIM 32 BBINOJIHEHHE ATIMHHHUCTPATUBHOW MPOIEIYpHl SBISETCA CHEIHATUCT
OMCY.

3.2.2.4. KpurepueM NpUHATHS peEIIEHUS B paMKax HACTOSIIEH aJMUHUCTPATUBHOM
IPOIEyPHl SABJSICTCS HAMYKE JIMOO OTCYTCTBUE CBEICHHI W JIOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEOCTaBIICHUS YCIIYTH.

3.2.2.5. Pe3ynpTaToOM BBITIOJHEHUS aJIMHUHUCTPATUBHOU MPOIEAYPHI SABISIETCS MPUOOIIECHNE
K 3asBJICHHIO OTBETOB Ha MEXBEIOMCTBEHHBIC 3alPOCHI, MOATOTOBICHHBIN MaKeT JOKYMEHTOB,
HEOOXOIMMBIH JIJISl OCYIIECTBIICHUS CIIEAYIOIIEeH aIMUHUCTPATUBHOM MPOICTYPHI.

3.2.2.6. Cnocobom (QuKcanuu pe3yibTaTa BBITOJHEHHS aIMHUHHUCTPATUBHOW INPOLEAYPHI
sBnsieTcs  cOpMUPOBAHHBIA MaKeT JOKYMEHTOB, HEOOXOOMMBINH s  IPEJOCTaBIICHUS
rOCyJapCTBEHHOMN YCIIYTH.

3.2.3. [IpuHATHE pemeHus U NOAr0TOBKA PACHOPSHKEHUS O Pa3peIieHUH N3MEHEHMS
dbamuuy ¥ (MIT1) UMEHH HECOBEPIICHHOJIETHEMY peOCHKY, 1100 0TKa3 B MPEIOCTABICHUN
rOCyJapCTBEHHOH ycIyru

3.2.3.1. OcHoBaHMeM /js1 Hayaja aJMUHHCTPATUBHOW MHpPOLENyphbl SABISETCA IPHU3HAHUE
cOPMHPOBAHHBIM TAKeTa JIOKyMEHTOB, HEOOXOIUMBIX JUISI  OCYIIECTBICHUS JTaHHOW
aJIMUHUCTPATUBHOMN NPOLEAYPHI.

3.2.3.2. B cocTaB aAMUHUCTPATUBHOM MPOLEAYPHI BXOAAT CIACAYIOIINE aJMUHUCTPATUBHBIC
JNEUCTBUS: TOJKHOCTHOE JIUIIO:

- pU HAIMYUM  OCHOBaHMWH, MPEAYCMOTPEHHBIX IIYHKTOM 2.8  HACTOAILIETrO
aMMHHMCTPATUBHOTO pErjlaMeHTa, TOTOBHUT IPOEKT pelIeHUuss 00 OTKa3e B MPEeAOCTaBICHUU
rOCyJapCTBEHHON YCIYr'M C YKa3aHHEM NPUYMH OTKa3a, a TAaKKe MepefaeT MPOeKT peleHus o0
OTKa3e Ha Moanuck pykopoaurento OMCY;

- B Cllyyae OTCYTCTBMsI OCHOBaHMH JJIsi OTKa3a, MOATOTABIMBAET MPOEKT PACHOPSHKEHUsS 00
M3MEHEHNHU (paMUINU U (UJIM) UMEHU HECOBEPIIEHHOJIETHEMY .

3.2.3.3. Cpok BBHINOJHEHUS aIMUHUCTPATUBHON MpoLEeAypbl B TeueHue 14 qHelt ¢ MOMeHTa
pU3HaHUS CPOPMUPOBAHHBIM MTAKETA JOKYMEHTOB.

OTBETCTBEHHBIM 3a BBINOJIHEHHE AJIMUHUCTPATUBHON NPOLEAYPHI SBISETCS CHELUAINACT
OMCY.

3.2.3.4. KpurepueM TpUHATHS pEIICHUS B paMKaxX HaCTOSAIICH aJIMHHUCTPATHBHON
IPOLEAYPHI ABISAETCS HAJIMYUE WM OTCYTCTBHE OCHOBAHMM, YKa3aHHBIX B ITYHKTE 2.8 HACTOSILETO
aJMMHHUCTPATUBHOTO PETJaMEHTa.

3.2.3.5. Pe3ynbTaToOM UCIOIHEHUS aIMUHUCTPATUBHON TPOLIETYPHI SIBJISETCS:

- IPOEKT pacnopsuKeHUst 00 n3MeHeHU! (haMuiIny U (WJIM) IMEHH HECOBEPUICHHOJIETHEMY;

- pemieHre 00 OTKa3e B MPEAOCTABICHUH TOCYJapCTBEHHOM YCIIyTH.

3.2.3.6. Cnocobom ¢ukcanuu pe3yjabTaTa BBINOIHEHUS aJMUHUCTPATUBHOM MPOLEAYpPHI
SBISIETCA  TMOJIMUCAHHOE pacropshkeHne o0 Uu3MeHeHuu damMuiauu Hu  (WIM) HUMEHHU
HECOBEpIICHHOJIETHEMY JMOO yBeqOoMJIeHHE 00 OTKa3e B NPEJOCTaBIEHUU TOCYAAPCTBEHHOM
YCIIYTH.

3.2.4. Beiytaya pe3ynbrara npeoCcTaBIeHUS TOCYIapCTBEHHON YCITyTH

3.2.4.1. OcHoBaHMeM U1 Hadaja aIMUHUCTPATUBHOW IMPOIEIYPHI SBISETCS PEIICHHE O
MPEIOCTaBIEHUH JIN0O0 00 OTKa3e B MPEIOCTABICHUH TOCYJaPCTBEHHOMN YCIYTH.



3.2.4.2. B cocTaB aIMUHUCTPATHBHON MPOIEAYPHI BXOAAT CICIYIONINE aIMHUHUCTPATHBHBIC
IICUCTBUA:

- pelIeHne O MPEeIOCTaBICHNN IOCYIapCTBEHHON YCIyTH WM 00 OTKa3e B MPEJOCTaBICHUH
TOCYJIapCTBEHHOH YCITyTH HAINPABIISIETCSI OJTHUM M3 CIIOCOOOB, YKa3aHHBIM B 3asIBIICHUU.

3.2.4.3. Cpoxk BBINOJHEHNS aAMUHUCTPATUBHON IPOLIEAYPHI B TEUEHUE 2 THEH.

OTBETCTBEHHBIM 32 BBINOJIHEHHE aIMHUHHUCTPATUBHOW MPOIEIYpPHl SIBISCTCS CICIUAINUCT
OMCY.

3.24.4. KpurepueM TpUHATHS pEIICHUS B paMKaX HaCTOSANICH aJIMHHUCTPATHBHON
OpoIeyphl  SBJSICTCS ~ HAIWYHE  3aPETUCTPUPOBAHHOTO  PEIICHUS O  IPEJOCTaBICHUH
rOCyJapCTBEHHOM YCIIyTH MM 00 OTKa3e B MPEIOCTABICHUH I'OCYIapCTBEHHON YCIYTH.

3.2.4.5. Pe3ynbraToM BBINOJIHEHUS aJIMUHHCTPATUBHOW TIPOLIEAYPHI SIBISCTCS BbIgaua
3asgBHUTEINIO Pe3yJIbTaTa MPEJI0CTABICHNUS TOCYJApCTBEHHOMN YCIyTH.

3.2.4.6. Cnocobom (ukcanuu pe3ysabTara BBINOJHEHUS AIMUHUCTPATHBHOM IPOICAYpPHI
SBIISICTCS OTMETKAa O TOJYYCHHHU 3asBUTEIEM pe3ysibTaTa MpPEJOCTaBICHUS TOCYIapCTBEHHON
yCIyrd Ha OyMa)KHOM HOCHUTEIIE B JKypHAJIE.

3.3. ®opMHpOBAaHHE U HANPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB
B IOCY/IapCTBEHHbIE OPTaHbl (OpraHU3aluu), B paclopsKeHUN
KOTOPBIX HAXOASTCS JOKYMEHTHI U CBEJCHUSI, HEOOXO/IUMBbIE
JUTS TIPEIOCTABICHUSA TOCYIApCTBEHHOU YCIIYT'H

3.3.1. OcHoBanueM AJi1 Hayajia aAMUHUCTPATUBHON MPOLEAYPHI ABISETCS HEOOXOAMMOCTh
IIPOBEPKU JJOCTOBEPHOCTH MPEJCTABIEHHBIX JOKYMEHTOB, a TAaK)K€ B CIyyae HENpeICTaBJICHUS
3asBUTEJIEM JIOKYyMEHTOB, KOTOpPbIE OH BIIPaBe MPEICTaBUTh 10 COOCTBEHHON MHHUIIUATHUBE.

3.3.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPEIOCTABIEHUE TOCYAAPCTBEHHOW yCIyrH,
dopMHpyeT U HampasisieT CIEAYIOIUEe MEKBEAOMCTBEHHBIE 3alpOChl B OpraHbl (OpraHu3aLun),
Y4YacTBYIOLIME B MPEAOCTABICHUH FOCYIapCTBEHHON YCIIyTH, B OTHOIIEHUU JOKYMEHTOB, KOTOpPbIE
HaXOJATCS B PACHOPSHKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABICHUS U
UHBIX OPraHOB, YYAaCTBYIOLIUX B MPEAOCTABICHUN TOCYAAPCTBEHHOM yCIyTH:

1) Beimmucka u3 EI'PII nmpaB Ha HeABMKHMOE MMYILIECTBO, O MpaBax OTIAEIBHOIrO JIMIAa Ha
UMEIOIIMECs] Y Hero 0OBbEKThl HEJBMKMMOTO MMYIIECTBa, JUOO yBelOMIIeHHE 00 OTCYTCTBUM B
EI'PII 3anpammBaemsix cBenenuit (Pocpeectp).

2) CezieHus 0 rocyAapcTBeHHO# peructpamu poxaenus (3AIC).

Cpox moJAroTOBKY U HaIlpaBJIEHUsI OTBETa HA MEKBEJOMCTBEHHBIHN 3allpoC O MPEACTaBIECHUN
JIOKYMEHTOB ¥ MH(OPMaIUU JJIs MPEAOCTaBICHHUS TOCYIapCTBEHHON YCIYTM ¢ MCHOJIb30BAHUEM
ME)XBEIOMCTBEHHOTO HH(OPMALIMOHHOTO B3aUMOJEHCTBHS HE MOKET MpeBbIaTh S5 (MATh)
pabouux aHEH co AHA MOCTYIUIEHUS MEXBEIOMCTBEHHOI'O 3alpoca B OpraH WM OpPraHU3aLUIo,
MPEIOCTABIISAIONINE JOKYMEHT U HH(OPMALIHIO.

Hemnpencrasienue (HECBOEBpEMEHHOE IPEICTaBICHHE) OPraHOM MIIM OpraHu3alnuen Io
MEKBEJJOMCTBEHHOMY 3aIIpoCy TOKYMEHTOB U MH(OPMAIMHU HE MOKET SBJISATHCS OCHOBAHHEM JIS
0TKa3a B IPEJOCTABIEHUH 3asBUTENIO TOCYAapCTBEHHOM YCIyTH.

MaxkcuManbHbII CPOK BBITOJHEHHS JeHcTBUM — 3 pabouux JHS ¢ MOMEHTa PerucTpaluu
3asIBJICHHUS.

3.3.3. OTBETCTBEHHbIM 32 BBINOJIHEHUE AJMUHUCTPATUBHOM MpOLEAYPHl SBISAETCS
cuernaauct OMCY.

3.3.4 PesynpTaTOM aJMMHHUCTPAaTHUBHOM IPOLETYpHl SBISAETCS IOJYYEHHE JTOKYMEHTOB M
uH(pOopMalii, HEOOXOAUMBIX UIS IPEIOCTABICHUS TOCYIapCTBEHHON YCIYTH.

3.4. TlopsoK K OCYIIECTBICHUIO aIMUHUCTPATUBHBIX MPOLIEAYP
B DJIEKTPOHHOM (hopMe, B TOM YHCIIE C UCIOJIB30BaHUEM
(benepanbHON TOCYAapCTBEHHON HH(POPMALIMOHHOM CUCTEMBI
«EnHBIN OpTan rocy1apCTBEHHBIX U MYHULIUITAIBHBIX YCIYT
(pyHKIHIT)» 1 perHOHAIBHOM rocyapCTBEHHOM
nHpopmannoHHou cuctemsl «Ilopran rocygapcTBeHHbIX
U MYHHUIMIAIBHBIX YCIyT (pyHKIuit) CaxamuHCKON 001acTi»



3.4.1. Ilopsanok 3anucu Ha nprueM B OMCY, npenocTaBisItOIIAi TOCyIapCTBEHHYIO YCIYTY,
J1s mofgayu 3amnpoca nocpencrsom EINNY u PIITY.

3anucy Ha npueM B OMCY, mpenocTaBisiomnil rOCyIapCTBEHHYIO YCIYry, UIsl IOJa4H
3anpoca ¢ ucnosnbzoBanueM EIII'Y u PIIT'Y He ocymiecTBisgercs.

3.4.2. Topsmok (hopMHUpOBaHHS 3ampoca MOCPEACTBOM 3AMOTHEHHS 3JIEKTPOHHOU (OPMBI
3anpoca Ha EIIT'Y u PIII'Y 6e3 HeoOX0AMMOCTH TONOJIHUTEILHOM MOAa4H 3arpoca B KaKon-11u00
UHOH popme.

dopmupoBaHUE 3aMpoca O MPEAOCTaBICHUH rocyaapcTBeHHoi yciyru Ha EINNY u PIITY He
OCYILIECTBIISETCS.

3.4.3. Tlopsnok npuema u peructpauun OMCY, npeaocTaBiasiONMMUA TOCYIapCTBEHHYIO
yCIIyTy, 3allpoca M MHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIsl NPEAOCTaBICHUS T'OCYJapCTBEHHOMN
YCIIYTH.

IIpuem u perucrpanus OMCY 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABIICHUS] TOCYIApCTBEHHOM yciayrn ¢ wucnoiae3oBanuem EINNY wu  PITY, He
OCYLIECTBIISIETCA.

3.4.4. Onnara rocy1apCTBEHHOW IMOILIMHBI 3a MPEAOCTaBICHUE I'OCYJapPCTBEHHBIX YCIYT U
yIulaTa MHBIX IUIATEXKEH, B3MMAEMbIX B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepauuu.

['ocynpapcTBeHHas NONLIMHA 32 PEJOCTABICHUE TOCYIAPCTBEHHON YCIIYT'H HE B3bIMAETCH.

3.4.5. Ilonyuyenue pe3ynbTara IpeoCTaBIECHUS TOCYJapPCTBEHHON YCIyTH.

Pesynbrar mpenocraBieHus rocyaapcTBEHHOM yciyru ¢ ucnoiszoBanuem EIIY u PIITY
HE IIPEI0CTABIISACTCA.

3.4.6. IlomyueHue cBeAeHMH O XOA€ BBINOJIHEHUS 3alpoca O MPEAOCTaBICHUU
rOCYJapCTBEHHOM YCIyTH.

[Tonyyenue cBeneHui 0 X0J€ BBINOIHEHUS 3anpoca ¢ ucnoab3oBanueM EII'Y u PIIT'Y nHe
OCYLIECTBIISETCA.

3.4.7. OcyuiecTBiieHUE OLIEHKH KauecTBa MPEJOCTaBICHHS TOCYJapCTBEHHOMN YCIYTH.

3agBUTENsIM  O0ECIEYUBACTCS  BO3MOXHOCTh  OLEHUTh JOCTYMHOCTh M  KayeCTBO
FOCyIapCTBEHHOW yclyru ¢ ucnosib3oBanueM PIII'Y, npum  ycnoBuMm  BO3MOKHOCTH
IPEJOCTaBIIEHUS TOCYIapCTBEHHON YCIYTH B 3JIEKTPOHHOH (opme.

3.4.8. Jocynebnoe (BHecymeOHOe) oOkajoBaHUE pEIICHWH W JeHCTBUM (Oe3aercTBUs)
OMCY, nomxnoctHoro juia OMCY nub0 MyHHUITUIIATEHOTO CITYXKAIIETo.

HeiictBue onmcaHo B pasnene «JlocyneOHblil (BHecyaeOHBIN) MOPAIOK 00XaloBaHUS
petieHuit u necTBuil (0e31eMCTBUS) OpraHa, MPEAOCTaBIAIONIETO TOCYAApPCTBEHHYIO YCIYTY, a
TaK>Xe JIOJDKHOCTHBIX JIMI», HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.  Oco0eHHOCTH MpeI0CTaBIeHUs TOCYIapPCTBEHHON YCIYTH
B MHOTOQYHKIIMOHAJIbHBIX IIEHTpax

3.5.1. Ilopanox aqMUHUCTPATUBHBIX JIEHCTBUH B CIyyae MPelOCTaBIEHUS TOCYAapCTBEHHOM
yciyru B MOLI:

1) Pa3memienne uHpopManMu O MOPSAIKE MPEJOCTaBIEHUS TOCYJApCTBEHHOH YyCIyru B
nomernienna MOII.

PazmMernienne uHpOpMaLMU O MOPSJIKE MPEIOCTABIEHUS TOCYIapCTBEHHOM yciyru B MOIL]
OCYIIECTBIISIETCS C HCIOJB30BAaHUEM JOCTYIHBIX CpeACTB HHGOPMUPOBAHUS 3asBUTENEH
(uH(pOpPMAIMOHHBIE CTEH]IBI, MIPOKAT BHJICOPOJIMKOB, 0oOecredyeHnue A0CTyna K MHPOPMALUOHHO-
TeJIeKOMMYHUKaIMOHHOM ceTu HTepHeT).

2) Ilpuem oT 3asBUTENS 3apoca U UHBIX JOKYMEHTOB, HEOOXOJUMBIX JJISI IPEIOCTaBICHUS
TrOCYJapCTBEHHOMN YCIyTH.

B M®I] 3a npenocraBiieHUEM TOCYIApCTBEHHOM yCIyru 3asBUTENb OOpalaercs JIHUYHO,
4yepes3 3aKOHHOTO IIPEICTaBUTENS WM JOBEPEHHOE JIUIIO.

AJIMAHHUCTPAaTUBHOE AEHCTBHE IO NPHEMY OT 3asABUTENS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JUISI TPEJOCTABIICHUS TOCY1apCTBEHHON YCIIYTH, BKJIIOYAEeT B CeOs:



YCTaHOBJICHHE JIMYHOCTH 3asBUTENS (3aKOHHOTO MPEACTABUTENSI WA JOBEPEHHOrO JIUIIA
3agBUTENS), a TaKXkKe IMPOBEPKY JOKYMEHTa, TIOATBEPKAAIOIIET0 IOJHOMOYMS 3aKOHHOTO
MPEJICTABUTENS WK JOBEPEHHOro JuIa (B ciiydae oOpalieHusl 3aKOHHOTO TPEICTABUTEINS WU
JIOBEPEHHOTO JINIIA);

MIPOBEPKY KOMIUIEKTHOCTH MPEICTABICHHBIX TOKYMEHTOB (IPU HAJTUYHH ),

PErUCTPAIIMIO 3asIBIICHUS B aBTOMaTU3UPOBaHHON HH(popmarmonHoi cucreme MDII;

BPYUEHHE PACIIUCKH O MOJYYCHUU 3asIBICHUS U TOKYMEHTOB (TIpY HAJIMYUN).

3) [lepenaua noxymentoB u3 M®I] 8 OMCYVY:

[Tepenaua nokymentoB u3 M®I[ B OMCY ocyiiecTBisieTcs NOCPEICTBOM UX JIOCTABKHA Ha
OyMaxHOM HocHTene KypbepoM MOIl w/wim B 3IEKTPOHHOM BHJE, JHUOO IOYTOBBIM
OTHPABIICHUEM.

4) HampaBnenue pe3ynbrara IpeNOCTaBIECHUs TrocyAapcTBeHHoW yciayru B MOIL.
JomxuaoctHoe auiio OMCY, 0TBeTCTBEHHOE 3a BbIJIauy JOKYMEHTOB, 00€CIIeYNBAET HAMPABJICHHE
B MO®I[ pesynprata TrocyZapCTBEHHOW yCIyrd HE TMO3JHEE OJHOTO pabodero HS,
MPEALIECTBYIOIIETO JHIO HCTEYEHUs CpOKa €€ MpPeJOCTaBICHUs, IMOCPEACTBOM Iepeaadu
JOKYMEHTa Ha OyMakHOM HocuTelne Kyprepy M®PL] n/unu B 37€KTPOHHOM BHJIE, JIMOO MOYTOBBIM
OTHPABIICHUEM.

5) Bwimaua pesynbratoB rocymapctBeHHod ycinyru. Crnenuamuct MO®IL[  BHOcUT
nH(pOpMAIMI0O O TMOCTYIUICHHH pe3yJbTaTa TOCYJApCTBEHHON YCIYrM B aBTOMAaTHU3UPOBAHHYIO
uHpopmManmonnyo cuctemy MOL| u uHPOpMUpYET 3aiBUTENS] O BO3MOXKHOCTH TOTYYECHHUS
pe3ysibTara rocyJapCTBEHHOM YCIYTH.

Cneunamuct MOIL] Bpimaer pe3ysnbTaT OKa3aHUS T'OCYJAPCTBEHHOW YCIYIM 3asBUTEIIO B
MOMEHT obOpateHus 3assuresst B ML 3a ero nmomydeHuem.

3.5.2. OcoOeHHOCTH  BBINONHEHUS  yKa3aHHBIX  AJAMHHHCTPATHUBHBIX  JCHCTBHIA
YCTAHABIIMBAIOTCA COTJIAIIEHUEM O B3aUMOJEHCTBUH, 3aKIt04eHHbIM Mexx1y OMCY u M®II.

Paznen 4. D°OPMbI KOHTPOJIA
3A UCITIOJIHEHUEM AJIMUHUCTPATUBHOI'O PEI'JTAMEHTA

4.1. [TopsimoK OCYIIECTBICHHS KOHTPOJIS 32 COOJIIOICHHEM
Y UCIIOJIHEHHEM OTBETCTBEHHBIMH JIOJ>KHOCTHBIMU JIMIIAMU
MOJ0KEHUH AIMUHHUCTPATUBHOI'O PErIaMCHTa U MHBIX
HOPMATUBHBIX MIPABOBHIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMUS
K NPEI0CTaBJICHUIO TOCYAAPCTBEHHON yCIIyTH,
a TaK)K€ NPUHATUEM MU PEIICHUI

Texyiuit KOHTPOJIb 32 COOMIOIEHNEM M UCTIOTHEHHEM JTOJKHOCTHBIMH JIMLIAMH TTOJIOKEHUN
HACTOSIIIETO AJMUHUCTPATUBHOTO pErjiaMeHTa M MHBIX HOPMATHUBHBIX TMPABOBBIX aKTOB,
YCTaHABIUBAIOIINX TPeOOBaHUS K MPEIOCTaBICHUIO TOCYIAPCTBEHHON YCIYTH, OCYIIECTBIISIETCS
pykosogutenem OMCY.

KoHTposib 3a MOMHOTON M Ka4eCTBOM TMPEAOCTABIICHUS TOCYJAPCTBEHHOMN YCIYTH BKIIIOUAET
B ce0si MpoBeIeHHE IJIAHOBBIX W BHEIJIAHOBBIX MPOBEPOK, HAMPABICHHBIX B TOM YHUCIE Ha
BBISIBJICHUE W YCTpaHEHWE NPHUYMH W YCJIOBHUH, BCIEICTBHE KOTOPHIX OBUIM HApYIIECHBI TpaBa
3asIBUTENICH, a TaK)Ke PAacCMOTpPEHHE, MPHUHITHE PEIIeHUH, MOATOTOBKY OTBETOB Ha OOpaIleHHs
3asIBUTENICH, COJIepIKaIre KaIo0bl Ha MeicTBHs (0e3/1eMCTBUE) TOJKHOCTHBIX JIUII.

4.2. OTBETCTBEHHOCTb JIOJIKHOCTHBIX JIMI] 32 PEIICHUS
u aeiictBus (0e3aeiicTBrE), MpUHUMAaEMbIe (OCYIIIECTBISEMbIC)
B XOJI€ IPEAOCTABJIEHUSI TOCYAaPCTBEHHOU YCIYTH

JIOMKHOCTHBIE JIMIIa HECYT NEPCOHANbHYIO OTBETCTBEHHOCTh 3a PEUIEHUS U JIEUCTBUS
(6e3neiicTBuE), MpUHUMAaEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEAOCTaBICHUS] TOCYAapCTBEHHOM

YCIIYTH.

4.3. IlonoxxeHus, XxapakTepu3symoluie TpeOoBaHus K hopMaM KOHTPOJIS



3a PEJOCTABICHUEM TOCYIAPCTBEHHON YCIIYyT'H
CO CTOPOHBI TpaXkJaH, NX 00ObETMHCHUA U OpTaHu3aIui

KouTponp 3a mpemocTaBieHHEM TOCYJAapCTBEHHOM YCIYIH CO CTOPOHBI TpaKAaH, HUX
00BEAMHEHUH M OpraHu3aluil OCYLECTBIISIETCA OCPEACTBOM OTKPBITOCTH JesTenbHocTd OMCY
IIPU MPEAOCTaBICHUH I'OCYAapCTBEHHOM YCIYTH, MOTYYeHHsI TIOJTHON, aKTyalbHOM U JOCTOBEPHOM
uHpOpMALMM O TIOPSIKE TMPENOCTABICHUS TOCYJAapCTBEHHOH YCIYIH M BO3MOXHOCTH
JIOCYJIeOHOTO pacCMOTpeHUs oOpamieHuid (kasio0) B MpOIECCe TMOJMYyYEeHHs] TOCYIapCTBEHHOMN

YCIIYTH.

Pazzen 5. JOCYJEBHbBIN (BHECY JIEBHBII) ITOPSIJJOK
OBXAJIOBAHUS PEIIEHUI U JEMCTBUM (BE3JIEMCTBUS) OPTAHA,
[IPEJIOCTABJISIIOLIETO TOCYJJAPCTBEHHYIO VCIIVIY,

A TAKXE JIOJIDKHOCTHBIX JIUL]

5.1. Undopmanust 1y1st 3asIBUTEIS O €TO MPaBe
o/aTh kajno0y Ha pemieHue u (wim) aeicteue (6e3aeiicTBre)
opraHa MECTHOTO CaMOYIIpaBJieHUs U (MJIH) €ro JTOJKHOCTHBIX JIUI]
IIPH MPEIOCTABICHUN TOCYIAPCTBCHHON yCIyTH

5.1.1.  3agButens BhopaBe oOOXaJloOBaTh HApyIIEHHWE IMOpsAJKA IMPEAOCTaBICHUS
TrOCylapCTBEHHOW YCIIyTH, BBIPAa3UBIIEECS B HENPABOMEPHBIX PEIICHUSAX M JEHCTBUAX
(0e3nerictBun) OMCY, nomxHocTHbIX auny OMCY npu mpenocTaBieHUH TOCYIapCTBEHHON
YCIIyTH, a TAK)KE B CIEIYIOLINX CIIy4asx:

- HapylLIEHHE CPOKa PETUCTPALMU 3allpoca 3asBUTENS O MPEJOCTABICHUM IOCY1apCTBEHHON
ycayru,

- HapylLIEHUE CpOKa MPEeA0CTaBICHMs TOCYAapCTBEHHOM YCIIyTH;

- TpeOoBaHME Yy 3aABUTEISI JOKYMEHTOB, HE IIPEyCMOTPEHHBIX HOPMATHUBHBIMH IIPAaBOBBIMHU
aktamu Poccuiickoit @enepanuy, HOPMaTUBHBIMU NPaBOBbIMU akTaMu CaxaquMHCKON oOnacTi,
MYHUIIUTIATBHBIX 00pa3zoBannii CaxalWHCKOW 00JIaCTH JUIsl TPEAOCTABICHHS TOCYAapCTBEHHOU
YCIIyTH;

- OTKa3 B IpHEME JOKYMEHTOB, MIPEIOCTABIEHNE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU
paBoBbIMU akTaMu Pocculickoit denepanuy, HOpPMaTUBHBIMU IIPAaBOBBIMH akTaMu CaxaauHCKON
00J1acTH, MYHUIMNAIBHBIX oOpa3oBaHmii CaxadumHCKONW 005acTh Il MPEJOCTABJICHUS
rOCyIapCTBEHHOU YCIIYTH, Y 3asABUTEIS;

- OTKa3 B IMPEIOCTAaBIECHUU TOCYJAapCTBEHHOH YCIIyI'M, €ClIi OCHOBaHUS OTKa3a HeE
HpeIyCMOTPEHbl (efiepalibHbIMA 3aKOHAMHU M MPHUHATBIMA B COOTBETCTBUM C HUMH HHBIMHU
HOPMAaTUBHBIMU TpPaBOBbIMU akTamu Poccuiickoii ®dexaepanuyi, HOPMATHUBHBIMU MPABOBBIMHU
aktamu CaxaJnHCKON 00acTu, MyHULIMTNIANBHBIX 00pa3oBaHuii CaxalnHCKOM o0sacTy;

- TpeOOBaHNE BHECEHHUS 3asiBUTENIEM IIPU MPEIOCTABICHUN TOCYapCTBEHHOMN YCIIyTH IUIATHI,
HE IPEAYCMOTPEHHOM HOpPMAaTMBHBIMHA IIpaBOBBIMM akTamu Poccuiickonn  ®enepanuu,
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu CaxaaMHCKOH 00JacTH, MYHHLUNAIBHBIX O0Opa30BaHHN
CaxaJMHCKOM 00J1acTH;

- orkaz OMCY, npenocTaBiSIIOIIET0 TOCYIapCTBEHHYIO YCIYyTy, JOJDKHOCTHOIO JHIla
OMCY, npenocTapisIOMIEr0 TOCYJaPCTBEHHYIO YCIYTY, B HCIPABICHUH JIOMYIIEHHBIX ONEYaTOK
¥ omMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS T'OCYJApCTBEHHOHN YCIyTHM JOKYMEHTaX
100 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUH.

5.2. [Ipenmer xanoOb1

5.2.1 TlpeameTom xanoObl ABISIOTCS pernenus u (wim) nerictBus (6e3peiicteue) OMCY,
MPEACTABISIIONIETO TOCYJApCTBEHHYIO YCIyry, JHOO €ro JODKHOCTHBIX JIWI, TPUHSATHIE
(ocymecTBiIsIEMbIE) C HAPYIIEHUEM TOPSIKA MPEO0CTaBIECHUS TOCYAapCTBEHHOM YCIYTH, a TaKKe
HEWCIIOTHEHUE WM HEHAJJIeXKallee WCIOJHEHUE JOJDKHOCTHBIMHM JIUIIAMH  CITY>KEOHBIX
00s13aHHOCTEH, YCTAHOBJICHHBIX aJMUHUCTPATUBHBIM DPETIAMEHTOM W WHBIMH HOPMATHUBHBIMH



MIPABOBBIMU aKTaMH, PETYIUPYIOMIMMU OTHOIICHUS, BO3HUKAIOIINE B CBSI3U C MPEAOCTABICHHEM
rOCyIapCTBEHHOW YCIYTH.

5.2.2. Kanoba nomKHa coepKaTh:

- HauMeHoBanne OMCY, npenocTaBISIIONIETO TOCYAAPCTBEHHYIO YCIYTY, TOJKHOCTHOTO
mina OMCY, npenocTaBisiOLIEr0 TOCYIApCTBEHHYIO — YCIYTy, pEIIeHuss U JeHCTBUS
(6e3neiicTBHE) KOTOPBIX 00KAITYIOTCS;

- (hamminio, UMs, OTYECTBO (TIOCIIETHEE - MPH HAIWYHMH), CBEJCHUS O MECTE >KUTEIbCTBA
3asgBUTENS - GU3UYECKOTO JIMIA JM00 HAMMEHOBAaHUE, CBEICHUS O MECTEe HAXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIIA, a TakKe HoMep (HoMepa) KOHTakTHoro TtenedoHa, azapec (ampeca)
AJIGKTPOHHON MOYTHI (ITPY HAJIMYKMH) U MOYTOBBIA ajpec, M0 KOTOPHIM JODKEH OBITh HampaBlieH
OTBET 3asIBUTEIIIO;

- cBemeHuss 00 oOxamyeMblx pemieHusix U geiictBusax  (6esnmeiictBun) OMCY,
MIPEIOCTABIISAIONIEIO TOCYIaPCTBEHHYIO YCIyTy, HoikHOCTHOrO Juia OMCY, npeaocTaBIisitoniero
rOCy/IapCTBEHHYIO YCIIYTY;

- JIOBOJbI, HA OCHOBAHMU KOTOPBIX 3asiBUTE]Ib HE COIJIACEH C pEIIeHHWEM U AeHCTBHEM
(6e3mericteueM) OMCY, mpemnocTaBNSIONIET0 TOCYAAPCTBEHHYIO YCIYTY, JOJDKHOCTHOTO JIHIIA
OMCY, npeaocTaBisIFONIEro TOCYAAPCTBEHHYIO YCIYTy. 3asBUTEIIEM MOTYT OBITh MPEACTaBICHBI
JOKYMEHTHI (TIpY HAJTMYWH ), TOJTBEPIKIAIOIINE JOBOIBI 3asIBUTEIIS, JINOO MX KOIHH.

5.3. OpraHnbl rocy1apCTBEHHOW BJIACTU
Y YIIOJTHOMOYEHHBIE Ha pACCMOTPEHUE KAIOOBI TOJDKHOCTHBIC JIUIIA,
KOTOPBIM MOKET OBITh HampaBJIeHa Kanoda

5.3.1. JKanoba paccmarpuBaercs OMCY, npenocTaBisIOIUM IOCYIapCTBEHHYIO YCIYTY,
HNOPSAJOK IPEJOCTaBICHUS KOTOPOW ObUI HapylleH BCJEICTBUE pEUIEHUMH U JeHCTBUI
(6e3neiictBusi) OMCY, npeaocTaBisOLIEro rocy1apcTBEHHYIO YCIYTy, €ro JOIKHOCTHOTO JIMLA.

5.3.2 JHomxuoctable juna OMCY, ynonHOMOYEHHbIE Ha pAacCMOTPEHHME Kajlod Ha
HapylIeHHE IOpsKa IPEJOCTaBICHUS TIOCYJapCTBEHHOM YCIyTH, MOpsAJKAa WIX CPOKOB
paccMOTpEeHHUs KanoObl, JIMOO HE3aKOHHBIM OTKAa3 WM YKIOHEHHME YKa3aHHOTO JIOJKHOCTHOTIO
JuIa OT MpHeMa KajloObl, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € YacTsMH 3 U 5 ctatbu 5.63
Konekca Poccuiickoit deneparyu 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSAX.

5.4. Tlopsiiok moAaYM U PaCCMOTPEHUS JKaI00bI

5.4.1. Je#ictBus (Oe3neiictBusi) OMCY, nomxHocTHbIX Ui OMCY npu npenoctaBieHUN
rOCy/IapCTBEHHOW YCIYTH, a TaK)K€ PELICHUs], IPUHATHIE (OCYLIECTBISIEMbIE) B XO/€ BHIMOIHEHUS
HACTOSILEro aJIMHUHHMCTPATUBHOIO pErJIaMeHTa, OO0XalyloTcs B J0cyleOHOM (BHeCYyaeOHOM)
nopsiike myreM oOpaiieHus kK pykopoaurento OMCY.

5.4.2. Kanob6a nogaercst B OMCY B nucbMeHHOH (opMe, B TOM YHCIIE IPU JIUYHOM IIPHEME
3asIBUTEIISA, WIN B YJIEKTPOHHOM BUJIE.

5.4.2.1. TIlpuem xamo6 B mnuckMeHHOW (opme ocymectBiasiercs OMCY B wMecre
IPEJOCTaBIEHUs] TOCYAapCTBEHHOW yciayru (B MecTe, TIJle 3asBUTENb MOJIaBaJl 3arpoc Ha
MOJIy4YE€HUE FOCYAAPCTBEHHOM yCIyru, HapylIeHHe opsaaKa KOTOpol oOkanyercs, 1100 B MecTe,
/1€ 3asIBUTEIIEM TIOJyUYEH PE3yNbTaT YKa3aHHOW roCyAapCTBEHHON yCIIyTn).

XKanoba B mucbMeHHOI popMe MOXKET OBbITh TaKXKe HalpaBJIeHa 1o MoYTe.

54.2.2. B cnyyae mojaud >kajioObl NpU JIMYHOM HpUEME, 3asBUTEIb IPEACTaBISET
JIOKYMEHT, YAOCTOBEPSIONINN €ro JUYHOCTh B COOTBETCTBHUH C 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

54.2.3. B cnydae ecnu xamo0Oa moJaeTcs dYepe3 MPEACTABUTENS 3asBUTENSA, TaKkKe
MpeJICTaBIsIeTCs JOKYMEHT, MOATBEPKIAIONIMM IMOJHOMOYHUSI Ha OCYUIECTBIEHUE JEUCTBUN OT
MMEHU 3asBUTENSA. B KauecTBe NOKyMEHTa, MOATBEPKAAIOLIETO MOJHOMOYMS Ha OCYILECTBICHHE
JIEHCTBUM OT UMEHU 3asIBUTEISI, MOXKET OBITh MPECTABJICHA:

1) odopmieHHas B COOTBETCTBUM C 3aKOHojaTeNbCcTBOM Poccuiickoit ®enepaunu
JIOBEPEHHOCTD (1151 (PU3HUECKUX JINL);



2) odopmieHHas B COOTBETCTBUM C 3aKOHoaarenbcTBOM Poccuiickoit depepanun
JIOBEPEHHOCTD, 3aBEPEHHAs MeYaThio 3agBUTENS W MOANKUCAHHAS PYKOBOAMTEIEM 3asBUTENS WIH
YIIOJIHOMOYEHHBIM 3TUM PYKOBOIHMTEIEM JIULIOM (7151 FOPUIAMYECKHX JIUIT);

3) komus pemieHuss O Ha3Ha4YeHWH wid o0 u30paHuu MO0 TpHKa3a O Ha3HAYCHUU
($u3uIecKoro JuIa Ha JOKHOCTh, B COOTBETCTBHHU C KOTOPBIM TaKoe (PH3MUECKOE JIHUIIO0 00sIagaeT
IIPaBOM J€MCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

5.4.2.4. B aneKTpOHHOM BHUJIE Kajio0a MOXKET OBbITh M0JIaHa 3asiBUTEIEM IIOCPECTBOM:

1) odummanbaoro caiira OMCY B uH(pOpPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW CETH
Nurepuer;

2) EIIT'Y, PIIT'Y;

3) denepanbHOl rocyaapcTBEHHON HH(DOPMAITMOHHOW CUCTEMBI, 00ECIIEUYMBAIOIICH MPOIIEeCC
nocyneOHoro (BHecyneOHOro) oOkalloBaHUS pelieHWH W jaelicTBuil (Oe3deiicTBusi) (manmee -
[Toptan qocyneOHOTo 00KaIOBAHMS).

[Tpu mogaue xanoObl B AIIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHBIC B MOANYHKTE 5.4.2.3
HACTOALIETO aJMHUHUCTPATUBHOIO pErjaMeHTa, MOryT ObITb IMpeAcTaBieHbl B  (opme
AJIEKTPOHHBIX JOKYMEHTOB, IIOJIUCAHHBIX AIEKTPOHHOMN MOANMCHIO, BUJ KOTOPOM IPETyCMOTPEH
3akoHoAaTeabCcTBOM Poccuiickoii @enepanuiu, Mpu 3TOM JOKYMEHT, YAOCTOBEPSIOMINN JTUYHOCTD
3asiBUTENISA, HE TpedyeTcsl.

IIpu ucnons3oBanuu [loprana nocynedHOro 06xaaoBaHus 3asIBUTEIIO0 00ECTIEUNBACTCS:

a) BO3MOXHOCTh IMOJIa4yM 3asBUTENIEM B 3JIEKTPOHHON (popme KanoObl U UHBIX JTOKYMEHTOB
(Ipu HAJIMYKMM ), TOATBEPKAAIOIINX JJOBObI 3aIBUTEIIS;

0) IOCTYIHOCTD ISl 3alOJIHEHUS U (WUJIM) KOTMMPOBAHMS 3asBUTETIEM IIa0JIOHOB KallOObI B
AJIEKTPOHHOU (hopMme;

B) BO3MOXXHOCTh TIOJIyYE€HHUS 3asBUTEIEM CBEJCHUUW O XOJE€ PaCCMOTPEHHUs KaIOOBbl,
IMOJTAHHOM JIFOOBIM CIIOCOO0M;

I) BO3MOXHOCTb IIOJIyY€HHUs 3asSBUTEIEM pEIIeHUs MO0 kanobe, MOJaHHOW IOOBIM
CII0co0oM;

1) BO3MOXXHOCTh O3HaKOMJICHHsS ¢ HH(opmanueidr o0 oO0IIeM KOJWYECTBE MOJAHHBIX H
PacCMOTPEHHBIX Kalo0.

5.4.3. XKanoba moxer ObITh noaaHa 3asButeneM uepes MOLI. Ilpu noctymieHun xanoObl
M®I] obecnieunBaer ee nepegayy B OMCY B mopsake M CpPOKH, KOTOPbIE YCTaHOBIJIEHBI
corjamnieHuem o B3aumoaercTBuu Mexay M®OIL 1 OMCY, Ho He mo3aHee CIenyIoEero padbodero
JTHSI CO JTHS TIOCTYTUICHUS 5Kaio0Bbl.

Kanoba ©Ha HapylmieHHE TMOpsAKAa MPEAOCTABICHUS] TOCyaapCcTBeHHOUW yciayru MOI]
paccmatpuBaercs OMCY. Ilpu 3TOM CpOK paccMOTpEHHs >KaloObl HCUUCIAETCS CO JHS
peructpanuu xanodst B OMCYVY.

5.4.4. VYNolHOMOYEHHBIE Ha pacCMOTpeHHME Kanod aoipkHOcTHble Jsuna OMCY
00€eCIeunBarOT IPUEM B PACCMOTPEHHE JKa00.

5.4.5. OMCY ob6ecneunBaer:

1) ocHaleHre MecT IpHremMa xanoo;

2) wuHpOpMUPOBAaHUE 3asBUTENIEH O TMOpsAKe OOXaJIoOBaHUS peHIeHUH U JeicTBUi
(6e3netictBusi) OMCY, ero JOMKHOCTHBIX JIUIL;

3) KOHCYJIbTHUPOBAHHE 3asBHUTENIEH O TOPSAIKE OOXAJIOBaHUS pEUICHUM U JEeHCTBHUM
(6e3netictBust) OMCY, ero JOMKHOCTHBIX JIUIL;

4) 3aKkiar0YeHHME COTJIAlIeHWH O B3aMMOJEHCTBMM B 4acTu ocymiectBieHus MOIL] nmpuema
*aso0 M BbIaYM 3assBUTEISIM PE3YyJIbTaTOB PACCMOTPEHUS Kao0.

5.4.6. OcHOBaHUsAMH TSI Havaia MpoIeaypsl JocyAeOHoro (BHeCyaeOHOro) 00kamoBaHUS
SBJISIIOTCSI TOCTYIIJICHUE KaJI00BI 3asBUTENS M €€ PerucTparusl.

5.5. Cpoxk paccMOTpeHUs Kaao0bl

5.5.1. XKano6a, mocrynusimas B8 OMCY, moanexuT perucTpaiiu He T03dHEE CIECTYIONIEro
pabodero JTHS CO AHS €€ MOCTYIUICHUSI.

5.5.2. 3apeructpupoBaHHas >XKalo0a TMOJUICKUT PACCMOTPEHHUIO JOHKHOCTHBIM JIHIIOM,
HaJICTICHHBIM MTOJIHOMOYHUSMH IO PaCCMOTPEHHIO Kallo0, B TEUCHHE MATHAIIATH padoYnX THEH co



IHS ee perucTpanuu, a B ciaydae oOxamoBanus oTkaza OMCY, mnpeaocTaBisioniero
FOCYIapCTBEHHYIO YCIYTy, NOJBKHOCTHOrO juna OMCY, npenocTaBisItoOmEro rocyaapCTBEHHYIO
yCIIyTy, B TpUEME JOKYMEHTOB Yy 3asBUTENs JHOO B WCIPABICHUU JOIMYIICHHBIX ONEYaTOK M
OIIMOOK WM B ciay4yae 00)aJOBaHUSI HAPYUICHHUS] YCTAHOBJICHHOI'O CPOKa TaKUX MCIPABICHUH - B
TEUYCHHE TIATH PAOOUUX THEH CO JHSI €€ PETUCTPALIUU.

5.5.3. Ilpm mnomaye >xamoObl B 2JIeKTpoHHOW ¢opme uyepe3 Ilopran mocymeOHOTO
00aoBaHus, KaoObl pacCMaTPUBAIOTCSI OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIUI[AMU B TEUYCHUE
15 paGouux nHel ¢ MOMEHTa peructpaiuu xkanoosl Ha [loprane nocynedHoro o0xkanoBaHusl.

5.6. IlepedyeHb OCHOBaHUH AJI1 HPUOCTAHOBJIEHUS! PACCMOTPEHUS
XKaJloObI B cllydae, eciii BO3MOKHOCTb PHOCTAHOBIICHUS
MpelyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickoi denepannun

[IprocraHoBiieHNE pacCMOTPEHUS HKaJI00bl HE AOIYCKAETCS.
5.7. Pe3ynbTaT pacCMOTPEHUS KaI0ObI

5.7.1. Tlo pe3ymbraTtam paccMotpeHus xanodbl OMCY mpuHUMAET OJHO W3 CIEAYIONIUX
peLIeHuI:

- YIOBJIETBOPSIET kajlo0y, B TOM 4uciIe B (POpME OTMEHBI IPUHATOTO PEILICHHsI, UCIIPABICHUS
nonymeHHbix OMCY, npenocTaBisolMM TOCYJapCTBEHHYIO YCIYry, ONEYaTOK M OLIMOOK B
BBIJIJaHHBIX B pe3yjbTaTe MPEAOCTABICHHUsSI TOCYJAapCTBEHHON YCIYI'M JOKYMEHTax, BO3BpaTa
3asIBUTEIII0 JICHEXKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMHU akTamMu Poccuiickoii denepanny, HOpMaTUBHBIMU NTPABOBBIMU akTaMu CaxaJMHCKOU
001acTi, MyHUIMNATEHBIMU 00pa3zoBanusaMy CaxaarmHCKOHM 00J1acTH, a TaKke B MHBIX (hopMmax;

- OTKa3bIBAET B YOBJIECTBOPEHUH KAJIOOBI.

5.7.2. OMCY oTKa3bIBaeT B YAOBIECTBOPEHUH JKAIOOBI B CICAYIONINX CIIydasx:

1) HanuyKe BCTYNMBILETO B 3aKOHHYIO CHIIy PELICHMS CyZa IO Kajo0e 0 TOM K€ MperMeTe
U 110 TEM K€ OCHOBAHUSAM;

2) mojava >kajmoObl JIMIIOM, IIOJHOMOYHS KOTOPOIO HE IOJATBEPXKIEHbI B TOpPSIKE,
YCTaHOBJICHHOM 3aKoHozarenbcTBOM Poccuiickoit denepanumn.

5.7.3. B cnyyae ycTaHOBJIEHHMS B XOJ€ WM IO pe3ylbTaTaM pacCMOTPEHMS >KajJoObl
IIPU3HAKOB COCTaBa aJMUHHUCTPAaTUBHOIO IPaBOHApPYIIECHHUA, MPELYCMOTPEHHOrO craTbed 5.63
Konexca Poccuiickoit denepanun 06 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX, WIM MPU3HAKOB
coCTaBa MpecTyIieHus, 1obKHOCTHBIE auina OMCY, ynmoilHOMOYeHHbIE Ha PacCMOTPEHHUE 5Kajo0,
He3aMeUINTEIbHO HAIPaBIISAIOT COOTBETCTBYIOIINE MaTepraibl B OpraHbl IPOKYpPaTyphI.

5.8. [lopsinok nHGOPMUPOBaHUS 3asIBUTENS
0 pe3yibTaTax pacCMOTPEHHUS XKaI00bI

5.8.1. Tlo »xenaHuIO 3asBUTENS OTBET MO PE3yJbTaTaM PACCMOTPEHHUS KalOObl MOXKET OBITh
IpeJCTaBJIeH HE MO3/IHee JIHS, CIEAYIONIEro 3a THEM NMPUHATHS peleHus, B popMe 3JIeKTPOHHOTO
JOKYMEHTa, TOJIMNCAHHOTO 3JIEKTPOHHON TMOANKMCHIO YHNOJHOMOYEHHOIO Ha pPAacCMOTpPEHUE
XKanoObl TOJPKHOCTHOTO JIMLA U (WJIM) YIIOJIHOMOYEHHOTO Ha paCCMOTPEHHE JKano0bl OpraHa, BUJ
KOTOpPOM yCTaHOBJIEH 3aKOHOJATENbCTBOM Poccuiickoi denepanum.

5.8.2. OtBeT no pe3yibTaTaM pacCMOTPEHUS HKajJ00bl MOIMCHIBACTCS YIIOJIHOMOYEHHBIM Ha
paccMOTpeHue kano0bl J0HKHOCTHBIM oM OMCY.

5.8.3. B oTBeTe 1o pe3ynbTaTaM pacCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

- HauMmeHoBaHue OMCY, HOKHOCTH, (aMHIUSA, UMs, OTYECTBO (NMPH HAIMYUU) €ro
JOJIKHOCTHOTO JIUI[A, IPUHSBIIETO peIeHHe MO kKanooe;

- HOMEp, Jara, MECTO IPHUHSITHS PEUICHMs], BKJIIOYasl CBEAEHUS O JOJDKHOCTHOM JIMIIE,
pelieHue wiu aeiictaue (6e31eicTBre) KOTOPOro o0xalyercs;

- (hamunust, UM, OTYECTBO (IPU HAJTMUMU) 3aABUTEIIS;

- OCHOBAHMUS IJId NPUHATHUA PCHICHUS 110 >1<ano6e;

- IPUHATOE MO XKajlo0e peleHue;



- ecnu kanoba mpu3HaHa 0O0OCHOBAHHOM - CPOKM YCTPaHEHHS BBISIBICHHBIX HapYIICHHH, B
TOM YHCJIE€ CPOK MPEAOCTABICHUS Pe3yJIbTaTa rOCyAapCTBEHHOM YCIIyTH;

- CBEZICHHUS O MOPSAKE 00KaTOBaHUS IPUHATOTO TI0 )Kaj00e pereHHs.

5.8.4. [lucbMeHHBIE OTBETHI Ha KAJIOOBI, IPeAHA3HAYCHHBIC JIJI1 HAIPABICHUS 3asBUTEIISM,
BBICBUIAIOTCSI 110 [OYTE HETMIOCPEACTBEHHO B a/ipeca 3asiBUTEIICH.

5.8.5. Hudopmamuio o cTaTyce paccMOTpeHHUs KajnoObl, TomaHHOW uepe3 I[lopran
J0CyIe0HOTO 00KaIOBAHMSI, 3asIBUTEIIb MOXKET y3HATh B IMYHOM KaOMHETE.

5.9. Tlopsimok 00>kamoBaHUs PEIICHUS TI0 JKajao0e

3asgBUTENL UMEET mpaBo 00>kaI0BaTh pPEIICHUE 110 Kaio0e BBINICCTOAIINM JOJIXKHOCTHBIM
JM1am MJId B BBIIJ_IGCTOSIH_[I/II\/JI oprad B MOPAAKE NOAYUHCHHOCTH.

5.10. [IpaBo 3asBUTENS HA OTyYeHUE HHPOPMALIUU U JOKYMEHTOB,
HEOOXOMMBIX JUIl 0OOCHOBAHUS M PACCMOTPEHUS JKaTOOBI

3asBUTEIh MMEET MPABO Ha IOJydeHHE MH(OPMALMU M JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJIOOBbI.

5.11. CnocoOb1 HHGOPMHUPOBAHUS 3asBUTEIEH
0 TMOPSJIKE MOJAYH U PACCMOTPEHHUS 3KaJT00bI

5.11.1. MudopmupoBaHue 3asBUTEICH O TOPSIKE OOXKAJIOBAHHWS PEIICHUNW W JCHCTBHIMA
(6e3neiictBusi) OMCY M MX JODKHOCTHBIX JIML OOECHEeuMBaeTCs IMOCPEACTBOM pa3MEIICHUs
UHPOpPMALMK HA CTEHJAaX B MECTax MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIIYT, Ha O(QUIIHAIEHOM
caiite OMCY B cetu Untepner, B EIII'Y u PIIT'Y.

KoncyneTupoBanue 3asBUTENEl O TMOpsAJIKEe O00KajlOBaHUSA pEIIeHUH U JeicTBUiM
(6e3neiictBusi) OMCY u ero NOKHOCTHBIX JIMI[ OCYLIECTBISIETCS B TOM 4YHCIE MO TelaedoHy,
3JIEKTPOHHON NOYTE, MPHU JIUYHOM IIpUEME.

5.11.2. Tlonoxenne 00 OCOOCHHOCTSAX TOAAYM M PACCMOTPEHHUS KaJo0 Ha pEHICHUs M
neiictBust  (6e3zmeiictee) OMCY M HMX JODKHOCTHBIX JIMIl, MYHHULMOAIBHBIX CIIyXKaIlWX,
YTBEPKACHO MMOCTAHOBJICHUEM aJIMUHUCTPAIIMM MyHUIIMIIAJIBHOTO 00pa30BaHUs FOPOJICKON OKPYT
«OxuHckuit» ot 12.12.2013 Ne 996 «O06 yrBepxkaenun Ilonoxenus o0 0COOEHHOCTIX MOJauu U
paccMoTpeHHsl KajoO Ha pemieHuss U jaedcTBus  (Oe3neiCTBHE) OpPraHoB  MECTHOTO
CaMOYTIpaBJIEHUs] MYHHUIUIAIBHOIO 00pa3oBaHUS TOPOACKOM OKpyr «OXHUHCKHI» U uX
JOJDKHOCTHBIX ~ JIML, MYHULUNAJIBHBIX CIYXKallMX OpPraHOB MECTHOIO CaMOYIpPaBJICHUS
MYHUIUIAIBHOTO 00pa30BaHUs TOPOACKON OKpYyr «OXUHCKHUII».



[Ipunoxenne Ne 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS TOCYITaPCTBEHHON yCIyTU
«Bbraaua paspenienus Ha U3MeHeHHe HaMUIHU
1 (WIM) UIMEHU HECOBEPIIICHHOJIETHUM)

PykoBonuTento ynpasiieHus o0pa3zoBaHus
oT

(pamunust, ©Ms, OTIECTBO)

Jara poXICHUA

nmacrnopT:. Cce€pus HOMED
BBIJAH

(keM, Kora)

MpoKUBaroLero(ei) mo ajapecy

TenedoH

3ASABJIEHUE

[lpomry paspemdTs W3MEHUTH (aMIIMIO (MMSI) MOEMY HECOBEPUICHHOJIETHEMY pPEOCHKY

(pammmms, Ms, OTIECTBO)
roaa poxJacHusl, 3aliuCh aKTa O POXKIACHHUU Ne oT
caenana otaenoM 3AIC

Ha paMunmro (Mms) , KOTOPYIO sl HOIY
(mocne pacTop>KeHus, 3aKJII0UeHHs Opaka);

[TpuunnbI nepeMeHs! paMuIng (MMEHH)

aTeu (maTh) pebeHka

(c  u3MeHeHuMeM  (aMMIMM  COIJIaceH (HEe COIJIaceH), HAaXOMUTCS B PO3BICKE, JIMIICH
POIMTENBCKUX MpPaB, yMEp, YKJIOHSETCS OT BBINOJIHEHUS DPOAMUTENBCKUX OOS3aHHOCTEH W Jp.
SIBNsIFOCH OJTMHOKON MaMO¥A).

B coorBerctBun ¢ ®enepanpHeiM 3akoHOM 0T 27.07.2006 Ne 152-03 «O mepcoHambHBIX
JAHHBIX» JJAI0 corjiacue Ha oOpabOTKy U MCIIOJIb30BaHKUE MEPCOHAIBHBIX JaHHBIX, COACPKAIIUXCS
B HACTOSAIIEM 3asBJICHUM U B IIPEIOCTABIEHHBIX JOKYMEHTAX.

« » 20 T /

(ToAmMCH/(paMuITHsI, THULIAAE)

3asBlIeHHE HANMCaHO B MPUCYTCTBUU CHELMANIUCTa (yKazamb HauMeHO8aHUe Op2aHa,
npeodoCmasiawezo 20cyOapCmseeHnyio yeyeay)
/ «_ » 201 .

(moarmuce/ paMuns, HHATAIIBL
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[Ipunoxenne Ne 2

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUS TOCY1apCTBEHHON yCIIyTH
«Bbraaua paspenienus Ha U3MeHeHHe HaMUIHU
1 (WIM) UIMEHU HECOBEPIIICHHOJIETHUM)

BJIOK-CXEMA
IIPEAOCTABIICHUs IT'OCYJaPCTBEHHOMN YCIyTH
«Bb11aya paspenienus Ha n3MeHeHue (paMuiny U (WJIM) UIMEHH HECOBEPILICHHOIETHUM

[Ipuem u peructparysi 3asBICHHS U PUIAraeMbIX K HEMY
JIOKYMEHTOB OT 3asBUTEIICH
(1 meHb ¢ MOMEHTA MTOCTYIUICHHUS)

l

[TpoBepka 3asiBiICHUS U JOKYMEHTOB, HaIllpaBJICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB:
(B Teuenue 14 nHei co AHSA MOCTYIJICHUS
3apEruCTPUPOBAHHOTO 3asIBJICHN)

l

[TpunsTHE peleHns o MpeJoCTaBIeHUH J1U00 00 0TKa3e B IPEIOCTaBICHUU
roCy/1IapCTBEHHOMN yCIyTU C YKa3aHMEM IIPUYMH OTKa3a

(B Teuenue 14 nHe# ¢ MOMEHTa PU3HAHKS CPOPMUPOBAHHBIM MaKETa JOKYMEHTOB)

!

Bpydenue (HanpaBieHue) 3asiBUTENIO pe3yabTaTa MpeA0CTaBIeHUs roCy1apCTBEHHON yCIyTH
(2 mHs ¢ maTHI MOANMUCAHKS PACTIOPSKCHUSI)




